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1.0 Introduction

1.1 What is Sage 300 ERP Intelligence Reporting?

Organizations are increasingly suffering from information frustration, having to manage large volumes of data,
and needing to report from several databases, using inflexible reporting tools. Information delivery and user
empowerment is increasingly taking center stage in all enterprises with a resultant growth in the end user
query and reporting (EUQR) category of the business intelligence market. Intelligence Reporting is an
innovative software reporting solution that offers users in organizations of all sizes a powerful and intuitive
reporting tool to take control of their own reports. It introduces a revolutionary approach to leveraging the
reporting power of Microsoft® Excel® and protects and extends organizations existing IT skills and
investment.

1.2 What are the benefits of using Sage 300 ERP Intelligence Reporting?

. Work with a standard Windows look and feel.

. Reduces the need for IT department intervention.
. Reduces the need for expensive consultants and specialist software training.
. Consistent format (Microsoft Excel) for reporting across multiple data sources.

o Business Intelligence can become a standard desktop tool.

. Avoids inefficiencies in the report development life cycle thereby improving productivity.

. Empowers the user thereby improving overall productivity.
. Optimizes your return on investment (ROI) by leveraging your existing IT infrastructure.
. Extends Microsoft Excel skills rather than requiring learning of a new set of software skills.

Intelligence Reporting is a cost-effective, high-value reporting tool that allows people to spend more time
doing things that directly translate into business value. It offers flexible access to business intelligence and
empowers the user to create and customize operational and analytical reports on a real time basis.
Intelligence Reporting allows an organization to track information more effectively and delivers a rapid return
on investment at a moderate total cost of ownership.
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2.0 System requirements

2.2

Recommended System Requirements

Operating System: Windows XP®, Windows Vista®, Windows 7®, Windows Server 2003®, Windows
2008 Server®, Windows Terminal Server®, Windows 8®.

Microsoft Excel 2003 or higher.
Hardware: CPU > 1 GHZ Dual Core.
Memory: 2GB RAM.

Hard Drive Space: 2GB.

Database Connectivity Supported

Intelligence Reporting uses ODBC and OLEDB technology to gain access to Open Database Systems.
Intelligence Reporting includes direct support for most popular database systems and Connection Types for
these are included within the Connector. For systems where a Connection Type does not exist but where the
system has an ODBC driver these can be accessed via the System DSN connection types within the
Connector.

Some of the more common Database types supported are:

Microsoft SQL Server
Pervasive

Oracle

Sybase

Microsoft Access
Microsoft Visual Foxpro
Dbase

MySQL

Sage50

Paradox

Please note that although the Intelligence Reporting software natively works with these database types, it only
ships with reports for the Intelligence Reporting databases that run on MySQL Database.
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3.0 How it works

Intelligence Reporting uses an ODBC connection to access data and offers the system administrator and
user, separate interfaces to manage the report creation process. Intelligence Reporting is then integrated with
Microsoft Excel which is used as a powerful and familiar desktop reporting platform.

Sage Intelligence m Excel

Excel Report
Workbook|| Designer

Report _
Connectorgy, , - r?a ge r@ |

Distribution
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4.0 Sage Intelligence Reporting Modules

Intelligence Reporting can give users an open view of their data across several platforms and consists of five
user friendly modules:

. The Connector interface provides the facility to connect to all ODBC compliant data sources. For
example: SQL Server, Oracle, Access, Btrieve (Pervasive) using a windows explorer look and feel, for
simple administration of all data connections.

. The Report Manager interface which provides access to the data as defined in the administrator’s tool
and empowers the user to customize their reports for Microsoft Excel.

. The Report Viewer. Report layouts in Excel may be changed on the fly for viewing once reports have
been executed, but the source reports cannot be changed using this license type.

. The Security Manager defines security for reports and users.

. The License Manager manages module licensing.
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5.0 Login properties

. User Name — The name of the Login.
o Your Intelligence Reporting login credentials will be required.

. Password — Intelligence Reporting password will be required.
s w o I
Sage 300 ERP Signon —————— e8|

Server “local machine:
User ID ADMIN [7] Windows Authertication

Password Change Password ...
Comparty SAMINC -
Session Date 2013/06118 [E~

. = J
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6.0 Standard reports available

Intelligence Reporting comes with sample reports that you can use as templates when creating your own
reports.

6.1 Financial Reports

This report displays balances per General Ledger Account number per financial period for the current
financial year, previous financial year and current budget year. Income Statement and Balance Sheet
layouts are automatically generated, grouped and sub-totalled by mapped financial categories. All
layouts can be fully customized using native Excel.

Includes a predefined drill down report to drill dynamically to detailed ledger transactions:

Sample Company Inc.
Management Accounts
1 - Actual ! Budget { Varionce { Blank 1-12, OQtrs & YTD { Annual Budget Income Statem ent |
2 - Aoctual ! Prior { Blank 1-12, Qtrs & YTD I Annual Prior Income Statem ent | Balnoe Sheet |
3 - Actual ! Budget I Prior ! Blank 1-12 & YTD ! Annual Budget & Prior Income Statem ent |
4 . Actual 1112, Qus & YTD Income Statem ent | Balnoe Sheet |
5 - Aoctual 1-12 I Blank { Budget 1-12 & YTOD ! Annual Budget Income Statem ent |
6 - Actual 1-12 1 Blank { Prior 1-12 & YTD { Annual Prior Income Statement | Babince Sheet |
b e R e s D wome sammen |
8 - Actual ! Budget ! Varlanoe ! Blank - Cusrent Month & YTD f Annual Budget Income Statem ent |
9. Actual ! Budget ! Prior { Blank -~ Current Month & YTD Income Statesn ent I
& Annual Budget | Annual Prior
10- Annual Prior { Blank ! Actual Current month ¢ Blank ! Actual YTD i&lllnce Sheet
11- Actual Current month ! Blank { Actual YTD { Annual Prior Income Statem ent |
12- Actuals YTD Comparison Last 5 Years Income Statem ent |
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6.2 Financial Trend Analysis
Please select account from celll down list
GL Account 1020 - Bank account. operating
Sample Company Inc.
Trend Analysis - 1020 - Bank account, operating
for the pernod January 2019 to December 2020
January February March April May June July  August Seprember  October November — December
Current 732892 212911] 1112450] 669139 | 1117141 82. -11700 7 - - - <] Botoaai |
Prior 42493 2654 570831 541002 113917 +123 35, -1258549 493650 14782 305 683 -199 970 113 489 J
Variance -1825% 7922%) 95‘2‘ 24%)] 881% -101% -99% -100% -100% -100% ~100% =100%
= % 7T
- £
1000000 \/
-2300000
Tanuaty Petriary e apet My | xee oy Augue Sestember Octter Novarar Oecambar
[—Cuorentl RSN 12011 1112480 669 139 1117841 " 15700 ” - - - -
r—frr 4482 2054 088 341003 113827 ] ~123382 <1338 345 483830 a7 303 063 199970 113425
6.3 Dashboard Analysis Reports

The Dashboard Analysis Accounts Receivable (AR) report template pulls information from the Accounts
Receivable module, giving you a one-page summary of key performance indicators featuring a financial
analysis, ageing by document date and “Top 5” reporting on expenses, sales variance, and customers.

It contains both text and graphics to help with daily and long-term planning. In addition, comparative
profit and loss figures are displayed for both the current month and year-to-date figures from the start of

the current financial year.

This report allows you to easily drill down to get further insights into the data.

DASHBOARD - SAMPLE COMPANY LIMITED

Period Ending W3N2020 ¥TD Ending W3IN2020
Profit & Loss Actual  Budget Variance Actual Budget Variance
Salez 187287 TE3,000 1902287 187287 TE3,000 1.902,287
Costof Sales 65,334 54,000 (71.334) 765,334 54,000 [T11.334)
Gross Profit 1.105.953 TI15.000 330,953 1.105.953 715.000 330,353
Otker Income - - - - - -
Expenses 009,773 850,000 (159,773 1009373 650,000 (153,773
Met Income before tax 96,180 (135.000) 231,180 96,180  (135,000) 231,180
Period Ending W3N2020 ¥TD Ending N3N2020
Actual  Budget Variance Actual YTD udget ¥ TD Variance
‘Wages & berwefins, diect 145 BES 125,000 (20,685) 45,665 125,000 [20,E65)
Promation and entertsinme ELR 33,000 158.116) 6 33,000 (58.115)
Advertising 50,362 57,000 6,538 B0,362 57,000 6638
Insurance 58,423 29,000 (23.42%) 58,429 23,000 (23,423
Traveling expenses 47605 18,000 129,608) 47 606 18,000 (23,608
403,182 272,000 [131.182) 403.182 272.000 1131.182)
TOP 5 CUSTQMERS AS % of TOTAL \
- ORI - 5 i vocrce TR
| cana e CanAmIndustiies 1152)
% Fumsing The Y oshida Gardens v
s -Aoway Designs Web customer sales T35
wMe. Ronaid Bk Coastal Electric Com 4431
I Cumom Comee Mr. Stepheen Kershaw 5,951
Nn.253
YEAR ON YEAR VARIANCE
v Top 5 Customers YTD
800,000 R Aswal ConstuctionColed. | BE3.TES |
s YT wrn ACME Plambing 594,32
200,000 adisnc Biresk=Aw ay Llesigns 24082
. .n, P ~ . . Mr. Ronald Black 85617
teay g a*, ity Custorn Comfort §3.352
st . Mg ""wu,h,m By Comg,, 1,786,096
e,

Period:  01/01/2019 - 01/31/2020
TOP 5 EXPENSES
0 1 Wicnal ¥TD
o . MEudget 17O
Hhwee
gy, Pome, Ay, By, Troy
Rl R e LN
. ey ey
TOP 5 OUTSTANDING BALANCES
200,000 - Eeai-dwy Desigrs.
200,000 4 it Aonwis Back
100,000 + )
oL b

| Ageing By Document Date Amount

Cuarert (13,164)

30days 1481

B0 days -

G0 days a4

S0+ 609658

- 592,160
Previous Wariance % of Total
- 683,765 36
- 554,320 33
- PETATYS TaHN
- 165,617 9.3
- 89,352 5.0
- 1.786.096 100.0%
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The Dashboard Analysis report contains a one-page summary of key business information. The report
features Top 5 Reporting on customers, items, expenses, and contains both text and graphics to help
with daily and long-term planning. In addition, comparative Profit and Loss figures are displayed for
both the current month and year-to-date figures from the start of the current financial year.

DASHBOARD - SAMPLE COMPANY INC.

o Actual Budget Varlance Actual Budget Yarlance
et A Loss Mar Mar Y10 Y10
- 1031403 2438 M - 2455 14
769000 | 1273265 || 6190424 | 2307000 | 3883424 |

1323138 S04000 7 (1o 1)) 2712000
13127 | (135000)| 243127 || (65875)| [405000)] 339125 |

- Actual Budget Vatiance Actual Budget Yasiance
Top S Exponses Mat Mar pre

Fromosion and entsrEnment
Commisions SASS YO FBudpet YO
Advetising
Telephoes, teles, Fax
Uedvies TOP 5 CUSTOMERS

Period: January 2020 to March 2020
Top § Customers Y10

The Couttyard

Bargan Mart - Oakland Vholezsle Sales Growp (170 743)
Bargan Mart - San Oiego -
M. Fonald Elack .
Cuztoen Comloet -

Top § Item Categories Quantity
EE

Euletin Bowd
Halogen Deozk Light

Bottom S kems Bottom 5 ltem Categories’ Quantits Price YTD
WW M Fhaotescent Bub
SOVAI2V Halogen Bub
Halogen Desk Light
Buletin Bowd

Dest Calends Pad

EiEEEEEE

6.4 Income Statements

Sample Company Inc.
Income Statement for Period Ending Deceémber 2020
Jan g 1 11 b 20 | E 11 Z | =1
Revenue 2440220.53 769 000.00 3457 661.65 3174 679.93 763 000.00 1803.68 3073667.61 763 000.00 2 684 366.18
Cost of Sales 640 702.96 - 2963098.72 826 038.72 - 670.73 103140255 = 718 343.83
GROSS PROFIT { (LOSS) 1793517.57 _769000.00 _6434562.93 234864127 763 000.00 1138.95  _2042265.06__ 763 000.00 1966 022.35
Other Income 200 806.55 425 539.37 230 927.55 235519.14 205 293.98

Delivery revenus FH2072 - M0E3E 20 - - M282397 -
Rentalioverue 37139 - 10021550 - - 10221333 - 8309134
Interest ncome 701084 - 806223 - - 822349 - T167.23
Miscelaneous ncome 10444 88 - 120ms2 - - 225185 - 067823
Cost and Eupensos |.2467 338.56 304 000.00 5148655.02 _22591555.83 350400000 - _ 2164657.31 504 000.00 1673028.23
NET PROFIT ! (LOSS) BEFORE TAX 1467 014.44] (135 000.00) 1771443.28 288 012.93 (135 00O.00) 1138.95 13126.89 (135 000.00) 498 288.10
Prov for Income Taxes 8 000.00 = 30 000.00 15 000.00 - = 20 000.00 = 15 000.00
NET PROFIT 1 (LOSS) AFTER TAX 1475 014.44) (135 000.00) 1741443.28 273012.93 (135 000.00) 1138.95 93126.89 (135 000.00) 483 288.10
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6.5 Balance Sheets

Sample Company Inc,
Balance Sheet for Period Ending March 2020
Current Assots 4377813.30  _ 854464.96 _ 6333709.86
Fixed Assets 2 127 520.88 307 390.74 3530 763.67
fwerncey 242752068 (152 609 28) 223076367
Warkinpeegiess - - -
Funiuie and fimures = = -
Equipment = 50000000 1000 000.09
Land 30000000 : 300000 00
A lated Depreciati (475 000.00) __ (S0 000.00) (610 000.00)
TOTAL ASSETS
Current Liabilitics 4887065.06  _1030728.81 _ 7656073.03
Long Tesm Liabilities (144 000.00) (12 000.00) (180 000.00}
TOTAL LIABILITIES 4743065.06  _1018728.81 _ 7476073.03
SHAREHOLDERS EQUITY
Retaincd Earnings 1887 275.12 93126.89 1778 400.50
TOTAL SHAREHOLDERS EQUITY 1887 275.12 93 126.89 1778 400.50
TOTAL LIABILITIES AND SHAREHOLDERS EQUITY #

6.6 General Ledger Transaction Details

Sample Company inc.
GENERAL LEDGER TRANS
for the financial year 2020
for the period 110 1

CTION DETAILS

41ef4i¢

ACCOUNT GROUPS

Data

& REFERENCE DESCRIPTION Debit  Credit Total

=12015 - Accounts payable, trade 1010 1503 - 493
=12020/01/04 =) 1540-Hart Balteries Inveice-HB-993 1] -1488 -1488

=20200112 = 1200-Chioride Systems CC485-2285735 0 -35 -35

=12020/01/14 =1 1200-Chioride Systems Credit Note-CL1501 1010 0 1010

=12020 - A ts payable, other 685 676 -1825 223 1119 547
=12020/01/31 = January 2020 entries Misc. cash entrizs 685676 0 685676

Misc, nventory purchases 0 815190 -8151%0

Misc. journal entries 0 .563232 .583232

Misc. payables enries 0 -£11802 -811802

1=/ 4010-100-10 - Sales, accessories 0 -4 264 -4 364
= 2020/01/04 = 1200-Mr. Ronald Black Inveica-M0000000000030 0 - 196 - 196

=1 2020001008 (=) 1240-The Courtyard Invoice-N0000000000031 0 -300 -300

=2020/01/31 = January 2020 entries To record misc. sales 0 -3 368 -3 888

Grand Total 686 686 1531 090 1144 404
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6.7 Financial Report Designer and Consolidated Financial Report Designer
These reports require an active Report Designer site license.

The Report Designer Layout Generator is aimed at users wanting to push data into Microsoft Excel and
automate layouts quickly. The Layout Generator gives users the option to design/edit the report layouts
from the Graphical Layout Generator tool as well as edit the reports in Excel.

The drag-and-drop style interface makes it very simple to define new customized layouts with multi-
level groupings. It also allows column and page level groupings by any field such as segments,
companies, or regions. The Consolidated Financial Report Designer supports multi-company
consolidation.

Eight predefined layouts are provided with the Report Designer for the easy generation of customized
income statements and balance sheets.

Account AccountDesc count_CompanyNa
AccountGroup_Typt ' untCategory_Type_ | tCategoryDesc_Tyr ctivityQ3 ActivityQ4
| r'LCT CF G."\Of Type !AccoumCodeiAcc‘ . MainAccountCode J ActivityYTD BudgetQ1
Spacer ) MainAccountDesc ‘ AccountGroup .AccoumGroupDesc \ BudgetQ2 . BudgetQ3
GROSS prQF!T Segment02Code Segment03Code . Segment04Code BudgetQ4 sudgetWD

Segment05Code SegmentD6Code Segment07Code PYActivityQl PYActivityQ2

Segment08Code Segment09Code Segment10Code PYActivityQ3 PYActivityQ4

CompanyCode Status ginningBalance_Pr | PY/ yYTD Var AB Period 01

inningBalance_Cun| ActivityPeriod 0 AC eriod 02 Var AB Period 02 Var AB Period 03

e
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6.8 Sales Master

sage

There are two versions of this sales report, one pulling from the Order Entry module and one pulling
from the Accounts Receivable module.

This report highlights pertinent sales information including item sales quantities, costs and gross profits
by customer and product.

For the period from

Cuostomer Group
Category

Period

Location Name
Currency

Salesperson 1 Name [LU)

Sample Company Inc.
SALES MASTER

01 Jan 2020 10 31 Dec 2020

b ™
E
il

CUSTOMER ITEM CODE - ITEM NAME QTY Total Cost Total Ext Amount Total Discounts Sales Excl GP GP% |
= 1200 - Mr. Ronald Black 163.00 2281.78 7008.30 700380 472702 6%
A11030 - Fluorescent Desk Lamp $3.00 108538 347342 347942 239404 89%
A13100 - Halogen Desk Light 3.00 7%.31 151.05 151.05 7474  49%
A13200 - SOW/12V Halogen Bulb 32.00 117.43 20248 204,43 87.05 43%
A14000 - Desk Note Book 30.00 23544 748.50 743.50 513.06 69%
A14500 - Buletn Board 15,00 117.72 265,50 285.50 147786 56%
A1900B - Answerng Machine 10.00 108.25 359.90 359.90 25165 70%
A1900L - Personal Digdal Assistant 5.00 54125 179995 179995 125870 70%
= 1240 - The Courtyard 363.00 344095 9 602.35 960235 6161.40 64%
A11030 - Fiuorescent Desk Lamp 75.00 143310 4499.28 449925 2306615 63%
A11050 - 13W Mini Flucrescent Bulb -2.00 -14.20 -14.20 -1420 -100%
A13100 - Halogen Desk Light 15.00 381.58 785.25 755.25 3TI6T  45%
A13200 - SOW/12V Halogen Bulb 97.00 35595 819,83 61983 26288 43%
A14000 - Desk Note Book 100.00 784.82 2495.00 249500 171018 69%
A14010 - Desk Calendar Pad 78,00 48550 124722 124722 78172 81%
Grand Total 516.00 572273 16 611.15 16 611.15 10888.42 66%

6.9

Inventory Master

Displays item cost and quantity information over any given date range, as well as relevant item location

details.

Sample Company Inc.
INVENTORY MASTER
as of 18 Dec 2009

CATEGORY CODE-RAME
ITEM ACTIVE

ITEM CODE-NAME

LOCATION

COST UOM

STOCKING UOM

i
ary
B2 o riano

PoQTY

ORDERS

SOQTY QTYINCL MOST RECENT COST TOTAL AVERAGE COST

TOTAL MOST RECENT COST

=IA11030 - Fluorescent Desk Lamp 557.00 486,00 31.00 111200 104.239857 345 927.380000 13 797.914593
=1 ELD Ea 137.00 310,00 44700 20297333 2791,170000 2780734621

22 | SEa. Ea. 282.00 §0.00 21.00 291.00 21.045000 337 944.000000 $ £13.790000

=3 | =Ea Ea 42,00 126.00 168.00 20297000 774220000 852 474000

=4 | SEa. Ea. 206.00 10.00 196.00 21.55%5657 4 207.540000 4 440.467402

=ITRANS | =Ea Ea 10,00 10.00 21.044857 210,450000 210.448570
=1 A11050 - 13V Mini Fluorescent Bulb ‘ 378.00 500535.00  23.00 500 830.00 14.505500 1 370.790000 1370.770200 |
=1 | SEa. Ea. 70.00 105.00 15.00 160.00 3.625400 253.850000 253.343000

a2 | =Ea Ea 143,00 30,00 200 185.00 3628400 518.580000 518.575200

=3 | SiEa. Ea. 75.00 150.00 225.00 3.625400 271.880000 271.980000

=4 | <Ea Ea 90,00 500 250.00 $00 24000 3626200 326.370000 326367000

~IA13100 - Halogen Desk Light ‘ 443.00 26500  58.00 125000 101.753800 11 269.370000 11 269.186649
=1 | SEa. Ea. 123.00 21500 S0.00 293.00 25.438333 3 255.160000 3296.106624

22 | =Ea. Ea 165.00 25.00 8.00 18200 25.428000 4157400000 4197270000

=3 | =Ea. Ea. 75.00 25.00 100.00 25.433657 1907.900000 1807.900025

=4 | =IEa Ea 75.00 £00.00 676.00 25428800 1.907.910000 1907 910000

Grand Total 147800 501286.00 112.00 503 252.00 220499157 358 567.540000 26 437.871442
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6.10 Purchase Order Master

sage

This report lists relevant purchase information by vendor and item number for any given date range.

The report can be filtered by vendor, item number, or unit of measure.

Sample Company Inc.
PURCHASE MASTER
For the perfod from 01 Jan 2020 to 31 Dec 2020

/

gt

Category =

Location =

Period =

Currency =

Dats

Vendor Code - NamdZ) Item Code - Name 4 Qty Total Unit Cost

~11200 - Chloride Systems 297.00 6 107.85 :
A11030 - Fluorescent Desk Lamp S7.00 £56.80
A13100 - Halogen Desk Light 5.00 117.50
A1900B - Answerng Machine 100.00 1000.00
A1900G - Calculator 100,00 500.00
A1900L - Personal Digrtal Assistant $0.00 $000.00
A2KINGSS0005 - Kings S000 Series Desk Accessories
C15008 - High Back Arm Titer -5.00 -498 95
S12008B - Flat Screen S8 H x SW -10.00 £688 50

~11540 - Hart Batteries 83.00 1726.15
A11030 - Fluorescant Desk Lamp 35.00 656.25
A14000 - Desk Note Book 40,00 370.00
C15008 - High Back Arm Titer 5.00 49995
S$1200B - Fiat Screen S8 H x SW 3.00 19995

Grand Total 380.00 7 834.00

6.11 KPIl and Metrics Reports

These reports can be run for a chosen period and display metrics and KPIs in a graphical format.

Top 5 Customers — graphically displays the top 5 customers and allows for access to what products

they are purchasing.

Top § Customers
hatthese}

10000 " Somas

9,000 ~

8,000

7,000
6,000
491280

5,000 440739 419202
4,000
3,000 +
2,000
1,000

0

1240 - The Courtyard

1200 - Mr, Ronald Black

1105 - Bargain Mart - Oakland
W 1580 - Break-Away Designs

@ 1100 - Bargain Mart - San Diego

Top 5 Products — graphically displays the top 5 products and provides details of which customers are

purchasing them.

Top 5 Products Sold

WA11030-

W A14000 -

WA14010-

WA13200-

WA1900L -

Fluorescent Desk Lamp

Desk Note Book

Desk Calendar Pad

50W/12V Halogen Bulb

Personal Digital Assistant
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Top 5 Vendors — graphically displays the top 5 suppliers and further details of what products are being

purchased.

[Chataves ) Top 5 Vendors

10,000 — 9400
9,000 J‘/ > 2300 - Torrington Ltd.
8,000 +
7,000 + ®1200 - Chloride Systems
S | M1540 - Hart Batteries
5,000 -
4,000 1 W 1450 - Intercontinental

Electronics
3,000
= 7400 - Koyo Precision Bearings

2,000
1,000 +

0 <= =

If the Analysis Module is purchased, the following Cube reports are also included:

6.12 Financial Analysis Cube

This report allows you to analyze GL Accounts by Account Group and segment over multiple fiscal

years.
FINANCIAL ANALYSIS 010 Trend Analvas v//’ <
° /'/\j
0 Al - ok
-
0 Al [Es . onit
0 Al - ¥ T
0 Al - ya
/4
b &4
o 2019 2019 Tota! 0
JQTR1 QTR 1 Total |wQTR2 “QTR3 JQTR 4
o abels L WTH 01 (Jan) MTH 02 (Feb} MTH 03 (Mar)
= Statm. A -1073 054 -1139 -160 797 -1234 990 1074 289 1295673 1244 734 2379 706 5187 663
420 - Sales Revenue -3789 212 -1 310 -2361 875] 11152 957 4643 534 4765 101 -56521 360 -26083 552 -10765 336
#4000 - Sales -18632 543 0 14626 -9TTe T4 -3253 708 -3267 950 -3875 244 -20175 075 -7690 842
= 4010 - Sales, accessones £S5 021 -1810 -26 954 -4 784 -36 564 -101 544 -103 575 -376 567 -225 324
#4020 - Sales, chalrs -129 585 0 52 5% -192 118 -193 851 -206 739 -228 456 821174 428127
= 4030 - Sales, desks -411 882 0 -196 246 £11138 L1947 565146 -735 206 -2630 962 -1360 268
#4040 - Sales, cabinets -328 226 0 -158 517 -485 743 -439 931 -524 223 -578 87 -2079 774 1064 737
421 - Other Revenue 425539 0 -205 294 620 833 535 359 679 344 151 073 -2696 610 -1215 089
422 - Cost of Sales 2963 099 61 718344 3682113 2009 441 2470 945 2690 537 10853 037 4703 365
423 -Interest Expense 3000 0 1500 4 500 4 500 4 500 4500 18 000 7500
424 - Fixed Charges 1013 387 0 132399 1146 236 416 705 307 191 212563 2143 346 679 457
« 25 - Other Expenses “"3riz 0 1539129 5670 901 3389 536 3924 431 4523 567 18008 436 11659 766
426 - Income Taxes 30 000 0 15000 45000 33000 33000 26 000 137 000 108 000
« 27 - Other 0 0 0 0 0 0 0 0 0
Grand Total -1073 054 1139 -160 797 1234 990 1074 289 1295673 1244 734 2379 706 5187 663
6.13 Financial Analysis Cube Trend
TREND ANALYSIS
( Account Income Statment Accounts |+
segmento1  [N] |~
segment0z  [N] |~
segmento3  [A] -
2000000 Segmentos ] -
1500000 ACTUAL Column Labels
Row Labels [ 2019
1000000 -1741 443 475014
1138 273013
@ 500000 483288 93127
2 293¢ 850380
> ] -583 337 1975184
295180 S5054)
2500000 187120 14435
269851 -16
-1000 000 2119717 - 184
476953 0
1500000 42813 0
-480 941 0
-2000000 - —_— _— - e ~1807 2753004 568
MTH 01 (fan} | MTH 02 (Feb)| D:TMILO)S MTH 04 (Apr) ”‘\',T.’O'S MTH 06 (Jun)| MTH 07 (Sul) | M[L.N:)' MTH 09 (Sep) MTH 10 (Oct) MT[N:V’P‘ m:,ﬂ
l—O—ZOl’ -1741443 -113% 483 288 362934 -583 337 295 180 167120 269 851 -241977 476353 42813 80941
il S L L [ U B e s e B B ol e B e 5 [y
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6.14

Inventory Analysis Cube

sage

This report allows you to analyze year-to-date stock-on-hand quantities, purchase and sales order
guantities, and actual stock values by inventory group.

INVENTORY ANALYSIS

il Segment Code

Location -

ltem Active Ei-n
Data

Bl oty On Hand PO Oty

A
e
V.

SO Qty Gty Incl Orders Total Actual Cost

51 A1 - Accessories 10 385,00 510 079.00 124.00 520 340.00 388 612
#A2 - Accessories - Package 569,00 140,00  4.00 705,00 57 700
= C1 - Tilter Chairs 358,00 0.00  0.00 358,00 325 117
C1220B - Krugg 220 Arm Titer-Brown 74,00 0.00 000 74,00 292 012/
C1220T - Krugg 220 Arm Tiker-Tan £0.00 000  0.00 £0.00 7 450
C12508 - Krugg Arm Tiker-Brown 0.00 0.00  0.00 0.00 0
C1250R - Krugg 250 Arm Titer-Rust 35.00 0.00  0.00 35.00 3115
C15008 - High Back Arm Titer 153.00 0.00  0.00 153.00 21539
C1500T - High Back THer-Tweed 0.00 0.00  0.00 0.00 0

4 C2 - Steno Chairs 43.00 0.00 100 43.00 2 655
+ 01 - Exccutive Desks | 42,00 0.00  1.00 41,00 956 784
2 D2 - Sceretarinl Desks | 60.00 0.00 000 60,00 13 740
@ F1 - Filing Cabincts 54.00 45000  2.00 502,00 10 224
4F2 - Filing Cabinet Extras 0.00 600  0.00 6.00 0
< F3 - Filing Cabinet with Extras 0.00 0.00  0.00 0.00 o
= §1 - Screen Dividers 231.00 4.00  0.00 235.00 227 252
Grand Total 11 743.00 510679.00 132.00 522 290.00 1982 034

6.15 Inventory Analysis Cube Trend
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Top 10 Stocked Items
p

300000 |

12500.00

2000.00 {—|

1500.00

100000

Markers

- /Ij_Ai_AD
0,00 | —-_ e — ” - -

A16500- AL6550- AI4700- A4500- AL1030- AL4010-
Highlighter Pen Dry4rase  Bulletin Fluorescem

A13100-  A11050-
Halogen  13W Mini

AL4000-  AL6560-

Desc  DeskNota  Pencil
Backc

White 2oad  Board  Dasklamp Calendar

Pad

Dok Light Flucrescart
Bulb

W A16500 - Hightighter
MALE550 - Pen

W A14500 - Bullstin 303
HMAL1030 - Fluorescent Desk Lamp
W A14010 - Desk CalendarPad

4 A24000 - Desk Note Book.
MAL5560 . Penal

M A23100 - Halogen Desk Light

MAL1050 - 13W Mini Fluorescent Buld

Item (Mult-Level)
Location
ftem Active

Segment Code

41

A1
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6.16 Sales Analysis Cube

sage

This report allows you to analyze sales quantities, gross profits, and amounts by customer, product,
and salesperson over multiple fiscal/calendar years.

v R
SALES ANALYSIS &V A
®
Customer Group > =
ftem Location - e
Sales Rep ~ / G5z
Doc Type = //
Lne Total Exct Column Latels |~
e B 2020 2020 Total
=QTR1 QTR 1 Jotal |wQTR 2] = QTR 3
MTH 01 {Jan) MTH 02 (Feb) MTH 03 (Mar)
= 1100 - Bargan Mar - San Diego 3004 3035 3035 1158 4193
= 1105 - Bargan far - Oakiand 2066 3955 39565 57 4913
© 1200 - Ir. Ronald Slack 7077 1650 1690 3159 2160 7002
w1210 - ACME Pumging 3032 3255 3255
© 1240 - The Courtyard G40 5283 6283 3319 $602
= 1400 - Ceastal Electac Company 575 1050 1050] 1133 Z183
1500 - Custom Comfornt 494 1183 1183 2034 3277
= 1520 - Ifr. Stephen Kershaw 4 462 2259 2259
= 1530 - Break-Away Designs 44583 4463
= 1600 - Dr. Dan Penn 233 1158 1185
= 1970 - Iir. Ronald Englsh 160 160
= 4030 - The House Dociors 1659 1669
® 7300 - The Royal Cavendish Co. 240 840 FEa 15M
= 7400 - The Yoshkia Gardens 794 794 794
Grand Total 21932 7973 1390 & 963 13 831| 254571 2160 46 448
6.17 Sales Analysis Cube Trend
TREND ANALYSIS 0010 Soles Analvals
i mea)'ys"si Customer Group [ [~
ARGl T T T Item Location =
£0000 =
70000 Line Total Excl Fn Year |~
o Fin Moath | =]2019 2020
MTHO1 (Jan) 325 7973
MTH 02 (Fed) 1810 1890
Ry B MTH 02 (Mar) 0 8968
2 40000 MTH 04 (~pr) 0 10734
g MTH 05 (May) 3077 12 548
30000 MTH 08 (Jun) 0 2118
/ MTH 07 (Jul) 0 2160
20000 / /’ MTH 08 (Aug) om0
MTH 09 (Sep) 9032 0
10000 a— MTH 10 (o:;’ 154 0
A Y A__.—-‘\\l—————ﬂ; = /_..JV MTH 11 (Nov) 0 0
MTHOL | MTHOZ | MTMO3 | MTHO4 = MTHOS | MTHO6 | MTHO? | MTHOS | MTHO9 | MTM10 Mﬁu MTH 12 Grand MTH 12 (Dec) 3078 0
{an) (Feb) (Mar) (L] (May) Vun) bul) (Avg) (5ep) (Oct) (Nov} (D=} Total Grand Total 21932 46448
| Fintaar2020 T 1
i"-ﬁnVQl‘ 2020| 7973 18%0 8988 10734 12348 2115 2160 o ] 0 o o 46448
| i—4—FinYear 2019 328 1810 ] 0 3077 0 0 3077 | 9032 1534 0 3078 21932
Sage 300 ERP Intelligence Reporting — GC/RG 18.06.2013 17



If the Designer Module is purchased, the following reports are also included:

6.18 Financial Report Designer

Home Insert Page Layout Formulas Data Fienienn R Add-Ins EITools
Ry
_!] * tut Calibri 1 - A‘ n @Wrap Text General - i:,‘
P_t B3 copy - S - A o 00 d':;
Aite - - - - - o a0 andition
o - Format Painter L - é:ijMerge st % B cEOReT Farmatting
Cliphoard = Fant w Alignment ] Murmber E}
- e |
A B o] E F G H J K L ] & 0 |Pl@[R 5 T
| ]
2
3
4
5 I L
Sage Intelligence
g -
Reporting
T
a
9
10 Report Designer gives you the power to transform Microsoft® Excel® data in a raw spreadsheet format into a
11 meaninaful layvout by using an intuitive drag and drop interface to construct the desired layout.
T2
13 Sage Business Intelligence gets your realtime data securely and automatically into a Microsoft® Excel®
14 spreadshest, and the Repart Designer gives you the ahility to customize your layout in an instant.
(k=]
16 Report Designer supports multi-level arouping down the left-hand side of a repart up to 3 levels and provides total
17 flexibility in choosing consolidations across multiple entitiesfcampanies. The Report Designar will autamatically
18 The "What If Analzer' function allows you to adjust a set of values and observe the impact it has on the data within
19 your report layout, assisting with hestiwarst case scenario planning.
LI
21 To generate an existing repart layout or design vour own, 9o to the Bl Toals tab in Microsoft® Excel® and select
‘Launch’. From there you can run, edit ar design a new report layout. Alternatively select the 'Generate layout' button
52 to guickly access existing Repart Designer layouts.
Ifthe Bl taols tab is missing on yvour tibbon you will need to reactivate the ‘Bl Generatar' Microsof® Excel® add-in
within Microsoft® Excel® options. Far instructions, please view the Help within the Report Manager module,

6.19 Report Designer Add-In

A B C D E E v X

1 FINANCIALS

2 .

- lists

4

)

2 . Acco!

Ranr 4 M -pa— - N AA . Accounts

7 Report Designer Add-In

8 - Currency

190 The Report Designer Add-In extends the power of the Report Designer module by enabling a greater degree of flexibility ACCOUnSiktctire
. when designing reports as well as enable more control over the behaviour of a report Account Groups
12 To start designing reports use the task pane which has opened on the right hand side of Microsoft Excel. If you cannot see an open task pane | Account Segments
13 go to the Add-Ins tab on the Excel ribbon and select Report Designer Add-In > Show Task Pane. If this does not work, please ensure the Add- e il

- In is not disabled inside Excel options > Add-Ins Bikigal Se

Segment Codes

15 NOTE: The demonstration layouts within this report have been designed to work with Sage 300 ERP's SAMLTD demo company data only and

16 are only intended to illustrate how layouts can be created using the Report designer Add-In. If you are not logged into SAMLTD, restart Sage

17 Intelligence Reporting and then ensure SAMLTD is specified as the company code

18

19 As the Report Designer Add-In is an enhancement to the existing Report Designer module, an active Report Designer license is required to

useit

20

21 Once you have created your own custom layouts you will need to 'Create and Link Template' using the Report Manager to save your

22 changes for future reuse, please see Report Manager help for more information
i€ 4 ¥ ¥ Notes ¥ 1 T | vl

Ready |
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7.0 Accessing the reports

To access the reports:
1. In Windows, click on All Programs.

2. Select Sage 300 ERP, and then Sage 300 ERP Intelligence.

m

. Sage 300 ERP 2014
<. Database Setup

- Documentation

g Sage 300 ERP Intelligence Reporting
i Sage 300 ERP

, Tools

3. Click on Report Manager or Report Viewer.

- A’
5% Sage 300 ERP Intelligence Reporting Launcher ﬁ

R eport WYiewer

Connechar

Repart M anager

Analyzis

19
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8.0 Report Manager toolbar

The Report Manager toolbar has various icons:

Icon |[Name Description
Add Add Enables the user to add new folders and reports.
L@ Delete Delete Enables the user to delete their selection.
IE\ Properties Properties Displays context specific object properties.
Refresh Refresh Refreshes on screen properties of the selected object
Copy Copy Copies the selected object to the clipboard
lgl Paste Paste Pastes an object from the clipboard into the selected object
\_z] Move To Move To Moves a connection or a container
Check/Test Use this to check that a report satisfies minimum
u Check/Test requirements to function correctly. Minimum requirements are that at
least one Column is selected and that if a template has been assigned
to the report then that the template exists.
ﬁl Run Runs a report.
Run Sample Runs a report using just a sample of the data (sample size
l_@_[ Run Sample is specified by the user). Useful when designing and testing reports that

are data intensive.

Create template

Create Template Enables the user to create a template for the current
report from an open Excel workbook

Un-link Template

Unlink Template Enables the user to unlink a template from the current
report

Design Allows the user to design a report by opening its template in

I_QV_I Design Excel for modification

| _E}J Lock Locks the current report

lil Unlock Unlocks the current report

|g| History Displays a Reports Run History
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The Report Manager toolbar icons continued:

Icon |[Name Description
2| |Help Display Help Files
Export a Report Enables the export of reports for import to other Sage
\>| SRR E R 300 ERP Intelligence Reporting systems
M Generate Scheduler |Generate Scheduler Command Generates the command to run the
' |Command report unattended
> |Run Report Batch Run Report Batch Runs all the reports in the chosen folder from top to

bottom

Add Consolidation
report

Runs a report that contains macros with the purpose of consolidating
data from various other workbooks

Unlock Excel

It is possible that if a report runs into rendering problems Excel can be
left locked. Clicking this will unlock Excel and allow user interaction

18 E

Security Manager

Opens the Security manager
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9.0 Running a report

1. Select the report you want to run.

For this example, choose Sales Master under Sales.
2. To run the report click on the green Run icon.

OR

Right-click and select Run.

OR

Press Ctrl+R.

m Zage 200 ERP Intelligence Reporting 6.1 - [Report Manager]
m'File Action  Report Tools  Window  Help

I o] o= =Y el B S| IR Y Ee Y T o]
I

Ohject
Haorne:
[ Analysis
1 Dashboard
] Demanstration
_1 Designer
_1 Financials
[ Irventany
] Metrics and KPls
1 Multi Compary Conzolidation
1 Purchases

Sales Master 3-1 [AF i

Open
Delete
I Run

3. Enter Report Parameter (Date/ Month).
Click OK.

The progress Status is displayed on the right of your screen and indicates the process of your report.
Depending on the size of your company data, running a report may take some time.

You can sometimes cancel the report.

Status -
v Setting WorkBook Properies

» \Writing WorkBook Summary Information
v Workbook Summary Information Written
v Writing Parameter Sheet

v Parameter SheatWritten

¥ Rendenng Dota

v Refreshing Formulae

¥ Fomulae Refreshed

v Data Rendered

v Reireshing Add-Ins Link

v AddHns Link Refreshed

I 4 MNaming Ranges -
< | 1 ‘ )

iﬁ Cance |

il

Sage 300 ERP Intelligence Reporting — GC/RG 18.06.2013 22



5. Once the process has finished, the report opens in a new Microsoft Excel Workbook.

Sample Company Inc.

SALES MASTER
For the period from 01 Jan 2020 1o 31 Dec 2020

Salesperson 1 Name [
Costomer Group
Category

Period

Location Name
Currency

(BRI LR

L3 QTY Total Cost Total Ext Amount Total Discounts Sales Excl GP GP% |
= 1200 - Mr. Ronald Black 163.00 2281.78 7008.50 700880 472702 6%
A11030 - Fluorescent Desk Lamp $3.00 108538 347342 347942 239404 89%
A13100 - Halogen Desk Light 3.00 76.31 151.05 151.05 7474  49%
A13200 - SOW/12V Halogen Bulk 32,00 117.42 20248 204.43 8705 43%
A14000 - Desk Note Book 30.00 23544 748.50 743.50 513.06 69%
A14500 - Buletn Board 15.00 117.72 265,50 285.50 14778 56%
A1900B - Answerng Machine 10.00 108.25 359.90 359.90 25165 70%
A1900L - Personal Digdal Assistant $.00 54125 179995 179995 125870 70%
= 1240 - The Courtyard 363.00 344095 9 602.35 960235 616140 64%
AT1030 - Fiuorescent Desk Lamp 7500 143310 4499.28 449925 2306615 68%
AT1050 - 13W Wini Flucrescent Bulb -2.00 -14.20 -14.20 -1420 -100%
A13100 - Halogen Desk Light 15.00 381.58 755.25 755.25 3TI6T  45%
A13200 - SOW/12V Halogen Bulb 97.00 35595 819,83 61983 26388 43%
A14000 - Desk Note Book 100.00 784.82 2495.00 249500 171018 69%
A14010 - Desk Calendar Pad 78,00 48550 1247.22 124722 78172 81%
Grand Total 516.00 572273 16 611.15 16 611.15 10888.42 66%
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10.0 Copying, pasting and renaming reports

All Sage 300 ERP Intelligence Reports are locked when shipped. In order to edit a report you must first make
a copy of the report.

You can copy and paste a report, at any stage, in the Report Manager. These functions are useful in
Intelligence Reporting because all the Master reports are locked and you need to make a copy of these
master reports in order to edit the report. Use the copy, paste, and renaming methods in order to create new
reports from an existing report and therefore not corrupt the master report.

Obiject |
ﬁ Home TPy “
§ To edit this report you must make a copy of it.
—J Analysis
&3 Dashboard This report has been locked with the "Unlock on Copy" option switched on, to prevent it from being modified. To make changes, you
a Demonstiation must make a copy of the report and edit the copy instead.
1 Designer Open
L Financials Delete 1. Right-click the report and select Copy.
_Inventory 2. Right-click the folder where you want to create the copy and select Paste
() Metrics And KP{ Run
1 Multi Company Run Sample The copied report is automatically unlocked for editing.
%] Purchases D
1 Report Designe N
1 Report Designe Create and Link Template Report Name: Sales Master 3-1 (AE-SQL)
1 Sales Un-link Template i . .
Y X 2 Report Description: This report is run for a chosen date range and displays sales quantities, costs, gross profits and amounts by
goek customer, product and sales rep. Fully customizable. Data is from OEThis report is a template you can use when creating your own
]ﬂ Sales Maste . : g i
B Test Unlock reports.Note: Before you rely on this report, you should test to verify that it works with your company data.
Check/Test
Refresh
History
Copy
Move To
Export Report
Generate Scheduler Command This Report is LQCF{?C‘ for Editing &
Clean Template Pivot Fields It may be edited if it is copied
Purge Instance History P 16 Objects

You may have a sales report that shows a customer analysis on sales; however, you want to create another
report that shows sales analyzed by Reps. You can create a copy of the original report, then rename the copy
to Sales by Rep, and then customize the new Sales by Rep report.

You have the benefit of re-using all the containers and expressions in the original report without having to
create them from scratch.

10.1 To create a new report from an existing report

1. Open the Report Manager.

2 Right-click on the report you want to make a copy of, for example: Sales Analysis.
3. Select Copy to copy that report to the clipboard.

4 Select the folder you would like the report to be pasted in.

Note: You can choose the same folder that contains the original report or a different folder.

o1

Right-click on the selected folder and select Paste.
Rename the newly copied report. By default, the report’'s name is Copy of <report name>.

Note: You can use the short-cut keys of Ctrl+C to copy the report, and Ctrl+V to paste instead of using
the menus.

7. Right-click on the report and select Rename to give the report a different name.

You now have an exact duplicate of the original report that will obtain its data from the same place, and
deliver it in the same format, until you make any changes to this new report.
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11.0 Creating and linking a report

It is entirely possible to customize the look and layout of the Intelligence Reporting Standard Reports.
Although these reports are designed to encompass the needs of most business organizations, you may want
to change the appearance (colors, text style, etc.) to reflect your company image, and perhaps change the
order or inclusion of columns to suit your company processes. These changes can be saved for the next time
you run the report.

Creating Excel templates enables the user to create a template from an open Excel workbook and link it to an
existing report so as to standardize the output format of the chosen report for every run instance in future.

Note: If you are unsure of making changes to any of the Standard Reports, you should create a copy of the
report before you make any changes.

Intelligence Reporting users must make a copy of a report in order to edit the standard reports.

11.1 To copy areport

1. Open the Sage 300 ERP Intelligence Report Manager.

2 Right-click the report you want to copy and select Copy.

3. Right-click on the report folder in which you want to paste the copy and select Paste.
4

The copy of the report is renamed as Copy of and the original report name.

11.2 To create and link the Report
1. Open the Sage 300 ERP Intelligence Report Manager.

2. Select and run the report you want to customize; e.g., Copy of Sales Master.

@ Sage 300 ERP Intelligence Repaorting 6.1 - [Report Manager]
@ File Action  Report Tools  Méindow Help

Gm@ae ]| »lo|w|e/ialas] 9 o7f
|

Object Properties | Columnz | Filterz | FParamete
H':"T'E Report [D
] Analpsis |43
[ Dashboard
(1 Demonstration Fei Lae
N . |Eup_l,l of Sales Master 31 [AE-FVS)
| Designer
I Financials Description
1 Inventary |This repart iz run for a chosen date range
I Metrics and KPls Template Starage Location
1 Multi Company Consalidation |C:4Program Files'S agetSage 300 ERPLE
_»I :u:ChESES Report Template [Excel 37-2003 Template
—|E,....a S — Copy of Sales Master 3-1 [SE-PYS)
. Open Parameters on Second Sheet
Fename
Delete
Run
Bium Sarmmnle
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sage

Note: Ensure that Sheetl (where Intelligence Reporting puts the Raw Data) and Sheet2 (where
Intelligence Reporting puts the report parameters) remain unchanged.

3. Make the changes to the report.

Sample Company Inc.

SALES MASTER
For the period from 01 Jan 2020 10 31 Dec 2020

Salesperson 1 Hame| [£10]
Customer Group

Category
Period
Location Name
Currency

lefafefele

] [TEM CODE - ITEM NAME =1 QTY TotalCost Total Ext Amount Total Discounts Sales Excl GP GP% |

=1200 - Mr. Ronald Black 153.00  2231.73 7008.30 700330 4727.02 67%
A11030 - Fluorescent Desk Lamp 5300 108538 347342 347942 239404 8S%
A13100 - Halgen Desk Light 3.00 6.3 151.08 151.05 7474 4%%
A13200 - SOW/12V Halogen Sulb 32,00 117.42 20448 20443 8705 43%
A14000 - Desk Note Book 20.00 23544 748.50 745.50 $13.06 6%%
A14500 - Buletn Board 15,00 117.72 26550 285.50 14778 358%
A13008 - Answering Nachine 10.00 108.25 353.90 359.90 25185 70%
A1900L - Personal Digital Assistant 5.00 54125 1793.95 173985 125870 70%

=11240 - The Courtyard 363.00 344095 9602.35 960235 6161.40 64%
AT1030 - Fiorescent Desk Lamp 7500 143310 449928 449925 300615 68%
AT1050 - 13W MiniFlucrescent Bulk | -2.00 -12.20 -1420 -1420 -100%
A13100 - Halogen Desk Light 15.00 381.58 755.25 758.25 3TI6T  49%
A13200 - SOVW/12V Halogen Sulb 87.00 355,95 813,83 61983 28388 43%
A14000 - Desk Note Book 100.00 784.82 2495.00 249500 171018 6%%
A14010 - Desk Calendar Pad 78,00 485.50 1247.22 124722 78172 81%

Grand Total 546.00 572273 16 611.15 16 611.45 10888.42 66%

4. After completing the changes, leave the workbook open and go back to the Report Manager.

5. Right-click on the report for which the changes were made and select Create and Link Template.

@' Sage 300 ERP Intelligence Reporting 6.1 - [Repart Manager]
@' File Action  Report  Tools  Window Help

loa|=(mwe ]| >lelals[ralals] D .

Object |
Horne
[ Analysiz
(2] Dashboard
[Z) Demonstration
[C) Designer
[ Financials
[ Inventory
[C) Metrics and KPls
[Z21 Multi Company Consolidation
[ Purchases
[C5ales

Copu of 5

dazter
Sales Master 31 [AE-F Open
Renarme

Delete

Fur

Run Zample

Cesign

Create and Link Ternplate
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6. Select the workbook with the changes in the window that appears.

Select Workbook to Convert to Template

Selectan Excal Workbook from the list below. The format of this
workbook will be stored as a template for this report.

Copy of Sales Master 3-0 (MAS-90)1

‘ OK | Cancall

Click OK.

8. When prompted with the following message, click Yes to link the workbook.
Note: Clicking No will not link the workbook.

0, This report has the Option to Place Parameters on the Second

= Worksheet set. This requires that the contents of the Second
Sheet of WorkBook [Copy of Sales Master 3-0 (MAS-90)1] be
cleared first. Is this okay?

No

9.  When prompted to specify the template name, change the name of the template.

Note: Doing so ensures that the original template is not overwritten with the copy.

Specify Template Name

Sales Details 2-0 (Demo) xdt

OK Cancel

10. Click OK.

Once the template has been successfully linked, a message is displayed.
[ Completed Successfully g

0‘ The template was created successfully and linked to the report.
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12.0 Adding and creating a new report

12.1 Creating a New Report from Existing Containers
This process consists of two steps:

. Adding a folder

. Adding a report

12.2 To add a folder

1. Open the Sage 300 ERP Intelligence Report Manager.
2. Select Home.

3. Right-click and select Add Folder.

The Enter a Name for the folder window displays:

m Sage 300 ERP Intelligence Reporting 6.1 - [Report fManager]
m File Action  Report  Tools  Window Help

;1 Open W
= Add Folder

= Ao [
& Refresh 5300
= Unlock Excel Auto [
4 Switch Output Mod sl
- wvitch Output Mode

. . i Auta [
= Show Hidden Reports I_
= Shioww Systerm Wariahles

= Termmrt Dammet

Enter a name for your folder; for example: Sales Test.
5. Click OK.

12.3 To add areport
Select the Folder where you want to add the report; for example: Sales Test.
Right-click and select Add Report.

8. Select the type of report to add when prompted.

Please select the type of report to create

® Stendard Report

(" Union Report
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9. Enter a new name for the report, for example: Sales Report.
10. Click OK.
The Select Data Container window displays:

Select Data Container

MName I Description I Parent Connection
Financial Reports 3-0 [AE-FYS) Trial Balance Sage Accpac [Auto C
GL Account Group 3-0 [(AE-PVS) GL Account Group Table used... Sage Accpac Consoli
GL Account Group 3-0 [AE-PVS) GL Account Group Table used...  Sage Accpac (AutoC
GL Transactions 2-0 General Ledger Transactions RKL Trading Demo

GL Transactions 3-0 [AE-FVS) Ledaer Transactions Sage Accpac [Auto C
Inventory Analysis Container 3-0 (AE-P... Stock onHand, gty on orders ... Sage Accpac [duto C
Inventory Master 3-0 [AE-FVS) Stock details per location Sage Accpac [Auto C
Management Pack 2-0 Chart of Accounts Details RKL Trading Demo |=
Purchase Master 3-0 [AE-PVS) Purchase Invoices, Credit and ... Sage Accpac [Auto C
Sales Analysis Container 3-0 [AE-FVS Qty, Cost, SellPrice and GP ar...  Sage Accpac [duto C

Sales Details 2.0 Sales Details RKL Trading Dema
SalesMaster 3-0 [AE-PVS) Order Entry Invoices and Order...  Sage Accpac [Auto C
Stock ReOrders 2.0 Stock on Hand and Reording i...  RKL Trading Demo =
< | m | )

0K Cancel

11. Select the data container from which you want to source your data, for example: Sales Details.

The Choose Column Fields window displays:

[ Choose Column Fields

| CustomerCategorny i
| CustomerCodeNeme
| CustomerName

L1 CustSuppliD
| Date
I Description

| DocNo

"1 DocType »

>

11 |

I

UnSelectall | SelectAl “ oK | Cancell

12. Select the columns you require in your report
13. Click Select All to select all of the Expressions (Optional).
14. Click OK.

15.  Your new report is now in your specified folder.
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13.0 Defining report properties

13.1 Report Properties

The report type (Standard, Dataless, Sub Query or Union) mainly determines which standard tabs are
available on the selected Properties window. A typical Properties window of Standard Report types has,
besides the Properties tab also a tab for each report output property; namely Columns, Filters, Parameters,
Sort Fields and Aggregate Filters.

13.1.1 Report Properties Overview
We will look at the properties and columns of a standard report.

When selecting a report, tabs appear on the right of the screen. These tabs allow you to modify the report’s
display output.

13.1.2 Properties Tab

The Properties tab enables you to view and change general report details such as the report name and
description. To confirm any change select the Apply button on the top right of the properties window.

& Report Manager oelleE] 3|
s|d@|psw ]| >|e@|e]Ma]a|S] 2 97
Object | LP'OPGNES l Columns ] Filters | Parameters | Sort Fields ] Aggregate Filters |
thiome ReportID
—1Dashboard Reports l52 :
ZlDemonstration . . B
ZIFinancial Repors Report Name
—Inventory Reports |Copy of Sales Master 2-1 (MEG2)
—l1Purchase Repons
ZlSales Reports Description
hat Copy of Sales Master 2-1 (MEG2) ISales Details such ag Oty Cost SellPrice. GP and GP% grouped by Steff, Customer
¥|Sales Master 2-1 (MEG?) ;
Sales Master JC 2-1 (ME62) Template Storage Location
|CHAlchemexEX0\ Templates),
Report Template (Excel 97-2003 Template (*xd1))
[Copy of Sales Master 2-1 (ME62)xt
Parameters on Second Sheet v
_[_ Show Advanced Ll

[10Objects
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14.0 Columns tab

The columns window lists the columns that make up the Excel report. You are able to add, remove or
change the order of the columns using the buttons on the top right of the window.

3| SE]
Properties |: CO"-lmns] Filters | Parameters I Son Fields I Aggregate Filters ]

Home Noame | Aggregate Funct.. | -
_1Doshboard Reports B COMPANYINA R
Z1Demonstration B INVNO ¢
ZIFinancial Reports I TRANSDATE
‘-E"ﬂven‘ﬂfy Repors P PERIOD
CiPurchose Reports B VEARAGE
ZiSeles Reparts B CUSTOMERNO
# Copy of Seles Master 2-1 (MES2) B CUSTOMERN
[¥Isales Master 21 (MEG2) I CUSTOMERG.
[#Sales Master JC 2-1 (ME62) I CUSTOMERG

B CUSTORDER..
B BRANCHCODE
B BRANCHNAME
P> CURRCODE

B CURRSYMBOL —
B EXCHRATE

B REFNo1

P> REFN02

B REFND3

B GLACCNO

B+ GLCODE

P> GLACCNAME

B SUBCODE

B SALES_ACCNO

B SALESNO

I SALESPERS..

B> STOCKCODE

B STOCKCODE. .

B STOCKGROU...

P STOCKGROU..

B DESCRIPTION i

Lo LR Lo i et Ui

10 Objecis

Sage 300 ERP Intelligence Reporting — GC/RG 18.06.2013 31



14.1 Adding Additional Columns
1. Select the Columns tab from the Properties window.
2. Click Add.

egateFuncti. . -~
— e .

Management Pack D-2-..

RKL Analysis Dashbosr.. 5 s i
RKL Dashboard 2-0 (De. P CustomerName
Sales Cube Report 2-01... B CustSupplD |
i Salas Details 2-0 (Demo) B Dote =
[¥]Stack Re-Order Levels ..

I~ Description |
P DocType
P OrderNo
B Penod |
B ProduciCateg...
P ProduciCodeN...
P ProducilD

B ProduciName
B Oty

I RecordType

B Salasmeani

8Objects

3. Select the desired column; e.g., Document number.

Choose Column Fields

] CogtPrica -
__| CustomerCategory
1 CustomerCodeName
I Customerhame

1 CustSuppliD

1Date

| Dascription

T Dochlo
| DocType

1 OrderNo puc

. unSelsclNI] SelsctAllI oK l Cancal

4. Click OK.

The new column appears in the Columns window:

Properties Columns | Fiters | Parameters | Sont Fields | Aggregate Filters |

Neme regateFuncti.. i

C1Demonstration e~ | Aggreq | =
[#]Management Pack D-2-,., B i e

Add |
| BKL Analysis Dashboar... P QustomerCod.. Fomave
Move Up |

|| RKL Dashboard 2-0 (De...
- | B
Sales Cube Report2-0 (.. . g::g:‘:;%me
i Sales Details 2-0 (Demo) & Date
Stack Re-Order Levels ..,

:: Desctiption PG o
B DocType
B OrderNo | —
P Period

P ProduciCateq..

B ProductCadeN...

B ProduciD

P ProductName

P Gty A

B RerardTima

“[s0becs
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14.2 Moving Columns

sage

If you want the columns to appear in a certain order in Microsoft® Excel®, you can change their order in

the Properties window.

From the Properties window, select the Columns tab.

Select the desired column/s.

Click Move Up or Move Down.

e

=1 e Yl 8 0 0 g Y Y ) )

Object

Home

ZlDashboard Reports

—1Damonstration

ZIFinancial Reports

Zllnventory Reports

ZlPurchase Reports

=l Sales Reports

“iCopy of Sales Master 2-1 (ME62)

Sales Master 2-1 (ME62)
Sales Master JC 2-1 (ME62)

Properties Columns anIﬁarsl Parameters | Sort Fields | Aggregete Fitters |

Name ] Aggregate Funcl. I

B COMPANYNA. .
B INVNO

P TRANSDATE
= PERIOD

P YEARAGE

@ CUSTOMEENG|
B CUSTOMERN...
F CUSTOMERG...
P CUSTOMERG...
P CUSTORDER...
I BRANCHCODE
= BRANCHNAME
B CURRCODE

B CURRSYMBOL
I EXCHRATE

I BEFNo1

P REFNo2

B REFNo3

B GLACCNO

& GLCODE

P GLACCNAME
F SUBCODE

B SALES_ACCNO
I SALESNO

I SALESPERS...
P STOCKCODE
B STOCKCODE ..
B STOCKGROU...
P STOCKGROU...
P DESCRIPTION

e s e Ao

m

|10 Objects

OR

Select the desired column/s.

3. Drag to the appropriate position.

14.3 Deleting Columns

1. From the Properties window, right-click on the desired column.

2. Click Delete.
OR

From the Properties window, click on the desired column.

2. Click Remove.
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15.0 Creating a PivotTable in Excel

15.1 Reasons for Organizing Data into a PivotTable

Four key reasons for organizing data into a PivotTable are:

. To summarize the data contained in a lengthy list into a compact format.

. To find relationships within the data that are otherwise hard to see because of the amount of detail.

o To organize the data into a format that’s easy to chart.

View the same data in many different ways quickly and easily.

PivotTable reports use functions, allowing you to total, average and count data. These functions also provide
subtotals and grand totals automatically, where you choose to show them.

Original Worksheet

A | B | C [ D [ E | F [ 6 | H
1 Branch SalesPerson  CategoryName ProductName Date Quantity UnitPrice ProductSales
2 |East Coast Anderson. P Confections Maxilaku 01/01/2006 30 16.00 450.00
3 |East Coast Johnson. A Grains/Cereals Gnocchi di nonna Alice 01/01/2006 70 30.40 2128.00
4 |East Coast Peters. K |Grains/Cereals  Tunnbréd 02/01/2006 60 7.20 432.00
5 |East Coast Bonders. P Confections Pavlova 03/01/2006 21 13.90 291.90
6 |East Coast MNewson. L Grains/Cereals  Singaporean Hokkien Fried Mee 03/01/2006 40 11.20 443.00
7 |East Coast Lavin. T Seafood Boston Crab Meat 07/01/2006 2 14.70 23.40
8 |EastCoast  Perks. M [Seafood linlagd Sil 07/01/2006 § 1520 76.00
9 |East Coast Andersan. P Beverages Chai 07/01/2006 10 14.40 144.00
10 |East Coast Johnson. A Dairy Products | Gudbrandsdalsost 07/01/2006 15 28.80 432.00
11 |East Coast Peters. K Dairy Products Queso Cabrales 07/01/2006 30 16.80 504.00
12 |East Coast Bonders. P Beverages Chai 14/01/2006 24 14.40 345.60
13 |East Coast Newson. L Confections Teatime Chocolate Biscuits 16/01/2006 20 7.30 146.00
PivotTable
Branch East Coast 5
Sum of ProductSales Column Labels [~]
Row Labels [~ |Dairy Products  Beverages Grains/Cereals Condiments Meat/Poultry Confections Produce Seafood Grand Total
Anderson. P 22118 2816 12926 6953.5 163.9 5326.2 978 1218.55 20960.55
Bonders. P 37825 1859.6 1769.6 7578 4037 1268.7 1360 39584 18793.6
Johnson. A 18884  4130.65 7345 1146 22194 1351 1784 408 2027245
Lavin. T 3815.8 1918 1472 1958.5 1862.1 2393.65 1050 23314 1680145
Newson. L 70535 48915 2440 1380 6917 5158.5 795 1837.78 30473.28
Perks. M 69226 112885 24928 3506.5 861.8 705.75 2931 64876  35196.55
Peters. K 3966.5 2104 953.5 994 1 820 45457 1410 4687.9 19481.7
Grand Total 29641.1  29008.25 17765.5 16696.4 16881.2 20749.5 10308 20929.63  161979.58
PivotChart
12000
10000
M Dairy Products
8000 M Beverages
6000 ¥ Grains/Cereals
M Condiments
4000
W Meat/Poultry
G m Confections
0 ® Produce
= Seafood
60
V‘Q
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15.2 PivotTable Concept and Layout — Microsoft® Excel® 2003

An important point to remember when working with PivotTables is that you are working within a layout slightly
different to a normal Excel worksheet. A PivotTable has its own toolbar and that alone provides functionality
specific to the PivotTable and not to a normal Excel cell on the worksheet.

Although one can format a cell using the format menu, a PivotTable provides its own format cells option on its
toolbar as it is treated as a separate entity.

A PivotTable has its own layout and is split up into four sections. With reference to the diagrams below you
can see the layouts in two different ways. The one on the left being the layout which is visible on the Excel
worksheet, the one on the right being the same layout but with its appearance when working within the

PivotTable Wizard.
Layout as per a PivotTable Layout as per the

displayed on a worksheet PivotTable wizard

A 4

[ pace | COLUMN

ROW DATA

Each of the above sections is used to show fields from the PivotTable source data, each section having its

own purpose:

The Row Area

Place fields in this section when wanting to group the data by a specific field.
For example: Customer.
Your customers will appear in the rows going down.

The Data Area

Place fields in this section where their values are numbers, such as a QTY or Amount
field.

For example: Customer Sales.

Calculations such as sum, average, min and max can be used on such fields. This
section has to contain at least one field.

The Column Area

Place fields in this section when wanting to group the data by a specific field. For
example: Customer.
Your customers will appear in the columns going across.

The Page Area

This section assists in providing a third dimension to your data. It can also provide a
more summarized / filtered view of the rest of the fields displayed in the other sections.
When a field is placed in this section it reduces the number of items within a PivotTable
and in some instances prevents the PivotTable’s number of items limitation from being
reached.
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15.2.1 Create a PivotTable Report — Microsoft® Excel® 2003
To create a PivotTable you need to identify these two elements in your data:
. Have a list in Excel with data fields (headings) and rows of related data.

. Identify which fields are going to go where in your design.

Select any cell in the data list.

On the Menu bar select Data.

Select PivotTable and PivotChart Wizard.

Make sure that Microsoft Excel list or database is selected as the data to analyze.

a > wnh ok

Make sure the kind of report is selected as PivotTable.

PivotTable and PivotChart Wizard - Step 1 of 3

\Where is the data that you want to analyze?
(& Microsoft Office Excel list or database:

(" External data source

(" Multiple consolidation ranges
(" another PivotTable report or PivotChart report

What kind of report do you want to create?
(® PivotTable

(" PivotChart report {with PivotTable report)

Cancel = Bl Next = Einish

6. Select Next.

7. Select the collapse icon in the range box.

PivotTable and PivotChart Wizard - Step 2 of 3

Where is the data that you want to use?
Range: I| y Browse...

Cancel < Back MNext = Einish

8. Select the data range on the worksheet that contains the source data.
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The selected range will appear in the range box.

PivotTable and PivotChart Wizard - Step 2 of 3

Where is the data that you want to use?
Range: |FA$1:$HE1044| y Browse...

Cancel | < Back Next = Einish

9. Select the collapse icon again to return to your active worksheet.
10. Select Next.
11. On the next screen, select where you want to place the PivotTable, select New Worksheet.

12. Choose another cell if you do not want the current cell as the position on the worksheet.

PivotTable and PivotChart Wizard - Step 3 of 3 7] x|

\Where do you want to put the PivotTable report?

(® New worksheet

(" Existing worksheet
| xd

Click Finish to create your PivotTable report.

Layout... Options... | Cancel I < Back I et

13. Select Layout.

The PivotTable and Pivot Chart Wizard — layout window appears:

PivotTable and PivotChart Wizard - Layout ] 21x]

Construct your PivotTable by dragging
the field buttons on the right to the
diagram on the left.

[ pace | COLUMN

Reqion

|

ROW DATA ardware

eriphera

Cancel

bep | [C
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14. The column headings from the source data will now appear as fields on the right.

15. Drag the fields to the relevant positions on the layout.

| PAGE | COLUMN

Date
- Sum of Hardware
Reqgion
= Sum of Software
e
o vpv Sum of Peripherals ardwre

Software

eriphera

Cancel

| [EERE

Help | £

16. Select OK.

17. Select Options.

18. Select your required options.
19. Select OK.

20. Select Finish.

21. The PivotTable will now display.

15.2.2 Remove, add and move fields — Microsoft® Excel® 2003

When selecting a field from the data area to move or remove, you need to select the field by placing the
mouse pointer on the border of the field and clicking when the pointer changes to the normal arrow pointer.

Remove a Field

1. Select a field and drag it outside of the PivotTable area and drop it.
OR

1. Right-click on a field.

2. Select Hide.

Add a Field
1. Select a field from the field list.
2. Drag it into the PivotTable area and drop it in the appropriate position.
OR
1. On the PivotTable toolbar select PivotTable.
PivotTable Wizard, select the Layout button.
Drag the fields to the appropriate position.
OR
Select the Field in the Field List.

2. From the drop down, select the Area you would like to add it to.
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15.3 PivotTable Concept and Layout — Microsoft® Excel® 2007/ 2010/ 2013

An important point to remember when working with PivotTables is that you are working within a layout slightly
different to a normal Microsoft Excel worksheet. A PivotTable has its own Ribbon and that alone provides
functionality specific to the PivotTable and not to a normal Microsoft Excel cell on the worksheet.

Although one can format a cell using the format tools on the Home tab of the Ribbon, a PivotTable provides
its own format cells option on its Ribbon as it is treated as a separate entity.

A PivotTable has its own layout and is split up into 4 sections:

Drag fields between areas below:
Y Report Filter =3 Column Lab...

i1 Row Labels

> Values

Each of the above sections is used to show fields from the PivotTable source data, each section having its

OWN purpose:

Report Filter

This section assists in providing a third dimension to your data. It can also provide a more
summarized/filtered view of the rest of the fields displayed in the other sections.

When placing a field in this section it therefore reduces the number of items within a
PivotTable and in some instances prevents the PivotTables number of items limitation from
being reached.

If you include a page field in your PivotTable you can choose to display the PivotTable
pages on separate worksheets. Select the show pages button on the drop down menu of
the PivotTable toolbar button. Microsoft Excel will automatically replicate each page’s data
on a separate worksheet.

Column Labels

One would place fields in this section when wanting to group the data by a specific field, for
example: by customer. Your customers will appear in the columns going across.

One would place fields in this section when wanting to group the data by a specific field, for

Row Labels example: by Customer. Your customers will appear in the rows going down.
One would normally place fields in this section where their values are numbers such as a
values gty or amount field, for example: Customer Sales.

Calculations such as sum, average, min, max etc, can be used on such fields. This section
has to contain at least one field.
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15.3.1 Create a PivotTable Report — Microsoft® Excel® 2007/ 2010/ 2013
To create a PivotTable you need to identify these two elements in your data:
o Have a list in Microsoft Excel with data fields (headings) and rows of related data.

. Identify which fields are going to go where in your design.

Select any cell in the data list.
2. From the Insert tab, in the Tables group, select PivotTable.

,1\_m

Home Insert Page

;-;:i.; Lol EE’l [F

B | (] HE
PivotTable | Table Picture Clip Sha
Art "

IHu

3. Make sure that Select a table or range is selected.

@ ] i ="}
Create PivotTable M

Choose the data that you want to analyze

(@) Select a table or range

Table/Range: Sheetl!$A$1:5F$15
(1 Use an external data source

Connection name:

Choose where you want the PivotTable report to be placed

(@)iNew Worksheet;

(") Existing Worksheet

Location: | SheetilSBsS? E;

ok || concel

4. Make sure your data is listed in the Table/Range box.
5. Select where you want the PivotTable to go, either in an Existing Worksheet or New Worksheet.
6. Select OK.
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A blank PivotTable will display:

.. A | B | C | D | E HEPivotTable Field List v x
8 Choose fields to add to o
2 report:

ij_! [Jsranch -

A I PivoiTable4 I [J salesPerson
5 [] categoryname
6 Tobuilda report, choose fields [JProducthame
7 | from the PivotTable Field List =| |[Jpate |
8 | [J Quantity
9| [] UnitPrice St
10

11| I Drag fields between areas below:

32 BEEE | = " ReportFilter 7 Column Lab...
13 e —— . l ‘ I l

14| ([ ™ —

L 14 | 0 = f2] Row Labels > Values
15 el
16 [ | | |

B v ! Defer Layout Upd...

M 4 » M| 2005 Sheet2 | Sheet3 2006 I

7. In the Field List select either the fields you want in the Row Labels or drag them into the Row Labels
area on the Field List box.

8. Repeat for Report Filter, Columns Labels and Values.
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15.3.2 PivotTable Field List — Microsoft® Excel® 2007/ 2010/ 2013

The PivotTable Field List contains the fields available for your PivotTable, based on the fields in the data
range that the PivotTable is based on. In addition there are areas where you can add Report Filter (Page
Area fields), sections that list the row and column fields and a section for the Data Area fields.

PivotTable Field List v X

E:;;):? fields to add to Az
i[jiBranch

w[] SalesPerson

(] CategoryName

D ProductName

[ ]Date @~ Ficld List
[ Quantity

[ unitPrice

|:| ProductSales

Pivot Table Field
- List Organizer

Drag fields between areas below:
e Repgﬁ Filter 3 Column La#— Column Labels

= ReportFilter

11 Row Labels > Values «l— “alues

Row Labels

v| Defer Layout Upd..‘ Update __ poior Layout Update

Turn the Field List On/Off

The PivotTable Field List is only visible while you are within the PivotTable. If you are within the PivotTable
and it is still not visible, right-click and select Show Field List. You can also turn the field list on and off from
the Ribbon.

1. Select any cell in the PivotTable.

2. From the Options tab, in the Show/Hide group, select Field List.
OR

1. Select any cell in the PivotTable.

2. Right-click and select Show Field List.
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When selecting a field from the data area to move or remove, you need to select the field by placing the
mouse pointer on the border of the field and clicking when the pointer changes to the normal arrow pointer.

Remove, add and move fields

Fields appearing in the PivotTable will have a tick in their check box on the Field List. De-selecting this check
box will remove the field from the PivotTable.

Remove a Field

1. From the Field List select the check box next to the field you wish to remove.

PivotTable Field List WEOX:
o2 =
Choose fields to add to report: £
[ IBranch
[|salesPerson

|[¥]CategoryName
[V]Productame

[7]Quantity
[ ]UnitPrice
[V ProductSales

OR
1. From the Field List, select the drop down arrow next to the field.

2. Select Remove Field.

Add a Field
1. Select the check box next to the field in the Field List.
OR

1. Select the Field in the Field List and drag it to the desired area, for example: Report Filter.

Drag fields between areas below:

Y Report Filter 4 Column Labels
1] Row Labels > Values
Sales Person v Sum of Produ... ¥
| Defer Layout Update | Update
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Move Fields within the Table
1. From the Field List, drag the field to the desired area.
OR
From the Field List, select the drop down arrow next to the field.

2. Select Move Up, Move down etc.

Move Down

ove to beql

Move to End

Y Move to Report Filter

Move to Column Labels
Move to Values

Remove Field

© X ML

Field Settings...
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16.0 Exporting reports

Reports can be exported from one system and imported into another. The export function creates a
compressed file with an .al_ extension which can be imported into other systems. The uncompressed version
of the file will create a file with the extension .alx.

1. From the Object window, right-click on the desired report and select Export Report or click on Tools,
Export Report.

# SAMLTD - [B/% Report Manager]
= File Action Report [Tools | Window Help

[ ||=|@(|m|y [Feotrepor |

Obyect Generate Scheduler Command

% Home ‘ Clean Template Pivot Fields
= Analysis Purge Instance History
—JDashboard This Report has
) Demonsiration
2l Financils This is to prever
ﬁ :n‘éf"aym e copy of the Rep

eliics a ¢

A Mub Compary Consolidation 1. Right click or
A Puchases 2. Select a Fold
) Saes 3. Right click or

53 5 dles Master 30 (AE-FVS)

The Pasted cop

Click OK.

Select the Export folder when prompted.

Click Save.

You will get a message to confirm your Export Succeeded.

Report Export g

a ~ DN

. ,  Export succeeded. To import this report into another system do
one of the following:

1. Select a destination connection in the Administrator Tool of
the destination system and run the Import Report function from
the Tools menu.

2. Select a folder in the Report Manager and run the Import
Report function from the Tools menu.

6. Click OK.
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17.0 Importing reports

Reports can be exported from one system and imported into another. The export function creates a
compressed file with an .al_ extension which can be imported into other systems. The uncompressed version
of the file will create a file with the extension .alx.

Report export files (.alx files) and compressed export files (.al_ files - version 3.5 and later) created using the
Export Report facility can be imported into Sage 300 ERP Intelligence. Using this facility, Reports can be
created in one Intelligence Reporting system and distributed to other Intelligence Reporting systems.

1. Right-click on the Home object in the Object window and select Import Report or click on Tools,
Import Report.

. SAMLTD - [BAX Report Manager]
@ File Action Report [?E_o_l_ﬂ_ Window Help

o m| | 5"315‘1’4 1 Run All Reports In Folder
Object | Add Sub Query Report
-.;ﬂ°'"° Add Dataless Report

1 Analyzs

1 Dashboard Import Report

) Demeastiation ‘ -

= Sd

I Fnancids o

Cl Inwentoey Descnpt

] Metiics and KFis

) Multi Compary Consolidalicn

1 Purchazes

'"'Esaks Master 30 [4E-FVS)

Select the report to be imported (with the _al extension) and click Open.
In the Import Report window, select the Target Connection (Connector).

Then select the Report Destination (the folder).

W]Import Report [EX3
Repoit Mame: [Sales Master 20 (AE-PYS)

Created By Company:  [TRIAL

Repoit Container Scurce: S deshaster 3-0 [4E-PVS)

Creation Tie: [2010/06/714 10.59.20 AM

Onignal Template Name:  [Sales Master 30 (AE-PVS )t

Tempiate Fie Size (bytes} [254454

Ongnal Connaciion Mame: ISage Accpac jAuto Connect)
Orgnal Connaction Tyoe: [Pervasive ODBC Clent Interface
Export Libeary Version: (460

Impoet Library Vession: |&8209

Target Connaciion Sage Accpac [Auko Connect] u
Target Connaction Type: |
Repoit Destination: |g ales L]

I Import I Cancel I
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5. Click Import

e

Import Report

0 Import Succeeded.

Click OK.

Double-click on the Sales Reports folder to refresh.

Below is a list of the information that is supplied to you for an import and a description of each element:

Report Name

The original name of the Report in the Source Sage 300 ERP
Intelligence Reporting System.

Created By Company

The Company that created the Export File.

Report Container Source

The Source Container for the Report in the Source Sage 300
ERP Intelligence System.

Creation Time

The Date and time that the Export File was created.

Original Template Name

The name of the Report Template in the Source Sage 300 ERP
Intelligence Reporting System.

Template File Size

The size (in bytes) of the Report Template File.

Original Connection Name

The name of the Source Data Connection in the Sage 300 ERP
Intelligence Reporting Source System.

Export Library Version

The Version of the Export Program Library used to create the
export file.

Import Library Version

The Version of the Import Program Library being used to
perform the import.

Target Connection

The Connection that you have selected as the Source for the
new report that will be created by the import.

Target Connection Type

The Source Connection Type of the Connection that you have
selected as the Source for the new report that will be created by
the import.

Report Destination

The Report Manager Folder into which the new report will be
imported.
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