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Introduction

This document will guide readers through the process of understanding, preparing for and executing the
conversion of Microsoft FRx (FRX) reports to Sage 100 or 500 Intelligence Financial Report Designer or
Task Pane Add-In reports.

Support on this process: Please note this guide is provided ‘as is’ to assist with the process of

converting FRx reports. This conversion process is NOT supported by Sage Support as per Sage
Support Coverage terms.

Before You Get Started

For those of you on a version of Sage Intelligence earlier than 7.4 (Sage 100 2013 and earlier and Sage
500 2014 and earlier), the Task Pane Add-in is an addition to the Report Designer module which presents
an alternative to the Excel Genie. It provides you with the flexibility to take full control of the design of
your reporting layouts. While the Task Pane Add-In is installed separately, it enhances the Report
Designer module.

From version 7.4 of Sage Intelligence onwards, the Excel Genie and Task Pane Add-in were combined in
a single report, the Financial Report Designer, presenting an enhanced Excel Genie in the form of the
Layout Generator and with improvements made to the Task Pane.

This guide is applicable to both those of you on an older version of Sage Intelligence as well as those of
you making use of the new Financial Report Designer. Going forward the Task Pane Add-in and
Financial Report Designer will be referred to synonymously as the Report Designer. Also, the examples
in this document are provided using Sage 100 Intelligence, the principles however apply equally to Sage
500 Intelligence.

Please note: This document is not intended to serve as a guide to Microsoft FRx, Sage Intelligence or the
Report Designer. You are required to have an understanding of these products to successfully use this
conversion guide. For more information on Sage Intelligence or the Report Designer, you can refer to your
Sage 100 or 500 Intelligence Getting Stated Guide or Help File accessed from within the Report Manager.

Software Requirements

e FRx6.7 Service Pack 11

e Sage 100 4.4 or later or Sage 500 7.4 or later

e Sage Intelligence Report Designer installed/licensed

e Sage Intelligence Report Manager license

e Active Connector license (required for multi-company consolidations only)
e Microsoft® Excel® 2007 or later
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The Sage Intelligence Report Designer

The positioning of the Report Designer within the overall Sage Intelligence product is as follows:

Sage Intelligence m Excel

Excel Report
: ﬂ# Workbook || Designer
Layout Generator
[ - Connector REPO” Task Pane
Manager Reporting Trees

T -

Distribution

Diagram 1: Positioning of the Report Designer within Sage Intelligence

The model behind the Report Designer is to break down a report into reusable building blocks and then
allow you to control where and how the building blocks fit together to create a report with Excel as the
design and visualization platform. The Sage Intelligence building blocks are Lists, Formulas and Trees and
are made available via the Task Pane inside Excel.

Lists

Lists are retrieved from your General Ledger and can be used to view some of the key information from it,

A | B I C D = v x
- _ | FINANCIALS
1 | lists
2 ABX
3 b E£S Account Categories
Account Groups
4 ) o Account Types
5 Current Month | Year to Date SiddetCorlen
6 Revenue [ Main Accounts
7 40000 Desk Sales 0.00 2371254, |l o0
8 40200 Chair Sales | _—08:800— 1580836.42
9 40300 Lighting Sales 4"'/—_— 0.00 1021556.37
10 40400 Ergonomics Sales 0.00 655 047.82
11 40600 Accessories Sales 0.00 263 472.72
12 40700 Miscellaneous Sales 0.00 0.00
13 40800 Repair Sales 0.00 158 083.64 v
+ M| Notes | ABX Inc Stat . ABX BalSht . ABX Summary . ABX Cash Flow ABX Cash Flow Detail .~ Al 4 [ | (20|

for example, accounts and account types and budget codes. Information from the lists are used in formula
arguments to extract specific data from your General Ledger. You can simply drag the required list into the
Excel workbook and use the values to create and customize report rows.
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Formulas

Formulas can be dragged into the Excel workbook to allow you to return balances from your General Ledger
based on provided parameters. Each parameter acts as a filter. Formulas are used to define columns for
your reports where the type of formula used determines what data will be retrieved.

SUM (" X ¥ £ =GLACtualYTD($AT,$C$4,5CS2,,,,,$CS3)*-1 =
B C 1 D E Foox - x
|| Fnanciats
1 _ formulas
2
3
4 / 8
5 Current Month Year to Date M Mon
6 Revenue Al
}L%Desk Sales =GlActualYTD(SA7,5C54,5CS2,,,,5CS3)*-1 I
8 Chair Sales 0.00 1580 836.42 30205 0
9 Lighting Sales 0.00 1021556.37 101 987.61
10 Ergonomics Sales 0.00 655 047.82 114 736.7¢
11 Accessories Sales 0.00 263 472.72 63772.71
12 Miscellaneous Sales 0.00 0.00 0.00
| 13 Repair Sales 0.00 158 083.64 41498.89~
» M| Notes | ABX Inc Stat . ABX Bal Sht .~ ABX Summary .~ ABX Cash Flow ABX Cash Flow Detail Al T 20|

Reporting Trees

Reporting Trees allow you to leverage Sage 100 or 500’s segmented account structure to easily produce
reports which are based on an organizational structure. The Report Designer provides you with the ability to
include a Reporting Tree Unit as a parameter in a formula, thereby applying the Reporting Tree Unit filter to
the value returned. Reporting Trees exist independently of reports and their layouts, and can thus be
reused across multiple reports and layouts.

St v (* X « f| =GLACtualYTD($A7,5C$4,5CS2,,,,,$C43) 1 e
B C _ D E F 3 v x
| REPORTING TREE
1| F : _ ABX Cities
2 ®
3 |Rep 1 | : < — = All Cities
Irvine
1 Atlanta
4 New York
Houst
5 Current Month | Yearto Date \ Current Mon ousen
6 Revenue X
| 7 |Desk Sales =GLActuaIYTD($A7,$Cbél,SCSZ,,,,,SCSB)*-l
8 Chair Sales 0.00 1580 836.42 382 455.0¢
9 Lighting Sales 0.00 1021556.37 101 987.61
10 Ergonomics Sales 0.00 655 047.82 114 736.7¢
11 Accessories Sales 0.00 263 472.72 63772.71
12 Miscellaneous Sales 0.00 0.00 0.00
13 Repair Sales 0.00 158 083.64 41498.89 v
» M| Notes | ABX Inc Stat . ABX BalSht .~ ABX Summary . ABX Cash Flow .~ ABX Cash Flow Detail .~ Alj4 [ | » [
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Sage Intelligence reports are created using a combination of the Task Pane building blocks: Lists,

Formulas and Trees.

5 -G

fe | =GLACtualYTD($A7,5C$4,5CS2,,,,,$C$3) -1

B

C

1 |/ABX Income Statement

2 |Current Period:
3 |Reporting Unit:

06

ABX CITIES>ALL CITIE

D 2

ists

FINANCIALS

eCount Categories
Account Groups
Account Types
Budget Codes
Main Accounts

Accounts

4
5 CWh Year to Date }nént Mon
6 Revenue = |

zl Desk Sales 0.00 2371254.61 573 679.9C
8 Chair Sales 0.00 1580 836.42 382 455.0¢
9 Lighting Sales 0.00 1021 556.37 101 987.61
10 Ergonomics Sales 0.00 655 047.82 114 736.7¢
11 Accessories Sales 0.00 263472.72 63772.71
12 Miscellaneous Sales 0.00 0.00 0.00
13 Repair Sales . 0.00 | 158083.64 | 41498.89~

» ¥ [ Notes | ABX Inc Stat / ABX Bal Sht ” ABX Summary .~ ABX Cash Flow ” ABX Cash Flow Detail " Ai| 4" [_u_| »[]
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Report Conversion Process Overview
The process to convert reports from FRx to Sage Intelligence is depicted in the diagram below:

Understand the FRx to Report Designer report conversion

Understand how FRx concepts relate to Report Designer Task Pane building blocks

Prepare the FRx report for export
Ensure ACCT and DESC columns are present Set the Reporting Tree page break option

\ 4

Export the FRx report to Excel

Change the Output Type to Formatted Excel (XLS, Select the Excel options and generate the
XLSX) and the extension to .XLSX report

|«

Convert the data to Sage Intelligence formulas

Run a copy of the Report Copy the exported FRx report Change the static data to Sage
Designer report into the same workbook Intelligence formulas

|«

Save the Report to Sage Intelligence
Run “Save Excel Template” in the Report Manager

Verify the Report Data

|4-

Compare the Reports from FRx and Sage Intelligence for accuracy
Diagram 2: FRx Report Conversion Process
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Understand How FRx Report Concepts Relate to Sage
Intelligence

In a similar way to FRx, Sage Intelligence also allows you to build reports using report building blocks.
FRx report building blocks are known as Row Formats, Columns Layouts and Reporting Trees.

The Sage Intelligence Report Designer Task Pane building blocks map to a standard report structure as
depicted in the diagram below. Reports are workbooks which consist of worksheets. Worksheets are made
up of Rows and Columns. The Sage Intelligence Report Designer Task Pane makes use of Lists to create
rows and Formulas to create columns, which return values for each row.

Row I

Format

Column Formulas
Layout

Reporting Reporting
Tree UEE

FRx Sage Intelligence

Diagram 3: FRx and Sage Intelligence

As the Sage Intelligence report design platform is Excel, the Report Designer Task Pane does not need to
control the report formatting as well as standard calculations as these are easily performed using standard
Excel functions, providing you with complete control over the design of your reports. The following sections
provide a more detailed explanation of how FRx and the Sage Intelligence Report Designer Task Pane
relate to one another.

Row Formats

A row format is a template that specifies the structure of each line in an FRx report. Row format elements
can be understood in terms of Sage Intelligence as described in the table below:

FRx Row Format Sage Intelligence Lists

As the design platform is Excel, the Report Designer Task Pane does not
Row Code require the use of row codes. Simply use Excel cell references to
reference other rows in Sage Intelligence reports.

A description returned by dragging in a List or using free-form text which
Description appropriately describes the link to the General Ledger. FRx export to
Excel will complete this action automatically.
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FRx Row Format Sage Intelligence Lists

Sage Intelligence allows you to leverage Excel to format the lines of your
layouts. It is therefore not necessary to specify format codes for lines that do

Fmt Code not return data from the General Ledger as these will automatically be
interpreted as either text or standard functions, with their subsequent
parameters, by Excel itself.

Related rates and rows refer to the parameters of standard Excel functions,
for example a range of cells A1:A14 which are the parameters for the Excel
SUM or AVG Function. Where related rows are used to control formatting,
you can achieve this by using Excel formatting techniques.

Related unit can be replicated in Sage Intelligence by referencing a
Reporting Tree unit in all formulas linked to the row.

Related rates/Rows/unit

Change the sign of the balance returned by a formula by entering a
Normal Balance subtraction sign prior to the formula.

For example: = -GLActualYTD
As the design platform is Excel, Sage Intelligence allows you to rely on
Excel for all formatting requirements, including all Print CTRL options.

The conversion does not automatically support XD, XO and BO Print CTRL
features in FRX.

The DR and CR print controls are handled by the ‘Balance Type’ parameter
in all Report Designer Task Pane formulas. For example, you can specify
Debit as a parameter to ensure that only debit balances are returned.

Print CTRL

As Column is used to control where values are displayed on your report,
you can replicate this behavior by simply placing the desired formula in the
appropriate Excel spreadsheet column. FRx export to Excel will complete
this action automatically.

Column

The Report Designer Task Pane formulas contain a ‘GLLink’ parameter
which must be setup to reference account numbers on your report.

Link to GL Use Excel cell referencing to link to values on another Excel spreadsheet.
The Report Designer Task Pane does not support links to XBRL
taxonomy.
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|| FINANCIALS

1  lists

4 \

5 Current Month Year t;{)ate
6 Revenue \
7 |110 Cash Chegking 000 -603 077 X6
8 40200 Chair Sales u B = Related Sl [ o o
i pesy Row " Frt S Noim | Print | Column Link to
9 40300 Lighting Sales M. Code oo —tiates/Rows/Unt | ‘g | oy General Ledger
1 Ergonomics Sales | [100 S Cash-Checking 100
11 40600 ACCESSOT . 130 Money Market [.Shon-Term) 1110
i 160 Accounts Receivable 1200
12 40700 Miscellaneous Sales | |130  Allowance for Bad Debt c 1205
13 40800 Repair Sales | |20 Due from FWC 1300
» M| Notes | ABX Inc Stat .~ ABX Bal Sht .~ ABX Sun| 250  Due from FWC (Elimination) 1309
[AE=H | ]280  Inventories - Sales 1310
|_|310  Inventories - Sales (Elimination) 1313
| {340 Inventory Supplies 1350

Column Layouts

An FRx Column Layout defines the contents of report columns, any calculations specific to the report
columns, and column headings within your report. Column Layout components can be understood in
terms of Sage Intelligence as described in the table below:

FRx Column Layout Sage Intelligence Formulas

As the Sage Intelligence design platform is Excel you have the flexibility to
type in text as column headers. Column header text should reflect the type

Column headers of data that is returned by the Sage Intelligence formulas. Dynamic headers
can be replicated by using the CurrentYear and CurrentPeriod formulas.
FRx export to Excel will complete this action automatically.

Where the FRx type is GL, you may make use of a corresponding Sage
Intelligence formula which returns General Ledger balances based on the
specified parameters. Where the Type is CALC, calculations can be
replicated by simply using the standard Excel calculation functions.
CALC type formulas are automatically converted. Where the Type is
DESC, descriptions can simply be added by typing text into a cell.

Type

Sage Intelligence uses the formula type to determine the type of balance
returned by a formula. If the FRx type is ACTUAL use the Report Designer
Task Pane Actual formula to return Actual balances from the general

Book Code Ledger. If the FRx type is BUDGET use the Report Designer Task Pane
GLBudget formula to return Budget amounts from the general Ledger.
Budget formulas contain an additional parameter which allows you to
specify the BUDGET code, for example: ORIGINAL.

Sage Intelligence formula “Fiscal Year” parameter. This parameter will
Fiscal year ensure the value returned by the formula is filtered by the specified fiscal
year(s).
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FRx Column Layout Sage Intelligence Formulas

Sage Intelligence formula “Fiscal Period” parameter. This parameter will
Fiscal period ensure the value returned by the formula is filtered by the specified fiscal
period(s).

Where FRx specifies Curr, you should select either the GLActual or
GLBudget Report Designer Task Pane formula depending on the type
required. These formulas return current balances. Where FRx specifies

Curr/YTD YTD, you should select either a GLActualYTD or GLBudgetYTD Report
Designer Task Pane formula depending on the type required. These
formulas will return Year-to-Date balances.

Standard Excel formulas (e.g. =(A1+B3)) may be used for calculations. FRx

Calc formula export to Excel will complete this action automatically, more complex

formulas will need to be input manually as FRx does not support exporting
formulas with brackets.

Additional Special

Formatting such as

Column Width, Extra As Sage Intelligence utilizes Excel as its design platform all formatting can
Spaces before Col, be achieved using the standard Excel formatting techniques.

Special Format Mask

and Print Control

Restrict columns to only display for specific rows by placing them within
specific rows. FRx export to Excel will complete this action automatically.
The DR and CR Column restriction is handled by the Balance Type
parameter in all Report Designer Task Pane formulas. For example, you
can specify Debit as a parameter to ensure that only debit balances are
returned. The FRx export to Excel will perform this action automatically.

Column restriction

Add a tree parameter to Report Designer Task Pane formulas which will
filter the balance returned based on the reporting unit selected for this
parameter. You can take advantage of Excel cell anchoring to ensure that
all formulas in the same column reference a single Reporting Tree unit.

Reporting Unit

Currency code and
Currency Rate Subtype
ID

Currency conversion can be handled by maintaining a currency rate table
within Excel and multiplying your value cells by the relevant currency rate.

Sage Intelligence allows you to filter the balances by specifying a value for
account and account grouping parameters within a formula. As with the
FRx account filter, you can specify account rules based on ranges,
wildcarding and mathematical expressions.

Account Filter

You can replicate the behavior of FRx account attribute filters by specifying
an account range in the GLLink parameter of the Report Designer Task

Attribute filter Pane formulas. For example, 1000 TO 5000. The Report Designer Task
Pane does not support filtering by transaction attributes in the General
Ledger

The Report Designer does not support transaction start and end dates within
formulas. Sage Intelligence supports filtering based on month (period) and
year (fiscal year). Transactions can be viewed by drilling down into balances.

Start date and End
Date

Justification Column justification can be achieved using Excel formatting techniques.
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FRx Column Layout Sage Intelligence Formulas
OLAP Descriptions Sage Intelligence does not support report output to OLAP cubes.

08 o F| =olAct al}ro("’;,scsz,csa,,ss)

=l

m

»
4
x

EPORTING TREE

BX Cities

/F

7 Account Category Descriptio YTD \N /
8 [A Assets Q”\\ $1347236.24 Yﬁ.oo —
S2 717 A4 £1 0 o

Cost of Sales Q-00) —
Equity eods | 4 | B [)RC [ 0 | E T | & |+

1 GL Acct JfApp! te @Month  @Month @Month ¥

A v A W N

Liabilities

Tyy(GL,Cak, etc} [OESC  ACCT, TAPL D GL GL GL
Book Code/s 3 A ACTUAL ACTUAL  ACTUAL
Fiscal Year: BASE BASE EASE
Period Code: BASE-2 BASE-1 BASE
Currert Peu/YTD: WR CUR CUR

Column widt: | 41

Extra s Before Cob
Specisl FamatMask:
Piint Controt

Colunn Restrctionsy
Reporting Urit:

Currency Code:

Curr isplay:

Curréngy Rate § 1D:
Fiter,

Non Financials

1
R ABX Bal Sht

Reporting Trees

Reporting Trees allow you to model a very sophisticated reporting structure and view your organization in
many different ways. Reporting Trees provide additional flexibility to reports by allowing you to leverage the
organizational logic built into the General Ledger account structure via account segments.

Sage Intelligence Trees may be created in a very similar way to FRx reporting trees. Hierarchical
structures are achieved by using the drag-and-drop feature in the Report Designer Trees pane.

FRx Reporting Tree Sage Intelligence Trees
Company Filter. ldentical to FRx, the company filter has the ability to
Company ; i
specify a single company or any company.
Unit Code Name
Title/Description Sag:e InteII}’gencg Floes not require an additional description but rather uses
the “Name” specified.
Acct Mask Account Filter Rule
Once you have converted your report, you can use Distribution features to
link your worksheet to a Distribution Instruction. For more information on
Email Distribution, refer to the Sage Intelligence Reporting User Guide/Help File.

*Note Advanced Distribution Instructions support within Excel is only
available with Sage 100 Intelligence Reporting 4.5 & later.
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Converting FRx Reports

Prepare the FRx Report for Export

The first step is to prepare the FRx report to ensure that the data required by Sage Intelligence Task Pane
formulas is exported to Excel.

Open FRx Report Designer.

Log in to the company which contains the reports you wish to convert.
Select Catalog of Reports.

Select the Catalog ID of the report you wish to convert.

Click Open.

Click Open Column in the toolbar.

‘? FRx Desktop - [Catalog]
B3+ File Edit Company Catalog Options

2 S o

Admin  Window Help

NEFEEEEIEE mER &l
Catalog ID: ISSum 7 7

Open Column{_

T mreem mamae

7. Ensure there is a column of type ACCT and DESC. This will ensure the Account Code and
Descriptions from the Row Format are exported. If either of the columns are not present, add them.

0 FRx Desktop - [Col - IS Columns] ==
[™ FEile Edit Format Company Options Admin Window Help [- 119
E]E =) ﬂ g Font style: [Delaull v]

.T]_

Column Headers | a | B c | o | E F | & H | [
i L&
2 7 @YR @YR Variance
3 Current Mon'ear to Dat Current Mon'ear to Dat Current Mon Year

Column Detail ‘ ‘

FILL GL GL FILL CALC

_ Type(BL Cale eteJJACCT ~ DESC  |GL GL CALC
Book Code/Attribute Category: ACTUAL  ACTUAL ACTUAL  ACTUAL
Fiscal Year: BASE BASE BASE-1  BASEA
_ Period Code: BASE BASE BASE BASE
Current Per/YTD: CUR YTD CUR YTD
Calc Formula: CF DG
Column Width:}34 % 12 12 2 12 12 2 12 12

Extra Spaces Before Cal:
Special Format Mask:

Reporting Unit:
Currency Code:

_ Currency Display:
Currency Rate Subtype [D:

8.
9.

Save and Close the Columns.

Select Report Options.

Sage 100 ERP Intelligence Reporting — FRx to Sage Intelligence Conversion Guide
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10. Under Formatting ensure that the option Display rows with no amounts is selected. This will ensure
that all of the accounts are exported even if they have zero balances.

& FRx Desktop - [Catalog]
B5. File Edit Company Catalog Options Admin Window Help

DIZlEE] F1EE] (&) Elm= =]
I

Catalog ID: |

Company: Sam E|Sample Company

Detail level: [Financial Report X
Provisional: [Use Posted Balances Only 3

Building Blocks T Output T Page Options ][H eport Options
FormatlingT Acct/Tran Detail T Tree Options T Advanced ]

General options Rounding
[¥] Use [ ) for negative numbers

; : No Rour

Display commas in amounts :

[V]Use % gi
Curggficy symbol on 1st row
oEplay blanks for zero amounts Roll uy
Display rows with ho amounts

[ Display reports with no active rows
[¥] &llow column text overflow

[ Display negative numbers in red

gns oh percentages

Use g

Extra lines between rows: 0

Spaces between columns: 2

11. Click Report Options, Tree Options.
12. Ensure the Page breaks option is set to either Before each reporting unit or Use reporting tree.

" T FRx Desktop - [Catalog]
B3+ File Edit Company Catalog Options Admin Window Help

| 0O IE"'IHIQI a II@I == b E E [ Generate Report ]:ﬂ
Catalog ID: " E 7 ’,EECatalog Records

Company: EISample Company (—Find ][ New ][ Clone ” Save ]@
Detail level: [Financial Report V] 5

o Reporttdate:  £/30/2010 [%]
Provisional: [ Use Posted Balances Only v ]

Building Blocks T Output ] Page Options | Report Uptions1

Formatting T Acct/Tran Detail | Advanced
Reporting unit selection \ Page breaks
@ Select units at run time @ Before each reporting unit
) Include all units () No page breaks between units
() Include specific number of levels () Use reporting tree

levels down from starting unit : s :
S e [7] Restart numbering with every unit

[ Allaws rollup <1%
[ Disable tree security
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Export the FRx Report to Excel
1. Click Output, Output Options.

2. Change the output type to Formatted Excel (XLS, XLSX).

3. In order for the report to be compatible with the Report Designer report, it must be saved in the
latest format. Change the file name extension to .XLSX.

? FRx besldop - [Catalogj
B3 File Edit Company Catalog Options

Admin Window He

mEEIEEEEEEEE B

Catalog ID: 15Sum E

Company: S;am 7 E[Sample Company
Detail level: [Financial Report

Provisional: [Use Posted Balances Only

Building Blocks § Output § Page Options T Report Elptions]

Output Options | E-mail Options T ‘Web Publishing ]

| Formatted Excel (LS, XLSX)

File name:
MY REPORT XLSX K

| Print and other output options are available within viewer |

Replace file without warning
[] Prarmnt far autout bune at rn time

4. Select all of the Excel options.

Building Blocks I Output T Page Options T Report Dplions]

Output DptionsT E-mail Dptions] Web Publishing ]

Fomatted Excel [XLS, XLSX)

] Excel options
v
Activate Workbook

File name:

MY REPORT.XLSX

IE Format as Excel outline

| Print and other output options are available within viewer

Replace file without warning

[7] Prompt for output type at run time

["] Delete file after printing, viewing, or sending
[T Print immediately

Chain to catalog ID:

[

| Restart page numbering

Worksheet options

Print headings

Print format rows
Print underscore rows
Export formulas

| Password:
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5. Click Generate Report.

Generate Report @

MCatalog Records M
Find [ New ][ Clone ][ Save ] Delete

Report date: 6/30/2010 E

6. Excel will open with your FRx report generated.

Example of an exported report:

1 A | o v u c r © n 1 g K

1 | Sample Company

2

3

4

5 [ 2010 [ 2009 Variance

6 Current Month Year to Date  Current Month Year to Date  Current Month Year to Date

7

8

9

10 Revenue

11 40000 Desk Sales $2,371,254.61 $573,679.90 $3.442,092.84 (8573,679.90) ($1,070,838.23)

12 (40200 Chair Sales 1,580,836.42 382,455.06 2,294,730.34 (382,455.06) (713,893.92)

13 40300 Lighting Sales 1,021,656.37 101,987.61  611,927.69 (101,987.61) 409,628 68

14 40400 Ergonomics Sales 655,047 82 114,736.76  688.419.35 (114,736.76) (33,371.53)

15 "40600 Accessories Sales 263.472.72 63,772.71 382.485.26 (63,772.71) (119,012.54)

16 40700 Miscellaneous Sales 0.00 0.00

17 "40800 Repair Sales 158,083.64 4149889 23272642 (41.498.89) (74,642.78)

18 740900 Returns & Allowances 0.00 0.00

19 41800 Interest Income 0.00 0.00

20 42000 Other Income 0.00 0.00

21 45000 Discounts Allowed 0.00 0.00

22

23 Total Revenue 0.00 6,050,251.58 1,278,130.93 7,652,381.90  (1,278,130.93) (1,602,130.32)

24

25 Cost of Sales

26 /50000 Cost of Sales Desks 1,267,591.27 311,509.64 1.458,874.82 (311,509.64)  (191,283.55)

27 (50200 Cost of Sales Chairs 858,394.18 207,673.09 1,068.196.97 (207,673.09)  (209,802.79)

28 50300 Cost of Sales Lighting 608.777.09 5537948  437.834.54 (55.379.48) 170.942.55
[ 4 < » »| Worldwide Enterp Irvine .~ Atlanta “New York . Houston ~¥J el il ] >

Ready | 7 | | 100% (=) w ()

Convert the Exported FRx Report

The next step is to copy the static FRx report created previously in the Exporting Reports topic and convert
it to a report that Sage Intelligence Reporting can execute against your ERP database. This is discussed in
more detail with various scenarios in the topic, Step by Step Example Report Conversions, later within
this guide. You will need to do this before proceeding to save the Excel template in the next section.
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Save the Report to Sage Intelligence Reporting

Creating Excel templates enables a template to be created from an open Excel workbook and linked to an
existing report so as to standardize the output format of the chosen report for every run instance in future.

The process to Create and Link the report template is as follows:

Microsoft Excel
e Make a copy of e Save Excel

the report » Make the changes to Template
¢ Run the Report the report layout
leaving it open in

Report Excel when complete Report
Manager Manager

1. Open the Sage Intelligence Report Manager.

2. Click on the report for which the changes were made, and click Save Excel Template.

ﬁ T — 09- s
Cl
n Home Tools Help
e . * wi Rename [ mosh xj yenky
. "
de N XDele!e » $. - t
Copy Move Paste Add Add o Run Design]Save Excel ] Create}
To Folder Report w Refresh Template Fhortey
Actions Repo
{2} Home bes IUmnStb Reports |
—JAggregated Repott ID
—J Dashboard |73
:‘lg! reehon Report Name
— of Repaoet Desi 1-
_IF_HQ&E |Copy of Repest Designar Addin 12
] Inventory Descption
S Puchases | This repart is & ternplate which you can
;)Rgoon Designes Add-In Template Storage Location
8 Copy of Report Desgnes Adddn 1-2 |\\FCBE7S100W732\S age1 00\ Templates
z::: gmm“l';“ »Demgy | LT enplae Excel Tempiste b}
. OO} Ty SohrAados of Report Designer Addin 1-2.1ix
- Repont Desgnes Addn Consolidation [Copy e
) Sales Pasameaters on Second Sheet

3. Inthe window that appears, select the Excel workbook which contains the changes you made.

NOTE: All Excel workbooks that you have opened will be listed in the window, so ensure you select the

correct Excel workbook to create and link.
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 Select Workbook to Convert to Template

Select an Excel Workbook from the list below. The format of this
workbook will be stored as a template for this report.

Report Designer &dd-In ABX 1-0 [Dema]l

Copy of Report Designer Add-n 1-01

oK Cancel

4. Click OK.

When prompted you may change the name of the template. Doing so ensures that the original
template is not overwritten with the copy.

' .Specify Template Name

I- of Report Designer &dd-In 1-0.xlts

oK I Cancell

6. Click OK. Once the template has been successfully linked, the Excel workbook is automatically
closed and a confirmation window appears.

=

"‘Eomplete'd Successfully =

.:l The template was created successfully and linked to the report.

7. Click OK.
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Verify the Report Data

When the report conversion is complete, we recommend that you conduct a quality assurance check to
verify that all data has been converted correctly.

Generate the report in Sage Intelligence Reporting, and then compare the report to the original report in
Microsoft FRx to ensure that the data is identical.

A B | C D) E F RX

1 Sample Company

2 | SUMMARY INCOME STATEMENT

3 Fiscal Year: 2010

4

53 Actual Original Revised

6 | Period 6 Budget Budget

7| YTD YTD YTD

8

9|

10

11 (40000 TO 45000) NET SALES $6,050,251.58

12

13 COSTS AND EXPENSES

14 (50000 TO 58000) Cost of Sales 3,717.,486.61 733,718.52  807,090.37

15 77000 +(77500) Salary and Wage Expense 94.000.00 94,000.00  103,400.00

16 67000 +(68000 TO 79000) +(98500) Operating Expense 1,382,804 47 2,040,635.65 2,244.699.24

17 _'76500 Travel Expense 95,389.09 152.982.02  168.280.22

18 79?77 Miscellaneous expense 21,077.81 30,596.40 33.656.04

19 189000 +(9????) Other Income and Expense 49.00
20|

21 TOTAL COST AND EXPENSES 5,310,806.98 3,051,932.59 3,357,125.87

22

23|

24 NET INCOME FROM OPERATIONS 739,444.60  (3,051,932.59) (3,357,125.87)

25 |

A B c D E Sage
28\ ~ :

L ,’\;ﬁ) SAMPLE COMPANY Intelligence

2 e R i

3 “ SUMMARY INCOME STATEMENT Reporting

4 Fiscal Year: 2010

5 | Fiscal Period: 06

6 | Actual Original Revised

7 YTD Budget YTD Budget YTD

9 (40000 TO 45000) NET SALES 6,050,251.58 0.00 0.00
10 |

11 COSTS AND EXPENSES

12 50000 TO 58000 Cost of Sales 3,717,486.61 733,718.52 807,090.37
13 | 77000 + 77500 Salary and Wage Expense 94,000.00 94,000.00 103,400.00
14 |67000 + (68000 TO 79000) + 98500 Operating Expenses 1,382,804.47 2,040,635.65 2,244,699.24
16 76500 Travel Expense 95,389.09 152,982.02 168,280.22
17 |79??? Miscellaneous expense 21,077.81 30,596.40 33,656.04
18 89000 + 9???? Other Income and Expense 49.00 0.00 0.00
19

20 TOTAL COST AND EXPENSES 5,310,806.98 3,051,932.59 3,357,125.87
21|

2| NET INCOME FROM OPERATIONS 739,444.60 (3,051,932.59) (3,357,125.87)|
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Exporting and Sending Converted Report Layouts

Report layouts can be created in one Sage Intelligence Reporting system and distributed to other Sage
Intelligence Reporting systems. The export function creates a compressed file with a .al_ extension which
can be imported into other systems.

Exporting Reports
1. Inthe Report Manager, select the report you would like to export.

2. From the object window, click on Tools and then click Export Report.

r—r

ﬂ&gelwmhtdigmtehpmﬁn‘g - [Report Manager]
O
W o | oor | v
) LY > % m " Ry
A B X . + v N
Import] Export POutput Toggle Hidden Scheduler Bulk -
Report [Report | Mode Reports  Command Import/Update 3 <
Report
&7 Home Propertes | Union S
—JAggregated Report ID
i_J Dashboard 73
—J Demonsiration A Name
El.l 2:‘“”9”'& [Copy of Report Desigh
S Inventory Descoption
B Puchases This report is a temple
—J Repont Designer Addn Template Storage Lo
[ Copy of Repodt Designes Add+n 1:2 [\\FCE75100W732\S
i Report Designet Addin 1-2 A T e (Exol
%] Repont Designes Adddn ABX 1-2 [Demo) Copy of Report Desig|
—J Report Designer Add-in Consoldation
T Sales Patameters on Secon

TIP: You can also right-click on the desired report and select Export Report.

When prompted, browse to the location where you want to store the exported report layout.

4. Click Save. A message will appear to confirm that your export succeeded.

Report Export ==

| Export succeeded. To import this repert into another system do one of
' thefollowing:

1. Select a destination connection in the Connector of the destination
system and run the Import Report function from the Tools menu.

2. Select a folder in the Report Manager and run the Import Report
function from the Tools menu.

5. Click OK.
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Copying Reporting Trees to Other Sage Intelligence Reporting systems

To copy Reporting Trees to other Sage Intelligence Reporting systems, you will need to locate your

metadata repository and copy the required Reporting Tree files.

To Locate the Metadata Repository:
1. Open Report Manager.

2. Select Home.

3. Inthe properties tab on the right-hand side of the screen, under MetaData Repository Location, note

the path to your metadata repository.

To Copy the Required Reporting Trees:
1. Using Windows Explorer, browse to the location of your metadata repository.

2. Double-click the ReportTrees folder.

3. Alist of all your Reporting Trees will be displayed. Copy the required Reporting Tree/s.

= B
@le « SagelntelligenceReporting » MetaData » ReportTrees v | 5 ‘ [ search ReportTrees
Organize v Include in library v Share with « Burn New folder ==« [
= Name : Date modified Type Size
4 Libraries 3 5 =20 5 =
B | __| Worldwide Enterprises.tre 11/8/201212:14 PM  TREFile

5| Documents A 2

@ Music 1

&= Pictures

B videos
1% Computer i

1 item
|
|

4. Send exported report along with the Reporting Tree definition file(s) to another Sage

Intelligence Reporting user.
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Importing Reports

1.
2
3.
4

5.

In the Report Manager, on the destination Sage Intelligence Reporting system, click on the folder in

which you wish to import the report.

From the Tools menu, select Import Report.
Browse to the report file to be imported (file with the .al_ extension) and click Open.
In the Import Report window, select the Target Connection.

Click Import.

If the report you are importing refers to a container that already exists, the following message will appear,
select Yes to use the existing container or select No to create a container with a new name. The following
confirmation message will appear.

6.
7.

Import Report

......................................

Click OK.

Double-click on the folder to refresh.

Importing Reporting Trees

1.

Using Windows Explorer, on the destination Sage Intelligence Reporting system, browse to the

location of that systems metadata repository.

Paste the Reporting Tree(s) you copied previously into the ReportTrees folder.

= TR "X
g ° <« SagelntelligenceReporting » MetaData » ReportTrees v |+ Search ReportTrees

@) SagelntelligenceReporting » MetaD ReportT N ol

Organize ¥ Include in library v Share with v Burn New folder B= v [ ‘@)
w Name ‘ Date modified Type Size

4 Libraries 3 Z TS =

= D . |_| Worldwide Enterprises.tre 11/8/201212:14 PM  TREFile 1KB

=] Documents A -

@' Music

&= Pictures

B videos
1% Computer il

1 item
|
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Step by Step Example Report Conversions

NOTE: All of the following example report conversions assume you have prepared and exported your

FRx report into Excel before starting. If you haven’t prepared and exported your FRx report yet, please
see the following earlier sections within this document:

Report Conversion Process:
e Prepare the FRx Report for Export
e Export the FRx Report to Excel

Basic Summarized Income Statement

This section explains how to copy your exported FRx report and convert it to a report that Sage Intelligence
can execute against your business solution database.

1. Openthe Report Manager.

2. Copy the Report Designer report.

3. Paste the report into a folder that you like.
4

Run the copied Report Designer report.

Lid S3ge 100 ERP Intelligence Reporting - [Report Manager]
O
n Home Tools Help
N . * wi Rename | B eosh zj ek
de N X Delete w E 2 9
Copy Move Paste Add Add o Run |Design Save Excel Creat
To Folder Report w Refresh Template Shorte
Actions Rep
@« Home operties I Union Sub Reports |
—JAggregated Report [D
) Dashboard |73
:—’ o on Report Name
:: Em: lCopy o(.Repa! Designer Addin 1-2
2] Inventory Descrption
) Puchases lTNsleponisatemdate which you can
_jFLepm Designes Add-n Template Storage Location
8 Copy of Report Designes Adddn 1-2 I\\FCE75100W732\S age100\T emplate|
zm: gmmn:-\BZXI 2 (Dero) Report Template [Excel Template (*.dtx
- R o e of Repart Designer Addn 1-2 x|
—J Report Designet Add-In Consolidation (Copy
) Sales Parameters on Second Shest

5. In Excel, open the FRx report created previously if it is not already open.
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6. Right-click on the worksheet tab and select Move or Copy.

11 (40000 TO 45000) NET SALES
12
13 COSTS AND
14 /(50000 TO 5800M Cost of Sale
15 |77000 +(7750C Insert... Salary and
16 67000 +(6800C 53] Delete Operating Ex
17 (76500 —— Travel Expen
18 79?7?27 - Miscellaneou
19 89000 +(97777 Move or Copy... Other Incom
20 | & w Code
21 g fforotect sheet.. TOTAL COS
gg Tab Color >
24 Hide NET INCOME
25 | Right Click ‘
26 =
szl , Select All Sheets
4 4 » M| RepMiH oreece 7 omeew
Ready | |

7. Select the Report Designer report from the drop-down list.

"Move or Copy
Move selected sheets
To book:
MY REPORT.XLSX
(new book) -

MY REPORT. XLSX

Copy of Report Designer Add-In 1-01

R -

\

[ create a copy

8. Select (move to end).
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9. Select Create a copy.

= = = =)

'Move or Copy
Move selected sheets
To book:
Copy of Report Designer Add-In 1-01 E
Before sheet:

Notes -
(move to end)

...................................

10. The copied worksheet will appear in the Report Designer workbook. We will now use the Report
Designer Task Pane to modify the report.

| A | B (& D E F G H - v x
1| | Sample Company FINANCIALS
2 SUMMARY INCOME STATEMENT I IStS
3 Fiscal Year: 2010
4 ABX
5 Actual Original Revised =
6 Period 6 Budget Budget
7 YTD YTD YTD Account Categories
8
9 Account Groups
s Account Types
11 (40000 TO 45000) NET SALES $6,050,251.58 o
12 =| Budget Codes
13 COSTS AND EXPENSES .
14 (50000 TO 58000) Cost of Sales 3.717,486.61 733.718.52 807.090.37 Main Accounts
15 (77000 +(77500) Salary and Wage Expense 94,000.00 94,000.00 103,400.00 Actnike
16 67000 +(68000 TO 79000) +(98500) Operating Expense 1,382,804 .47 2,040,635.65 2,244,699.24
17 76500 Travel Expense 95,389.09 152,982.02 168,280.22
18 797?77 Miscellaneous expense 21,077.81 30,596.40 33,656.04
19 89000 +(97277?) Other Income and Expense 49.00
20
21 TOTAL COST AND EXPENSES 5,310,806.98 3,051,932.59 3,357,125.87
22
23
24 NET INCOME FROM OPERATIONS 739,444.60  (3,051,932.59) (3,357,125.87)
25
26 =
27 = S
W < » ¥ Notes | Report /¥J [l il >
Ready | 3 | |[E@m@ 100% (&) 0 o

Next, we are going to remove the existing titles for current year and current period and replace them
with Sage Intelligence Task Pane formulas allowing the report to update to the current year and period
automatically.
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11. Delete the year and period titles.

| A . 8 | c . D LE] F
1 Sample Company
24| SUMMARY INCOME STATEMENT
3 | | Fiscal Year: 2010
a4
5 | Actual Original
6| Delete Pesnd Budget
7| YTD
8
9
10|
11 (40000 TO 45000) NET SALES $6,050,251.58
12
13 | COSTS AND EXPENSES
14 (50000 TO 58000) Cost of Sales 3,717,486.61 733,718.5
15 (77000 +(77500) Salary and Wage Expense 94.000.00 94 000.07

12. Create new titles and drag-and-drop the Current Year and Current Period formulas into the required

cells.
A B c D 3 G - v x
it Sample Company FINANCIALS
2 SUMMARY INCOME STATEMENT formulas
3 |
a :
5 Current Year: 2010 = Actual Original Revised Openihg Balance
E Current Period:{06 = = . | Period Budget Budget Closing Balance
7 Y1D Y1D Y1D
8 Actual
9 Actual YTD
10
11 (40000 TO 45000) NET SALES $6,050, _|| Budget
- | S | R 3
13 COSTS AND EXPENSES EacyEEETE)

14 (50000 TO 58000) Cost of Sales 3,717,486 61 733,718.52 ; L Current Vear
15 77000 +(77500) Salary and Wage Expense 94,000.00 94.000.00  103.400.00 .

16 67000 +(68000 TO 79000) +(98500) Operating Expense 1,382,80447  2,040,635.65 2,244,69924 ™
17 176500 Travel Expense 95,389.09 152,982.02  168,280.22 o e

1879772 Miscellaneous expense 21,077.81 3059640  33,656.04 SIMpany, ame

19 89000 +(9?7?7?) Other Income and Expense 49.00

20

21 TOTAL COST AND EXPENSES 5310,806.98  3,051,932.59 3,357,125.87

2

23

2 NET INCOME FROM OPERATIONS 739,444.60  (3,051,932.59) (3,357,125.87) L

25

26 =
W« » [ Notes | Report /%3 M4l il »

Ready | H | |[Eom 0% O——0—® |
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13.

Drag-and-drop the required formulas into the correct columns.

e The GLActualYTD formula returns the year to date general ledger actual amount after applying all the
filters specified as arguments.

e The GLBudgetYTD formula returns the year to date general ledger budget amount after applying all the
filters specified as arguments.

A B K D E F G H v X
1 Sample Company FINANCIALS
2 SUMMARY INCOME STATEMENT fOfmUIaS
3
4 .
5 Current Year: 2010 Actual Original Revised Opening Balance
6 Current Period: 6 Period Budget Budget Closing Balance
7 YTD YTD YTD
8 Actual
5
10 Actual YTD I
11 (40000 TO 45000) NET SALES $6,050,251.58" K HieE
12 Bl e ——— 7 . g
13 COSTS AND EXPENSES : . £
14 (50000 TO 58000) Cost of Sales 3,717.486.61 : "~ 733,718.52 W =
15 | 77000 +(77500) Salary and Wage Expense 94,000.00 : 94,000.00 : 103,400.00 = EHIRrYear
16 67000 +(68000 TO 79000) +(98500) Operating Expense 1.382.804.47 1 2,040,635.65¢ 2,244,699.24 1 Cuenperod
17 76500 Travel Expense 95,389.09 i  152,982.02: 16828022
18 79772 Miscellaneous expense 21,077.81 ; 30.596.40; 33,656.04; Company Name
19 89000 +(9?7?27?) Other Income and Expense 49.00 ¢
20 = <
21 TOTAL COST AND EXPENSES 5,310,806.98  3,051,932.59 3,357,125.87
22
23
2 NET INCOME FROM OPERATIONS 739,444.60  (3,051,932.59) (3,357,125.87) L
25

14. Edit the formulas by clicking the fx button to reference the correct parameters.

> =GLACtualYTD{SA11,5855,5856)
A ) C o E F G H 1 -
1 Sample Company e
2 SUMMARY INCOME STATEMENT -
3 RAINTD
4 @k Ba T = (4000070 45000)"
L) Current Year: 2010 Actual Yesr |sss TS| = 20"
: Current Period: 05 if AHYT?'; A s & -
g Company =~ -
9 AccountCategeryCode =] -
10 |
/11 _ = ONILES
:;‘(400001‘015000] PELOALED e —— Raturns the year 8 date General ledger achual amount,
13 COSTS AND EXPENSES GlUnk s the account code from the man accounts or accour|
14 (50000 TO 58000) Cost of Sales 3,717,486 61 the peneral ledger.
15 77000 +{77500) Salary and Wage Expense 94,000 00
15 67000 +{68000 TO 79000) +(38500) Opetating Expense 1,382 804 47
17 '76500 Travel Expanse 95,389 09| Formuareadt = $5,050,251.53
18 79777 Kscellaneous expense 207781 . =
13389000 +37777) ; 49 go| BRI Snan [

15. Copy the formula to other relevant cells.
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16. Using Excel formatting, you can now use any of the Excel features to format your report as you would
like it to appear, for example, adding a company logo, using conditional formatting, or grouping.

| A ) 8 c D E F G
(/'—',"\
1 (f¥) SAMPLE COMPANY
2
3| " SUMMARY INCOME STATEMENT
4 Fiscal Year: 2010
5 Fiscal Period: 06
6 Actual Original Revised
7 YTD Budget YTD Budget YTD

3 (40000 TO 45000) NET SALES 6,050,251.58 0.00 0.00
10 |
11 COSTS AND EXPENSES
12 50000 TO 58000 Cost of Sales 3,717,486.61 733,718.52 807,090.37
13 77000 + 77500 Salary and Wage Expense 94,000.00 94,000.00 103,400.00
14 67000 + (68000 TO 79000) + 98500 Operating Expenses 1,382,804.47 2,040,635.65 2,244,699.24
16 76500 Travel Expense 95,389.09 152,982.02 168,280.22
17 79??? Miscellaneous expense 21,077.81 30,596.40 33,656.04
18 89000 + 9?7?77 Other Income and Expense 49.00 0.00 0.00
19
20 TOTAL COST AND EXPENSES 5,310,806.98 3,051,932.59 3,357,125.87
21
2 NET INCOME FROM OPERATIONS 739,444.60 (3,051,932.59) (3,357,125.87)

Detailed Income Statement with Reporting Trees

This section explains how to copy your exported FRx report and convert it to a report that Sage Intelligence
can execute against your business solution database.

1.

2
3.
4

Open the Report Manager.

Copy the Report Designer report.

Paste the report into a folder you like.

Run the copied Report Designer report.

5
Home Tools Help
N . w! Rename b ssah zj yinhe
3 A
% ‘] X Delete % - t
Copy Move Paste Add Add o Run JDesign Save Excel Create
To Folder Report w Refresh Template Shorteut
Actions Repo
f.‘tlome opeities I Union Sub Reports |
—lAggegated Repott ID
) Dashboard |73
jg! ,: ahion Report Name
= Copy of Repott Designer AddHn 1-2
_|F'mm' | opy. : epott Designer n
2 Inventory Descrpbion
) Puichases ITH:leoatisat«nplaeMichwucmu
"_|£epod Designes Adddn Template Storage Location
i Copy of Report Designes Addin 1-2 |\\FCE75100W732\S age100\T emplates|
:w: gmmnlgx 12 Dems) Report Template [Excel Template (*.dtx))
% L of Report Designer Addn 1-2 18
—J Report Designer Add-In Consolidation [Copy
B Sales Patameters on Second Sheet
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In Excel, open the FRx report created previously if it is not already open.

Right-click on the first worksheet tab and select Move or Copy.

15 a2UsUU Cryunuim
15 "40600 Arﬁcessoﬁ‘]
16 40700 Insert... scellane
17 40800 ER Delete pair Sal
18 40900 Ty turns &
19 "41800 - arest Ing
20 42000 Move or Copy... | her Inco
21 "5000 View Code scounts
gg J53  Protect Sheet... %tal =
24 ' Tab Color > }
25 Hide st of Sz
26 50000 "N st of Sa
27 50200 | Rightclick | st of Sa|
28 50300 ‘ Select All Sheets st of Sa
M 4> M| WoerwEllmm‘:_WVIm T Auanta . Ney
Ready | 3 '

(T

Move or Copy

Move selected sheets

To book:
MY REPORT.XLSX
{new book) a

MY REPORT. XLSX

Copy of Report Designer Add-In 1-01

N

\

[] create a copy

Lok || concel |

Select (move to end).

Select the Report Designer report from the drop-down list.
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9. Select Create a copy.

e
g

Move or Copy

Move selected sheets

To book:

Copy of Report Designer Add-In 1-01
Before sheet:

Notes
(move to end)

...................................

10. The copied worksheet will appear in the Report Designer workbook. We will

Designer Task Pane to modify the report.

now use the Report

A | B C D E B G 1 J K v X
3 _| Sample Company FINANCIALS
2 .
3 lists
4
5 i 2010 [ 2009 Variance ABX
6 Current Month Year to Date  Current Month Year to Date  Current Month Year to Date
7
g Account Categories
9 Account Groups
10 Revenue
11 40000 Desk Sales $2,371,254 61 $573.679.90 $3.442.092.84 ($573.679.90) ($1,070,838.23) Account Types
12 40200 Chair Sales 1.580,836.42 382.455.06 2,294,730.34 (382,455.06) (713,893.92) Badaeteesis
13 40300  Lighting Sales 1,021,556.37 101,987.61 61192769  (101.987.61)  409.628.68 HRgEtiages
14 "40400 Ergonomics Sales 655,047.82 114,736.76.  688.419.35 (114.736.76) (33,371.53) Main Accounts
15 40600 Accessories Sales 26347272 63,772.71 382.485.26 (63,772.71)  (119.012.54)
16 40700 Miscellaneous Sales 0.00 0.00 Accounts
17 40800 Repair Sales 158,083.64 41.498.89  232.726.42 (41.,498.89) (74,642.78)
18 40900 Returns & Allowances 0.00 0.00
19 41800 Interest Income 0.00 0.00
20 42000 Other Income 0.00 0.00
21 45000 Discounts Allowed 0.00 0.00
22
23 Total Revenue 0.00 6,050,251.58 1,278,130.93 7,652,381.90  (1,278,130.93) (1,602,130.32)
w2

Next, we are going to remove the existing titles for current year and company name and replace
them with Sage Intelligence Reporting formulas allowing the report to update to the current year,

period and company automatically.

11. Delete any year, period and company titles.

\_ A | B G D E F G H 1 J
1 1 Sample Company
2
3
4 r
5 Lot 2010 ——3 2009 Variance
6 Current Month Year to Date  Current Month Year to Date Current Month Year to Date
7
8
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12. Create new titles and drag-and-drop the Current Year, Current Period and Company Name formulas
into the required cells changing to the required formatting.

A | 8 5 ) € £ G H 1 [ ) K L [ m [ N [- v x
FINANCIALS
1 Sample Company f |
2 Current Penod:l 06! i ormuias
3 Opening Balance
o
|| closing Balance
5 2010 Variance
6 | Current Month Year to Date Year to Dal t Month _Year to Date
7
8
9 udget
10| Revenue R
11 "40000 Desk Sales §2,371.254 61 $573,679.90 $3.442,092.84 (8573,679.90) ($1,070,838.23) Budget YTO
12 "40200 Chair Sales 1,580,836 .42 382.455.06 229473034 382,455.06) 13,893.92] ® Current Year
{ srrent Yea
13 40300 Lighting Sales 1.021,566.37 101,987.61 611,927.69 (101,987.61) 409,628.68
1410400  Ergonomics Sales 655.047.82 11473676 68841935  (11473676)  (33371.53)
15740600  Accessories Sales 26347272 6377271  382485.26 (63.77271)  (119.012.54) TR
16 "40700 Miscellaneous Sales 0.00 0.00 Company Name
¢ ' 50083 S LS80S 2RI LASR00,  0458275)

13. Use the Current Year formula with -1 for the previous year column.

3 - (= fe ﬂLCurrenWear("sAM"m :
A 8 c ) 5 F G H | I J K L ] N | A v X
A FINANCIALS
1 Sample Company f |
2 Current Period: 06 L ormuias
3
4
5 2010 | 2009 = | Variance ‘
6 Current Month Year to Date  Current Month Year to Date eweag) Month Year to Date
; Actual YTD
9 Budget
10 Revenue 8 -
11 "40000 Desk Sales $2,371,254.61 §573,679.90 $3,442,092.84 ($573,679.90) ($1,070,838.23) | BudgetYTD
12 40200 Chair Sales 1,580,836.42 38245506 2294,730.34 (382,455.06) (713,893.92) - Current Year
13 4 Lighting Sales 1,021, 1, 1 1. 101, 1 409,
740300 ighting S: 021,556.37 101,987.6 611,927 .69 (101,987.61) 09,628 68

14 40400 Ergonomics Sales 655,047 82 114,736.76  688.419.35 (114,736.76) (33.371.53) Cu riod
15 40600 Accessories Sales 263472.72 6377271 38248526 (63.77271)  (119,012.54)
1640700  Miscellaneous Sales 0.00 0.00

217 :40800 Repair Sales 158,083 64 4149889 23272642 (41,498 89) (74,642 78)

14. If you have not already added Reporting Trees to Sage Intelligence Reporting, you will need to add them
by selecting the Trees tab and clicking Manage. This is discussed in more detail in your help file or
Report Designer user guide.

FINANCIALS

trees

—Ea

TIP: If you have many Reporting Trees to convert, they can be done so automatically one at a time

using the Sage FRx Conversion Assistant. This is discussed in more detail in the topic below:
Automatically Converting FRx Reporting Trees.
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15. Add any required Reporting Trees using account filter rules.

T

Edit Reporting Tree

Reporting Tree Units

El- = Worldwide Enterprises Company Filter | Name | Account Filter Rule

B-Y Al Cities

L ¥ Irvine
¥ Atlanta
oV New York
.V Houston

Irvine 27227.01-222-272.277

Atlanta 27722:02-772-272-272

New York 77777-03-777-777-777

Houston 77777-04-777-777.177

L fle fie fue JLe L

16. In your worksheet, add a title for the reporting unit.

17. Drag-and-drop the Reporting Tree unit onto the worksheet.
A B ) 5 ) ) v x

Sample Company REPORTING TREE
Current Period: 06 F WorldW|de Enter

Reporting Unit:l WORLDWIDE ENTERPRISES>ALL CITIES I\ @
—

2010 2009 Variance

ISCICA R FUPFI [P
12 1

Current Month Year to Date  Current Month Year to Date  Current Month Year to Date —::::ta
New York
Houston
Revenue
11 40000 Desk Sales $2,371,254.61 $573,679.90 $3442092.84  (8573,679.90) ($1,070,838.23)
12 '40200 Chair Sales 1,580,836.42 382,456.06 2,294,730.34 (382,456.06)  (713,893.92)
13 :40300 Lighting Sales 1,021,556.37 101,987.61  611,927.69 (101,987.61) 409,628.68

555047 82 11473676 688,410 35 (114736 76) (33371.53)

TIP: Where detailed accounts are listed, it is recommended that you use account ranges to cater for any

new general ledger accounts that may be added. To later see the detailed transactions the Drill Down
feature can be used.

18. Drag-and-drop the required formulas into the correct columns.

e The GLActual formula returns the month to date general ledger actual amount after applying all
the filters specified as arguments.

e The GLActualYTD formula returns the year to date general ledger actual amount after applying all
the filters specified as arguments.

| 4 A \ B C |3} \ E 1 F | G \ H | 1 | 7 ] \ By =1 v X
FINANCIALS i
1 Sample Company o for s
= N v
2 Current Period: 06
3 Reporting Unit: WORLDWIDE ENTERPRISES>ALL CITIES Opening Balance
Closing Balance

i T
G . Actual

5 r 2010 r 2009 Variance -
E6 Current Month Year to Date  Current Month Year to Date  Current ate ‘Actua! YTD I

7

8 Budget 2
9] Budget YTD
110 | Revenue
| 11 40000 Desk Sales 158571 254, B 052,84, #0) (51.070,838.23) Current Year

12 40200 Chair Sales 1,580,836.42 1 U6 2.294,730.34% (713,893.92) O —
| 13 (40300 Lighting Sales $1,021,566.37 % P 61192769 409,628.68 UriEnEeno

14 40400 Ergonomics Sales D 65504782 1  11473676: 68841935  (11473676)  (33.371.53) Company Name

71;7?0600 Accessories Sales i 26347272 ¢ 6377271 38248526}  (63.772.71)  (119,012.54)
16 40700 Miscellaneous Sales : H : : 0.00 0.00

17 40800 Repair Sales I 158,083.64 4149889  232,726.42F (41498.89)  (74.642.78)

18 740900 Returns & Allowances : : 3 : 0.00 0.00

19 41800 Interest Income | ’ : 0.00 0.00 B
| 20 42000 Other Income 0.00 0.00
‘2117145000 Discounts Allowed 0.00 0.00
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19. Edit the formulas by clicking the fx button to reference the correct parameters.

SUM v XKV ‘ =GLActual($A11,$5,5C$2,,,,,5C$3) [ |
A B I;] rHFuncticm Arguments - @
1 t Actual
1 Sample Company A
Gllink |$A11 25
urrent Period: 06 = T
2 Cu t Period: 06 Year |cs5 [
3 g Unit: W Period $cs2
4 2 Company | [ =
5 P00 0000 0000000000000 0000 @00000000000000000”4
6 urrent Month Year t AccounitategoeyGode = 4
7 AccountGroupCode | E =
g AccountTypeCode
o T ReportTresUnitPath | o] = "WORLDWIDE ENTERPRISES>ALL CTI H
| 11 /40000 Desk Sales b2, SCS3 BalanceType = E
12 40200 Chair Sales ;
13 40300 Lighting Sales =
14 740400 Ergonomics Sales Returns the month to date general ledger actual amount.
15 40600 Accessories Sales ReportTreeUnitPath is a reporting tree unit in the format : Treename >Parent>Parent>unit. For
16 40700 Miscellaneous Sales example, Worldwide Enterprises >New York>NY Sales >NY Retail Sales.
17 740800 Repair Sales
18 740900 Returns & Allowances
19 41800 Interest Income Foemiia reslt =990.00
20 42000 Other Income : g
k- Help on this function Cancel
21 "45000 Discounts Allowed [I]
22 I

20. Copy the formulas down to other relevant cells.

21. For the Variance columns, you can use the standard SUM Excel formula to subtract the
columns, for example column C-F and column D-G.

22. Using Excel formatting, you can now use any of the Excel features to format your report as you would

like it to appear, for example, adding a company logo, using conditional formatting, or grouping.

L112]) A B c D E F G H I J
p ¥ -Al,—\f‘ A ¥ I ~a © FArant
1 Sample Company Income Statement
| 2 Current Period: 06
| 3 WORLDWIDE ENTERPRISES>ALL CITIES
2010 2009 Variance
4
‘ 5 Current Month Year to Date Current Month Year to Date Current Month Year to Date
[ \ 6 Revenue
& ‘ 7 40000 Desk Sales 0.00 2,371,254.61 573,679.90 3,442,092.84 (573,679.90) (1,070,838.23)
* | 8 40200 Chair Sales 0.00 1,580,836.42 382,455.06 2,294,730.34 (382,455.06) (713,893.92)
& ‘ 9 40300 Lighting Sales 0.00 1,021,556.37 101,987.61 611,927.69 (101,987.61) 409,628.68
| 10 40400 Ergonomics Sales 0.00 655,047.82 114,736.76 688,419.35 (114,736.76) (33,371.53)
‘_ 11 40600 Accessories Sales 0.00 263,472.72 63,772.71 382,485.26 (63,772.71) (118,012.54)
| 12 /40700 Miscellaneous Sales 0.00 0.00 0.00 0.00 0.00 0.00
‘ 13 40800 Repair Sales 0.00 158,083.64 41,498.89 232,726.42 (41,498.89) (74,642.78)
| 14 40900 Returns & Allowances 0.00 0.00 0.00 0.00 0.00 0.00
‘_ 15 41800 Interest Income 0.00 0.00 0.00 0.00 0.00 0.00
| 16 42000 Other Income 0.00 0.00 0.00 0.00 0.00 0.00
g \ 17 45000 Discounts Allowed 0.00 0.00 0.00 0.00 0.00 0.00
[EI | 18 Total Revenue 0.00 6,050,251.58 1,278,130.93 7,652,381.90 (1,278,130.93) (1,602,130.32)
a0
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23. To see the report for any other reporting unit, drag the new reporting unit into the reporting unit cell.
The data is immediately updated.

0 4] | S 8 c D LE] F & ' y
1 Sample Company Income Statement
2 Current Period: 06
3 Reporting Unit:
Ead H
2010 Variance
4
—y
5 Current Month Year to Date Current Month Year to Date nth Year to Date
6 Revenue L
7 7‘40000 Desk Sales 0.00 355,688.19 86,052.37 516,314.31 (86,052.37) (160,626.12)
8 i40200 Chair Sales 0.00 237,125.46 57,368.26 344,209.55 (57,368.26) (107,084.09)
9 40200 Lighting Sales 0.00 63,233.45 15,298.20 91,789.21 (15,298.20) (28,555.76)
197%40400 Ergonomics Sales 0.00 51,934.54 17,210.48 103,262.87 (17,210.48) (51,328.33)
11 ;40600 Accessories Sales 0.00 39,520.91 9,561.68 57,368.56 (9,561.68) (17,847.65)
1@7140700 Miscellaneous Sales 0.00 0.00 0.00 0.00 0.00 0.00
7137!40800 Repair Sales 0.00 23,712.55 5,736.83 34,420.96 (5,736.83) (10,708.41)
7147140900 Returns & Allowances 0.00 0.00 0.00 0.00 0.00 0.00
]57141800 Interest Income 0.00 0.00 0.00 0.00 0.00 0.00
16}42000 Other Income 0.00 0.00 0.00 0.00 0.00 0.00
¢ |liks ‘45000 Discounts Allowed 0.00 0.00 0.00 0.00 0.00 0.00
B 18 Total Revenue 0.00 771,215.10 191,227.82 1,147,365.46 (191,227.82) (376,150.36)
19
o ost of Sales
[ 120 Cost of Sal

TIP: If you wish to keep a report for each reporting unit, copy the worksheet first and then drag the new

reporting unit in the copied worksheet.
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Consolidated Income Statement using Reporting Trees

This section explains how to copy your exported FRx report and convert it to a report that Sage Intelligence
can execute against your business solution database.

NOTE: In order to consolidate multiple companies' data using Reporting Trees, one of the lists must be

in common with both companies GL data structure.

1. Openthe Report Manager.

2. Ensure the Consolidated Report Designer report has been set up correctly to connect to the
company databases you wish to consolidate. Refer to your help file or Report Designer User Guide
for more information.

3. Copy the Consolidation Report Designer report.

4. Paste the report into a folder of your choosing.

Lid Sage 100 ERP Intelligence Reporting - (Report Manag
(=
Home Tools Help
N . * Wi Rename
AN X Delete
Copy Move Paste Add Add
s ;(L" Folder Report 2 Refresh
Actions
- Z)Aggegated
) Dashbostd
) Demarstration
) Designe:
I Financials
) Inventory
) Purchases
1 Report Designes Add-In
W] Copy of Report Designes Addn 1-2
[# Report Designer Adddn 1-2
Report Designer Addin ABX 1-2 [Demo)
| Report Designes Add-In Conscldation
B Copy of Conzol Report Dessgner Add-n 1:2 i

5. Run the copied Consolidated Report Designer report.

6. In Excel, open the FRx report exported previously if it is not already open.
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7.

8.

9.

Sage 100 ERP Intelligence Reporting — FRx to Sage Intelligence Conversion Guide

Right-click on the first worksheet tab and select Move or Copy.

T THUS0U CIguimoTing
15 40600 Arccessori
16 (40700 Insert.. : cellanel
17 "40800 ER Delete pair Sal
18 740900 = tums &
19 41800 — arest In¢
20 742000 Move or Copy.. | her Incof
21 "45000 View Code scounts
22 £
ool | i Protect Sheet...
23| [ - tal Rev
24 | Tab Color L4 ]

25' }‘ Hide i-st of S
26 '50000 | Eintiide st of S

27 50200 |[Rightclick| stof S
28 50300 T Select Al Sheets st of Sz
4 4 » ¥ | Worldwil\e Errcerp 7 mvine—ruarea . Ney

Ready | = |

Select the Consolidated Report Designer report from the drop-down list.

¢ __
‘Move or Copy :

Move selected sheets

To book:
MY REPORT.XLSX
(new book) -~

MY REPORT. XLSX

Copy of Report Designer Add-In 1-01

N :

\

[] create a copy

Select (move to end).
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10. Select Create a copy.

(7 e > =)

'Move or Copy
Move selected sheets
To book:
Copy of Report Designer Add-In 1-01 E

Before sheet:

Notes -
(move to end)

...................................

11. The copied worksheet will appear in the Report Designer workbook. We will now use the Report
Designer Task Pane to modify the report.

| A B c D 3 F G H =« v x
1 I Sample Company FINANCIALS
2 SUMMARY INCOME STATEMENT | ists
3 Fiscal Year: 2010
4 ABX
5 Actual Original Revised
6 Period 6 Budget Budget
7 YTD YTD YTD Account Categories
8
9 Account Groups
& Account Types
11 (40000 TO 45000) NET SALES $6,050,251.58 sk
12 =|| Budget Codes
13 COSTS AND EXPENSES
14 (50000 TO 58000) Cost of Sales 3.717.486.61 73371852 807.090.37 Main Accounts
15 77000 +(77500) Salary and Wage Expense 94,000.00 94.000.00  103.400.00 RS
16 67000 +(68000 TO 79000) +(98500) Operating Expense 1,382,804.47 2.040,635.65 2.244,699.24
17 (76500 Travel Expense 95,389.09 152,982.02  168,280.22
18 797?77 Miscellaneous expense 21,077.81 30,596.40 33,656.04
19 89000 +(9?7??) Other Income and Expense 49.00
20
21 TOTAL COST AND EXPENSES 5,310,806.98 3,051,932.59 3,357,125.87
22
23
24 NET INCOME FROM OPERATIONS 739,444.60  (3,051,932.59) (3,357,125.87) ||
25
26
e 2k
M < » W[ Notes | Report /%3 0KH! il >
Ready | 73 | |[EmmEm 100% &) U o

Next, we are going to remove the existing titles for current year and company name and replace them
with Sage Intelligence formulas allowing the report to update automatically to the current year, period
and company automatically.
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12. Delete the company, year and period titles.

A E F

1

2

3

4

5 Original

g Delete Budget

7 Y10

8

9

10

11 (40000 TO 45000) NET SALES $6,050,251.58

12

13 COSTS AND EXPENSES

14 (50000 TO 58000) Cost of Sales 3,717 486.61 733,718.5;
|15 77000 +(77500) Salary and Wage Expense 94.000.00 94.000.0¢

13. Create new titles and drag-and-drop the Current Year and Current Period formulas into the required

cells.
| A 8 c D |E F G H 1 J [ v X

1 FINANCIALS
2 | SUMMARY INCOME STATEMENT formulas
3

I[ Current Year:|2010 1 Actual Original Revised T
5 | Current Period: 06 Period Budget Budget RETHG Fanes
: \ YTD YTD YT1D Closing Balance
7
8 Actual
2 Actual YTD
10 (40000 TO 45000) NET SALES ($6,050,251..
11 e Budget
12 COSTS AND EXPENSES L

Cost of Sales 3,788,292.06 805,998.52  850,790.3 =|| BudgetYTD

13 (50000 TO 58000)

14 77000 +(77500)

15 67000 +(68000 TO 79000) +(98500)
16 /67500 Interest Expense

Salary and Wage Expense 94.000.00 94,000.00  103,400.00
Operating Expense 1,382,804.47 2,040,635.65 2244,699.24

Current Period

17 [76500 Travel Expense 95,389.09 152,982.02  168,280.22

18 (7977? Miscellaneous expense 21,077.81 30,596.40 33,656.04 Company Name
13 89000 +(97?7?) Other Income and Expense 49.00

20

21| TOTAL COST AND EXPENSES 5,381,612.43 3,124,212.59  3,400,825.87

22

23

24 NET INCOME FROM OPERATIONS (11,431,864.01)  (3,150,112.59) (3,426,725.87)

25 P ——

14. If you have not already added Reporting Trees to Sage Intelligence, you will need to add them by
selecting the Trees tab and clicking Manage. This is discussed in more detail in your help file or Report
Designer user guide.

FINANCIALS

trees

TIP: If you have many Reporting Trees to convert, they can be converted automatically one at a time
using the Sage FRx Conversion Assistant. This is discussed in more detail in the topic below:
Automatically Converting FRx Reporting Trees
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15. Add any required Reporting Trees using account filter rules.

Edit Reporiing Tree

Reporting Tree Units

El- = Worldwide Enterprises Company Filter | Name | Account Filter Rule

=8 ( Consolidated Companies | ) [@any _'_I R
ABC _:] Company B
ABC v||East 7727701
REC | west 772-77.02
ABC _v| central 772-72-03
ABX _v| Company A
¥ Atlanta ABX _v| Houston 27277.04-772:272.777

ABX v || New York 27227.03-222-772-277
ABX z Irvine 7777701-777-177-177
ABX L] Atlanta 17727020~

16. In your worksheet, add a title for the reporting unit.

17. Drag-and-drop the required reporting unit.

| A | B | c | D E] E G | v Xy
1 REPORTING TREE
2 SUMMARY INCOME STATEMENT Worldwide Enter
zl Reporting Unit:|WORLDWIDESNTERPRISESECONSOLIDATED COMPANIES
B Current Year: 2010 Actual Original Revised @
o Current Period: 06 PerTod Budget Budget
6| 1D V1D an
8 | & Company B
.9 | & Company A
10 (40000 TO 45000) NET SALES ($6,050,251.58) ($25,900.00)  ($25,900.00)
11
(12] COSTS AND EXPENSES L
13 (50000 TO 58000) Cost of Sales 3,788,292.06 805998.52  850,790.37 |

18. Drag-and-drop the required formulas into the correct columns.

e The GLActualYTD formula returns the year to date general ledger actual amount after applying all the
filters specified as arguments.

e The GLBudgetYTD formula returns the year to date general ledger budget amount after applying all the
filters specified as arguments.

A B C v | E] [ G | HE| 1 - v X
al FINANCIALS =
(72 SUMMARY INCOME STATEMENT fo rmu I as
[ 3 | Reporting Unit: WORLDWIDE ENTERPRISES>CONSOLIDATED COMPANIES
4 Current Year: 2010 5
5 Current Period: 06 Actual Original Revised Opening Balance
6 Period Budget Budget Closing Balance
(7 YTD YTD YTD
8 Actual
9
£ BT
11 (40000 TO 45000) NET SALES $6,050,251.58 ($25,900.00)  ($25, Budget A
12 ey, - = 3
(13 | COSTS AND EXPENSES % Y P Budget YTD
14 (50000 TO 58000) Cost of Sales 3,788,292.06 805,998.52 % 850, - ™
15 77000 +(77500) Salary and Wage Expense 94,000.0 94,000.00 ¥703,400.00 : Sarreik Year
16 67000 +(68000 TO 79000) +(98500)  Operating Expense 1,382,804 4 2,040,635.65 £2,244,699.24 } GwinEanod
17 '67500 Interest Expense : :
18 "76500 Travel Expense 95,389.09 : 152,982.02 : 168.280.22 : Company Name
19 79?72 Miscellaneous expense 21,077.81 30.596.40:  33.656.04
| 20 89000 +(97???) Other Income and Expense 49.007 H H
21 < < :
122: TOTAL COST AND EXPENSES 5,381,612.43 3,124,212.59 3,400,825.87 L
23
2 i
25 NET INCOME FROM OPERATIONS 668,639.15  (3,150,112.59) (3,426,725.87)
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19. Edit the formulas by clicking the fx button to reference the correct parameters.

~ sum v X ¥ |f| =GlActualYTD($A10,5854,3B55,,,,,5BS3) ]
A 8 c | D Function Arguments =~ |
1 GlActualYTD
2 SUMMARY INCOME STATEMENT Gllink |$A10 ] = 4000070 45000)" -
3 Reporting Unit: WORLDWIDE, ENTERPRISES>CONSOLIDATED C vear |84 = = 20107 £
4 Current Year: 2010 |¢as5 =] = s
5 Current Period: 06 < W L &) i
e =
7 /< .0’000000000000‘00.0.0‘000%0000000000000000000.
s
9 / AccountGroupCode: @ -
[ 101(40000 TO 45000) NET SALES AccountTypeCode - Al
E COSTS AND EXPENSES ReportTreeUnitPath |83 [] = "WORLOWIDE ENTERPRISES >CONSC =‘
13 (50000 TO 58000) Cost of Sales 3,788,292.06 - -
14 77000 +(77500) Salary and Wage Expense 94,000.00 = 605025158
15 67000 +(68000 TO 79000) +(98500)  Operating Expense 1,382,804 47 ¢

Returns the year to date general ledger actual amount.

16 ‘(;7500 Interest Expense i s
17 76500 Travel Expense 95,389.09 ReportTreeUnitPath is areporting veg unitin Ihe t : Treename >Parent>Parent>unit. For
18 79777 Miscellaneous expense 21,077.81 example, Worldwide Enterprises >New York>NY Sales >NY Retail Sales.
19 89000 +(97?77) Other Income and Expense 49.00
20 R N
2 TOTAL COST AND EXPENSES et eI T s (e 0231 %)
2 teen e =
23
24 NET INCOME FROM OPERATIONS (11,431,864.01)  (3,150,112.59) (3,426,725.87)
25
==

|

TIP: Remember to add the ReportTreeUnitPath to the function arguments to ensure the correct company

is being reported on.

20. Copy the formulas to all of the required cells.

21. Using Excel formatting, you can now use any of the Excel features to format your report as you would
I|ke it to appear, for example, adding a company logo, using conditional formatting, or grouping.

y A B | c | D LE] F | G | H
1
2 @ SUMMARY INCOME STATEMENT
3 Reporting Unit: WORLDWIDE ENTERPRISES>CONSOLIDATED COMPANIES
4 Current Year: 2010 Actual Original Revised
5 Current Period: 06 Period Budget Budget
6 YTD YTD YTD
8 |(40000 TO 45000) NET SALES 6,050,251.58 0.00 0.00
g = = =
10| COSTS AND EXPENSES
11 (50000 TO 58000) Cost of Sales 3,717,486.61 733,718.52 |  807,090.37
12 77000 +(77500) Salary and Wage Expense 94,000.00 94,000.00 103,400.00
13 67000 +(68000 TO 79000) +(98500)  Operating Expense 1,382,804.47 2,040,635.65 | 2,244,699.24
s 4
14 67500 Interest Expense 0.00 0.00 0.00
r
15 76500 Travel Expense 95,385.09 152,982.02 168,280.22
16 .179??? Miscellaneous expense 21,077.81 30,596.40 33,656.04
17 89000 +(97777) Other Income and Expense 49.00 0.00 0.00
18 | TOTAL COST AND EXPENSES 5,310,806.98 3,051,932.59 | 3,357,125.87
19
20 : NET INCOME FROM OPERATIONS 739,444.60 (3,051,932.59)| (3,357,125.87)
— i - I ..
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22. Right-click on the worksheet tab, and select Move or Copy.

1; /(50000 TO 58000) Cost of Sales
12 77000 +(77500) Insert... :nse
13 67000 +(68000 TO 79000) +(98500] W Delete
=i
14 67500 1 Rename
15 ?'76500 Move or Copy...
16 79722 e Cace e
| | (&g Protect Sheet... ‘
17 89000 +(977??) sense
-] Tab Color > L
18 PENSES
20 | Unhide... PERATIONS
e | b Select All Sheets
4 4 » M| Notes | Worldwide Enterp——o-
Ready l | |

23. Click (move to end).
24. Click Create a copy.

e
Move selected sheets

To book:

[ o 2 ;|
 Copy of Consol Report Designer Add-In 1-01 E

Before sheet:
Notes Py

Wi l‘l_ M=

(move to end)

25. In the copied worksheet, drag-and-drop the next reporting unit you would like to reporton.

ezl A B Cm| D LE] F G He v x
= ¢ ﬂ || repormING TREE

2 J SUMMARY INCOME STATEMENT Worldwide Enterp
Bl Reporting Unit:l\/\/ORLDWIDE | EPIDRISES:-CONSOLIDATED COMPANIES>COMPANY A | @

4 Current Year: 2010 Original Revised 3 Y

i - Consolidated Companies

sl Current Period: 06 Budget Budget 5 Company B

6 YTD
== —

8 |(40000 TO 45000) NET SALES 6,050,251.58 000] | weal g

5| - — — S~

10/ COSTS AND EXPENSES
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26. Rename the worksheet accordingly.

—
|

2l r—————

M 4 » M| Notes . Worldwide Enterp | Company A /¥J
Ready, | B, |

27. Repeat steps 22 to 27 for each additional company/reporting unit you would like to add to your
workbook.

Quarterly Balance Sheet Report

This section explains how to copy your exported FRx report and convert it to a report that Sage Intelligence
can execute against your business solution database.

1. Open the Sage Intelligence Report Manager.
2. Copy the Report Designer report.

3. Paste the report into a folder of your choosing.
4

Run the copied Report Designer report.

Lid Sage 100 ERP Intelligence Reporting - [Report Manager]
O
Home Tools Help
i -, * Wl Rename } sseh xj e
) E “ts
% H X Delete % - t
Copy Move Paste Add Add o Run JDesign Save Excel Create]
To Folder Report w Refresh Template Shorteu
Actions Repo
f,ctim opeitias IUmnStb Repottsl
=] Aggregated Repot ID
) Dashboard |73
@l Demonshilion Report Name
21 Designer Copy of Report Designer Addin 1.2
) Financials ! cideibabasdclail
2 Inventory Descrption
2 Puchases | This report is a template which you can
”_lﬁ_eooﬂ Designer Adddn Template Storage Location
i Copy of Report Dessgnes Adddn 1-2 I\\FCE75100W732\S age100AT emplate:
gxgmmnl;“ 2 (Demo) Report Template (Excel Template (*.dtx]j}
S puen cRomo of Repart Designer Addin 1-2.
) Report Designer Add-In Consclidation Feosa:of gt
T Sales Patameters on Second Sheet

5. In Excel, open the FRx report exported previously if it is not already open.

Sage 100 ERP Intelligence Reporting — FRx to Sage Intelligence Conversion Guide Page 43 of 54



6. Right-click on the worksheet tab and select Move or Copy.

11 (40000 TO 45000) NET SALES
12 |
13 COSTS AN
14 (50000 TO 5300M- Cost of Sale
15 | 77000 +(7750C Insert... Salary and W
16 67000 +(6800C 3] Delete Operating Ex
17 176500 | i Travel Expen
18 179?77 - Miscellaneou
19 89000 +(9?227 |___Move or Copy... Other Incom
20 | & w Code
21 (&g flerotect Sheet... TOTAL COS
gg j { Tab Color 4
24 Hide NET INCOME
25 |RightClick | (ppioe
26 =
o . | Select All Sheets
4 4 » M| Repiit —oneezoneewstd -
| Ready | B3 |

7. Select the Report Designer report from the drop-down list.

[ Move : or Copy

Move selected sheets
To book:

MY REPORT.XLSX

(new book)
MY REPORT.XLSX

N\

Copy of Report Designer Add-In 1-01

\

[] create a copy

Cancel |

8. Select (move to end).
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9. Select Create a copy.

"Move or Copy B2~

Move selected sheets
To book:
 Copy of Report Designer Add-In 1-01 E
Before sheet:
Notes -

(move to end)

The copied worksheet will appear in the Report Designer workbook. We will now use the Report
Designer Task Pane to modify the report.

] A B C ) B E G H 1 J = v x
1

2 Company A ‘ FINANCALS
3 For the Five Months Ending May 31, 2010 | | formulas
4
6 Opening Quarter Quarter Quarter Quarter Current | | Opening Balance
7 Balance r 3 r 6 r 9 r 12 Month closing Balance
8 = -
] Assets | || Actal
10 Current Assets
11 "10000 Petty Cash $75.00 $75.00 $§75.00 $75.00 $75.00 |
12 10100 Cash on Hand
13 10200 Regular Checking 122,039.12 (55.853.98) 22736549 227,365.49 227.365 49 (3796774

|14 710300 Payroll Checking 2,720.92 3,656.92 4,280.92 4,280.92 4.280.92 312
15 "10400 Savings Account 10,000.00 10,000.00 10,000.00 10.000.00 10,000.00 e ——"
16 "11000 Accounts Receivable 692,383.81 1.360,215.22 1,295,461.07 1.295.461.07 1,295,461.07 4200241
17 11300 Other Receivables Current Period
18 11400 Credit Card Deposits : )
19”1500 Allowance for Bad Debt (13.385.93) (13.385.93) (13.385.93) (13,385.93) (13.385.93) Compary Name
20 11600 Inventory Scrap
21 11800 Inv Repairs Clearing
22 12000 Inventory Lighting 188,769.81 24584042 141,530.29 141,530.29 14153029 (175.263.:
23 12030 Inventory Desks 625,401.62 62540162 62540162 625.401
24 12050 Inventory Ergonomics 157,021.21 303,035.95 77,933.92 77,933.92 77.933.92 (327.657.:
25 12100 Inventory Accessories 29.663.90 7581461 162,003.01 162,003.01 162.003.01 83,374
26 :12400 Inventory Repairs in Process 9.118.94 18,852.27 14,977.63 14,977.63 14,977.63 4,975

Next, we are going to remove the existing titles and replace them with Sage Intelligence Task Pane
formulas allowing the report to update automatically to the current year and period automatically.

10. Delete the titles.

1

: Company A

3 Delete or the Five Months Ending May 31, 2010
 —

: Opening Quarter Quarter

7 Balance ¥ 3 r 6 -
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11. Create new titles and drag-and-drop the Current Year, Current Period and Company formulas into the

required cells.

| A 8 © E F G H J = v x
1 Company A
L2 Quarterly Balal heet SNANCIAES
13] Current Year. | formulas
4 Current Period |
5 |
|6 Opening Quarter Quarter Quarter Current |
i Balance 9 12 Month
8 s o |
9 Assets
10 Current Assets
11 "10000 Petty Cash $75.00 $75.00 $§75.00
12 10100 Cash on Hand
13 10200 Regular Checking 122.039.12 (55.853.98) 227,365.49 227,365.49
| 14 10300 Payroll Checking 2,720.92 3,656.92 4,280.92 4,280.92 4.2
15 "10400 Savings Account 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00
16 "11000 Accounts Recewvable 692,383.81 1.360,215.22 1,295,461.07 1,295,461.07 1,295 461.07
17 11300 Other Receivables
18 11400 Credit Card Deposits
|19 11500 Allowance for Bad Debt (13.385.93) (13.385.93) (13,385.93) (13.385.93) (13.385.93)
20 11600 Inventory Scrap
21 11800 Inv Repairs Clearing
22 12000 Inventory Lighting 188,769.81 24584042 141,530.29 141,530.29 141,530.29 (175,263
23 "12030 Inventory Desks 625,401.62 625,401.62 62540162 625,401
24 12050 Inventory Ergonomics 157.021.21 303,035.95 77,933.92 77,933.92 77.933.92 (327,657 :
25 12100 Inventory Accessories 29,663.90 75.814.61 162,003.01 162,003.01 162,003.01 83374
26 "12400 Inventory Repairs in Process 9.118.94 18,852 27 14,977.63 14,977.63 14,977.63 4.975
27 12600 Inventory Adjustments
28 "12650 Manufacturing Adiustments

12. Drag-and-drop the required formulas into the correct columns.

e The GLOpeningBalance formula returns the opening balance general ledger amount after applying all
the filters specified as arguments.

e The GLClosingBalance formula returns the closing balance general ledger amount after applying all

the filters specified as arguments.

e The GLActual formula returns the month to date general ledger actual amount after applying all the

filters specified as arguments.

A B ! C D E F G H I J i v X
1 Company A -
2 Quarterly Balance Sheet FINANGIALS
3 Current Year: 2010 formulas
4 Current Period: 06
5
6 Opening Quarter Quarter Quarter Quaﬂer/%lm,_ pe
7 Balance 6 9 12 onth Closinc
8
9 Assets Actual
10 Current Assets Actual YTC
111710000  Petty Cash $75.00) $75.00% §75.00% 0 0: .
12710100  Cash on Hand : : H F d 2
13 110200 Regular Checking 122,039.12 (65.853.98) % 22736549 % 227, 497 379.677.97)%
14 10300 Payroll Checking 272092 3,656.92 1 428092 ° 4.280.92% 428092 1 312.00)
15 "10400 Savings Account 10,000.00 % 10,000.00 % 10,000.00 % 10,000.00 10,000.00 N
16711000  Accounts Receivable 69238381 3 136021522 3 129546107 3 1295461073 129546107 ; 420,024 35
1711300  Other Receivables :
18 11400 Credit Card Deposits H H : :
19 "1500 Allowance for Bad Debt (13,385.93) (13,385.93) : (13385.93) : (13,385.93) : (13,385.93) :
20 11600  Inventory Scrap : : g
21 11800 Inv Repairs Clearing : : : : '
22 12000 Inventory Lighting 188,769.81 : 24584042 14153029 : 14163029 ¢ 141,630.29 ; (175,263.37) 3
23 12030 Inventory Desks : : 62540162 ; 625,401 623 62540162 ¢ 625,401.62 ¢
24 12050 Inventory Ergonomics 167,021.21 : 303,035.95 @ 7793392 } 77,933.92; 7793392 : (327,657.20) &
25 112100 Inventory Accessories 29,663.90 : 7581461 ¢ 162,003.01 : 162.003.01; 162,003.01 & 83374207
26712400 Inventory Renairs in Process 911894 % 18852272 14977635 1497763 14977638 497517

Sage 100 ERP Intelligence Reporting — FRx to Sage Intelligence Conversion Guide

Page 46 of 54



13. Edit the formulas by clicking the fx button to reference the correct parameters.

SUM v (© X v |f]| =GLClosi ($A11,5C%3,8E57)
4 A [ 8 c | b E F G \ H [ o] J =
1| Company A H
[E25 Quarterly Balance Sheet AR
3| Current Year: 2010 S A<
4 Current Period: 06
5 | GLClosingBalance
67 Opening Quarter GLLink [sAu &
| b B
; 1 —Balanc% Year |sc$3 =
5 Assets Period [sE67 |
10 C Company ||
11 (10000 Petty Cash $75.00 1.5C$3.SES7 AccountCategoryCode | v
12 10100 Cash on Hand >
13 10200 Regular Checking 122,039.12 (55.853.98) ) =7
14 (10300 Payroll Checking 2,720.92 3,656.92| Returns the dlosing balance general ledger amount.
,2:10400 Savings Account 10,000.00 10,000.00 Company is the company code retrieved from the general ledger.
16 11000 Accounts Receivable 692,383.81 1.360,215.22
17 11300 Other Receivables
18 /11400 Credit Card Deposits
19 :11500 Allowance for Bad Debt (13,385.93) (13.385.93) | Formula result = $75.00
| 20 11600 Inventory Scrap X 3
21 /11800 Inv Repairs Clearing Help on this function [ J[ conee
22 (12000 Inventory Lighting 188,769.81 245,840.42 4153029 TIT.530.29 4153029 1175.263--
23 12030 Inventory Desks 625.401.62 625.401.62 625.401.62 625,401
24712050 nventon: Fraonomics, 157.021.21 303.035.95 77.933.92 77.933.92 77.933.92 (327657

TIP: Use the Opening Balance formula to return the opening balance general ledger amount instead of

the Beginning Balance used in FRx. Use the Closing Balance formula to return the closing balance
general ledger amount for a specific period.

14. Copy the formula down to other relevant cells.

15. Using Excel formatting, you can now use any of the Excel features to format your report as you would
like it to appear, for example, adding a company logo, using conditional formatting, or grouping.

| A | 8 | c D E | F | G | H 1 ]

1 @ Company A

2| Balance Sheet

3| Current Year: 2010

4| Current Period: 06

5
7 Opening Quarter Quarter Quarter Quarter Current
E 1 [ 2
18 | | 3 6 9 12 Month
& Assets

10| Current Assets

11 10000 Petty Cash 75.00 75.00 75.00 75.00 75.00

12 10100 Cash on Hand

13 10200 Regular Checking 122,039.12 (55,853.98) 227,365.49 227,365.49 227,365.49 (379,677
14 (10300 Payroll Checking 2,720.92 3,656.92 4,280.92 4,280.92 4,280.92 312
15 10400 Savings Account 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00

16 /11000 Accounts Receivable 692,383.81 1,360,215.22 1,295,461.07 1,295,461.07 1,295,461.07 420,024

17 11300 Other Receivables

18 /11400 Credit Card Deposits

19 11500 Allowance for Bad Debt (13,385.93) (13,385.93) (13,385.93) (13,385.93) (13,385.93)

20 1711600 Inventory Scrap

A & 2
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Cash Flow Report

This section explains how to copy your exported FRx report and convert it to a report that Sage Intelligence
can execute against your business solution database.

1. Openthe Report Manager.

2. Copy the Report Designer report.

3. Paste the report into a folder of your choosing.
4

Run the copied Report Designer report.

<l mw -‘w- v 'l--" -f»,:.-:-f.“' ik \i' ;m :.*.'r.'-'-'-" BN -]
O
Home Tools Help
N . * Wi Rename . ssah zj yeahe
7% N X Delete ‘ = t
Copy Move Paste Add Add o Run |Design Save Excel Create)
To Folder Report w Refresh Template Shortcy
Actions Repao
ﬁ‘llome opeities |UuonS|b Repottsl
=) Aggregated Repont ID
) Dashboard |73
- Demonstration R Name
=) Designes of Report Designer Addin 12
2 Financi Cooy' : eport Designer AddHn
2 Inventory Description
@) Puchases | This report is a template which you can
) Report Designer Addn Template Storage Location
I Cosy of Report Designes Addn 12 [\\FCE75100W/732\S 96100\ T emplate:
zepon gmwm-z , Report Template (Excel Template (*:dtx]]
_ [¥]Report Designer Addin ABX 1-2(Demo) | [5oou G Renort Designer Addn 1-2.
] Repont Designer Add-In Consclidation
) Sales Paiameters on Second Sheat

5. In Excel, open the FRx report created previously if it is not already open.

6. Right-click on the worksheet tab and select Move or Copy.

11 (40000 TO 45000) NET SALES
12 |
13 COSTS AN
14 /(50000 TO 5800M Cost of Sale
15 77000 +(7750C etk Salary and W
16 67000 +(6800C Delete Operating Ex
17 176500 [ Travel Expen
18 (79?72 Miscellaneou
19 89000 +(97777 Move or Copy... Other Incom
20
21 : (84 ffProtect Sheet... TOTAL COS
g Tab Color >
24| Hide NET INCOME
25 | RightClick | 1,
26 % | =
Bz I Select All Sheets
M 4 » M| Re —oleew roheew Tt
Ready | |
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Select the Report Designer report from the drop-down list.

—

s

Move selected sheets
To book:

MY REPORT.XLSX E

{new book)
MY REPORT.XLSX
Copy of Report Designer Add-In 1-01

[ create a copy

Select (move to end).

Select Create a copy.

Move selected sheets

To book:

! Copy of Report Designer Add-In 1-01 B
Before sheet:

(move to end)
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The copied worksheet will appear in the Report Designer workbook. We will now use the Report
Designer Task Pane to modify the report.

| A | B C D E F G HE v X
%:I:-l Company. A FINANCIALS
i For the Five Months Ending May 31, 2010 form ulas
5
6 Current Period __ Year to Date Opening Balance
7 Closing Balance
8 Cash Flow from Operating Activities:
9 (40000 TO 90100) Net Income (Loss) $1.218.48 $499,721.12 Actual
10 Adjustments to Reconcile to: Actual YTD
11 Changes in Operating Assets & Liabilities - -
12 11000 Accounts Receivable (420,024.35) (1.295.461.07) Budget
13 "12000 Inventory Lighting 175,263.37 (141,530.29) g -
14 12030 Inventory Desks (625.401.62) (625,401.62) =| BudgetYTD
15 12050 Inventory Ergonomics 327.657.20 (77.933.92) CrEvanEvest
16 12100 Inventory Accessories (83.374.20) (162,003.01) 2
17 12400 Inventory Repairs in Process 497517 (14,977.63) Current Period
18 14000 Prepaid Expenses I
19 114100 Employee Advances Campany Name:
20 17000 Accumulated Depreciation Furniture 81,798.41
21 17100 Accumulated Deprecation Equipment 57,685.76
22 7200 Accumulated Depreciation Trucks 59,694.40
23 19000 Deposits (3.000.00)
24 19150 Accumulated Amortization Org. Costs
25 20000 Accounts Payable 232,578.37 1,013,048.82
26 20100 Steelcase Payable (48,129 64)
2252000 Accried Expanses =

Next, we are going to remove the existing titles for current year and current period and replace them
with Sage Intelligence Task Pane formulas allowing the report to update automatically to the current
year and period.

10. Delete the company and period titles.

11. Create new titles and drag-and-drop the Current Year and Current Period formulas into therequired

cells
A B | c ] D E F 67l v

; Cash Flow Report ] FINANCIALS -
E Current Ylear: 2010 form u la S

4 Current Period: 06

5

6 Opening Balance

7 . —— Closing Balance

8 Cash Flow from Operating Activities: ;

9 (40000 TO 90100) Net Income (Loss) $1.218.48 Actual

10 Adjustments to Reconcile to: Actual YTD

11 Changes in Operating Assets & Liabilities h -

12 11000 Accounts Receivable (420,024 .35) (1.295,461.07) Budget

13 12000 Inventory Lighting 175,263.37 (141,530.29) = [

14 12030 Inventory Desks (625,401.62) (625,401.62) Budget YTD L

15 12050 Inventory Ergonomics 327,657.20 (77.933.92) ™N Ciifrent Vear 1

16 12100 Inventory Accessories (83.374.20) (162,003.01) ~ o

17 12400 Inventory Repairs in Process 497517 (14,977.63) d Current Period

18 14000 Prepaid Expenses - o

19 14100 Employee Advances Rompay;iyame

20 17000 Accumulated Depreciation Furniture 81,798.41

21 17100 Accumulated Deprecation Equipment 57.685.76

22 117200 Accumulated Depreciation Trucks 59,694 40

23 19000 Deposits (3.000.00)

24 119150 Accumulated Amortization Org. Costs

25 20000 Accounts Payable 232,578.37 1.013.048.82

12. Drag-and-drop the required formulas into the correct columns.

e The GLActual formula returns the month to date general ledger actual amount after applying allthe
filters specified as arguments.
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e The GLActualYTD formula returns the year to date general ledger actual amount after applying all the
filters specified as arguments.

A B c D E F A v x
; Cash Flow Report FNANGALS -
3 Current Year: 2010 formu Ias
4 Current Period: 05
5
6 Current Period __ Year to Date Opening Balance
7 . — Closing Balance
8 Cash Flow from Operating Activities: .
9 /(40000 TO 90100) Net Income (Loss) $1,218.48% $499.721.123 Actual
10| Adjustments to Reconcile to: 5 . Actual YTD
11 Changes in Operating Assets & Liabilities i | s =
12 11000 Accounts Receivable (420,024.35) = (1,295,461.07) Budget =
13 /12000 Inventory Lighting 175,263.37 1 (141,530.29) . - R
14 12030 Inventory Desks (625.401.62) i (625.40162) % Budget YTD
15 :12050 Inventory Ergonumi_cs 327,657.20 : (77.933.92) % ButrerEVear
16 12100 Inventory Accessories (83,374.20) : (162,003.01) :
17 12400 Inventory Repairs in Process 497517 :  (14,977.63) : Current Period
18 14000 Prepaid Expenses ‘
19 14100 Employee Advances : : Company Name
20 17000 Accumulated Depreciation Furniture : 81.798.41
2117100 A lated Dep ion Equipment H 57,685.76 ;
22 17200 Accumulated Depreciation Trucks 59.694.40
23 19000 Deposits : (3.000.00) # B

13. Edit the formulas by clicking the fx button to reference the correct parameters.

SUM v (% v f| =GlActual($A9,$C$3,C54) | B Iy
A [ B [ c | [fPincaon s
1 Cash Flow Report
2 GLActual
3 Current Year: 2010 GlLink |kAg "(40000 TO 90100)"
4 Current Period: 05 Year |sce3 010"
5 .\ : = -
6 Current Period berod i $C44 =
7 Company
8 rom Operating Activities: AccountCategoryCode |
9 (40000 TO 901001%Fet Income (Loss) 9,5C53,5C54
10 Adjustments to Reconcile to: = -1218.98
1 Changes in Operating Assets & Liabilities Returns the month to date general ledger actual amount.
12 11000 Accounts Receivable (420,024 .35) GLLink is the account code from the main accounts or accounts list r
13 12000 Inventory Lighting 175,263.37 the general ledger.
14 12030 Inventory Desks (625,401.62)
15 12050 Inventory Ergonomics 327.657.20
16 [12100 Inventory Accessories (83,374.20) | Formularesult = (1,218.48)
17 12400 Inventory Repairs in Process 4,975.17
- b
18 (14000 Prepaid Expenses Helo.on this finction [I]

14. Copy the formula down to other relevant cells.

15. Using Excel formatting, you can now use any of the Excel features to format your report as you would
like it to appear, for example, adding a company logo, using conditional formatting, or grouping.

B 35 D
2| Cash Flow Report
2
3 Current Year: 2010
4 Current Period: 05
5
6 Current Period | Year to Date
7
8 Cash Flow from Operating Activities:
9 (40000TO 90100) NetIncome (Loss) (1218.48) 499721.12
10 Adjustments to Reconcile to:
11 Changes in Operating Assets & Liabilities
12 '11000 Accounts Receivable (420024.35) (1295461.07)
13 /12000 Inventory Lighting 175263.37 (141530.29)
14 '12030 Inventory Desks (625401.62) (625401.62)
15 '12050 Inventory Ergonomics 327657.20 (77933.92)
16 '12100 Inventory Accessories (83374.20) (162003.01)
17 (12400 Inventory Repairs in Process 4975.17 (14977.63)
18 '14000 Prepaid Expenses
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Automatically Converting Reporting Trees from FRx

Using FRx Reporting Trees Converter

SUPPORT FOR THIS UTILITY: Please note that support for this utility follows the standard Sage support

process.

If you have many Reporting Trees which need to be converted for use with Sage Intelligence, you may use
the FRx Reporting Trees Converter utility which has been packaged with this Conversion Guide document.

This utility reads FRx Specification Sets and converts FRx Reporting Trees into Sage Intelligence Reporting
Trees.

NOTE: This utility will only convert FRx Reporting Trees which are associated with FRx Reports, any
disassociated Reporting Trees will be ignored during conversion.
Only Microsoft FRx 6.7 Service Pack 11 specification sets are supported.

Steps to use this utility:
1. Extract the FRxTreesConverter.zip file into a folder.
2. Inside the new folder run FRxTreesConverter.exe

3. Browse to the location of and select the FRx Specification Set you would like to load FRx Reporting
Trees from.

4, Press OK.

You will then be prompted to select an output location for your FRx Reporting Trees. Browse to
the location of your Sage Intelligence Metadata Repository and press OK.

NOTE: If you do not know where this folder is you can find out by opening the Report Manager,
selecting the Home object and noting the MetaData Repository Location in the Properties tab:

J;ﬁt Action Report Tools Window Help
a|almlp(mlmlv]-| »o|s|elraa]dn

Object | P;o;:;e;iies Ii )

A MetaData Repository Location
1 Converted FRx Reports |\iservername\metadatarepository

1 Dashboard
j Dipistiahics Auto Connect Server

@ Designer IC:\Sage\Sage 1008 ersiond\MAS S0

_I Financials Auta Connect Catalog
1 Inventory |BBX

6. All Reporting Trees associated with FRx Reports within the FRx Specification Set will be converted.

7. The converted Reporting Trees will be available for use in Sage Intelligence.
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Troubleshooting

Some of my report is not exporting from FRx

FRx has some exporting limitations. The FRx Excel options are explained below:

( Building Blocks ] Output 1 Page Options ] Report Options]

( Output DptionsT E-mail Options ] ‘Web Publishing ]

| Formatted Excel [XLS, XLSX)

)

File name:
MY REPORT.XLSX

[

| Print and other output options are available within viewer

[V] Replace file without warning

Chain to catalog ID:

Restart page numbering

Excel options
[V] &ctivate Workbook

[V] Farmat as Excel outline

Password:

Worksheet options

[V] Print headings

[¥] Print format rows

[¥] Print underscore rows

[V] Export formulas

Option Description

Use this option to open an Excel workbook after generating a report. If you

Activate Workbook

not open automatically.

do not select this option, your report is saved as a .xlIsx file and Excel does

Format as Excel
Outline

If you generate an account or transaction detail report, you can use Excel’s
built-in outline control to allow the user to hide or show row details. Select

this check box to enable this feature.

Password

To assign a password to your Excel (.xlIsx) file, and protect it from
unauthorized access, type a password in this box.

Print Headings file.

Use to include your defined column and report headings in the worksheet

Use to include your defined format rows (DES, LFT, RGT, and CEN rows) in

Print Format Rows

the workbook file. If you do not select this option, only amount rows export
to the worksheet.

Print Underscore Rows

To include underscore (and double underscore) rows in the worksheets.

Use this option only with worksheets to export formulas from the row format
(TOT) and column layout to the worksheet.

Formulas are always written to an FRx DrillDown Viewer file to allow
formulas to be included when exporting from within the FRx DrillDown

Export Formulas

Viewer. When the Export Formula option is selected, only the following
types of formulas will be exported:

¢ Row Formats: Total rows (TOT format code) will be exported. If a total
row includes a range, other total rows within that range will be counted

as intermediate subtotals, and will not be included in the total.

The
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exception to this is if another total row is the first or last row within the
range. If a TOT row contains parentheses, it will not be exported.

e Calculation rows (CAL format code) will not be exported.

e NP print control rows will be exported as a hidden row since it may be
needed for a formula. FRx will always export these hidden rows,
regardless of whether the Export Formula option is selected.

e Column formats:

o Base calculations (used with CBR rows) will be exported. 1 Simple
calculations will be exported.

o Complex calculations will not be exported. A complex calculation is
defined as any calculation containing parentheses.

o Columns with a SD (Suppress Details) column restriction will not
export formulas since the formulas cannot be calculated.

o Columns using a formula that references a specific cell (such as
B/B100) will not be exported. NP (non-printing) columns are always
exported as hidden columns.

*Note: The Export Formulas option is only supported at the Financial Report
detail level. Account and Transaction detail levels will not include formulas.
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