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Report Designer Overview

About the Report Designer

The Report Designer makes reporting simple, flexible and fast by giving you the ability to
customize your financial report layouts instantly. It is recommended for finance professionals
and executives who need to create financial reports on a regular basis. In the Report
Designer, the design of your financial reports are completely separate from your General
Ledger. As a result, you can easily change reports without modifying your accounting
system’s General Ledger.

sage

There are two options to design your financial report layouts: The Layout Generator and the

Task Pane.

The Layout Generator gives you the power to transform Microsoft Excel data in a raw
spreadsheet format into a meaningful layout by using an intuitive drag and drop interface.

M

Report Designer

- N

I layout design

layout options 1

Chart of Accounts
Company Code
Ledger Type
Year

SiteCode

Source Currency
Budget Code
Budget Version
Balance Type
Balance Source

Reporting Tree Unit

] Show Account Detail

Goupby fmone) ] P clear

TP o bbb vV B v v o

clear
clear
clear
clear
clear
clear
clear
clear

clear

clear Save Layout
clear Hf:"|p ®
Generate @
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For those professionals who want to have complete control of their report layout and who are
familiar with Microsoft Excel, the Task Pane allows a completely customized layout to be
designed using Microsoft Excels' powerful functionality.

FINAMCIALS

formulas

Cpening Balance
Closing Balance
Actual

Actual YTD

Actual (Analytical)
Actual ¥TD (Analytical)
Budget (Analytical)
Budget ¥TD (Analytical)
Current Year

Current Period
Exchange Rate

Account Description

Account Class

Learn More:
Watch the video online:
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The Report Designer Process

The process to design report templates is as follows:

Run the Financial Design your Save the
i workbook as a
Report Designer report layout template

The Report Designer extracts information from your Sage X3 General Ledger. It then uses
your customized report columns and rows to produce professional reports that are
customized to suit your organization's requirements. You can use the Layout Generator or
the Task Pane to design your reports.

Choosing the Most Suitable Way to Design Reports

Depending on the level of control you would like in the design of your report and your
knowledge of Microsoft Excel, the Layout Generator may be used to simplify generating
reports, otherwise the Task Pane may be used.

Follow the process below to determine the best option for you to design reports.

I need some help with I am not that familiar with Use the Layout Generator to
designing my report layout Microsoft Excel design your report layout

.

i ! iy !
| am familiar with Microsoft st LayouE Gerieratonin

Excel but | need some help to ﬁ‘ designeyourrepottlayentiand

| would like to take control of get started .then ffiyau prefer, Qestomize
Il desi e of it further using the task pane.
all design aspects of my

L A
report layout P 5

-
.,

-
’

I am very familiar with

Microsft Excel especially  |— Use the tas :EtF;a”e to dEtSEI'I
formulas your report from scratc

If you do not have an advanced knowledge of Microsoft Excel, then the Layout Generator
provides an intuitive drag and drop interface to design reports. If, however, you do have an
advanced knowledge of Microsoft Excel and am familiar with Microsoft Excel formulas then
the Task Pane provides a complete solution to design your reports using powerful Microsoft
Excel functionality giving you complete control.

Note: In order to do multiple company consolidated reports, the Task Pane will need to be

used.
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Accessing and Saving Reports and Templates

Opening Financial Reports and/or Templates
1. Inthe Report Manager, open the folder.

2. Runthe Financial Report Designer report.

Saving Reports and/or Templates

The Save Layout option within the Layout Generator will save any changes to the current
layout.

Save Layout
Help @
Generate @

The Save Excel Template option in the Report Manager must be used to save the entire
workbook.

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide Page 4 of 192



The Report Designer Ribbon

Once a Report Designer report or template is loaded into Microsoft Excel, the full Bl Tools
ribbon will become available.

The options are as follows:

Icon Group

Label Description

New Layout will open the Layout Generator to
allow you to design a new report layout.

en Bl Reports  New Layout
Layout
Quick Generate is a drop down menu of all
’ the report layouts previously saved. Instead of
- Bl Reports  Quick Generate selecting the Manage Layouts option and then
GE%:::,EET generating your layouts, you can generate
them from the Quick Generate menu.
j* Quick Edit is a drop down menu of all the
. : report layouts previously saved and allows you
Quick Bl Reports  Quick Edit to select a report to edit without having to open
Edit - the Manage Layouts option first.
Manage Layouts will open the Layout
# Management window which will display the
Bl Reports Manage Layouts existing report layouts that ship with the
Manage .
L Report Designer and any new layouts that you
ayouts
have created.
. Show Task Pane will open the Report
Show Bl Reports  Show Task Pane Designer Task Pane.
Tazk Pane

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide Page 5 of 192



Creating a Draft Layout

Before you begin, you need to decide what you want your report to look like when it's
complete. If you don't already have a good mental image of the report, then write down what
you would like the end result to look like.

To help you, let's go through some of the steps and decisions you will need to make:

1. You will need to give your report a suitable heading. Something meaningful so you will
always know exactly which layout you are generating in future.

2. What filters do you want to use? Filters allow you to retrieve specific data based on your
selections. Filters are displayed on the top of your report and can be changed in
Microsoft Excel resulting in your report being immediately updated to reflect the new
data.

[ncome Statement

i
#,
#
+,
o+
#,
#
Covapany Nawe: m ¢
o
Currend Year: ’
4
&

R A A A S O

3.  What details do you want to see down the left of your report? Perhaps a list of account
numbers or category codes and their descriptions.

lncome Statement

Compary Name:
Corrent Year:

P

Cattgory Code  Description

B % % R % RN R R R R R R R R R AR W RRARN

P FPPPPPPPPPEPPIPPRPPPPPPPPFRPPIPPPPPPPF
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4. What do you want to see in each column of data? This could be different periods,
current vs prior years, current vs budget or YTD.

lncome Stotement

Compandy Name:
Corrent Year:

Periool

Category Code  Deseription

% HE R EHEHAHEEREERR YRR YRS

Pl il il il il il i il il il il il il i il Al i S S S S O S O S S R A A A A S

5. How do you want to categorize the details on the left side? Do you want to see
Revenue, Cost of Sales, Expenses or maybe Assets and Liabilities? List your main
headings. You can go into as much or as little detail as you need.

lncome Statement

Corgaasnd Nawnds
Cosrresnt Year:

Period
2 2 3
Category Code  Deseription
Reptie
Costof Sales | e
Experses

AR AR EEEEAEE AR EEEE R EHREEETEHR TR ETERY YN

P PP IPPTFPIPPFPPPPFPPPRPPIPPPPPPIPIEPIPPFIPIPPPTF

Now you have the basic layout, you are ready to begin designing your report.
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Designing Reports using the Layout Generator

Accessing the Layout Generator to Design a New Layout

When you've run your Financial Report Designer report, the workbook will open in Microsoft

Excel and the Report Designer functions will load.

1. Onthe Bl Tools tab, select New Layout.

Bl Tools

LS B ok
Quick Quick  Manage Show
Generate~  Edit - Layouts Task Pane

BI Repaorts

2. A prompt will appear for the layout name. Type a descriptive name so that you can

easily identify your layout in future.

3. Click OK. The Layout Generator will appear.

111 Report Designer

- oW

I layout design row sets

Chart of Accounts
Company Code
Ledger Type
Year

SiteCode

Source Currency
Budget Code
Budget Version
Balance Type
Balance Source

Reporting Tree Unit

] show Account Detail

layout options text columns columns

rows

clear
clear
clear
clear
clear
clear
clear
clear

clear

clear Save Layout
clear Help @
Generate @

PP bHYPbHb bPbbbv b v v o
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Navigating within the Layout Generator

Within the Layout Generator, there is a text columns area, a columns area and a rows
area. When you have added columns and rows, they will appear in their respective areas.

H row sets
I layout design row s¢ oty [ 19 e
*E-m\} A
layout nm text columi II olumns

Chart of Accounts

H Ledger Type clear
Year clear
SiteCode clear

Source Currency
Budget Code
Budget Version

Balance Type

clear Save Layout
cles
, e ()
L | Show Account Detail
Generate

Balance Source

Reporting Tree Lnit

bbb o bbb ovBbovod
%

Tab Headings
Click on the respective headings to view the columns, rows or options which can be added.

layout options text columns columns rows
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Lookup Values

The magnifying glass allows you to perform a lookup on layout options to view the available
items which can then be selected.

layout options |text columns columns  rows

Chart of Accounts clear

Company Code clear
Ledger Type clear
Year clear
SiteCode clear
Source Currency clear
Budget Code clear
Budget Version clear
Balance Type clear
Balance Source clear

clear

bﬁ‘o‘o‘nﬁ‘ub‘oh‘u(

Reporting Tree Unit

[] show Account Detail

Search

The Search function allows you to search the rows and columns area for specific fields. For
example, if you search for actual only the fields containing the actual amounts appear.

| search | b clear

Save Layout

The Save Layout option within the Layout Generator will save any changes to the current
layout.

Generate @

The Save Excel Template option in the Report Manager must be used to save the entire
workbook.
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Saving Report Layouts

Whenever changes are made to the Financial Report Designer report, they need to be saved
so that they're available for all subsequent runs.

e The Save Layout option within the Layout Generator will save any changes to the
current layout.

Warning: If you close the workbook, without saving the Excel template in the Report

Manager, all of your changes will be lost.

Save Layout
Help @
Generate @

e The Save Excel Template option in the Report Manager must be used to save the
entire workbook. This is the same process to save any Sage Intelligence report.

Creating Microsoft Excel templates enables you to create a template from an open Microsoft
Excel workbook and link it to an existing report so as to standardize the output format of the
chosen report for every run instance in future.

The process to save the Microsoft Excel report template is as follows:

- - Microsoft Excel RN
* Make a copy of l e Save Excel

¢ Run the Report the report layout
leaving it open in

\ Report . Excel when complete ) { Report
Manager Manager

1. Open the Report Manager.

2. Select and run the report you want to customize.

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide Page 11 of 192



In Microsoft Excel, make the changes to the report.

After completing the changes, leave the workbook open and go back to the Report
Manager.

Click on the report for which the changes were made, and select Save Excel Template.

In the window that appears, select the Microsoft Excel workbook which contains the
changes you made.

Warning: All Microsoft Excel workbooks that you have open will be listed in the window,

SO ensure you select the correct Microsoft Excel workbook to use as a template for your
report.

Select an Excel Wiorkbook from the st below. The format of thes
workbook will be sloned 4 5 template fos thas reporl.

Ok ] _cowel |

Click OK.

When prompted to specify the template name, change the name of the template. Doing
so ensures that the original template is not overwritten with the copy.

e ——
Specify Template Marme
IHI,.I Fnancial Report Diesigrer 1-0.58

ok Fewel

9. Click OK. Once the template has been successfully linked, the Microsoft Excel
workbook is automatically closed and a confirmation window appears.

ﬁ The template was created successfully and linked to the report.

10. Click OK.
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Designing a New Report Layout

Accessing the Layout Generator to Design a New Layout

When you've run your Financial Report Designer report, the workbook will open in Microsoft
Excel and the Report Designer functions will load.

1. Onthe Bl Tools tab, select New Layout.
Bl Tools
VA ¢

Mew Quick Quick  Manage Show
Layout|Generate~ Edit = Layouts Task Pane

BI Repoarts

2. A prompt will appear for the layout name. Type a descriptive name so that you can
easily identify your layout in future.

3. Click OK. The Layout Generator will appear.
111 Report Designer = =

i row sets
I |ay0ut dE'SIgI‘I y < Group by p clear

layout options text columns columns  rows

Chart of Accounts clear

Company Code clear
Ledger Type clear
Year clear
SiteCode clear
Source Currency clear
Budget Code clear
Budget Version clear

clear

clear Save Layout
clear Help @

] show Account Detail
Generate

Balance Type

Balance Source

PP bHYPbHb bPbbbv b v v o

Reporting Tree Unit
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Process to Design a New Report Layout

The process to design a new report layout in the Layout Generator is as follows:

Add Layout Add Text Add _ Generate
. _ ~ Add Rows
Options Columns Columns Layout
s These actas ®Theseindicate ®These indicate #These are * These indicate
filtersforyour  the descriptive  what yousee  selections of the rows you
report data text of your acrossthetop  commanly see down the
rows of the layout  used rows left side

NN\

[TH report msigner\- Actual vs Budge‘l\ \

E=S [EoR=T

I layout desig

C—"

g
B
@
]
-

Varl3 - ActB...

g
2
a
g

Qtr 4 Actual

BUMLET 13

m
—~
g
=
1 ¥]
=1

Account
Spacer
Spacer

Spacer layout options text columns columns  rows

Spacer

Fiscal Year 2020 p clear
Cost of Sales Balance Type P clear
Currency Type Functional o clear
m Budget Set Code P clear
Reporting Tree Unit P clear
Other Revenue Show Account Detail @ Salecting this option ma}l-' sl
down the layout generation.
7] show Subtotals at Bottom
2
Save Layout (H
Total Income
Help §?
¥
T Generate

If you designed a layout using the criteria in the following layout design, it would yield the

layout in Microsoft Excel. The data and fields will differ depending on the General Ledg
you are using.

er
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Setting the Layout Options

The Layout options act as filters for your entire layout allowing you to retrieve specific data
based on your selections. The layout options you select are displayed at the top of your
report and can be changed in Microsoft Excel to manipulate the data being retrieved from
the General Ledger.

Layout Generator Microsoft Excel

layout options text columns columns  rows 1]z A B
1 !COA BRI
2 |Company 180

Chart of Accounts  |gRy | p clear 3 !LedgerT}fpe 1

Company Code 180 ' L clear 4 !‘r’lear 2010
5 |siteCode B10

Ledger Type Legal P clear 6 |SourceCurrenC}r

Year 2010 - L clear 7 !Budgettode

SiteCoda T p clear 8 !Budget\fersion

g ” = : 9 |BalanceType

pures burrency 3 R0 1UiBaIanceSource Ledger

Budget Code Lo dear 11 |ReportingTreeUnitPath

Budget Version | o clear E

Balance Type O clear

Balance Source Le.jg.gr | ol clear

Reporting Tree Unit o clear

Show Aceaiint Datal Selecting this option may slow

@ down the layout generation.

Show Subtotals at Bottom

Show Account Detail uses Microsoft Excel grouping to allow you to include individual
accounts belonging to the row account rules selected. The account rules and ranges are
those defined in the selected Row Set.

Note: Selecting this option may slow down the generation of the layout.

Note: The Show Account Detail option will be disabled if the number of GL accounts
exceeds the allowable limit which prevents Microsoft Excel performance issues, as a
result of inserting too many accounts into a single Excel worksheet. If you would like this
function to be enabled, consider further filtering the data being provided in your report
within the Report Manager.

Show Subtotals at Bottom allows you to change the default option of having subtotals
show at the top of grouped rows to having them show at the bottom of grouped rows.

Note: The layout options do not support multiple company codes. In order to do multiple

company consolidations, the Task Pane will need to be used.

Remember to save any changes you've made to your layouts, you'll need to save the Excel
template in the Report Manager.
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Adding Descriptive Text Columns for Rows

The Text Columns determine the descriptive text of the rows you want to view in your layout.
The account number and description are typical text columns on a financial report.

Layout Generator Microsoft Excel
Il Regt
I layout design row sets o
14§ 6000 Sales
- — 156000 Sales Turnover
% 16§ 001 Group Sales
» & 17
B ks
E E : 3";" 7000 Cost of Sales
. 2007100 Purchases
217100 Purchases
Iayout optio 22 T:_SDD Purchase pr_ice Var_iance
Spacer 7500 Manufacturing Variance

To add fields to the Text Columns area:

1. Click on the required text column from the columns listed under Text Columns.

I layout design row sets

d 2 s =l ENE -
« |3 g 2 13 8 13 e |z o |E
s |2 2 : FHEE: FREY: FRE 3 |2
s 1 Z =0 | = = | = = 15 IEML = |2 £
2|2 | EHE G R - B E g |z
EE— -
I layout options|text columns | columns  rows
Spacer

Cost of Sales

Row Desscription

Note: Any new fields will be added to the right of the text column field selected, or the last
field, in the Text Columns area of the layout designer. It will also appear in the same
order in the Microsoft Excel report layout.
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Removing a field from the Text Columns area
Right-click on the field in the Text Columns area.

Il
I layout design  rc

Right Click

1.

Row Descrip

Clearing all of the fields from the Text Columns area

1. Click Clear All.

Clear All E g :i
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Columns

Formula Columns

Adding and Removing Formula Columns

The Columns area determines what you see across the top of the report layout. In an
income statement, this would typically be Actual, Prior and/or Budget amounts.

Layout Generator

Report Designer - IS - Actual vs Prior - o IEl

row sets

o T —

PriorActual D1
PriorActual D4
PriorActual 05
PriorActual D6

PriorActual D2
PriorActual 03

-
=
3
g

Actual 02
Actual 04
Actual 05

&
ik
o)
(=%
i

Actual 03
[s_pa-:er

tedcolinps colimps Py, | P clear

Actual 01 PriorActual 01 Achual 02 PriorActual 02 Actual 03 PriorActual 03
21156 123 21534 154 20 158 632 22 365 890 24 589 672 21 547 830

Adding Columns to the Columns Area

1. Click on the required formula columns listed in the columns tab.

layout options text columns Jcolumns| rows

Cra—r T

FORMULAS CALCULATIONS
atl

ActivityPeriod0l | ActivityPeriod2 tivityPeriodl3 ActivityPeriod0d

ActivityPerioad0S | ActivityPeriod06 | ActhvityPeriodd? ActivityPeriod0E

ActivityPerioo0d | ActivityPeried10 | ActvityPeriodll | ActivityPeriodl

Microsoft Excel

Actual 04 Prior#
21 458 685 23 5

2. You can neaten your report layout by adding spacers. Clicking Add Spacer inserts a

blank column. Spacers can be dragged and dropped into position.
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Removing Columns

1. Toremove a single column, right-click on the column field in the Column area.

row sets

Actual 01
Actual 02
Actual 03
Actual 04

To remove all columns, select Clear All.

Clearing all of the fields from the Columns area

1. Click Clear All.

Clear All

Adding a spacer to the Columns area

A spacer will insert a blank column allowing for easier analysis and/or neater report layouts.

1. Click Add Spacer. -
:
.
£ IE :

P clear
4 ACTUAL 02 ACTUAL 03

B |
4

Warld - ActB...

=T
-
g
=
G

ACTLAL 13
Spacer
BUDGET 14
Spacer

ext columns columns rows
LULATIOMS

4

Clear All (% :l
4

4 ACTUAL 05 ACTUAL 06 Add Calculation
4

. Add Columns @

f ACTUAL 08 ACTUAL 09

g""""'"" b i e B B B b b
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Adding Multiple Formula Columns for Quarters or Years

Adding multiple formula columns allows you to add formula columns for quarters, half years
or full years at once, instead of adding each period formula separately.

1. Under the columns tab, select Add Columns.

a o o
Select Columns: E E 15 128 15

quarters years

Select items to add a column for each period belonging to the groupings below : ek i

ACTUALYTD O & | | ACTUALYTD O3 &
Q2 Q4

AcTuAL | acTuaL [l AcTuaL | acTuar [ rETNR: | Pray TEVEG N ey TVR I -Ya A TS Add Spacer @
ol Q2 03 04 Tom || Tpaz || Toaz || ToQs
Clear All (X)
LASTYRQ1& Q2 || LASTYRQ3&Q4 | |PRIORYTD Q1 & Q2| |PRIORYTD Q3 & Q4 )
S:Id Calculation

LASTYR || LASTYR | | LASTYR || LASTYR | |PRICRYT||PRICRYT| | PRIGRYT || PRICRYT -
Add Columns I

ACTUALOT &2 g ACTUALQ3 & Q4

Q2 a3 D DaQ2 DQ3 D04

] 3 O
BUDGET o1 &2 Q2 | BUDGET 02 & 0s PRlDRBUDE]L—r Q1 | | PRIORBUDGET Q3
&2 & 04

Note: Spacers need to be added manually when columns are added using the Add
Multiple selection.

2. Select the required formula column.
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Using Column Grouping

Adding a column group allows you to group multiple columns together under a single
common header. This allows you to see quickly which columns fall under similar categories,
for example by company, site or fiscal year.

Before adding a column group:

| | x| B B C 5] 3 F
1 |Compary DemoCo
2 |Year 20192020
3  BalanceType
4 | Currency can
5 |CurrType 2
6 |BudgetSetCode
T | ReportingTreeUntPath
9 ACTUALDY ACTUALDZ ACTUALDS
10
* 11 000 to 4160 Revenue T 136 482 6782 164 7522 240
40
+ 41 5000 to 5051 « 5500 to 5800 Cost of Sales 2 582 305 1 387 718 2 283 556
66
67 Gross Profit & 554 174 4 404 848 5 238 684
68
+ 69 4200 to 4240 Other Revenus 430 28 452 650 44107
7
T8 Total Income 4 985 004 4 B57 135 5679714

After adding the fiscal year as a column group:

[1]z] A B C D E F G H 1
1 |Company DemaCo
2 BalanceType
3 Currency CAD
4 |CurrType F
3 BudgetSetCode
6 ReportingTreeUnitPath
7
8 Code 2019 2020
9 Description 2019 2020
11 ACTUALOL ACTUALDZ ACTUALOZ ACTUALDL ACTUALDZ AL
12

+ 12 4000 to 4160 Revenue 4835710 4 251 002 4 842 830 2300771 2 541 361 26
42

E 43 5000 to 5051 « 5500 to 5600 Cost of Sales 1658 266 1179 304 1075 &30 924 040 1207 814 12
68
69 Gross Prafit 3177444 3071088 3 767 100 1376731 1333 548 14
70

+ 71 4200 to 4240 Other Revenue 2301021 221 762 205 551 200 807 230 928 2
79
30 Total Income 3 407 466 3 292 860 3972 651 1577 538 1564 475 17

M&A‘Mmmmmwwm
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Adding a column grouping
1. Click the magnifying glass.

N row sets i I—@:&a
E‘lm r

Rieporiang Trioe Unit ‘

Note: There is only one level of grouping available across the top of the report.

2. Select afield to group by. When the layout is generated, a heading row for the code and
description will be added to the columns.
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Calculation Columns

Creating New Calculations

New calculations can be added by right-clicking in the calculated items area and selecting
New Calculation or by doing the following:

1. Select the Columns tab.
2. Click Add Calculation.

Calculator

formul... calculati [saarch B clear
- e _ - clear all @

ey I EW Add Spacer ()
l enter value add value @ ClEﬂr A" o

| o
CTUAL OF ACTLIAL D€ WACTUAL 09 [ 1 . =
il SRR anei % ?‘ Add Calculation
J AL )
1 2 set varian,.. |7}
Add Columns @

I save ]I cancel ]

The calculator will open.

The following list explains the use of each button/feature.

Feature Description
Clear all Clears all fields from the Calculation Area.
These are standard columns that can be used in formulas. When creating
Formulas a formula for a column, the columns appear here, such as Actual 01 and
Actual 02.
Calculations These are the calculated fields which are already created which can be
used in formulas.
Functions Include your addition, subtraction, multiply, divide and parenthesis.
Scroll bar Scrolls between all the account items or calculation items.
Allows you to add a value in the formula you create. For example,
Add value calculating GP%. You would need to include a value of 100 to build this

formula ( GP/Sales)*100

Will save the formula you create. A window appears where you can hame
Save the formula. The formula will be saved and will appear as a button in the
calculated field’s area of your Layout Generator.
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Feature Description

Displays the results of the formula as a percentage, rather than an

0,
Set % amount.

Changes the sign of variances amounts as per standard accounting

Set Variance practices, based on the type of account (See below for more details).

Cancel Closes the calculator.

As an example, to create a formula for First Quarter.
1. Select Actual 01.

Select the plus sign (+).

Select Actual 02.

Select the plus sign (+).

Select Actual 03.

a > w D

Calculator

Actual 01 + Actual 02 | + |

account columns  calculation columns

II ‘ +
Actual 01 Actual 02 Actual 03 clear all @
HENEN

Actual 04 Actual 05 Actual 06

enter value add value@
Actual 07 Actual 08 Actual 09 set % @

Actual 10 Actual 11 Actual 12

K mde oI 1A | A =TT 10 Ao VT D

Click Save.

Enter the formula name as 1st Quarter.
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Set Variance Option

e The set variance option caters for standard accounting calculations.

e The Variance calculation is based on the Account Type.

Set Variance Example

Actual Budget Variance
Sales 100 50 50
Cost of Sales 100 50 50

In the above scenario, the variance for Sales is a good variance — actual sales are higher
than budgeted sales; however, the variance for Cost of Sales is a bad variance — actual cost

of sales is higher than budgeted cost of sales.

When selecting, the set variance option, in this scenario, the Sales variance would display
as a positive amount, and the Cost of Sales variance as a negative amount, as shown

below.
Actual Budget Variance
Sales 100 50 50
Cost of Sales 100 50 -50
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Managing Calculation Columns

Calculated fields are available as standard with the Report Designer report layouts, however
calculated fields can be added, edited or deleted.

Accessing Calculated Fields
1. Inthe Columns Area, click Calculations.
2. Right-click in the calculated fields area.

ayout options text columns | columns| rows

FORMULAS | CALCULATIONS

Edit Calculation

Delete Calculation

Mew Calculation

3. You can now Edit, Delete or create a New Calculation.

Deleting a Calculated Field
1. Select Delete Calculation.

2. A confirmation message will appear. Select Yes.

Editing a Calculated Field
1. Select Edit Calculation.

2. The Calculator will open allowing you to edit the currently selected formula.
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Rows

Row Sets

About Row Sets

A Row Set is a collection of row groupings, based on rules which you define according to
your reporting needs.

The purpose of using Row Sets

Row Sets allow you to create rules to include accounts that would commonly be used on
several layouts of similar types, for example income statements. Row Sets can be based on
Accounts or Account Class Codes. The rows you are able to select in the rows tab is
dependent on the Row Set you have selected.

Layout Generator Microsoft Excel

[ll Layout Generator - Analytical IS - Actual vs Budget : 13 10100 to 18400 Sales :
: 14 |70100 to 71800 Expenses - Operating #
layout gn  row sets p 15 3
p :
v 16 Gross Profit :
(© Income Statement p 17 5
¢ ¢
’ 18 51100 to 59200 Cost of Goods Sold 4
description type rule & 19 |81100 to 81700 Miscellaneous Expense
Sales Account hd] 10100 to 18400 v 20 ’
P . ¢
Cost of Goods Sold Account ¥ ||51100 to 59200 « 21 MNet Profit L 4
P ¢
Expenses - Operating Account ~|[70100 to 11800 % gg | <
’ ¢
Miscellaneous Expense Account ~||81100 to 81700 ’ 2, ’
y '-ﬂl'III'IIIIIII'II'III"J
Suspense Account Account ~| (9999 r
’
s ’
Crrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrsrsey

Row Sets are set before creating layouts but they can be added/edited during the layout
design process.
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The Preview allows you to view all of the accounts which will be filtered by the selected
account rule. Always check the preview to ensure all of the accounts you are wanting are

included.

I layout design row sets

(© Income Statement

description type rule
[ fsses [ oo
[ ][cast of Goods Sold || Account ~[ 51100 to 59200 |
|:| |b(penses - Operating | | Account v| | 70100 to 71800 |
|:| |Miscellaneous Expense | | Account v| |81'I{)EI to 81700 |
|:| |Suspen5e Account | | Account v| |9999 |
i I Sl |
preview
chart of accounts account account description
(A1 | [10100 | [Bank Account |
[t | [10m0 | [Bank Account 2 |
[na1 | [10200 | |Credit Card Bank |
[t | [10300 | [Petty Cash |
|NA1 | |104OU | |F—unds Mot Deposited |
|NA1 | |12'10E| | |Acc0unts Receivable |
1

1 amamm

1My

Note: The Preview is limited to 1000 records to optimize performance.
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Accessing Row Sets

From the Layout Generator, select Row Sets. You may now:

e Add new Row Sets

o Edit existing Row Sets

¢ Rename Row Sets

e Copy Row Sets

e Delete Row Sets

J 2yout design

BS ltems

Create new row sets and manage existing row sets here

IS ltems TB ltems
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Managing Row Sets

Adding a New Row Set
1. From the Layout Generator, select Row Sets.

e

[I] Layout Generator - IS Actual vs Prior (with variance) :
4

layout design | row sets ‘
+

+

._ 4
b= <
< 4
£ |t N . ER| ¢
=] =] o 4 | i w ¢
g 18 2 1 |E 7
< < < Il < Iz .;
’

LR A S S S A N o AN A S AN A AN AN A AN

2. Select Add.
[[l Layout Generator - IS Actual vs Prior (with variance) EI

I layout design  row sets

Create new row sets and manage existing row sets here

Account Groups Income Statement \
Edit
Rename @
Copy @
Delete ®
Help @

AR AR o o S o o A A AT o R A

3. Type a descriptive Row Set name. For example, Income Statements or Balance
Sheets.

Under description, add an account rule description. For example, Revenue.

Add the account rule. There are a variety of options available when setting up rules. You
can use full account numbers, a range of account numbers for example from 1500 to
1730, the plus sign to include account numbers, or the minus sign to exclude account
numbers from the range. You can also use wildcards and account delimiters in your
rules. Notice how the Preview window updates with all of the accounts that are going to
be included in this rule.

6. Repeat from step 4 for all additional account rules you're going to need for your report
layout based on this Row Set.

Click Save.
Click OK.
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Editing an Existing Row Set

1.

a > DN

From the Layout Generator, select Row Sets
Select Edit.

Make the necessary changes.

Click Save.

A confirmation message will appear. Click OK.

Renaming an Existing Row Set

1.

2
3.
4

From the Layout Generator, select Row Sets
Select Rename.

Type in the new name for the Row Set.
Select OK.

Deleting a Row Set

1.

2
3.
4

From the Layout Generator, select Row Sets
Select Delete.

A confirmation message will appear.

Select Yes.
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Using Account Ranges in Row Sets

Ranges can be used to define the list of accounts to return in your Row Sets, without
specifically naming each account.

A range consists of two accounts where you want to retrieve data for those two accounts
and every value between those two. This is indicated by using TO between your start and
end value of your range. Alpha characters are also supported in an account range.

Note: You must use a space before and after TO in order to ensure clear distinction of

your start and end range values.

An example could be: A to Z; to return all values from A, Al1, B2, C etc. to Z.

Wildcards can be used in combination with account ranges and mathematical calculations.

I layout design row sets
(© Income Statement Account Range
description type rule
[Sales | Account | [w0s11
L _ ! - Insert @
| |Cost of Sales || Account ] 2000000 to 2699999
[ ] |Expenses || Account +|[3+4+50 ' Clear ®
[ ][other incame [ Account v | [12413414+27+ 28+ 2949999000 | @
. . I ! Save
L ! 1L x L
- e @)
pl"EVI'E'W
-:_ha_rjt _nf accounts account _account description
|Seftware Sales | 2000000 Cest of Sales / Purchases
:SDﬂwarE Sales :211)0000 .:Invenmry Adjustment
Software Sales 2150000 Inventory Count Variance
:Safhure Sales ] :2201])& Purchase Variance
[Software Sales [2400000 [Recovery Account
Software Sales [240000 -_ Labour Cost Manufac Variance
Al A S S A S A A S S i S S A L i L S L R S A o S S A G i S A i i A i i i i e i o e PP P O

Filter Description Result

Filter all accounts from 4000 up to and 4000, 4001, 4002, 4003
4000 to 4400 including 4400. up to 4399, 4400

Filter all accounts from 6000 up to and 6000, 6001, 6002, 6003
6000106999 i luding 6999, up to 6998, 6999
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Using Wildcards in Row Sets

Wildcards can be used to define the list of accounts to return in your Row Sets, without
specifically naming each account.

A wildcard character is a keyboard character such as an asterisk (*) or a question mark (?)
that is used to represent one or more characters.

The following wildcards are available:

Wildcard character  Use Example

Use the question mark as a substitute for any one of the 36

characters, A through Z and 0 through 9. Multiple question

marks (??) can be used to indicate the number of characters

to be substituted. Sage Intelligence Reporting replaces each

qguestion mark (?) with the entire range of possible values,

including letters. For example, in the range from 12?0 TO A?21

12?4, Sage Intelligence Reporting replaces the question to return
Question Mark ? mark in 12?0 with the lowest value in the character set, and A0O1 to

replaces the question mark in 12?4 with the highest value in AZ71

the character set. The question mark (?) can be placed in any :

position of an account segment. For example, if the rule

contains only natural segment values (assuming a four-

character natural segment), entering 4??7? in a row, all

accounts whose natural segment value begins with a 4 will

be included.

*
Use the asterisk to substitute any number of characters or

Asterisk * numbers. The asterisk can only be placed alone to return all te(i/;?turn
accounts.. y
account

Wildcards can be used in combination with account ranges and mathematical calculations.

Filter Description Results may include:
Filter all account numbers beginning
7407 with 740 7400, 7401, 7402, 7403, 7404, 7405
’ (assuming a 4 digit controlling up to 7409
account)
Filter all account numbers beginning
747 with 74. 7400, 7401, 7402, 7403 up to 7497,
' (assuming a 4 digit controlling 7498,7499.
account)
Filter all account numbers beginning
2497 with 74. 7400, 7401, 7402, 7403 up to 7497,
o (this forces only 4 digit controlling 7498,7499.

accounts to be returned)
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Using Mathematical Calculations in Row Sets

Mathematical calculations can be used to define the list of accounts to return in your Row
Sets. This includes addition (+) and subtraction (-).

Note: The use of a space on either side of the + and/or — signs are required in order for the

formula to be calculated correctly. Brackets are also supported thus calculations in brackets
(parenthesis) are calculated first. For example, accounts (700 + 705) - 840.

Wildcards can be used in combination with account ranges and mathematical calculations.

Some examples of using mathematical calculations:

Filter Description Results may include:

4500 + 4600 + Accounts 4500, 4600 and 4900 (Any 4500, 4600, 4900

4900 accounts in-between are omitted).

4500 + 4600to  Account 4500 as well as accounts in the 4500, 4600, 4601, 4602, 4603
4700 range from 4600 to 4700. up to 4699, 4700

Tl Loyout Generator - 15 - Actual vs Budget

I ayout design row sets
(© Balance Sheet

_description account rule
. MNon Current Assets 1250 + 1500 TO 1730
== Insert
Current Assets 1000 TO 1200 + 1300 TO 1440
Shareholders Equity 3000 TO 3200 + 3500 TO 3510 + 4000 TO 9999 Clear @
MNon Current Liabilities 2700 TO 2900 = 3300
Current Liabilities 2000 10 2500 Save @

account rule preview

chart of accounts account account description
Demo 1250 Investment, long-term
Demo 1500 Furniture and fictures
Demao 1520 Equipment
Demo 1540 Buildings
Demao 1550 Land
Demao 1600 Acc. Amortization/Depr

Fr PP PP PP PPPP PP TP PP PP PP IPIFPPPFPPPPPFPIFIPP
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Adding and Removing Account Rows

Before you can add rows into the Row area you will need to select a Row Set. If you do not
have a Row Set available, you can add one by using the Row Sets tab at the top of the
window. The Row Set determines the rows that will be available for you to select in the rows
tab.

Selecting a Row Set
1. Inthe rows tab, click the magnifying glass to view the available Row Sets.

layout options text columns columns | rows

Select Row Set [ (none) El‘é'-

Select a Row 5et

2. Select a Row Set.

The Rows area determines what you see down the left side of the report layout.

Layout Generator Microsoft Excel
i 8
! ':I 16 Revenue
Spacer ; 17

i+ 22 Cost of Sales
Cost of Sales : i 23
— . 94 |Gross Profit
o= | 28
Gross Profit gri+| 45 Expenses

! 46
[ spacer i+| 57 Other Expenses
L 4 58
Expenses ' 50 Met Profit/(Loss)
; : &0
| Spacer

Other Expenses

Spacer

J

Net Profit/{Loss)
[
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Adding Rows

1. Click on the fields from the Rows tab to add them into the rows area. You can also click
on fields from the standard calculated row fields. These standard calculated fields ship
with the Report Designer layouts but you are able to edit, add new, or delete calculated

fields.

Spacer
Cost of Sales

Spacer

Salaries

=
peg__|]
s |
E=

Employes Expensd

Freehold Building

Media & Productic

layout options text columns columns | rows

Select Row Set |SamplelncomeStat. | O [search | £ clear

ACCOUNT ROWS CALCULATION ROWS

Sales Cost of Sales Salaries Empiyes Bpenses

=i Building Dep | Media & Production | nk Inferest & Charg | Oifice Eguiprment

tor Vehide & Transg Trawel Expense Other Expenses Taxathon

Note: Any new fields will be added to the bottom of the Rows area or above the last field
selected. It will also appear in the same order in the Microsoft Excel report layout.

2. You can add spacers by clicking Add Spacer which adds a blank row in your report
layout. Spacers can be dragged and dropped into position to neaten your report layout.
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Removing a Single Row
To remove a single row, you can right-click on the row in the Rows area.

Spacer

Employe Expense

Freehold Bulding

Bank Interest & C

Motor Vehicle & T

Media & Producti

Office Equipment

Clearing all of the fields from the Rows area
Click Clear All.

Clear All
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Adding a spacer to the Rows area
A spacer will insert a blank row allowing for easier analysis and/or neater report layouts.

Click Add Spacer.

Row Descrip...

ACTUAL 01
BUDGET 01
ACTUAL 02
BUDGET 02
ACTUAL 03
BUDGET 03

Spacer layout options text columns columns  rows pma,

ACCOUNT ROWS CALCULATION ROWS

Spacer

1

I Add Spacer (-{-J

Clear All ®
Add Calculation

Cost of 5a

Spacer

Orher Expences Depreciation Expenses

Gaing and Lostes

Other Reve
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Calculation Rows

Creating New Calculation Rows

New calculations can be added by right-clicking in the calculated items area and selecting
New Calculation or by doing the following:

1. Select the Rows tab.
2. Click Add Calculation.

Calculator

h L clear

Add Spacer @
Clear All ®

account rows calculation rows

I

clear all @

Sales Cost of Sales Salaries

=S )

1ployee Expens

3ld Building De

dia & Product

enter value

w
add value@

Calculation ‘I

Interest 8 Che Vehicle & Tra

set %(3)

iffice Equipmer

Travel Expense || Dther Expense: Taxation

| | cancel

The calculator will open.

The following list explains the use of each button/feature.

Feature Description

Clear all Clears all fields from the Calculation Area.
Account These are standard rows that can be used in formulas. When creating a
columns formula for a row, the rows appear here, such as Sales and Cost of Sales.

Calculation These are the calculated fields which are already created which can be used

columns in formulas.
Functions Include your addition, subtraction, multiply, divide and parenthesis.
Scroll bar  Scrolls between all the all the saved standard items.

Allows you to add a value in the formula you create. For example, calculating
Add value GP%. You would need to include a value of 100 to build this formula (
GP/Sales)*100
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Feature

Description

Will save the formula you create. A window appears where you can name the

Save formula. The formula will be saved and will appear as a button in the
calculated field’s area of your Layout Generator.

Set % Displays the results of the formula as a percentage, rather than an amount.

Cancel Will close the calculator.

As an example, to create a formula for Gross Profit.

1.
2.
3.

Select Sales.

Select the minus sign (-)

Select Cost of Sales.

Calculator

account rows

calculation rows

Sales

Cost of Sales

Salaries

1ployee Expens

3ld Building De

dia & Product

Interest & Cha

iffice Equipmer

Vehicle & Tra

Travel Expense

Jther Expense:

Taxation

4. Select Save.

5.

Enter the formula name as Gross Profit.
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Managing Calculation Rows

Calculated fields are available as standard with the supplied Row Sets, however you will

need to add your own calculated fields to any new Row Sets you add.

Accessing calculated fields

1. Inthe Rows Area, click Calculation Rows.

2. Right-click in the calculated fields area.

3. You can now Edit, Delete or create a New Calculation.

Deleting a calculated field
1. Select Delete Calculation.
2. A confirmation message will appear. Select Yes.

Editing a calculated field
1. Select Edit Calculation.

2. The Calculator will open allowing you to edit the currently selected formula.

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide

Page 41 of 192



Converting a Negative Number to Positive

In the Layout Generator, when you generate a pre-defined layout, you will notice that certain
fields in the Row Set show as a negative value, in particular, sales accounts which are
stored as negative values in Sage X3.

By default, the field’s sign status will be the same as that of the underlying data — for sales
accounts this will be negative values. You have the option to change the sign of any of these
fields to a positive.

This is important for accounts with credit values such as income accounts. Without this
option, these accounts would appear as negative amounts; whereas, most financial
statements show sales, for example, as positive amounts.

Switching the sign of fields
1. Right-click on the field that you want to change the sign of.

layout options text columns columns |rows

Select Row Set |Incu'ﬂe Statement | 2 |s.earch | S clear

ACG S CALCULATION ROWS

Employee Expenses

2. Click on Toggle Switch Sign. This will then switch the sign of this field from its default
value in the underlying data. If it is negative, it will become positive, and vice versa. An
icon will appear indicating that the sign has been switched.

ACCOUNT ROWS

Sales (o

WA P i T ||"F‘""'3

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide Page 42 of 192



Example: Before switching the sign on Revenue:

ACTUALDL ACTUALDZ ACTUALOZ
Revenue (7 136 482) (6 792 364) (7 522 240)
Cost of Sales 2 582 306 2387718 2 283 596
Gross Profit (9 718 788) (9 180 082) (9 BOS 836)

After switching the sign on Revenue:

ACTUALOL ACTUALOZ ACTUALOS
Revenue 7136 482 6792 364 7522 240
Cost of Sales 2 582 306 2387718 2 283 596
Gross Profit 4554176 4 404 646 5 238 644

Learn More:

Reversing Negative Numbers using formulas added by the Report Designer in Excel.
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Generating your Layout

Once you have designed your new layout as per your specific requirements, you can

generate your layout.
1. Select Generate Layout.

Generate @

Once you have generated your layout, your report layout is opened as per your design in

Microsoft Excel.

2. You can then customize it further if required, for example by adding your company

branding.

[1]z] A B C E

—

Revenue
Cost of Sales
Gross Profit{Loss)

Other Revenue

+
:$E?}Eﬁ;:;mm-muuaw (%]

Total Income

[
(=R -]

Other Expenses

e

[+] 186 Other

Current Period: [
Company: DemoCo
Currency: CAD
Currency Type: F

2020
Current Month

6072.99
182947
424352
278730
T030.82
(301.85)

66.72

0.00

F

@Demo Company Income Statement

Year To Date

10 148 897.64
4 621 579.86
5527 778
1214 15216
6741 469.94
4 935 627.88

743.34

250 000.00

2019
Current Month

1832 344.59
820 376.99
1011 967.60
215 019.81
1226 987 41
887 063.47

1063

Year To Date

13 491 707.76
4 567 270 .46
8924 437.30
1292 69394

10 297 131.24

10 770 052.96

23 012 61

240 000.00

3. Save your changes for future reuse as a template or as a report with static data.

Learn More:

For a better understanding on the generated layout, click here.
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Understanding The Microsoft Excel Workbook

If you designed a layout using the criteria below, it would yield the layout on the right in
Microsoft Excel. The data and fields will differ depending on the accounting application you
are using.

. Microsoft Excel
layout design  row sets
Group by _JFiscal Vear 1P dear
A B e D E F G H 1 ) K L ™
~3!~ Compar DEMOCO
3 |cuw CAD
4 F
FABudgetsetCode
6 |ReportingTreeuniteatn
~Z
] =~ 2019 2020
p 9
p o 1 ACTUALOL ACTUALO2 ACTUALOZ ACTUALOL ACTUALO2 ACTUALO3
12 4000 to 4160 Revenue 2666 287 2372679 2943183 1670 481 1889808 1995181
p
14 [5000 to 5051 + 5500 to 5600 |Cost of Sales 924 267 744034 763 597 677 190 867 064 887 657
e
L2 16 Gross Profit 1742020 1628 646 2179 586 993 291 1022744 1107 524
Reportng Tree Unit p dexr -
Spacer Show Account Detail 18 [4200 to 4240 Other Revenue 230 021 221762 205551 200 807 230928 235 519
Show Subtotals at Battom 19
20 Total Income [ 1972041 1350 408 2385138 1194097 1253672 1343043
e oot @)
Spacer o 2
Help @ 22 5400 to 5450 + 6000 to 6140 | Other Expenses || 9 506 365 525719 1210325 1056 418 1007 793 1045135
2
conses (3)

The layout options are always listed on the top left of the report. These can be changed in
Microsoft Excel at any time resulting in your report being immediately updated to reflect the
new data.

The groups of account rows are set by the Row Set selected in the Layout Generator.

Layout Generator Microsoft Excel
[T Report Designer - 15 - Actual vs Budget 0
11 |4000 to 4160 Revenue
I layout design  row sets 40
41 |5000 to 5051 - 5500 to 5 Cost of Sales
(© Income Statement 66
67 Gross Profit
description account rule 62
I (Revenue 4000 10 4160 69 |4200 to 4240 Other Revenue
Cost of Sales 5000 to 5051 + 5500 to 5600 77
Other Revenue 4200 to 4240 78 Total Income
Other Expenses 5400 to 5450 + 6000 to 6140 + 6180 to 6280 + 6340 to 6760 + 800D 79
Depreciation Expenses 6160 [+] 80 5400 to 5450 + 6000 to & Other Expenses
Interest Expenses 6300 to 6320 +| 190 '6160 Depreciation Expenses
Gains ond Losses 7100 to 7200 + 192|7100 to 7200 Gains and Losses
Income Taxes 9000 to 9100 199
200 Met Profit before Interest and
: +| 2026300 to 6320 Interest Expenses
205
200 Net profit before Tax
207
: + 2038|9000 to 9100 Income Taxes
211
212 Net Profit

e i o b b s o

If you have an intermediate knowledge of Microsoft Excel and you would like to customize
your layout further, you can use the Task Pane. Designing layouts using the Layout
Generator or the Task Pane results in the same formulas being inserted into Microsoft Excel.
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When your layout is generated, the period row is automatically hidden by Sage Intelligence

Reporting.

5 | CurrType F
6 |BudgetSetCode
7 |ReportingTreeUnitPath

g 1l

9 ACTUALDL ACTUALD2 ACTUALDZ
10

11 4000 to 4160 Revenue 2 300 711 2541 361 2679 310
40

41 5000 to 5051 + 5500 to 5 Cost of Sales 924 040 1207 814 1207 767
66

67 Grazs Profit 1376 731 13233548 1471 544
68

69 |4200 to 4240 Other Revenue 200 807 230 928 235 519
77

78 Total Income 1577 538 1 564 475 1707 063

ey i iy e A B BB B BN B BB BB RN BN R Rk RN N800 0000000
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Designing a Basic Income Statement

This is a demonstration on how to design a basic income statement using the Layout
Generator. A basic accounting knowledge is required.

1. Onthe Bl Tools tab, select New Layout.

Bl Taals

S B Kk
Quick Quick  Manage  Show
Generate v Edit - Layouts Task Pane

El Repaorts

2. A prompt will appear for the layout name. Type a descriptive name so that you can
easily identify your layout in future.

3. Click OK. The Layout Generator will appear.

Adding Layout Options

Using the magnifying glass, select all the required filters for your layout.

Adding Text Columns

Click on the required text column from the columns listed under Text Columns. The account
number and account description are typical text columns on a financial report.

I layout design row sets _—

o
=]
=
i

(=8
=
=

-4

Spacer
Activity{@ @0
Spacer
A.l:ﬂ\"ﬂ‘r[
Spacer

AccountDesc
Account

layout options | text columns | columns  rows

— )
SiteCode

Acoount AccountDesc

Employee Expense

Freehold Building
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Adding Columns

1. Click on the required formula columns listed in the Column Tab. Periods are typical
formula columns on a financial statement.

ayout options text columns ('_'Clll.lmnS FOWWS

Cra—r T

FORMULAS
alf

2. You can neaten your report layout by adding spacers. Clicking Add Spacer inserts a
blank column. Spacers can be dragged and dropped into position.

Selecting a Row Set

1. Inthe rows tab, click the magnifying glass to view the available Row Sets.

layout options text columns columns | rows

Select Row Set | (none) Eé‘—-

Select a Row Set

4
2. Select a Row Set.
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Adding Rows

1. Click on the fields from the Rows tab to add them into the rows area. You can also click
on fields from the standard calculated row fields. These standard calculated fields ship
with the Report Designer layouts but you are able to edit, add new or delete calculated
fields.

layout options text columns columns | rows

Sales

Spacer Select Row Set [Sampleincome Stat. | O [search | o clear

Caost of Sales ACCOUNT ROWS CALCULATION ROWS

C SBES L0 = SLAresS Nerye i e
Spacer Sales Cost of Sab Salar) Empioyes Expen

= aid Building Dep | Media & Production | nk Interest & Charg | Office Equipement

Salaries

tor Viehide & Transg Travel Bpense Other Expenses Taxation

Employee Expensd
Freehold Building

Media & Productid

R

Bank Interest & C

2. You can add spacers by clicking Add Spacer which adds a blank row in your report
layout. Spacers can be dragged and dropped into position to neaten your report layout.

Generating the Layout

1. Once you have designed your new layout as per your specific requirements, you can
generate your layout.

2. Select Generate.

Generate @
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Once you have generated your layout, your report layout is opened as per your design in
Microsoft Excel.

e R Y A

R R el el el el e e e
O W 00 oW b W e

A
Company
Year
BalanceType
Currency
CurrType
BudgetSetCade
ReportingTreeUnitPath

4000 to 4160

5000 to 3051 + 5500 to 5600

4200 to 4240

5400 to 5450 + 6000 to 6140 + 6180 Other Expenses

DEMQCO
2019

CAD
F

Revenue

Cost of Sales

Gross Profit

Other Revenue

Total Income

ACTUALDL
2 666 287

024 267

1742020

230 021

1972041

9 506 365

ACTUALDZ
2372679

Ta4 034

1628 646

221762

1 850 408

525719

ACTUALDS
2943183

763 397

2179 586

205 551

2 385 138

1210325

ACTUALDS
1748 855

685 689

1063 166

215 559

1278724

973 064

G H
ACTUALOS ACTUAL
1928 359 183234

£20 307 820 37
1299052 101196

204 781 2150

1503833 122698

974 717

You can then customize your report layout further if required, for example by adding your
company branding. Save your changes for future reuse as a template or as a report with
static data.
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Working with Existing Layouts

Accessing and Generating Existing Report Layouts

When you've run your Financial Report Designer report, the workbook will open in Microsoft
Excel and the Report Designer functions will load.

The workbook is shipped with a few demonstration layouts which have been designed for
you to view your company financial data. You can use these layouts to work from, or you can
create a new layout from scratch.

Generating an Existing Report Layout

The layouts tab will list the existing report layouts that ship with the Report Designer and
any new layouts that you have created in the Layout Generator. These can also be
accessed from the Bl Tools tab, Quick Generate menu.

1. From the Layouts tab, click the layout you'd like to generate.
2. The Generating Layout window will appear showing you the progress.
Generating Layout...

The layout will then open in Microsoft Excel in a new worksheet.
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Managing Existing Layouts

The layouts tab will list the existing report layouts that ship with the Report Designer Layout
Generator and allow you to manage or generate them.

1. Onthe Task Pane, from the layouts tab, select Manage or alternatively from the Bl
Tools tab, select Manage Layouts.

X

FINAMCIALS

layouts
..-"* Manage

Balance Sheet

IS - Actual Budget Prior
IS - Actual vs Budget

IS - Actual vs Prior

IS - Current Month

Trial Balance

OR

BI Tools
%1
IR s | K %

Mew Quick Quick |Manage] Show
Layout Generate~  Edit = Layouts |Task Pane

El Reports

2. The Layout Management window will appear.

Layout Management

 Income Statement by
i Company

Income Statement by Site Generate @
i edit ()
Copy @
Delete @
Help ®

e i e e e i i i i e i il e e e e i i e i il il el i e e il i

From this window you can choose to edit, copy, delete or generate a layout.
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Editing Layouts

Editing an existing layout opens the Layout Generator which allows you to modify the layout.

1. From the layouts tab, select Manage.

v X

FINAMCIALS

layouts

Balance Sheet

IS - Actual Budget Prior
IS - Actual vs Budget

IS - Actual vs Prior

IS - Current Month

Trial Balance

2. The Layout Management window will appear.

Layout Management

| Income Statement by Income Statement by Site Generate @
' edit (£)

Copy @
Delete ®
Help @

Company

i e e e e e e e i e e e e e e i e e T e e e e A e e e A e

From this window you can choose to edit, copy, delete or generate a layout.

3. Select the layout you wish to edit and select Edit.
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4. The Layout Generator will appear.

5.

Layout Generator - IS - Actual vs Prior

Y

I layout design row sets

S
g
a
g
=4

Account

Spacer

Cost of Sales
Spacer

Gross Profit
Spacer
Expenses
Spacer

Other Expenses
Spacer

Net Profit/(Loss)

Spacer

2
m
=
g
1~
i)
=
a

PriorActual 11

Spacer
Actual 11

layout options

Chart of Accounts
Company Code
Ledger Type
Year

SiteCode

Source Currency
Budget Code
Budget Version
Balance Type
Balance Source

Reporting Tree Unit

Show Account Detail

s o) E

. ENEE . (EHEL .

: ENER: ERER:

< 1= IEll< | 1
text columns columns rows
BRI -| o clear
5:130 | 2 clear
|Legal | o clear
5"2010 | o clear
.\-'ﬁnnersh | o clear
| | o clear
i- | o clear
|: | o clear
| | p clear
E.Lcdger | o clear
|- | o clear

@ Selecting this option may slow
down the layout generation.

[¥] Show Subtotals at Bottom

PriorActual 13

Spacer

ActualyTD 13

=
-
g
=
g
2
o

Spacer

Save Layout
Help @
Generate @

Make the necessary changes.

6. Click Generate to view your report in Microsoft Excel.
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Copying Layouts

Selecting Copy will create an exact copy of an existing layout. The Enter New Layout
Name window will appear allowing you to give the copied report a new name.

1. From the layouts tab, select Manage.

v X

FINAMCIALS

layouts

Balance Sheet

IS - Actual Budget Prior
IS - Actual vs Budget

IS - Actual vs Prior

IS - Current Month

Trial Balance

2. The Layout Management window will appear.

Layout Management

Income Statement by

I il Income Statement by Site Generate @
Company 1 '

Delete ®
Help @

i e e e e e e e i e e e e e e i e e T e e e e A e e e A e

From this window you can choose to edit, copy, delete or generate a layout.

3. Select the layout you would like to copy.
4. Click Copy.
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5. The Enter New Layout Name window will appear allowing you to give the copied layout
a new name.

Enter Mew Layout Name:

Copy of Income Statement by Company

Ok | | Cancel

Select Next.

The Layout Generator will appear allowing you to make any changes to the copy of the
layout.

8. Select Generate to open the layout in Microsoft Excel.
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Deleting Layouts

Deleting layouts allows you to remove any unneeded layouts from your workbook.

1. From the layouts tab, select Manage.
- X

FINAMNCIALS

layouts
% Manage

Balance Sheet

IS - Actual Budget Prior
IS - Actual vs Budget

IS - Actual vs Prior

IS - Current Month

Trial Balance

2. The Layout Management window will appear.

Layout Management

l Income Statement by Site Generate @

Company H :

S—— cdit (7)
corr @
Delete ®
e @)

A A e

From this window you can choose to edit, copy, delete or generate a layout.

Select the layout you wish to delete.
Select Delete.

A confirmation window will appear. Selecting Yes will permanently delete the report
layout. Selecting No will return you to the previous window.

Are you sure you want 1o permanently
delete the layout ‘Income Statement by
Company” 7
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Quickly Editing Layouts
The Quick Edit option allows to easily edit a layout without having to launch the Layout
Generator from the Manage Layouts option.

¥ £ P X

Mew Quick Quick Manage Show
Layout Generate - |  Edit ELE}‘DLItE Task Pane
# Balance Sheet

# 15 - Actual Budget Prior
# 15- Actual vs Budget
rd

15 - Actual vs Prior

1. From the Bl Tools tab, select Quick Edit. A drop down menu will appear.

2. Select the layout you wish to edit.
3. The layout will open in the Layout Generator.
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Quickly Generating Layouts

The Quick Generate option is a drop down menu of all the layouts you have previously

saved.

1. From the Bl Tools tab, select Quick Generate. A drop down menu will appear.

[l 7 7~ & %

Mew Quick CQuick Manage Show
Layout GenerateE Edit - Layouts Task Pane

';' Balance Sheet

'} IS - Actual Budget Prior
& 15 - Actual vs Budget
& 1S - Actual vs Prior

2. Select the layout you wish to generate. The report will open in Microsoft Excel.

A E: A ] C
1 |Company DemoCo
2 |vear 20192020
3 |BalanceType
4 | Currency Cap
5 |CurrType F
6 BudgetSetCode
T | ReportingTresUintPath
9
10

+] 11 4000 to 4160 Revenue
40

+ 41 5000 to 5051 - 5500 to 5600 Cost of Sales
56
67 Gress Profit
]

| 69 4200 to 4240 Other Reverue
I
78 Total Income

D

ACTUAL

1136482

2 582 306

4554176

430 828

4 965 004

ACTLALDZ

6782 304

1387718

4 404 848

452 680

4 857 335

ACTUALDS

7522240

2283 556

5235 644

441 070

5679714
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sage
Designing Reports using the Task Pane

About The Report Designer Task Pane

The Task Pane is the latest addition to the Report Designer module which presents an
alternative to the Layout Generator to empower you to take control of all design aspects of
your reporting layouts.

The model behind the new feature is to break down a report into reusable pieces that allows
you to control where and how these pieces fit together to create a report. These pieces are
Excel functions which communicate with a new In-Memory processing engine which will
guarantee performance by being able to crunch financial numbers very quickly.

The positioning of the Task Pane within the overall Sage Intelligence Reporting product is as
follows:

Sage Intelligence

m Excel

Excel Report
‘J$ Workbook | [ Designer
Re port Layout Generator
[ » Connector n
E I Manager Task Pane

)

[~ 1
AR
T,

Reporting Trees

Distribution
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Navigating within the Task Pane

The Task Pane consists of lists, formulas, trees, tools and layouts, which can be used to
give you complete control of all design aspects of your report. An intermediate knowledge of
Microsoft Excel is beneficial to get the full benefit of your report capabilities.

FINAMNCIALS
formulas
FINAMCIALS
IlStS Cpening Balance
Closing Balance
DEMOICO
Actual
Accounts Actual ¥YTD
Currency Budget
Account Structure Budget ¥TD

Account Groups Current vear

= Current Period
Account Segments

Budget Sets Company Mame

uantity
Segment Codes Q !

v X
- X
FINAMCIALS
trees FINANCIALS
tools
@ Worldwide Enterprises Missing Accounts Y reies

FINAMNCIALS

layouts

Balance Sheet

IS - Actual Budget Prior
IS - Actual vs Budget

IS - Actual vs Prior

1S - Current Month

Trial Balance
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To switch between the tabs, click on the tab headings.
v X

FINAMCIALS

formulas

Cpening Balance

To see additional tabs, click on the ellipses.

5

, v X
5

« FINANCIALS @
5

.

5

.

e tools

ha |

. .

¢ plists

.

S S EE S SRS SAShShhS

If the Task Pane is closed in error, in the Bl Tools tab in the Excel ribbon, click Show Task
Pane to open the Task Pane again.

BI Tools
M@ 5 7 &

Mew Quick Quick  Manage] Show
Layout Generate~  Edit = Layouts|Task Pane

BI Repaorts
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Accessing and Managing Existing Report Layouts

When you've run your Demonstration Financial Report Designer report, the workbook will
open in Microsoft Excel and the Task Pane functions will load.

You can use these layouts to work from, or you can create a new layout from scratch.

Viewing Existing Layouts

There are several reports which have been designed for you. The shortcuts are provided for
you or you can click the worksheets directly.

Clicking on the Home icon from any sheet, will return you to the Home sheet above.

@

Editing Existing Layouts

Existing layouts can be edited using Microsoft Excel functionality. Filters can also be
changed. If you're unsure, copy an existing worksheet and make changes to the copied
worksheet.

Remember to always save the workbook as an Excel template to keep the changes
permanently.
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Saving Reports

The Save Excel Template option allows you to create a template from an open Microsoft
Excel workbook and link it to an existing report. This allows you to standardize the format of
the report every time you run it. The process is the same for any Sage Intelligence report.

The process to save the Microsoft Excel report template is as follows:

- — Microsoft Excel BN
* Make a copy of s Save Excel

the report » Make the changes to Template
¢ Run the Report the report layout
leaving it open in

\ Report . Excel when complete | | Report
Manager Manager

1. Open the Report Manager.

Select and run the report you want to customize.

In Microsoft Excel, make the changes to the report.

After completing the changes, leave the workbook open and go back to the Report
Manager.

5. Click on the report for which the changes were made, and select Save Excel Template.
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6. Inthe window that appears, select the Microsoft Excel workbook which contains the
changes you made.

Warning: All Microsoft Excel workbooks that you have open will be listed in the window,

SO ensure you select the correct Microsoft Excel workbook to use as a template for your
report.

Select an Excel Witkbook from the izt below. The format of thes
workbook will be sloned a5 & template for th reporl.

[k ] _conel |

Click OK.

When prompted to specify the template name, change the name of the template. Doing
S0 ensures that the original template is not overwritten with the copy.

IHj..' Financial Report Desigrer 1-0.58

Lok | [l

9. Click OK. Once the template has been successfully linked, the Microsoft Excel
workbook is automatically closed and a confirmation window appears.

ﬂ The template was created successfully and linked to the report.

10. Click OK.
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Lists

Understanding the List Structure

Lists are retrieved from the General Ledger and can be used to view some of the key
information, for example, accounts and budget codes. Information from the lists are used in

formula arguments to extract specific data.

To understand the list structure, the General Ledger hierarchy must be understood. Below is

a typical example of an account hierarchy.

Chart of Accounts
Example:

Account Classes

Example:
Accounts
Example:
List Name  Description Example

810100 Salaries

This is a list of the accounts used to define each
Accounts class of items for financial transactions of a
business.

810410 Electricity
810415 Water

812005 Telephone

Account classes are assigned to accounts and
account groups and determine if the account is a 1

Account Balance Sheet or Profit & Loss account, the default 4
Classes sign, and the analytic sense. Account classes 6
represent the different sections of financial 8

statements such as Assets and Liabilities.

Fixed Assets
Current Liabilities
Revenue
Expenses

A single company can have multiple sites, and the 1002 Paris

Sites sites can represent different locations, warehouses, 1006 Belfort
etc. 1012 Cuzac
A ledger is the principal book for recording

Ledger transactions. Yo_u can have Fhe same or separate 1 Legal _

Types Iedger_s for trgcklng transactions and balance_s 2 Analytl_cal
associated with the General Ledger or analytical 4 Reporting
ledger.

Analytical Accounting enables transactions to be
tagged and reported by user-defined dimensions SC Service Centre

Dimensions representing financial, date, or statistical DC Distribution

information. Sage X3 supports user-defined Centre

analytic dimensions for budgeting, allocations, and CC Cost Centre

analysis.
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List N\ame  Description Example
Budget codes identify the budget, define the
controls, and determine for which chart of accounts BU Original Budget
Budget and dlmen_S|on types budg(_ats are defl_ned. Budgets BU1 Revised Budget
can be defined based on dimension views, at
Codes . ) . BCB Best Case
various grouping levels, in the company currency
. S : : Budget
or multiple currencies, in financial and quantity
form, and with an unlimited number of revisions.
Exchanae The exchange rate list returns the exchange rate
Rates 9 information managed within Sage X3 when EUR to GBP 1,25
creating multi-currency layouts.
Reporting  The reporting codes list filters data on reporting PL
Codes codes set up in the General Ledger. COs
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Adding Lists

There are various lists that can be used to view some of the key information, for example,
account numbers and budget codes.

1. Drag and Drop lists that you require from the Task Pane to your Microsoft Excel

worksheet.
P G — i [ R T F ] A - x
1 Income Statement U] rnancals
2 |Current Year 2013 3
3 |Current Period 1 IIStS
:
3
6
7_|Legislation CDdE( ol Account Class Description  Account Category Accounts
0 Capital B Acco
il Fixed Asset B -
2 Current Assets B biles
3 Long-term Liabilities B =| Ledger Types
4 Current Liabilities B Dimension Types
5 Inter-Company B _
& Revenue 1 Dimensions
7 Cost of Sales | Budget Codes
8 Expenses |
2 Take-On suspense 1
0 Capital |

c9 - fe =GLActualX3(,,,, $B$2,C57
A B | 3 |
i Income Statement
2 Current Year 2013
3 |Current Period 10
a
5
& Actual Period
7 Account Class  Account Class Description 9
8 |6 Revenue 2549 542.00
9 Cost of Sales | 1695 249.00)
10 Gross Profit 854 293.00
Expenses 542 628.00
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Changing Companies

Lists are always returned from the company code which is selected in the Task Pane on the
lists tab.

v X
FINAMCIALS
lists
180
Accounts

If you have consolidated multiple companies data, you can select a different company from
the company drop down list.

1. Click on the company code.

v
FINAMCIALS
lists
180
Select a GL Company
Accounts
180

Account Classks

Sites

2. Select a new GL Company Code from the drop down options.

Note: The company code is obtained from your Sage X3 General Ledger.
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Formulas

Using Cell References

The recommended method for entering data into the Sage Intelligence Reporting formulas is
by using cell references. This method makes modifying and maintaining your worksheet
easier.

A cell reference identifies the location of a cell or group of cells in a spreadsheet. A cell
reference consists of the column letter and row number that intersect at the cell's location.
When listing a cell reference, the column letter is always listed first.

For example, if you wanted information for the year 2013 and you used 2012 in the Year
argument of the Actual formula, you would have to modify every formula that used the old
value. If you store the year in a cell, you simply change that one cell and Microsoft Excel
updates all the formulas that use that argument.

The following is an example of a formula using cell references as arguments.

D14 - X fo =GLACtualX3(5D53;5D54;5814;5D55;5D56,5D57;5D58;5G54) .
[lz] <A B c D E F c | Function Arguments » IEl
GlActuaD3
. (@ 180 Income Statement cnwiocnsts [os3 ——— .
3 Chart of A t o =
4 Leu.gergr;.;:wm Bf" ooy 7T LedgerType | 5D34 [ - 1
5 Company r 180 gurce Currency Account |$814 [ = -soor
6 sit L
7 Veur 2008 Company | SD35 [f] = 10
g Current Period: 11 (0% B - oo .

10
1| [F%] = 200 ~
12 E =1
- 13 54677900 54677990 0 =
T 14 wonde s ] e o BalanceSource | 5654 [E] = Ledger
L - 15| '001 Group Sales 0.00 0.00 o SourceCurrency [ -
16 =
1+ 17 Cost of Goods Sokd 242138 1242139 o] BalanceType =] - v
24
gg Gross ProfitiLoss) [T T — SourceCurrency =
I+ 27 Other Income & Expense 450822 450822 ol BaSk oo (=] -
32 = i
£ Total lncome T O | ]
34 ReportingCode | = v
I+ 35 Expenses 0.00 0,00 01
50 = 5467799
51 Retums the month to date general ledger actual amount.
52 Net Profit/{Loss) [EesmoTst mesmersi [0}
53 BalanceSource type Source of Ledger.
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Using Relative or Absolute Cell References

There are two types of cell references in Microsoft Excel: relative and absolute. Relative and
absolute references behave differently when copied and filled to other cells.

By default, a spreadsheet cell reference is relative. This means that as a formula is copied
and pasted to other cells, the cell references in the formula change to reflect the formula's
new location. For example, if you copy the formula =A1+B1 from row 1 to row 2, the formula
will become =A2+B2. Relative references are especially convenient whenever you need

to repeat the same calculation across multiple rows or columns.

In contrast, an absolute cell reference does not change when its formula is copied and
pasted to other cells.

An example of a relative cell reference would be Al or B2.
An example of an absolute cell reference would be $A$1 or $B$2.
You can also mix absolute and relative cell references. An example would be copying a cell

reference of $B1, the column reference will remain B but the row reference will change to
reflect the formulas new location.

Relative Cell References Absolute Cell References

* Default Setting * PressFdor$
* Change when copied ¢ Do not change when
« =A1+B1 copied
=A2+B2 e =SAS1+SBS1
* =A1+B1 =$AS51+5B51
=B1+C1 * =A1+BS1
=A2+CS1
* =A1+5B1
=A2+5B2

If you are entering a value in your formula, be sure to include any alpha-numeric data in
double-quotes (* “). This will ensure that Microsoft Excel interprets the value as a text value
and not a cell reference.
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Adding Formulas

Formulas are used to define columns for the report, where the type of formula used
determines what data will be retrieved.

Formulas are dragged into the Excel workbook to allow you to return balances from the
Sage X3 General Ledger based on provided parameters. Each parameter acts as a filter.

There are two ways to add formulas to your Microsoft Excel spreadsheet.

1. Inthe Task Pane formulas tab, click on the formula. Drag and drop the formula onto
your Microsoft Excel spreadsheet.

| A B | g | [b] £ F G H - v x|
1 Income Statement T
: - formulas
3 Chart of Accounts Balance Type
| 4 Ledger Type Balance Source Ledger op
5 Company Source Currency
|8 Site cl
2 Year
|8 Current Period:
9
|10
ALk
|12
13 Revenue

[ 146000 Sales Tumover
|15 6001 Group Sales

17 Cost of Goods Sold

|24

| 25 Gross Profiv(Loss)

| 26

|27 Other Income & Expense

|32

|33 Total Income

|1 2 0006040066 000000000000b0400bbbib0bbbbbbbbbbbbibbdbbbtttdttttttttttsbdttbbbbbtbdtbttbbtbsdsbttbbbbbds

2. Type the equal sign (=), followed by the formula name, directly into the Excel sheet cell
or formula bar. Please refer to Appendix A for a detailed explanation on each formula.

c D

| =GN |

'?}:' GlAccClassDescy3
':f;r:' GlAccDescx3

) GLActuals

) GLACUANTDXS
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Editing Formulas

Formulas can be dragged into the Excel workbook to allow you to return balances from the
Sage X3 General Ledger based on provided parameters. Each parameter acts as a filter.
Formulas are used to define columns for the report where the type of formula used
determines what data will be retrieved. There are two ways to edit the formulas.

The formula settings (function arguments window) can be accessed by clicking on the cell

containing the formula and then clicking fx.

@“ H9-®~-|= X3 - Report Designer Ad

. Home | Imsert Page Layout Formulas [Data Review

% & Calibri - A L= g%] P S
F‘ajte y B 7 U- ¥~ &v&v E = = ELE v
Clipboard & | Font Fa Alignment Ma |

9 Jfe | =GLActualx3(,,$A3,,,C$5,C57)

X ;émauaIb(a[5[153;SD34:$31ﬁ;5[155;SDSE;DSll;snss;SHsa}*lﬂflou

The formula parameters provided in the Function Arguments window will be used to
specify what data is retrieved by the formula. Each setting serves as a filter to retrieve the
data. The filter is applied in the order that the settings are displayed.

In the following formula example, ChartofAccounts is applied first, followed by LedgerType
in that order.

Function Arguments ?
GLActualX3
ChartOfAccounts | kD3 F| = "BRI -
LedgerType !$D$4 Rzl = 1
Account |$B15 Rzl = "6000"
Company |$D$5 = 130"
siteCode | SDS6 m| = B0 v
- 546779,9

Returns the month to date general ledger actual amount.

ChartOfAccounts the chart of accounts code retrieved from the general ledger.

Formula result = 546 779,90

Help on this function oK | ‘ Cancel
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Formulas can be edited manually if you are familiar with the format of the formula. Please
refer to Appendix A for a detailed explanation on each formula and its parameters. Select
the cell which contains the formula and then double-click the parameter within the formula

bar and make your changes.

SUM | i X & feo | =GLActualX3($D$3;3D54;$B16:8D85;5D$6;0911;8D$8;5G34)
1]z A B C b 4 F G

> | (#) 180 Income Statement I

3 Chart of Accounts ERI

4 Ledger Type 1 Balance Source T Ledger T

5 Company 180 Source Currency n

6 Site B10

7 Year 2000 Sales

g Current Period: 11

g Exchange Rate

10 . =

11 o000 ] 2008

12 Current Month

13 EUR Year to Date Current Month  Year to

14

15 % JHevenue |
- 16| 18000 |sales [2:sDs4;3516:505]
17

B001 Group Sales
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572 477 80

25 698,00

546 779,90 0,00
546 779,90 0,00
0,00 0,00
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Grouping Sites in Formulas

A Sage X3 site exists within a company and can group together a geographic area (the
concept of an office, factory, warehouse.) or an area of responsibility. A site can be specified
in your Sage Intelligence Reporting formulas to filter the data being retrieved to a specific
site or multiple sites. When listing multiple individual sites, a comma must be used to
separate each site, or alternatively wildcards or ranges can be used.

Using Wildcards in Sites

Wildcards can be used to define the list of Site values to return in your Sage Intelligence
Reporting formulas.

A wildcard character is a keyboard character such as an asterisk (*) or a question mark (?)
that is used to represent one or more characters. For example, the wildcard character ?
may be substituted for any one of the 36 characters, A through Z and 0 through 9.

The following wildcards are available:
Wildcard character Use Example

Use the question mark as a
substitute for any one of the 36
characters, A through Zand 0O

Question Mark ? through 9. Multiple question marks
(??) can be used to indicate the
number of characters to be
substituted.

A??1
to return AOO1 to AZZ1.

This may be substituted for any A*

1 *
Asterisk number of characters or numbers.  to return A,A1,AZZZ etc

Use the exclamation mark with
brackets to indicate your
exclusions. Only one exclusion list
is allowed per expression and
should be indicated at the end.
Other wildcards can be used within
your exclusion list.

A50 TO B100 ![A67? to A70]
to return projects
A50,A80,A90 etc. and not
A60,A61 to A70.

Exclamation Mark
with Brackets [ ]
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Using Ranges in Sites

Ranges can be used to define the list of Site values to return in your Sage Intelligence
Reporting formulas.

A range indicates a series of results to be returned. This is indicated by using TO between
your start and end value of your range.

An example could be: A TO Z : to return all values from A,A11,B2,C etc. to Z.

Note: You must use spaces before and after TO in order to ensure clear distinction of

your start and end range values.

Learn More:
Specifying a Dimension in the Formula Parameter

Grouping Periods in Formulas

A Sage X3 period is the operating cycle of a company for which accounting information is
collected and reported. When listing multiple individual periods, a comma must be used to
separate each period, or alternatively ranges can be used.

Using Ranges in Periods

Ranges can be used to define the list of periods to return data on in your Sage Intelligence
Reporting formulas.

A range indicates a series of results to be returned. This is indicated by using TO between
your start and end value of your range.

An example could be: 1 TO 3 ; to return all data for periods one to three which may
represent your first quarter.

Note: You must use spaces before and after TO in order to ensure clear distinction of

your start and end range.
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Grouping Accounts in Formulas

Using Account Ranges

Ranges can be used to define the list of accounts to return in your Sage Intelligence
Reporting formulas, without specifically naming each account.

A range consists of two accounts where you want to retrieve data for those two accounts
and every value between those two. This is indicated by using TO between your start and
end value of your range. Alpha characters are also supported in an account range.

Note: You must use a space before and after TO in order to ensure clear distinction of

your start and end range values.

An example could be: A to Z; to return all values from A, All, B2, C etc. to Z.

Wildcards can be used in combination with account ranges and mathematical calculations.

Some examples of using account ranges:

éccount Description RES

ange

4000 to Filter all accounts from 4000 up to and 4000, 4001, 4002, 4003 up to

4400 including 4400. 4399, 4400

6000 to Filter all accounts from 6000 up to and 6000, 6001, 6002, 6003 up to

6999 including 6999. 6998, 6999

In a single segment range, filter Sage Intelligence Reporting will
accounts ranging from 4000 to 5900.  determine the low end of the range

which is 4000 and the high end of
the range which is 5900 and return

4?00 TO all accounts between the ends

5700 inclusive. 4000 up to and including
5900, which would include for
example, account 4655.

19

20 T000 Cost of Sales 321251

21 7100 Purchases 12 542,00

22| 2000 Cost of Distribution 6 589,00

23 2010 Freight Recovered 200,00

| 7000 1O 8010 2314351 |
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The account range would be used in the cell which is referenced by the Account argument.

A B C D | E F G H | J K E M N
2 @ 180 Income Statement ) =
Function Arguments i
3 Chart of Accounts BRI
4 Ledger Type 1 GlActual3
5 Company r 180
i Year 2008
k] Current Period: 11 Ledgerlype |5D54 | =
190 Exchange Rate Account | sB2s| . = “7000TO 8010
1 Company |5D35 . = 180"
13
- 16| T'Eo00 Sales
T =001 Group Sales Returns the month to date general ledger actual amount.

18 Account the account code from the accounts or account classes list retrieved from
19 the general ledger.
20 Tooo Cost of Sales 321251
21 7100 12 542,00
22 000 6 588,00
23 emo 200,00
% sy ] Helbonts fund =
25| 700070 8010 [ e

POV PP PP PPPPPPU TPV PP PPPPPUY PP PTTP
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Using Account Wildcards

Wildcards can be used to define the list of accounts to return in your Sage Intelligence
Reporting formulas, without specifically naming each account.

A wildcard character is a keyboard character such as an asterisk (*) or a question mark (?)
that is used to represent one or more characters.

The following wildcards are available:

Wildcard character Use Example

Use the question mark as a substitute for any one of
the 36 characters, A through Z and 0 through

9. Multiple question marks (?7?) can be used to
indicate the number of characters to be substituted.
Sage Intelligence Reporting replaces each question
mark (?) with the entire range of possible values,
including letters. For example, in the range from

12?0 TO 12?4, Sage Intelligence Reporting A??1
Question Mark ? replaces the question mark in 12?0 with the lowest  to return
' value in the character set, and replaces the A001 to

question mark in 12?4 with the highest value in the  AZZ1.
character set. The question mark (?) can be placed

in any position of an account segment. For

example, if the rule contains only natural segment

values (assuming a four-character natural

segment), entering 4??? in a row, all accounts

whose natural segment value begins with a 4 will be
included.

*

Use the asterisk to substitute any number of

. . to return
Asterisk * characters or numbers. The asterisk can only be ever
placed alone to return all accounts.. Y
account

Wildcards can be used in combination with account ranges and mathematical calculations.

Some examples of using wildcards:

Filter Description Result
. o 700101
700107 Filter all six digit account numbers 700102

beginning with 70010 700103 up to 700109
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Using Mathematical Calculations

Mathematical calculations can be used to define the list of accounts to return in your Sage
Intelligence Reporting formulas. This includes addition (+) and subtraction (-).

The mathematical calculation would be used in the cell which is referenced by the Account
argument.

Note: The use of a space on either side of the + and/or — signs are required in order for

the formula to be calculated correctly. Brackets are also supported thus calculations in
brackets (parenthesis) are calculated first. For example, accounts (700 + 705) - 840.

Wildcards can be used in combination with account ranges and mathematical calculations.

Some examples of using mathematical calculations:
Filter Description Results may include:

4500 + 4600 Accounts 4500, 4600 and 4900 (Any

+ 4900 accounts in-between are omitted). 4500, 4600, 4900

4500 + 4600 Account 4500 as well as accounts in 4500, 4600, 4601, 4602, 4603 up
to 4700 the range from 4600 to 4700. to 4699, 4700

For example, typing 610101 + 610102 + 610103 in the cell which is linked to the Account
setting will give a total figure for Account 61010, Account 610102 and Account 610103.

PR TP, T T | T . Pk ke o W
c13 - (= F- | =-GLActualx3(,,$A13,,5852,C57) |
: A B C D
2 Current Year 2012
3 Current Period 12
2
5 :
6 . Actual Period
7 Account Account Description 11
8 610101 Sales Equipment 449 666.70
5 610102 Sales Footwear 776 869.92
10 610103 Sales Leisure Clothing 5544.74
11 1232 081.36
5
13 |610101+610102+610103
14 |
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Reversing Negative Numbers

By default, the data will show the same as that of the underlying Sage X3 data. For revenue
accounts this may be negative values. You have the option to change these values to a
positive number by editing the formula.

Before After
Actual Actual
YTD YTD

Total Revenue (12 940 469.42) . 12 940 469 42
Other Revenue (1211 264.83) 1211 364.86
Cost of Sales 4 642 535.03 4 642 535.03
Fixed Charges 676 066.43 676 066 48
Other Expenses 2402 536.00 g 402 536.00
Amorization/Depreciation Expenses 250 000.00 250 000.00
Other Expenses 0.00 0.00
Total Cost & Expenses 13971 137.51 13971 13751
Interest Expense 7 500.00 7 500.00
Income Taxes 108 000.00 108 000.00
Het Profit{Loss) (28 238 471.79) 65 196 77

Click in the formula bar.
Add - (minus) to the beginning of the formula name.

_HSL.ﬁ.ctuaI"r'T[l:-:3{$[l53;5[1$4;$B16;$D$5;$D$E;G$11;$D$E;$G$4}

3. Drag the fill handle down to copy these to other accounts requiring the same change.
You can also double-click to fill the formula down, as far as the column to the left is filled
with adjacent data.

Learn More:
Converting a Negative Number to Positive using the Layout Generator
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Displaying Cell Formulas instead of Values

To display all of the formulas used on your spreadsheet without clicking on each cell

individually:

1. Press Ctrl ~. All of the displayed values will be replaced by the formulas used to

calculate them.

Lila]] 4 B

10

11 | SourceCurrency

L2l

14 Assets

- | 15 210100

- | 16 210101

17 210102

- | 18 210103

- | 19 210104

- | 20 210105

- | 21 210106

- |22 210110

- |23 10111

24 210112

- | 25 210113

- | 26 210114

- | 27 210115

- | 28 210116

- | 29 210120
=

PP A
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S

ZAR

Current Assets

Obscelesence Fin Goods

Stock on Hand Equipment
Stock on Hand Footwear

Stock on Hand Leisure Clothin
Stock on Hand Outdoor Clothin
Stock on Hand

Stock on Hand Non Merchandise
Provision for Count Adj

Stock in Transit Equipment
Stock in Transit Footwear
Stock in Transit Leisure Cloth
Stock in Transit Outdoor Cloth
Stock in Transit

Stock in Transit Non Merchandi

L ; £

=5UM(D15:D103) =SUM(E15:E103) 4
—GLOpeningBalanceX3(5C$5,5C$7,$B15,5C$6,5C$ -Gl ClosingBalanceX3($C$5,5C57,5B15,
~GLOpeningBalanceX3($C$5.5C57,$B16,5C56.5CS -Gl ClosingBalanceX3(SC$5,5C57,$B16,5C4
=GLOpeningBalanceX3($C$5.5C$7.9B17,5C36.5C5 =Glﬂﬁilgﬂdﬂl(ex3[u$5.sc$7.5517.sd
=Gl OpeningBalanceX3(5C$5,5C57,$B18,$C$6,5CS =GLClosingBalanceX3($C$5,5C57,$B18,
=GLOpeningBalanceX3(5C5$5,5C57.3B19,5($6,5CS =GLClosingBalanceX3($C$5,5C57.5819,5C4
=GLOpeningBalanceX3($C$5,5C$7,$B20,5C$6,5C3 =GLCosi eX3($C3$5,$C$7,5B20,.
~GLOpeningBalanceX3(SC$5 SCS7,$B21,SC$6,5CS -GLClosingBalanceX3(5CS5,$C$7 $B21,5CS
~GLOpeningBalanceX3($C$5.5C57,$B22,5C56,5CS -Gl ClosingBalanceX3($C$5,5C57,5B22,5CA
~GLOpeningBalanceX3(SC$5,SCS7,$B23,$C$6,5CS =GLClosingBalanceX3($C$5,5C57, $B23,
=Gl OpeningBalanceX3(5C$5,5C57,$B24,$C$6,5CS =GLClosingBalanceX3($C$5,5C57, 5824,
=GLOpeningBalanceX3($C$5,5C57,3B25,5C$6,5C8 =GLClosingBalanceX3($C$5,5C$7.5B25,5C4
=GLOpeningBalanceX3(5C$5.5C57.5B26,5C56.5CS =Glﬂnﬁwﬂdmce¥3[$€$5«.$€$?.$ﬂ?6.$d
—~GLOpeningBalanceX3(SC$5,5C$7,$B27,5C$6,5C$ -Gl ClosingBalanceX3($C$5,$C57,$B27,
—GLOpeningBalanceX3($C$5,$C57,$B28,5C$6,5C$ ~GLClosingBalanceX3($C$5,$C$7,$B28,5Ch
=GLOpeningBalanceX3($C$5,5C$7,5B29,5C$6,5C3 =G|.Gos‘mgB.i:1ceX3[$€$5'SC$7,$BZ9,$d
eningB o) £5,5C$7 SR { =GLClosingBalanceX3(§C35,$ SB30, 509

[ilz]] 4| 8 £ - _
a8t SourceCur ZAR
12
13
14 Assets  Current Assets 19 963 877.40 20 404 772.40
[ - | 15210100  Obscelesence Fin Goods 0.00
116 210101  Stock on Hand Equipment 27292375 2729237
117 210102 Stock on Hand Footwear 18 439 82027 18 439 8202
18 210103 Stock on Hand Leisure Clothin 0.00
119 210104 Stock on Hand Outdoor Clothin 0.00
20 210105  Stock on Hand 0.00
21 210106  Stock on Hand Non Merchandise -184.45 -184.4
122 210110  Provision for Count Adjustment 0.00 0.00
123 210111 Stock in Transit Equipment 82158.47 821584
24 210112 Stock in Transit Footwear 0.00
25 210113 Stock in Transit Leisure Cloth 0.00
126 210114 Stock in Transit Outdoor Cloth 0.00
127 210115 Stock in Transit 0.00
128 210116 Stock in Transit Non Merchandi 0.00
129 210120 Non Sellable Stock -269.09 -2
130 210130 Stock of Raw Materials 0.00
| 8
I
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Catering for New General Ledger Accounts

Use account ranges or wildcards when designing your report to cater for new accounts that

may be added to the General Ledger in the future.

An example would be if you wanted to summarize specific accounts instead of listing each
one as per below.

I

Tt

e&gw”/‘
810100 to B10115 alaries

(E10116 to 810200
810300 to 810425
810577

810600 to 811000
(B11100 to 811630
(B11640 to 811690
812317

i e e e e e i i e i e e e e A e

Sales
Cost of Sales

Gross Profit

Employee Expenses
Freehold Building Dep Exp
Media & Production

Bank Interest & Charges
Office Equipment

Motor Vehicle and Transpord
Travel

Function Arguments @
AnGLACRUANTDXI
ChartOfAccounts | 5088 | = csaw -
LedgesType | 5057 = =
___,_--""'"n.mnt 5824 S| = "B10100 to 510115
Company | £D%5 = 205
SiteCode | 3055| |f%| = 1002 %
=0
Returns the year to date general ledger actual amount.
SiteCode the site code retrieved from the general ledger.
Formua result = 0
Heldp on this function [ ] |  Camcel |

The account range 810100 TO 810115 would be used in the cell which is referenced by the
Account argument.

If any new accounts were added to the General Ledger, for example, Account 810112
Bonus, it would automatically be included in the Salaries amount as it falls within the
account range of 810100 to 810115. Therefore, no changes would be required in your
summarized report layout.
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Designing Financial Reports

Designing a Basic Summarized Income Statement

This is a demonstration on how to design a summarized income statement using the Report
Designer. We will be using the account classes to report from with current period figures. A
basic accounting knowledge is required.

1. In Microsoft Excel, set up your spreadsheet with a heading and the filters you would like

to use.
e e e Zmmamsas _[ _____ N
1 INCOME STATEMENT
2 CoA SAM
3 Company 205
4 LedgerType i
5 Year 2013
6 SiteCode 1001
7 |SourceCurrency ZAR
g |BalanceSource
9

2. Drag and drop the Account Classes from the Lists. You will use this list to help create

your report.
" |- e -
A | B | T D E F TR - x
INCOME STATEMENT W ciissiciis
COA SAM A
Company ’205 IIStS
LedgerType 1 205
Year 2013
SiteCode 1001
SourceCurrency ZAR Accounts
BalanceSource
Legislation Code ﬁun! Class Account Class Descrip Account Category Sites
11 [BRI 0 Capital B =l Ledger Types
12 [BRI 1 Fixed Asset B ] )
13 [BRI 2 Current Assets B DimeIbIom
14 [BRI 3 Long-term Liabilities B Budget Codes
15 [BRI 4 Current Liabilities B Exchange Rates
16 |BRI 5 Inter-Company B
17 [BRI 6 Revenue 1 Reporting Codes
18 |BRI 7 Cost of Sales I
19 |BRI 8 Expenses |
20 |BRI ) Take-On suspense |
21 [FRA 0 Capital 1

BAAALALAAAAAALALAAALALAAALAAAALALALALALALAALALAAAMALEAAAALAAAALAAALALALS
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3. Delete the columns and the accounts not required.
4. Insert a column heading for the period.

5. Drag and Drop the Actual formula onto your spreadsheet in the same row as your first
account.

6. Change the Actual formula to link to the correct function arguments. You can do this by
clicking the fx button and making the changes or alternatively typing directly into the
formula area.

sUM

i A

1 INCOME STATEMENT e

2 COA SAM
£ o = PR - sar .
| =_|Lompany =]

4 |LedgerType i Pl o4t _ =l EI
5 |Year 2013 Account |SA11 [ - =

6 |SiteCode 1001 Company | 883 ] - =25

7 SourceCurrency ZAR SiteCode | $BS6 EE = 1001 -
2 |BalanceSource

: Actual Pe Year [EBss = 2013 e
10 | Account Cl Account Class Description Sb Periad ,—Hm EE -
116 Revenue i10,,,, 3838, SE BalaneeSuiice a
12 |7 Cost of Sales :
E SourceCurrency EE =
14 BalanceType EE = n
15 |8 Expenses = -529072.5

7. Drag the fill handle down to copy these to other accounts requiring the same change.

8. Add headings, totals and formatting using Excel features and set your print area.

A [ B T c D
1 INCOME STATEMENT
2 coa SAM
3 Company 205
4 LedgerType 1
5 Year 2013
L SiteCode 1001
7 SourceCurrency ZAR
8 BalanceSource Ledger
o Actual Period
10 |Account Class 3
116 Revenue 529072.50
1127 Cost of Sales 173310.00
B Gross Profit 355762.50
14
15|23 Expenses 1543286.90
16 201375.60
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9. If you used the applicable cell referencing and you wanted to compare with additional
periods, you could highlight column C and drag the fill handle across to the right, the

required amount of columns.

CoA SAM
Company "05
LedgerType 1

Year 2013
SiteCode 1001
SourceCurrency ZAR
BalanceSource Ledger

Actual Period Actual Period Actual Period

Handle

=)
| 2]
| 3 ]
14
53|
| 6 |
|
| 8 |
19 |
| 10 | Account Class
|11 |
|12 |
13
| 14 |
|15 |

FY P PP PP O TrTrTrYTVYTrYTYTRTSYTSYTwSTSTRTRTWYN

FY VY PY PP OYYTwTYTYTYTVYTYTYTRTSYTYTYN

3 4 5
6 Revenue 529072.50 489632.00 621457.00
7 Cost of Sales 173310.00 145265.00 194562.00|
Gross Profit 355762.50 344367.00 426895.00]
8 Expenses 154386.90 132547.80 154793.20|
16 201375.60 211819.20 272101.80
17
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Designing a Basic Balance Sheet

This is a demonstration on how to design a basic balance sheet using the Report Designer.
A basic accounting knowledge is required. We will be using the accounts list to report the
opening and closing balances.

1. In Microsoft Excel, set up your spreadsheet with a heading and the filters you would like

to use.
4 A B -
1 Balance Sheet
2 [COA SAM
3 Company 205
4 LedgerType 1
5 Year 2013
6 CurrentPeriod 5
7 SiteCode 1001,1005
& SourceCurrency ZAR

2. Drag the formulas for Current Year and Current Period into their respective cells.

B6 - (= )‘&| =GLCurrentPeriodX3("205") -
A | B | c | ) | & [ i - x
1 Balance Sheet |E| FINANCIALS
2 COA SAM
| —— formulas
5 Year 2013
6 |CurrentPeriod 5 |
7 SiteCode 1001, COpening Balance
B8 SourceCurrency [ZAR Closing Balance
9
10 Actual
- Actual ¥TD
1 Actual (Analytical
13 ual (Analytical)
14 Actual YTD (Analytical)
e Budget (Analytical)
16
17 Budget ¥TD (Analytical)
18 Current Year

Current Period
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3. Drag and drop the Accounts list into cell A11. You will use this list to help create your

report.

‘A| - |C|D|E| - | - =
1 Balance Sheet % FINANCIALS

2 CoA SAM .

3 Company 205 IIStS

4 LedgerType 1 205

5 Year 2013 i

6 CurrentPeriod 5

8 SourceCurrency ZAR

Account Classes

g =
10 Sites
| 11 |Chart Of «Legislation Code Account Account Description  Account C Account (flass Ledger Types
|12 [SAM BRI 010100 Investment - Batsumi € Capital i
| 13 |SAM BRI 010200 Investment - Namibia © Capital
|14 [SAM BRI 010300 Investment - Botswana 0 Capital Budget Codes
| 15 |SAM BRI 010400 Retained Income ] Capital Exchange Rates
16 [SAM BRI 010500 Share Capital o Capital .
17 |sAM BRI 010600 Non-Distributable Rese 0 Capital Reporiing Codes
| 18 |SAM BRI 110000 Assets In Process 1 Fixed Asset
| 19 |SAM BRI 110100 Furniture & Fittings 1 Fixed Assat
AL B e S B I Epn E SL TE  R PRn

4. Delete the accounts not required, and create headings and totals where required for
your rows.

Add column headings for Opening Balance and Closing Balance Period.

Drag and Drop the Opening Balance formula onto your spreadsheet in the same row
as your first account.

7. Change the formula to link to the correct function arguments. You can do this by

clicking the fx button and making the changes or alternatively typing directly into the
formula area.

SUM - ¥ « fc| =GLOpeningBalanceX3{5B52,5B854,5A12,5B53,5B57,5B55) "I
A B C | Function Arguments =7 |l
s Balance Sheet GLOpeningBalanceX3
2 COA SAM < ChartOfaccounts | kBs2 “SAM” =
[
8 Company 205 LedgerType | $B$4 12 E
4 LedgerType 1 |
Account | §A12 2101007 =
5 |Year 2013 ——
6 CurrentPeriod 5 | Company | §B$3 ZE
7 SiteCode 1001,1005 SiteCode | $BS7 "1001,1005 -
2 SourceCurrency ZAR Year |£BSS T2013"
= %3 GL Opening Balance.
10 Opening B S
11 Assets Current Assets L i
12 |210100 Obscelesence Fin Goods 33,5857,58
13 210101 Stock on Hand Equipment o
14 210102 Stock on Hand Footwear
15 210103 Stack on Hand Leisure Clothin Help on this function

Drag the fill handle down to copy the formula to all the accounts required.

Drag and Drop the Closing Balance formula onto your spreadsheet in the Closing
Balance Period column in the same row as your first account.

10. Add the period to the Closing Balance Period title. This allows you to change the
period to see different results per period.

Closing Balance Period
5
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11. Change the Closing Balance formula to link to the correct function arguments. You can
do this by clicking the fx button and making the changes or alternatively typing directly
into the formula area as below.

il - =GLClosingBalance! ,$B$7,5A15,5B$6, ,$B%8,D%13,,,,"Ledger”,
SUM X v £ | =GLCl BalanceX3($B%5,5857,5A15,5856,58$10,5858,0$13,,,,"Led, $B%11)
= B c Function Arguments
2  Global Enterprise GLClosingBalanceX3
3 =
4 ChartOfAccounts  kBsS - = SAM™ -
| 5 coA SAM A— LedgerType | $BS7 =GR H
6 Company 205 - Account | $415 [ - 200"
r =
| 7 LedgerType 1 Company | $B$6 F&:| = 205
8 Year 2013 e SiteCode | £8$10 (] = "w01,1005°
| 9 |Current Period 5 s ‘W 5554444 -
10 SItECDdE 1001,1005 o \Fﬁ .
| 11 SourceCurrency ZAR eriod D13 4 =
It} Closing Ba BalanceSource | -
13 Opening Balance 5 SourceCurrency (=] - =
14 Assets Current Assets 19963877.4 —=n
15 [210100 Obscelesence Fin Goods 0 Returns the dosing balance general ledger amount.
* | 16210100 Stock on Hand Equipment 272923.75 ChartOfAccounts the chart of accounts code refrieved from the general ledger,
- |17 210102 Stock on Hand Footwear 18439820.27
- | 18 P10103 Stock on Hand Leisure Clothin o
2k L
=l 210104 Stock on Hand Outdoor Clothi 0 Formdaresitel 0
- |20 210105 Stock on Hand ]
o[l 210105 Stock on Hand Non Merchand -184.45 AL [0 ]

12. Drag the fill handle down to copy the formula to all the accounts required.
13. Add totals, grouplng and formattlng using Excel features and set your print area.

[1]z] _ A | B | C D H
1 Balance Sheet
2 Global Enterprise
3|
(5| coa SAM
|4 Company 205
| LedgerType gl
EX Year 2013
=l Current Period 5
10 siteCode 1001,1005
E SourceCurrency ZAR
12y Closing Balance
13| Opening Balance 5
14 Assets Current Assets 19963 877.40 20 404 772.40
104 Fixed Assets 7 33 000.00" 33 000.00
[+] 130 TOTAL ASSETS 19 996 877.40 20437 772.40
131
132| Liabilities Long-term Liabilities -100 379.00 -57 657.00
136/ Current Liabilities 736510.29° -815 043.66
[+] |22 TOTAL LIABILITIES 836 889.20 -872700.66
195
19 Equity Equity 856 634.92 1355 220.04
157 Retained Earnings 846 134.92 845 138.92
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Designing a Rolling Income Statement

This is a demonstration on how to design an Income Statement that will always return the
current month's data as well as the prior 12 months’ data. The report will be designed in
such a way that once set up, no manual changes will need to be made to it, allowing you to
use the same report for all future periods and years without any input. A knowledge of
Microsoft Excel formulas and basic accounting is required.

1. Follow the instructions to create a basic income statement.

A B C D
4 INCOME STATEMENT
2 COA SAM
3 Company 105
4 |LedgerType 1
5 |Year 2013
& |SiteCode 1001
7 SourceCurrency ZAR
2 |BalanceSource Ledger
9 Actual Period
10 Account Class 3
11 |6 Revenue 529072.50
12 |7 Cost of Sales 173310.00
13 Gross Profit 355762.50
14
15 B Expenses 154386.90
16 201375.60
17
18

2. Insert a row above the Actual Period row.
3. Drag the current year formula to the cell above the Actual Period.

cs - & elcurentveana(aos’)
A B E
1 INCOME STATEMENT
2 COA SAM
3 Company 1205
4 LedgerType 1
3 Year 2013
6 SiteCode 1001
7 SourceCurrency ZAR
2 BalanceSource Ledger
S
10 Actual Period
11 Account Class 3
12 |6 Revenue 529072.50
13 |7 Cost of Sales 173310.00
14 Gross Profit 355762.50
15
16 |8 Expenses 154386.90
17 201375.60
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On the right of the Actual Period cell, create a heading named Period.

In the cell below it add an Excel formula to determine the correct period to report on.
One way in which you can create this formula is to use the IF function.

The IF statement checks whether a condition is met, and returns one value if True, and
another if False.

In this example, the period is calculated by subtracting one from the current period. If
the result is less than or equal to zero, then the period is within the previous year and
provided the periods are representative of a year, will start at prior year period 12.

&

D11 - k| :|F{é_$11-1<:o,c$11-1+12,c$11-1} }

A B c [ o | EQ

1 INCOME STATEMENT $
2 COA 'SAM :
3 Company 205 4
4 LedgerType gl :
5 |Year 2013 4
6 SiteCode 1001 :P
7 |SourceCurrency ZAR :
& |BalanceSource Ledger %
9 2013 1
10 Actual Period “period :'
| 11 | Account Class 3 4
126 Revenue 529072.50 $
13 |7 Cost of Sales 173310.00 <
14 Gross Profit 355762.50 S
r

6. Add an Excel formula to determine the correct year to report on. One way in which you
can create this formula is to use the IF function.

The IF statement checks whether a condition is met, and returns one value if True, and
another if False.

In this example, the year is calculated by subtracting one from the current period. If the
result is less than or equal to zero, then the period is within the previous year.

D9 - # | =IF(C511-1=0,C59-1,C$9) p

A B c | o ] '

i INCOME STATEMENT :'

2 |COoA SAM >

3 Company 205 r

4 LedgerType 1 :

5 Year 2013 &

6 SiteCode 1001 :

7 SourceCurrency ZAR :'

| & |BalanceSource Ledger 4
9| 2013 I 3
10 Actual Period Period 4
11 Account Class 3 2 :'
12 6 Revenue 529072.50 :'
13 |7 Cost of Sales 173310.00 4
14 Gross Profit 355762.50 :I
WWM’.
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7. Drag the data across using the fill handle to the new column you just created.

8 |BalanceSource Ledger
= 2013 2013
10 Actual Period Period

| 11 Account Class 3 2

112 |6 Revenue 529072.50 689421.00

137 Cost of Sales 173310.00 204834.00

|14 Gross Profit 355762.50 484527.00

| 15 |

| 16 |8 Expenses 154386.90 1873229.00

17 201375.60 297198.00
18 W Fil
= Handle
20

8. Select the new column and drag the fill handle across to copy the data for the other
eleven months.

9. Drag the fill handle to copy the formulas across to the other eleven periods.

| 4] A B £ B T F e

1 INCOME STATEMENT '
| 2 |coa SAM

| 3 |Company '205

| 4 |LedgerType 1

| 3 |Year 2013

isiteﬂ}de 1001

| 7 |SourceCurrency ZAR

| 8 |BalanceSource Ledger

| 9 | 2013 2013 2013 2012 2012

| 10 | Actual Period | Period Period Period Period

| 11 |Account Class 3 2 1 12 11

112 |6 Revenue 525072.50] 685421.00 548963.00 695236.00 585632.00
113 |7 Cost of Sales 173310.00] 204894.00 196801.00 254368.00 185362.00|
|14 | Gross Profit 355762.50] 484527.00 352162.00 440868.00 404270.00]
|15 |

| 16 |8 Expenses 154386.90] 187329.00 158790.00 197632.00 124897.00|
| 17 | 201375.601297158.00 193372.00 243236.00 279373.00
18
QWWW

Note: The year and period numbers changed automatically to cater for one calendar year.

10. Add any formatting you require using Excel features and set your print area.
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Designing a Quarterly Balance Sheet

This is a demonstration on how to design a Quarterly Balance Sheet using the Report
Designer. The report will be created in such a way that once set up, no manual changes will
need to be made to it, allowing you to use the same report for all future periods and years. A
basic accounting knowledge is required.

1. Follow the instructions to design a basic balance sheet.

Lilz]] 4] A ! B , c : L] | E
1 Balance Sheet
2| Global Enterprise
(3]
it
5 COA SAM
| 6 | Company 205
| LedgerType 1
8 Year 2013
9 Current Period 5
10 SiteCode 1001,1003
E SourceCurrency ZAR
12| Closing Balance

13 | Opening Balance 5

Assets Current Assets 19963 877.40 20 404 772.40
Fixed Assets 5 33 000.00" 33 000.00
TOTAL ASSETS 19 996 877.40 20437 772.40
Liabilities Long-term Liabilities -100 379.00 -57 657.00
Current Liabilities 73651029 -815 043.66
TOTAL LIABILITIES -836 889.29 -872 700.66
Equity Equity 856 634.92 1355 220.04
197| Retained Earnings 846 134.92 845 138.92

ol g

2. Select the Closing Balance column and drag the fill handle across to three more

columns.
[lz] 4 A | B | c
1 Balance Sheet
2 Global Enterprise
ER
14|
52 COA SAM
| 6 | Company 205
]| LedgerType 1
| 8 | Year 2013
2K Current Period 5
|10 SiteCode 1001,1005
|11 ] SourceCurrency ZAR
12 Closing Balance
[13]
14| Assets Current Assets
104| Fixed Assets
130 TOTAL ASSETS
131
1132| Liabilities Long-term Liabilities
|136| Current Liabilities
194 TOTAL LIABILITIES
|195|
1196| Equity Equity
1197| Retained Earnings
AAAMAALLLL0400400004000044 s e ]
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3. Change the period numbers to reflect the quarterly periods.

_1_2_ ;

sl [e]slef=]u]ofala]dn [~

Balance Sheet
Global Enterprise

COA SAM
Company 205
LedgerType 1

Year 2013
Current Period 5
SiteCode 1001,1005
SourceCurrency ZAR

Closing Balance Closing Balance Closing Balance Closing Balance

Opening Balance 3 6 2 12

4. Notice the data automatically updated to reflect the correct closing balance amounts for
each quarter.

Gz &l "a [T cibhiid [ il b [ - R |
1 Balance Sheet
2 Global Enterprise
[3]
L4
5 COA SAM
6| Company 205
=72 LedgerType 1
| 8| Year 2013
L2 Current Period 5
| 10| SiteCode 1001,1005
[11] SourceCurrency ZAR
|12 Closing Balance Closing Balance Closing Balance Closing Bale
|13 Opening Balance E] 6
14 Assets Current Assets 19 963 877.40 20404 77240 20 310 000.00 20 660 987.00 19435 %
104 Fixed Assets 4 33000.00" 33000.00" 33 000.00 33000.00" 330§
E TOTAL ASSETS 19 996 877.40 20437 772.40 20 343 000.00 20 693 987.00 19 468 7%
1131
132 Liabilities Long-term Liabilities -100 379.00 -57 657.00 -63 450.00 -68 932.00 -57 8
136, Current Liabilities -736510.29" -815 043.66 832 451.00 798 324.00 897 4
Tald Avied & A & 4 A 4 A 4 4 A 4 4 4 A 4 4 S ATEAs RTAFRS SvEre o 4 & & & & & & & o shod Aol & & & & e A A A A h b A Aokl ohok & A A A Ans prey
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Designing a Cash Flow Report

This is a demonstration on designing a Cash Flow Report using the Report Designer. The
report will be created in such a way that once set up, no manual changes will need to be
made to it, allowing you to use the same report for all future periods and years. Accounting
knowledge is required.

1. In Microsoft Excel, set up your spreadsheet with a heading and the filters you would like

to use.
P —— XY, _| _____ DODAE
! Cash Flow
2 Global Enterprise
El
s
|5 | COA SAM
| B | Company 205
425 LedgerType ]
| & | Year 2013
|9 | Current Period 5
10| SiteCode 1001,1005
| 11 | SourceCurrency ZAR

2. Add a heading for the period column.

4 A | B | C D
: . Cash Flow

2 Global Enterprise
2

4

5 COA SAM

B Company 205

7 LedgerType 1

8 Year 2013

9 Current Period 5

10 SiteCode 1001,1005

11 SourceCurrency ZAR,
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3. Drag the formulas for Current Year and Current Period into their respective cells.

A B D E F G H ':' v X
FINANCIALS
, ‘ Cash Flow
_ formulas
2 Global Enterprise
5 COA SAM Opening Balance
6 Company Closing Balance
7 LedgerType
g Year Actual
9. | Current Period 5 .- Actual ¥TD
L0 SiteCode 1001,100 3 3 i
- S| Actual (Analytical)
11 SourceCurrency ZAR
12 Actual ¥TD (Analytical)
13 Budget (Analytical)
14 | .
: Budget YTD (Analytical)

L5
L6 il Current Year
o -
L8
PPV PPV TTTV OO OO T PP AAAAA s LA eaaa

4. Create headings for your cash flow report.

5. On anew worksheet, drag and drop the Accounts list. You will use this list to help create
your report.

7] ] T~ =
1 |Chart Of Afccount NAccount D Account C Account C Account Catego
7 gory E| FINANCIALS

2 [saM Capital B l
2 !

3 _SAM 010200 Investme Capital B IStS
4 sAM 010300  InvestmerD Cap -
5 SAM 010400 Retained (D capital B 25
6 SAM 010500 ShareCap0 Capital B

8 |SAM 110000 Assetsinil Fixed AssB o
i r r Account Classes

9 _SAM 110100 Furniture 1 Fixed AsstB

10 SAM 110101  Accum Del Fixed AsstB Sites

r r 5

11 SAM '110102 Deferred I'l Fixed Ass¢B Ledger Types

12 |5AM 110102  Deferred |1 Fixed AsstB ; :

13sAM 110200 Motor Vel1 Fixed Ass¢B —

14 SAM 110201 AccumDe’l Fixed AsstB Budget Codes

15 SAM 110202  Deferred 1 Fixed AssB

i r B r § Exchange Rates

16 SAM 110300 Forklifts 1 Fixed Ass¢B

17/sAM 110301 Accum De’l Fixed AsstB Reporting Codes
T e L D P . TN,

6. Copy the Account Number and Account Description columns of the required
accounts.

7. Paste the copied cells under the correct headings in the Cash Flow worksheet.
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SourceCurrency

Investments
D10100 Investrment - Batsumi
B10200 Investment - Mamibia
010300 Investment - Botswana

I EZUEUGTD}‘_ZDGDI Unit Trusts

Financing
D10400 Retained Income
010500 Share Capital
10600 Mon-Distributable Rezerves

22027 MNet Increase in Cash

8. Drag and drop the Actual YTD formula onto your spreadsheet in the same row as your
first account.

4 A B | c 1 D T ' v x
1 FINAMCIALS
,| "\ Giobal Enterprise E _ .
& formulas trees list
5 COoA SAM
6 Company 205
7 LedgerType ]
| 8| ear 2013 Opening Balance
9 Current Period 5 _
10 SiteCode 1001,1005 Closing Balance
alal SourceCurrency  ZAR Actual
12 =
13 g I
== Actual (Analytical)
14 Investments .
15 10100 Investment - Batsumi Actual ¥YTD (Analytical)
16 10200 Investment - Namibia :
17 B10300 Investment - Botswana Budget (Analytical)
| 18 | 220300 TO 220430 Unit Trusts Budget ¥TD (Analytical)
19
20 Financing 154386.9 Current Year
21 10400 Retained Income L ’
=2 C nt P d
22 10500 Share Capital 1543860 SUobaisls
23 10600 Mon-Distributable Reserves Exchange Rate
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9. Change the formula to link to the correct account, year and period. You can do this by
clicking the fx button and making the changes or alternatively typing directly into the

formula area.

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, i i i i i

v (© % « /| =GLACtualYTDX3($C$5,5C57,9B515,5C$6,5C510,5C$8,5D$13,,,, "Ledger”)

A

BlaEkE 5 [B]s]ele volula] v

B | €

H GLACalYTDXR3
Global Enterprise 4
| croncans - s <
L 4
ik o | tete - 4
Compan $=..<"‘" P T E— 4
e, e e 4
st - oo <
Current Period 5 4
SiteCode 1001,1005 Ve sc88  [MW] = 2w
SourceCurrency  ZAR Period = 5
Investments BalanceType =
10100 Investment - Batsumi =
10200 Investment - Namibia Returns the year to date general ledger actual amount.
810300 Investment - Botswana
720300 TO 220430 Unit Trusts AccountGroupCode the account group code retrieved from the general ledger.

10.

11.
12.

Add any totals, grouping and formatting you require using Excel features and set your

print area.

Select the Period column and drag the fill handle across to fill an additional column.

Repeat for as many periods as you require for the fiscal year.

prsleleaks s (s [Flel=/vlolvlal e [v ML

Cash Flow
Global Enterprise

COA SAM
Company 205
LedgerType 1

Year 2013
Current Period 5
SiteCode 1001,1005

SourceCurrency  ZAR
Period Period Period

1 2 3 4
Investments " 4720041.00" 4987 545.00" 4720047.00" a7

010100 Investment - Batsumi 1276 485 1543 987 1276 487

010200 Investment - Namibia 2874 513 2874 514 2874 515

010300 Investment - Botswana 569 043 569 044 569 045

220300 TO 220430 Unit Trusts 1789 324.00 1789 325.00 1789 326.00 i |
Financing 224 103.00 202 885.00 224 109.00 22,

10400 Retained Income 123784 102 564 123 786

11050, re Capital g 7
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Consolidating Multiple Companies Data

Preparing to Design Consolidated Report Layouts

In order to use the Task Pane for multiple company consolidations, you will need to ensure
the database consolidation list is correctly set up in the reports.

1. Inthe Report Manager, open the folder.

Select the first union report. Union Reports are depicted by a blue icon. w

Select the Database Consolidation List button to browse for the available databases
to consolidate.

4. Select the company databases you would like to consolidate from the list.

Note: The company list is populated by each company that Sage X3 has previously been

logged into.

Select OK.

Repeat the process for all union reports in the Consolidation folder. After running the
Consol Financial Report Designer report, you will now be able to combine information
from multiple companies.
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Designing Consolidated Report Layouts

After running a report that uses the Report Designer, do the following:

1. Design your financial report titles in the usual manner, but creating a column for each of
the companies you would like to consolidate, and placing any company specific
information in the column heading, for example, Company code, Site Code, Year and
Period.

RO PP TR T PTP VP PTIEPPPIPTSTTPTETIPTTPPOTRevPrery
) g Income Statement
E Global Enterprise
| coa SAM
LedgerType 1

SourceCurréncy TAR

e Code e Code
1001 1024

2. Drag and drop the relevant list from the lists tab. You can then use this list to help
create your report rows.

| B 1 C| D
1 y Income Statement
2 Global Enterprise
4 COA SAM
5 LedgerType 1
& SourceCurrency ZAR
7
8
9 -
10
11
13 L] Sales
M -
15 7 Cost of Sales
2ol
17 Gross Profit
S
19 8
= Expenses
21 MNet Profit
o
23 Other Expenses
24 (812100+812150+  Other Expenses
25 813032 Taxation
Fi
Met Profit
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3. Create formulas in the usual manner for each company column changing the function
arguments to point to the relevant company code, year and period.

;;;;;

SUM = R & fo =GLACUADG{SD54,5085,58515, 558, 5ES10, 56511, 58513, " ,
7] Y 8 c o N — H '

GLAChal)
1 . Income Statement e e T - s
Global E / m €] -1

2 nterprise e

4| coa sam . B - 208

5| LedgerType 1 =3

6 SowrceCumency  ZAR i b - won

7 Comp=..f C BEs11 - 0B
L 811 M -2

| @ i

l.D. -

l].l @ o

12| Hsoncesource | Ledger” (i) = Teoper
E' SourceCurrency | D86 - TR
:@ - 307S
el Rt th month b date peneral dioer actusl amount.
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4. Add totals and formatting using Excel features.

5. Create a third column and using Microsoft Excel functionality add the first two columns

together.
""" 615““':?-'“”5@
4 A B lcl
4 COA SAM
S LedgerType 1
_5 SourceCurrency  ZAR
7 Company Company
-] 210 210, 205
) Site Code
10 1024,1001
1 2013 7013
|12 Actual Period  Actual Pe.od
13 3 1
e
E 6 Sales
-_Ei 7 Cost of Sales 173310 259742
_”1;3—_‘ Gross Profit 2557625 438972
=
?"
23
e

6. Copy the formula down to all relevant rows.
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7. Using Microsoft Excel functionality, group the first two columns so that they are only
visible when required.

n_Hom Insert Page Layout Formulas Data Review  View  Add-Ins Bl Tools @ ocEn
S < w=y B o (@) connections % Cear éé - ] * & wreE | erm  mEE #3 show Detan
R G B RE~u@m Yo = B B 2 [E| e
From From From FromOther | Existing  Refresh 2 Z] sSot | Fier o Tetto Remove  Data  Consolidate Whatdlf | Group Ungroup Subtotal
Access Web  Test Sources  Connections  Allr &% Edit Links G dvanced | Columns Duplicates Valiation = Analysis = B -
Get External Data Connedions Sort & Filter Data Tog Outline s
2 Global Enterprise L1
0 con A 210
|5 | LedgerType L
i SourceCurrency  ZAR Accounts
|7 | Company Company ‘Company
8 205 210 210, 205 Account Classes
19| Site Code Site Code Sites
10 1024 1024,1001 Ledger Types
u 2013 2013 s
|12 | Actual Period  Actual Period Budget Codes
13
= Exchange Rates
15 6 Sales
[15] Reporting Codes
17 i Cost of Sales
[
19 Gross Profit

POPTPYy P VYV VPV VPV P Powweey AAAASSSSSSSSSSLLLS

8. Click the - sign.

9. Click the + sign to expand the columns again if you need to drill down into the data.

E ‘-—-ﬂEq

(4] A T & T D ] s [u]
1 Income Statement

2 Global Enterprise

4 | coA SAM

| 5 | LedgerType 1

| 6 | SourceCurrency  ZAR

s Company

8 210, 205
EN Site Code

10 1024,1001
11
12

13
(15 | 6 Sales 12277865
ELd

17 7 Cost of Sales 433052
gLl

19 Gross Profit 7947345
£

21 8 Expenses 3236379
&

23 Met Profit 4710966
E.d
(25 | Other Expenses
26 | (812100+812150=  Other Expenses 5236
_g}_f_ 213077 Taxation
29 Net Profit 4710966
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Designing a Consolidated Report Layout with a Different Chart of
Accounts

In Sage X3, data for all companies, is stored in a single database, separated by schemas.
This allows Sage Intelligence Reporting to connect to one database and gain access to
multiple companies within that database. While installing Sage Intelligence Reporting, a SQL
user creation tool will be displayed, which sets up a connection to the Sage X3 database. No
further setup is required to access all companies in your Sage X3 environment.

1. Design your financial report layout in the usual manner, creating a column for each of
the companies you would like to consolidate, and placing any company specific
information in the column heading, for example, Company, Site, Year and Period.

Add a column for each companies account details.

Add formulas, in the usual manner for each company, ensuring the correct company is
selected in the lists tab of the Task Pane.

- X

FINANCIALS @

lists

4. Ensure each formula refers to the correct Company details including Company, Site,
Account, Year and Period.

5. Create a third column and using Microsoft Excel functionality, add the first two columns
together.

6. Using Microsoft Excel functionality, group the first two columns so that they are only
visible when required.

7. Click the + sign to expand the columns again if you need to drill down into the data.

¢
:
- ‘

E C I J

. (@) Income Statement

6 | Company A and B
7 2013 ¢
p
E February y
9 :
10 Revenue 849393254 ¢
12 Cost of Sales (4 108 326.45) &
— /
14 Gross Profit|Loss) 12602 258.99 .
e ’,
16 Other Income 208 337 96 :
18 Total Income 12 900 596.95 ¢
20 Other Expanse 685 94045 ¢
Het Profitf{Loss) Before ¢
22 Interest & Tax 12214 656.50

////////////////////////////////
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Drilling Down on Values

To view the detail of the value being returned by a formula, you can use the Drill Down
option.

1. Select the Intelligence Reporting formula.
2. Right-click and select Drill Down.

677732 Sales
jrn Cost of Sales By Copy
Gross Profit W Easie Ot 0
1]
Expenses Paste Special... o
310100 to 810115 Salaries B e 0
(810116 to 810200 Employee Expenses : 0
810300 t0810425  Freehold Building Dep Exp Deelete:. 0
810577 Media & Production CleanCantents 0
810600 to 811000 Bank Interest & Charges Filter 0
(811100 to 811630 Office Equipment sort 0
(811640 to 811690 Motor Vehicle and Transpor| 0
812377 Travel Wl Insert Comment 0
|§' Format Cells...
Net Profit before Tax and Of Pick From Qrop-down List... 0
Define Na@e...
Other Expenses ) o
(812100+812150+  Other Expenses @, Hyperling 0
12Ny Tawatinn Drill Down

3. A new worksheet named Drill Balance will be created in the Microsoft Excel workbook
with the account balance details of the data.

[_l mmmm.

610101 snlessquipnunt 1018 O.R.Tambo Int Airport 1ZAR 1
| 3 610101 Sales Equipment 1018 O.R.Tambo Int Airport 1ZAR m “
| 4 610101 Sales Equipment 1018 O.R.Tambo Int Airport 1ZAR ZAR ;
|5 610101 Sales Equipment 1018 O.R.Tambo Int Airport 1ZAR ZAR :
|6 610101 Sales Equipment 1018 O.R.Tambo Int Airport 1ZAR 5
|7 610101 Sales Equipment 1018 O.R.Tambo Int Airport 1ZAR ZAR b
| 8 610102 Sales Footwear 1018 O.R.Tambo Int Airport 1ZAR ZAR b
|9 610102 Sales Footwear 1018 O.R.Tambo Int Airport 1ZAR ZAR 4
|10 610102 Sales Footwear 1018 O.R.Tambo Int Airport 18R ZAR 3
|11 610102 Sales Footwear 1018 O.R.Tambo Int Airport 1 ZAR ZAR >
|12 610102 Sales Footwear 1018 O.R.Tambo Int Airport 1ZAR ZAR 4
|13 610990 Sales Accrual 1018 O.R.Tambo Int Airport 1 ZAR ZAR 1
|14 610990 Sales Accrual 1018 O.R.Tambo Int Airport 18R ZAR -
| 15| 610990 Sales Accrual 1018 O.R.Tambo Int Airport 1ZAR ZAR ‘
|16 610990 Sales Accrual 1018 O.R.Tambo Int Airport 1ZAR ZAR >
|17 3
|18 4
$
| 20 :
|21 «
|22 _ b
LEEZPA I TITTC T W VA | —— |
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4. To drill down further to GL transaction level, right-click on the cell which contains the
value you want to view more detail on, and select Drill Down again. Another new
worksheet named Drill Transactions will be created with the GL transaction details.

Note: Drill Down will show you balances of the accounts which were being referenced in
the formula you drilled down on. It does not take account rule mathematical context into
account, and therefore does not apply different signs (+ or -) based on the mathematical

context. For example, if you drill down on the following rule 1000 - 3000, the drill down will
show you the account balances of all accounts which match this rule. It will not put a
negative sign in front of accounts which match 3000.
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Missing Accounts

The Missing Accounts tool allows you to ensure that your Report Designer layouts are
accurate by checking the accounts that exist in the layout and comparing them to the
accounts which exist in your General Ledger. This allows you to view which accounts are
missing and then to decide if you'd like to add them to any of your report layouts.

The option to view missing accounts is available from the Task Pane in Microsoft Excel
under the Tools tab.

Viewing Missing Accounts for the Current Layout

1.

To view missing accounts from your current layout, from the current worksheet that is
displayed in Microsoft Excel, select the Tools tab from the Task Pane in Microsoft
Excel.

Select View, Current Sheet.

FINAMNCIALS

tools

Missing Accounts
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If there are no missing accounts a notification message will indicate that there are no
accounts missing from your current worksheet that exist in your General Ledger.

FINAMCIALS

tools

Missing Accounts

Missing Accounts

Hooray! ¥ou have no missing accounts.

If there are accounts missing from your current worksheet, a Missing Accounts
worksheet will be generated in the Microsoft Excel workbook to display the accounts
that are missing from your current worksheet. Don't panic! Odds are you will always
have missing accounts because if you're checking the Income Statement, all of your
Balance Sheet accounts will be missing, and vice versa.

3. Inthe same workbook, click on the Missing Accounts worksheet. A list of accounts
which exist in the General Ledger but are not being used in the formulas you selected,

will be listed.

Note: This worksheet is updated each time the Missing Accounts option is run. Always

select your formulas and click the Missing Accounts View option before viewing
the Missing Accounts worksheet.

4. Copy any missing accounts which you'd like to be included in your report, and insert
them under the correct heading in your financial statement.
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Viewing Missing Accounts for All Layouts

1. To view missing accounts for all the layouts in your workbook, select the Tools tab from
the Task Pane in Microsoft Excel.

2. Select View, All Sheets.

v X
FIMAMNCIALS
tools
Missing Accounts View

‘ Current Sheet

If there are no Missing accounts a Task Pane notification message will indicate that
there are no accounts missing from your current sheet that exist in your General Ledger.

If there are accounts missing from your current sheet a Missing Accounts worksheet
will be generated in the Microsoft Excel workbook to display the accounts that are
missing from each layout. Don't panic! Odds are you will always have missing accounts
because for the Income Statements, all of your Balance Sheets accounts will be
missing, and vice versa.

3. Inthe same workbook, click on the Missing Accounts worksheet. A list of accounts
which exist in the General Ledger but are not being used in the formulas you selected,
will be listed.

Note: This worksheet is updated each time the Missing Accounts option is run. Always

select your formulas and click the Missing Accounts View option before viewing
the Missing Accounts worksheet.

4. Copy any missing accounts which you'd like to be included in your report, and insert
them under the correct heading in your financial statement.
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Copying Reports

To save time or to promote standardization, you can copy a worksheet as a template that
you can use to create other worksheets from.

1. Copy the entire worksheet by right-clicking on the bottom worksheet tab and select
Move or Copy.

2. Select Create a copy and the location within the current workbook where you would like
the worksheet copied to.

Select OK. Make any changes you require in the copied worksheet.

Save your report for future use.

Note: In the copied report below, all formatting, formulas and lists are retained.
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Protecting the Worksheet when Distributing Reports

You can use worksheet protection to prevent changes to the worksheet.

By default, when you protect a worksheet, all the cells on the worksheet are locked and
users cannot make any changes to a locked cell. However, you can unlock specific cells for
all users or specific users.

Unlocking cells or ranges

To unlock any cells or ranges that you want other users to be able to change, do the
following:

1. Select each cell or range that you want to unlock.
2. Onthe Home tab, in the Cells group, click Format, and then click Format Cells.

3. Onthe Protection tab, uncheck the Locked box.

“Format Cells Co =)

I Mumber I Alignment I Font I Border I Fill | Protection ]

[] Hidden

Locking cells or hiding formulas has no effect until you protect the worksheet [Review tab,
Changes group, Protect Sheet button).

4. Click OK.

Hiding formulas

To hide any formulas that you do not want to be visible, do the following:

1. Inthe worksheet, select the cells that contain the formulas that you want to hide.
2. Onthe Home tab, in the Cells group, click Format, and then click Format Cells.
3. Onthe Protection tab, check the Hidden box.

4. Click OK.

Password Protecting the worksheet
1. Onthe Review tab, in the Changes group, click Protect Sheet.

2. Inthe Allow all users of this worksheet to list, select the elements you want users to
be able to change.
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Uncheck This To Prevent Users From

Moving the pointer to cells for which the Locked box is checked
Select locked cells on the Protection tab of the Format Cells dialog box. By default,
users are allowed to select locked cells.

Moving the pointer to cells for which the Locked box is
unchecked on the Protection tab of the Format Cells dialog box.

Select unlocked cells By default, users can select unlocked cells, and they can press
the TAB key to move between the unlocked cells on a protected
worksheet.

Changing any of the options in the Format Cells or Conditional
Formatting dialog boxes. If you applied conditional formats

Format cells before you protected the worksheet, the formatting continues to
change when a user enters a value that satisfies a different
condition.

Using any of the column formatting commands, including
Format columns changing column width or hiding columns (Home tab, in the
Cells group, Format button).

Using any of the row formatting commands, including changing

Format rows row height or hiding rows (Home tab, Cells group, Format
button).

Insert columns Inserting columns.

Insert rows Inserting rows.

Insert hyperlinks Inserting new hyperlinks, even in unlocked cells.

Deleting columns. Note: If Delete columns is protected and
Delete columns Insert columns is not also protected, you can insert columns but
you cannot delete the inserted columns.

Deleting rows. Note: If Delete rows is protected and Insert rows
Delete rows is not also protected, you can insert rows but you cannot delete
the inserted rows.

Using any commands to sort data (Data tab, Sort & Filter group).
Sort Note: You can't sort ranges that contain locked cells on a
protected worksheet, regardless of this setting.

Using the drop-down arrows to change the filter on ranges when
Use AutoFilter AutoFilters are applied. Note: You can't apply or remove
AutoFilters on a protected worksheet, regardless of this setting.

Formatting, changing the layout, refreshing, or otherwise

Use PivotTable reports modifying PivotTable reports, or creating hew reports.

Doing any of the following:

Edit objects 1. Making changes to graphic objects including maps,
embedded charts, shapes, text boxes, and controls that
you did not unlock before you protected the worksheet.
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Uncheck This To Prevent Users From

For example, if a worksheet has a button that runs a
macro, you can click the button to run the macro, but you
cannot delete the button.

2. Making any changes, such as formatting, to an
embedded chart. The chart continues to be updated
when you change its source data.

3. Adding or editing comments.

Viewing scenarios that you have hidden, making changes to
scenarios that you have prevented changes to, and deleting
these scenarios. Users can change the values in the changing
cells, if the cells are not protected, and add new scenarios.

Edit scenarios

3. Inthe Password to unprotect sheet box, type a password for the sheet.
4. Click OK, and then retype the password to confirm it.

Warning: It is critical that you remember your password. If you forget your password, it
cannot be retrieved.

Removing protection from a worksheet

1. Onthe Review tab, in the Changes group, click Unprotect Sheet.

Note: The Protect Sheet option changes to Unprotect Sheet when a worksheet is

protected.

2. If prompted, type the password to unprotect the worksheet.
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Best Practice

The benefits of applying a best practice standard are:

Consistency - spreadsheets have a consistent structure and look, making sharing
easier.

Clarity - spreadsheets are clear and structured, reading like a book, navigating like a
website. This makes them easier to share and audit.

Efficiency - spreadsheets use efficient formula structures. They will be easier to use
and share, saving time at key points in critical processes.

Flexibility - models are easily changed and extended without the need for a complete
re-work.

We recommend that you ...

Use cell references to enter data into formulas. Using cell references in formulas allows
the formula to update when the data is changed at a later date, without having to
manually edit each formula. This method makes modifying and maintaining your
worksheet easier.

Use account ranges in your reports to ensure new accounts being added to the General
Ledger are included in your reports.

Use Conditional formatting - with proper visual design, you will be able to discern ‘good'
or 'bad' values in seconds.

m ; :-’..o';'c. Insert Page Layout Formulas Data Review View Add-Ins Bl Tools &
—] i- Calibri s A A Eoma 5 wirap Text General - El:a! _‘d _‘,_a j-n J:’* #_ 3' E
Paste v | M| By~ - iE iF Sdmergeac - .y =0 o | Conditional | Format  Cell Insert Delete Format

e [ TR A-A- EEF B FE Eueoscente % 0 R4 Fom\allllng' lus Table = Styles= | = . . 2- ;

| Clipboard 5 | . Alignment 2 | Humber / = SU—— = st o 5

| A4 - fe =&l T3 3

E z 5 2 E k —L'H Top/Bottom Rules » —JJ

1 Company ABC 1 o ul E=gy Less Than...
2 |Year 2010 =
3 E Data Bars b ﬂ Between.. >
a l ABC Company Income Stat it = | :
5 Period Period Period Pe ;:i Color Scales v | Em) EauaiTo-.
6 1 2 3 .
7 SALES ‘:_1 fcon Sets » _—‘Q Text that Contains...
8 400 Distribution sales (history) 378085.87 351619.87  369200.87 3¢
9 425 Returns & allowances 5301.53 4930.42 5176.94 £ | MewRute.. 'J_JI A Date Occurring...
10 $383 387.40 $356550.20 $374377.81 $36 L ClearRules z
11 COST OF SALES {H) manage Rules... = Duplicate Values... <
12 450 Purchases 154607.42  157689.07  163824.63  156375.49 4
13 $154 607.42 $157 689.07 $163824.63 $156 375.49 More Rules... 2

PV VYWYV i e B B BB FW VYTV FVE VTP v e vy rvr v v Vv Y P Y Y VPP Y VY PV VY VY YV YY Y

Avoid the extraneous - remove any 'noise'. If it doesn't serve a purpose in the
spreadsheet, take it out. That includes prior old data, prior layout attempts etc.

Use a consistent naming strategy with versions, and save often. If you are working on
updating the 4th version of your income statement spreadsheet, name and save the
workbook as Income Statement 5.0 before your start making your changes. If
something goes terribly wrong, you can always revert to the old version.
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Set Freeze Panes in Microsoft Excel so you can easily scroll around the worksheet
without losing view of report headings etc.

| View | Add-Ins El Tools

| :g @ E% split O View Side by Side
|- wh L] — N
b ~1Hide _='|: Synchronous Scrolling
smo 100%  Zoom to MNew  Arrange| Freeze
selection | Window Al Panes ~ ] Unhide ' #d Reset Window Position W
Zoom | Unfreeze Panes
Unlock all rows and columns to scrall
through the entire worksheet.
D E F | Freeze Top Row

Keep the top row visible while scrolling
through the rest of the worksheet.
Freeze First Column

Keep the first column visible while scrolling
through the rest of the worksheet.
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sage
Reporting Trees

What are Reporting Trees?

Although you can create financial reports without the aid of a reporting tree, the reporting
tree allows you to model a very sophisticated reporting structure and view your organization
in many different ways with the click of a button. Some companies may have very complex
corporate hierarchies that require hundreds of tree units, as well as other hierarchies that
require much fewer tree units.

Most organizations have a hierarchical structure in which departments (or other business
units) report to one or more higher-level units. In a traditional organizational chart, the lower
units on the chart typically report to increasingly higher units.

Sage Intelligence Reporting uses the term reporting unit for each box in an organizational
chart. A reporting unit can be an individual department from the General Ledger, or it can be
a higher-level, summary unit that combines information from other reporting units. For a
Report Designer layout that includes a reporting tree, one report is generated for each
reporting unit and at the summary level. All of these reports use the text columns, row and
column layouts that are specified in the Report Designer.

Each reporting tree contains a group of reporting units. Sage Intelligence Reporting allows
you to easily add or change reporting units without requiring a change to your financial data.

Reporting Unit Structures

Sage Intelligence Reporting uses the following kinds of reporting units:

e Adetail unit draws information directly from the financial data or from a Microsoft Excel
spreadsheet file.

e A summary unit summarizes data from lower-level units.

A reporting tree consists of parent reporting units and child reporting units:

e A parent reporting unit is a summary unit that pulls summarized information from a detail
unit. A summary unit can be both a detail unit and a summary unit; that is, a summary
unit can draw information from a lower unit, the financial data, or an Excel spreadsheet.
Thus, a parent unit can, in turn, be the child unit of a higher parent unit.

e A child reporting unit can be either a detail unit that pulls information directly from the
financial data or a spreadsheet, or it can be an intermediate summary unit (that is, the
parent unit to a lower unit, but also the child unit to a higher-level summary unit).
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The following diagram shows the parent and child reporting units, and their hierarchical
relationship, for the organization Worldwide Enterprises inc.

Parent Reporting Unit Worldwide
(Summary unit) Enterprisesinc.

Parent Reporting Unit to Sales and Service Department New York Chicago

Child of New York
andParenttothe

Retail and Wholesale New York Sales New York Service Chicago Sales Chicago Service

Sales Departments

Wholesale
Sales ; Studio
Department

Wholesale
Sales - Studio

Department

Child ReportingUnit Retail Sales
{Detail unit) Department

Retail Sales
Department

The lowest-level detail reporting units (Retail Sales, Wholesale Sales, Lab and Studio)
represent departments in the financial data.

The higher-level summary units simply summarize information from the detail units.

In Sage Intelligence Reporting, you can create an unlimited number of Reporting Trees to
view your organization in different ways. Each reporting tree can contain any combination of
departments and summary units.

By rearranging the structure among the reporting units, you can create different Reporting
Trees. You can then use the same Report Designer Layout with each reporting tree,
enabling you to create different financial report layouts very quickly.

For example, the diagram below shows a reporting tree that is essentially the same as the
reporting tree that is shown above. The difference is that the reporting structure displays an
organizational structure that is divided by business function instead of by location. These two
reporting trees demonstrate different perspectives on entity operations.

If you create several different Reporting Trees, you can print a series of financial statements
each month that analyze and present your entity's operations in various ways.

Parent ReportingUnit Summary of all

{Summary unitj Units

Parent ReportingUnit to

RetailandWholesaleSales Sales Department Service Department

Retail Sales Wholesale Sales

Lab Service Studio Service
Department Department

New York 1 Chicago New York Chicago
Retail Sales Retail Sales Wholesale Wholesale
Department Department Sales Dept Sales Dept

New York Chicago Lab New York Chicago
Lab Service Service Studio Studio

Child Reporting Unit
{Detail unit)
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Parent Child Relationships

The most common type of reporting tree is composed of parent units that pull summarized
information from the detail units and child units that contain detail units of account
information. However, many detail/summary hierarchy combinations can be created. A child
unit can be both a child to the higher unit as well as a parent to a lower unit. See topic
Reporting Unit Structures.

You can create this parent/child hierarchy structure by moving individual reporting units or an
entire branch (parent unit and all child units) to higher or lower levels on the graphical tree.
This is called promoting and demoting units. Promoting a unit moves it to a higher level in
the tree. Demoting a unit moves a unit to a lower level. When you build a reporting tree, you
can promote and demote reporting units using a drag-and-drop operation.

Edit Reporting Tree
Reporting Tree Units
- = Worldwide Enterprises
=- "r My York
E- T Mew York Sales
£ e T WY Retail Sales
© e T NYWholesale Sales
- Mew York Service

b TNV Studio
=7 Chicago

=~ T Chicagn sales

F Ll Chicago Retail 5ales
. 7 Chicago Wholesale Sales
=7 Chicaga Service

----- ¥ Chicago Lab

t.. ¥ Chicago Studio
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Working with Reporting Trees

Viewing Reporting Trees
Reporting Trees which have already been created will be listed in the Task Pane.
1. To view the reporting unit structure, click on the reporting tree name.

2. To view the units further down the hierarchy, click on the child units.

Using Reporting Trees in a Layout Generator Report Layout

Note: You can't use Reporting Trees to consolidate companies in the Layout Generator.

You'll need to use the Task Pane to create consolidated report layouts.

Within the same General Ledger company, you can use Reporting Trees to report on
different divisions or branches using account segment filters.

1. Tofilter a financial statement to a specific reporting unit, in the Layout Options, select
the Reporting Tree Unit magnifying glass.

Select the Reporting Tree name and click OK.

Select the Reporting Tree unit and click OK. Depending on your tree, there may be
several child unit levels you can choose from.

4. When you generate the layout, the Reporting Tree unit will be automatically added to all
of the formulas resulting in data for that specific unit displaying.

Using Reporting Trees in a Task Pane Report Layout

Within the same General Ledger company, you can use Reporting Trees to report on
different divisions or branches using account segment filters.

1. Tofilter a financial statement to a specific reporting unit, add Reporting Unit to the
filters list.

Drag and drop a reporting unit onto the report layout.
Edit formulas to include the cell reference in the argument.

By dragging in another reporting tree unit into the same cell, the report data is
immediately updated for the new reporting tree unit.
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Adding a New Reporting Tree

Before you build any Reporting Trees, you will first need to determine the various reporting
structures your company will require. The best approach is to draw an organizational chart
of your company. Refer to the topic, Reporting Unit Structures. Use your current General
Ledger departments as the lowest detail level. Add to these as many boxes as you need to
show higher-level divisions or regions. Remember that each box represents a potential
reporting unit in any of your Reporting Trees.

1. To manage reporting units, in the trees tab, click Manage.

FINAMNCIALS

frees

* Manage

From the Manage Reporting Trees window, you can nhow Add a new or Edit, Delete,
Rename or Duplicate your existing Reporting Trees.

T Manage Reporting Trees @

2. We're going to add a reporting tree. Select Add.
3. Enter a name for your Reporting Tree.

Enter a Value &l
| 4 |

Enter Reporting Tree Mame

( 0K ][- Cancel ]

[£2 ai |
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4. In the right pane each reporting unit will need to be added in a separate row with its
relevant dimension filter rule.

Edit Reporting Tree
Reporting Tree Units

- = \Norldwide Enterprises Company Filter | Name | Dimensions

Reporting Tree Unit Preview

5. The graphical tree on the left side of the Reporting Tree Manager allows you to visualize
the relationship of parent/child unit hierarchy while the right side displays each reporting
unit in a separate row with its relevant dimension filter. The Preview Pane will change
dynamically to display the results of the dimension filter for each reporting unit. Example
below:

Edit Reporting Tree
Reporting Tree Units

E- = Products Company Filter | Dimensions
LY onalOTm NALO
]

| Reporting Tree unit Preview

] Dimension Type Dimension Value Code Dimension Value Description
4 11 Workstation

121 Waorkstation

122 Servidor

122 Servidor

131 Laser Printer

131 Laser Printer

132 Inkjet Printer
132 Inkjet Printer
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6. An optional Company filter may be applied. This will further filter the reporting unit to
apply only to a specified company.

Using drag and drop functionality, you can arrange your reporting units into parent/child
hierarchies.

8. Click Apply to save and continue. Click OK to save and exit.
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Editing Reporting Trees
To edit Reporting Trees, do the following:

1. From the Manage Reporting Trees window, select the Reporting Tree you wish to edit
and select the Edit button.

? Ménage.ﬁepnrtiﬁg :I'.rees -.
P

Manage Reporting Trees

ad

[ Eq

Delete...

Rename. ..

Duplicate....

Close

2. Make the necessary changes. Click Apply to save and continue. Click OK to save and
exit.
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Deleting a Reporting Tree

To delete Reporting Trees, do the following:

1. From the Manage Reporting Trees window, select the Reporting Tree you wish to
delete.

2. Select Delete.

?. hanage Reporting Trees
r |
Manage Reporting Trees
A

Edit...

II

Delete

|
e |

Rename. ..

Duplicate...

Close

3. A confirmation window will open. Select Yes to permanently delete the reporting tree.

e

Delete Reparting Tree |53_|

4 l; Brewou sure you want to delete this Repaorting Tree?
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Renaming a Reporting Tree

1. From the Manage Reporting Trees window, select the Reporting Tree you wish to
rename.

2. Select Rename.

?..Manage Reporting Trees
r 9
Manage Reporting Trees
Add

Edit...

Delete

I
I |

Rename. ..
A

Duplicate. .

Close

3. Enter the new name for the reporting tree.

Enter a Walue [E3]
P |
Enter Mew Reporting Tree Mame
Waorldwide Enterprises
[ o [ canca )
[ =

4. Select OK to save your change. Selecting Cancel will exit without saving.
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Duplicating a Reporting Tree

1. From the Manage Reporting Trees window, select the Reporting Tree you wish to
duplicate.

2. Select the Duplicate button.

?“Manage Reporting Trees Ll
s 9

Manage Reporting Trees
[Worldwide Enterprises | Add

Edit...
Delete

Rename. ..

!

Duplicate. .

Ly

Close

3. Enter a name for the copy of the reporting tree.

Enter a Walue 3]
P - |

Enter Mew Reporting Tree Name

Copy of Worldwide Enterprises

[ o« [ conca |

4, Select OK to save.
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Copying Reporting Trees to other Sage Intelligence Reporting
systems

To copy Reporting Trees to other Sage Intelligence Reporting systems, you will need to
locate your metadata repository and copy the required reporting tree files.

Locating the Metadata Repository
1. Open Report Manager.
2. Select Home.

3. Inthe properties window, under MetaData Repository Location, note the path to your
metadata repository.

n_ Home Tools Help

e I & ii i g Rename .-'L F o] ] T} y Ip Run Sample
7% X Delete i . W Check/Test
Copy Mowe Paste Add Add Run Design Save Excel Create Lock/Uniock ¥
To Folder Report & Refresh Template Shorteut &) History
Actions Repart

Copying Reporting Trees

1. Using windows explorer, browse to the location of your metadata repository.

2. Double-click the ReportTrees folder.

3. Alist of all your Reporting Trees will be displayed. Copy the required reporting tree/s.

vl L. ® SagelntelligenceReporting » MetaData » ReportTrees - [‘, l| Search ReportTrees }}l

Organize ¥ Includeinlibrary v Sharewith Bum  Newfolder =~ 0 @

r

Name Date modified Type Size
4 Libraries
._“' Decuments
o Music
i Pictures
B videos

| Worldwide Enterprss e HAAL2 1214 PM_TRE i FIC

m_|

1M Computer

] 1 item
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Pasting Reporting Trees

1. Using windows explorer on the destination Sage Intelligence Reporting system, browse
to the location of that systems metadata repository.

2. Paste the reporting tree you copied previously into the ReportTrees folder.
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sage
Analytical Dimensions

About Analytical Dimensions

Sage X3 supports user defined analytic dimensions for budgeting allocations and analysis.
Dimensions can be financial and quantity based. Most organizations use a General Ledger
structure that separates business entities into different categories using dimensions.

Analytical Accounting/Dimensional ledgers enable transactions to be tagged and reported by
user-defined dimension codes representing financial, date, or statistical information.

In the image below, Market Area, Sales Region and Product Category represent
individual dimensions.

Product Category

Market Area

Account 701000

Account 702000

Account 703000

Account 704000

Account 705000

It is often useful to report on GL accounts using analytical dimensions. Dimensions are
typically used to represent items such as Sales Regions, Product Categories, Departments
and Locations.
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Dimension Type Dimension

5ales Region
(SR)

Account

Education
—_—— (EDU)
Product Category
(PRD)

Commercial
(COMM)

When reports are generated, these values combine to pull specific analytical financial
records from the source data. Once dimensions are set up in Sage X3, you can use the
dimensions in your Intelligence Reporting report layout formulas.

Note: Dimensions can only be used on Analytical formulas.
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Dimension Syntax

Dimensions allow you to specify a name value pair.

Note: Dimensions can only be used on Analytical formulas.

Specifying a Name Value Pair
You can use one of the following syntax methods:
e DimensionTypeCode=DimensionCode
e PRD=EDU
o DimensionTypeCode=DimensionCode,DimensionCode,DimensionCode
e PRD=EDU,CHD,ASD

e DimensionTypeCode=DimensionCode;
DimensionTypeCode=DimensionCode,DimensionCode

e PRD=EDU; SR=NORTH,WEST

o DimensionTypeCode=DimensionCode,DimensionCode;
DimensionTypeCode=DimensionCode,DimensionCode,DimensionCode

e PRD=EDU,CHD; SR=NORTH,WEST,EAST

For example you can request to view Sales values only for Educational products in the North
and West Sales regions (as per the diagram above) by specifying the Sales/Revenue
accounts range as 70???? in the Account parameter of the formula. You can then add the
Dimension parameters, PRD=EDU; SR=NORTH,WEST or add the dimension parameters
in Reporting Trees and specify the ReportingTreeUnitPath in the formulas.

Using Wildcards in Dimensions

Wildcards can be used to define the list of Dimension values to return in your Sage
Intelligence Reporting analytical formulas or Reporting Trees.

A wildcard character is a keyboard character such as an asterisk (*) or a question mark (?)
that is used to represent one or more characters. For example, the wildcard character ?
may be substituted for any one of the 36 characters, A through Z and 0 through 9.
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The following wildcards are available:

Wildcard
Use Example
character
Use the question mark as a substitute for any
Question one of the 36 characters, A through Z and 0 PJT = A??1
Mark 2 through 9. Multiple question marks (??) can be  to return all projects A0O01
' used to indicate the number of characters to be  to AZZ1.
substituted.
, . PJT = A*
Asterisk * This may be substituted for any number of to return projects A, Al
characters or numbers.
AZZZ etc
Use the exclamation mark with brackets to PJT = A50 TO B100
Exclamation indicate your exclusions. Only one exclusion list  ![A?6 to A7]
Mark with is allowed per expression and should be to return projects A50,
Brackets /[ ] indicated at the end. Other wildcards can be used A80, A90 etc. and not
within your exclusion list. A26

Using Ranges in Dimensions

Ranges can be used to define the list of Dimension values to return in your Sage Intelligence
Reporting analytical formulas or Reporting Trees.

A range indicates a series of results to be returned. This is indicated by using TO between
your start and end value of your range.

An example could be: PJT = Ato Z; CAT = 1 to 10 to return all project values from A, Al1,
B2, C etc. to Z as well as all category values from 1, 2, 3 etc. to and including 10.

Note: You must use spaces before and after TO in order to ensure clear distinction of

your start and end range values.
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Options to use Dimensions in Report Designer Reports

There are three options available to add dimension information to a report layout.

e You can specify a dimension in the Dimension parameter in the Function Arguments
window.

= [ 4
SUM ~ (% « |f| =AnGLActualx3($D$3,$D$4,5B15,8D45,5D56,$D$7,5D$8,$H$3,,,,,0510) 514
a]A] B I c I D [E] F T =

> (@ 020 Income Statement cLactas :

3 Chart of Accounts NA Balance Source BalanceType = :

Ledger Type 1 Source Currency ]

+ - o PE—— - :

L2 s :

wocate | [ -

Year 2011 Budget Version S E5 4

i : Ao - o :

10 PRD=BIKE PRD=WAGON :

11 Current Month [l Current Month = el P

12 Actual Actual Returns the month to date general ledger actual amount. :

13 BalanceType Balance type code is either Debit or Credit, 3

14 Revenue 20540 ’

15| 100 Sales Revenue £

a8 :

ae Cost of Goods Sold Formula result = 28,054.02 .

18 51100 Cost of Sales.
9 Help on this function lIl [E
20 Gross Profit/{Loss)

R

e You can specify the dimension information in the Reporting Tree definition and
reference the dimension Reporting Trees in the ReportingUnitPath in the formula
function arguments in the Task Pane, or in the Reporting Tree Unit filter in the Layout
Generator layout options.

Edit Reporting Troe
Reporting Tree Units
B 5 ByProduct Name
T ke Eike
T Wagon
{7 Bakery
~ ¥ Supplement Bakery
=T vitaming
-7 il Praguas

wagon

Supplement

Vitamins.

il Products

Aossvsvsvsvsrrsns

= — b4 = 25 T 3
sUM - K ¥ £ =AnGLACualX3(SDS3,5D54,5815,S085,$086,5087,$D88,5H53,,.,,.D$10) 23 .
&= A
.
2 020 Income Statement P : :
3| Chart of Accounts " Balance Source BalnceType =l - . cherSicoouncsy |G 5 O :
| Ledger Type 1 Source Currency = — = ’ R = .
5 company L) AccouniClassCode - 4 dger Typs Legal o :

(3| Site Budget Code - P Compar clear
| vear 2011 Suaget Version b 1 2 = 3 £
3l Current Periog: 6 Dimension = . Site Emerad Gity Distribution Cent D cear M
| 4 :
fn ps RecortTreetritpatn D3] -0 3 vear 2m D dear b
-
1 = 2815152 A Balance Source Ledger p clear .
= Returns e month o dete generalledger actus! smount. e .
| Source Curren clear .
13 ReportTrecUnitPath A Reportng Tree unit in the format. { 2 P *
14 Revenue 20815152 208,151.52 Exampie, Worldwids Enterprses >New M>st=s>mm=} | Reporting Tree Unit IphJEir .
[95] i saes Rovenie Eomo ] s : o
18 . Budget Set usa P clear be
17| Cost of Goods Sok 130.757.83 13075783 || Formuaresult = 208, 151,52 4 .
18 S Costof Sales: 13075783 130,757.83 5 ket Yerion uul D e ¢
pA

s satocen E

o [ 0 Show o s :
= gLanecess LA GG A AR LS o .
PP R R N P Ry vy VPN VYUV D Yy

e You can also use a combination of both of the above to filter by multiple dimensions.
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Viewing the Dimension Type Codes Available

You are able to view the Dimension Type Codes that you created in Sage X3, which will then
be available to use in your report layout created with Sage Intelligence Reporting, using the
Task Pane.

1. Open a blank worksheet in a Report Designer workbook.
In the Task Pane, select Lists.

FINAMCIALS

lists

1 020

Accounts

Account Classes

Sites

Ledger Types
Dimensions
Budget Sets
Exchange Rates

Reporting Codes

L B A R A A R

LR R R R R L L AL T

3. Drag and drop the Dimensions list onto the blank worksheet.

e R L e L N R LT LENNEEwNs
[ \ B c | D E F G H I = - x
1 ~
.2 |Dim Type Code Bim Code Dim Description H.N‘\NUALS 1
3 |ppT Magnet Cost Center ||StS
4 |opT
5 |oPT ter 020
6 [DPT ADMIN Administration
T |ppT ASSEMBLY Assembly Accounts
8 |DPT BLENDING Blending
9 |oeT CHILDREN Children’s Product Lihe Account Classes
10 |opT DIGESTIVE Digestive Product Lige Sites E|
11 |DPT FABRICATE Fabrication
] = Ledger Types
12 |opT T Information Technolbgy
14 [ppT MARKETING Marketing Budaget Sets
15 |oPT MEN Men's Product Line -
16 |pPT PACKAGING Packaging ExchangEiRates
17 |oPT PAINTING Painting Reporting Codes
18 |pPT PLANNING Planning
ﬁ DPT PROD1 Product Line 1
20 |ppPT PROD2 Product Line 2
21 |pPT PRODUCTION Production L
\:n‘ P Drill Eala-ﬂ"c‘e—(ﬁumljﬂl Eatan?:e ; Ca;sh Flowr Cash Flow Detail Trial Balance | Sheetl /%1 |I| A w | » m bt
Ecaingl Count: 200 | (8|0 1 100% (=) (- )

This will list all of the dimension type codes which you have set up in Sage X3. The first
column is the codes which can now be used to filter your report layouts in Sage Intelligence
Reporting.

Learn More:
Options to use Dimensions in Report Designer Reports
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Specifying a Dimension in the Formula Parameter

Formulas are dragged into the Excel workbook to allow you to return balances from the
Sage X3 General Ledger based on provided parameters. The formula parameters provided
in the Function Arguments window will be used to specify what data is retrieved by the
formula. Each setting serves as a filter to retrieve the data. You can specify a dimension in
the Dimension parameter.

1. Inyour report layout, create either column headings or row headings for the dimensions
you want to report on. Type in the dimension name value pair. A column and a row
example is shown below:

Gross Profitl{Loss)
Pl ot b b 2 P 2 P 2 PP PP PP PP I P IP P PP IPIIEPEPPPP PP PP PPPIPIPIIS

i R e e I R | T = R T
4

4

. (@ 020 Income Statement ‘
3 Chart of Accounts NA Balance Source Ledger ¢
4 Ledger Type 1 Source Currency *
[ Company ¥ 020 :
6 Site Budget Code USA P
7 Year 2011 Budget Version W1 y
8| Current Period: [ y)
9 g
10 I PRD=BIKE . PRD=WAGON | ¢
11 Current Month Current Month 4
_12_ Actual Actual :
13 ¢
14| Revenue ’
5| "31100 Sales Revenue :
16 ¢
s i Cost of Goods Sold ¢
18| '1100 Cost of Sales ’
4

4

4

#

Lalal B | c [ D | ' F) G H Le
_ 4
4

2| @ 020 Income Statement ¢
3 Chart of Accounts M Balance Source Ledger ¢
4 Ledger Type 1 Source Currency £
5 Company K 020 ’
5 Site Budget Code UsA :
i Year 2011 Budget Version V1 ¢
N Current Period: 8 p
9 ¢
10 Current Month Current Month :
1 Actual Budget <
2] ¢
13 Rewvenue P
14 *a1100 Sales Revenue Bikes PRO=BIKE ¢
15| 41100 Sales Revenue Wagons PRO=WAGON 4
16 ¢
A7) Cost of Goods Sold g
18| Bi100 Cost of Sales Bikes PRO=BIKE )
=9 1100 Cost of Sales Wagons PRO=WAGON ¢
20 .
21 Gross Profiti(Loss) :
PR b P 2 2P PP PP PP PP I PP PP PP PP PP PP PP PP P PL P PP PP PP PP PP PP ITPIPIT S

2. Drag and drop the formula you want to use onto your spreadsheet in the same row as
your first account.
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3. Edit the formula to link to the correct function arguments.
4. Ensure your formulas are referencing the cell where your dimensions are, that you
specified above.
Tam <[ X £ = AnGLACuaIX3(SDS3,$D84, 615,095,086, $DS7,§DS8,$H83,,,.0800) R /
Al 8] [ [ o e F @ =
2| 020 Income Statement AnGLACLeIX3
=1 Chart of Accounts NA Balance Source BalanceType =
= Srlig " e AccouniClassCode -
+ veor Budget vrsion sl =
I Current Period: [ Dimension = 'PRD=BIKE"
w e -
10 PRD=BIKE PRD=WAGON
i = -28054.02

Current Month
Actual

Current Month
Actual Returns the month to date general ledger actual amount.

BalanceType Balance type code is either Debit or Credit,
Revenue 20540

45| "0 Sales Revenue

18 |

a7 Cost of Goods Sold Formula result = 28,054.02
18| "Bt100 Cost of Sales.

!

m\\\\\‘\\‘\\\\‘\\‘\\\\‘\\‘\\

Help on this function

20 Gross Profit/{Loss)
KL PP 8PP PP PP PPPIIPPPIPIPPIPIIIIIPII I P22 002

5. Copy the formula to other cells requiring the same change.

I I s s I I e
' +
¢

2 020 Income Statement ‘
3 Chart of Accounts MA Balance Source Ledger £
4 Ledger Type 1 Source Currency ’
5 Company * 0 s
[ Site Budget Code Usa ’
T Year 2011 Budget Version W1 P
8 Current Period: 6 7
q '
— ¢
10 PRD=BIKE PRD=WAGON &
1 Current Month Current Month :
12 Actual Actual P
13 r
14 Revenue 28,054.02 167 ,0495.00 ‘
15| 11100 Sales Revenue 28,054.02 167 ,095.00 :
6| ’
17 Cost of Goods Sold 584 33 130,172.95 r
18| 51100 Cost of Sales 534 828 130,172.95 ’
19 ’
20 Gross ProfitiLoss) 2T 469 14 36,922 05 :
PR r b P P PP PP PP PP PP PP P IPPPLPPLPPPIIPP PP PP PPP PP LE S
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Specifying a Dimension in a Reporting Tree

Sage Intelligence Reporting in Sage X3 supports dimensions in Reporting Trees. One of the
options available to add dimension information to a report layout is to specify the dimension
information in the Reporting Tree definition, and reference the dimension Reporting Trees in
the ReportingUnitPath in the formula function arguments.

Creating a Reporting Tree using Dimensions
1. Inthe Task Pane, click the trees tab.
2. Click Manage.

FINAMCIALS

trees lists forr
\ Manage

no reporting trees created

AR A A R R R L T R T
3. Click Add to create a new tree or edit to edit an existing tree.

4. You can now add dimensions specifying the dimension parameters as per the example
below:

Edit Reporting Tree

Reporting Tree Units

C Filter MName Di

@ANY | Bike PRD=BIKE

¥ B@ANY _v||Wagon PRD=WAGON

T Supplement @ANY _> || Bakery PRD=BAKERY

______ ’ ;:tlap":;";ms @ANY = | supplement PRD=SUPPLEMENT
@ANY || vitamins PRD=VITAMIN
@ANY || il Products PRD=0IL
»+ [ -

Hrrrrrrrrrrrrrrrsr

5. Click Apply.
6. Click OK.
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Using a Dimension Reporting Tree in the Task Pane.

1.
arguments window.

Ensure your formulas are referencing the ReportTreeUnitPath in the function

- (%  f| =AnGLACtualX3($D$3,5D$4,3B15,5D35,$D$5,$D57,5D58,5H53,.,,,,D$10)

,
SUM v
,
A B c D E E T T
Function Arguments ;
’
> (@ 020 Income Statement P ‘
3 Chart of Accounts NA Balance Source BalanceType 4
I 4 Ledger Type 1 Source Currency :
5 Company r 020 AccountClassCode | 5
6 Site Budget Code ReportingCode | A
T Year 2011 Budget Version = ‘
8 Current Period: 3 Dimension | <
. <
: fre— ReportTreelinitPath D$;g| ] ]
10 s
|11 Current Month Current Month = liEr :
[ 12 Actual et Returns the month to date general ledger actual amount. A
13 ReportTreeUnitPath A Reporting Tree unitin the format Treename >Parent>Parent>]
14 Revenue 208.151.52 208,151.52 Example, Worldwide Enterprises >New York> NY Sales> NY Re
15 21100 Sales Revenue 453 . DS10) i 208,15152 ,
16 o4
.
a7l Cost of Goods Sold 130,757.83 130,757.83 | Formula result = 208,151.52 g
18 51100 Cost of Sales 130,757 .83 130,757 83
19 Help on 45 functon [
20 Gross Profit/(Loss) 77,393.60 77,393.69
=R P S T VTV T VT TTTTTTTTIT 4

b w X

s

3 FINANCIALS e

5

strees

5

:
Manage

¢ g

s —

:@ By Product =

5

A A5 45 %% %% %% %% AN

On the trees tab, click the arrow to expand the dimension reporting tree.

You can now drag the dimensions into the report layout into the ReportTreeUnitPath

filter cell. Your data will automatically be updated to reflect the data for the dimension

you have dragged in.

A B c D
2| @ 020 Income Statement
3 Chart of Accounts NA
4 Ledger Type 1
5 Company r 020
i Site
T Year 2011
8 Current Period: 6
9
10 BY PRODUCT >BIKE|
L Current Month
12 Actual
13
14 Revenue 28,054.02
15| 1100 Sales Revenue 28,054.02
18
17 Cost of Goods Sold 584.88
18| 1100 Cost of Sales 53438
19

20 Gross Profit(Loss) 2746914

Pl PP PP PP IIELPPIPLPIPPPPIPPT PP PP P PP PP PP PP L PIP PP PP PP PP IP PP PP PP Iy

: v X
REPORTING TREE d
Balance Source Ledger By PrOdUCt
Source Currency
Budget Code USA @
Budget Version V1
- Bike =
BY PRODUCT>WAGON ™2 -
Current Month 3 Bakery
Actual -~ Supplement
- Vitamins
e e il Products N
167,095.00
130,172.95
130,172.95
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Using a Dimension Reporting Tree in the Layout Generator.

1. Onthe Bl Tools tab, click Quick Edit to edit the layout you want to add dimension
Reporting Trees to.

2. Onthe layout options page, click the Reporting Tree Unit magnifying glass.

L4

layout options text columns columns  rows ¢
L4

L4

Ld

4

Chart of Accounts MA o clear b
Ledger Type Legal D clear :
Company 0zo D clear :
; L4
Site Emerald City Distribution Cent_. b clear ’
L4

Year 20Mm o clear r
L4

Balance Source Lecger D clear r
L4

Source Currency D clear ’
L4

I Reporting Tree Unit Ip ear :
4

Budget Set USA o clear b
. 4

Budget Versicn Vi D clear ’
L4

Show Subtotals at Bottom :
L4

PP PP P P P P P P P P P P P

3. Click the Reporting Tree.
4. Click Ok.

Select a Value

| By Product
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5. Select the unit you want to report on.
6. Click Ok.

7.

9.

Bike
Wagon
Bakeny
Supplement
Vitamins

Qil Products

Click Save Layout.
8. Click Generate.

Notice the layout has been filtered by the Reporting Unit you added previously.

4 A | B c] D I = 51 G
1 [coa MNA ¢
r 4

2 |LedgerType 1 ¢
3 |Compan 020 ¢
pany s

4 |sSiteCode 4
r 4

5 |Year 2011 4
6 |BalanceSource Ledger :
T |SourceCurrency :
8 |ReportingTreeUnitPath BY PRODUCT = BIKE I yl
9 |BudgetSet USA b
10 |Budgetversion "2 :
12 Actual 06 (Analytical) ’
13 :
14 (41100 Revenue 28 054 50 000 ¢
L

15 ’
16 (51100 Cost of Sales 585 147 :
17 ’
. L4

18 Gross Profit 28 639 61 417 ’
(
JafffffffffffffffffffffffffffffffffffffffffIIIIIIIIIIII
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10. To change the Reporting Tree unit, on the trees tab, click the arrow to expand the

11.

dimension reporting tree.

b v x
$

o FINANCIALS -
o

strees

b

L)

;
]

g .
:(—:’) By Product [i¥=
L)

LA 43555555888 %%AN

You can now drag the dimensions into the report layout into the

ReportingTreeUnitPath filter cell. Your data will automatically be updated to reflect the

data for the dimension you have dragged in.

A B c D E F G H e —
1 |coa MNA (dl
[ REPORTIMG TREE
2 |LedgerType 1
3 |Company ‘020 By PrOd UCt
4 |siteCode
5 |vear 2011 @
6 |BalanceSource Ledger |
T |SourceCurrency Bike -
8 |ReportingTreeUnitPath [rerooucwiadbn
9 |BudgetSet UsA || i~ Bakery
10 |BudgetVersion V1 3 Supplement
12 - Vitarins
13 Oil Products
14 |41100 Revenue 167 095 29 167
15
16 |51100 Cost of Sales 130173 8917
17
18 Gross Profit 297 268 33083
VU s 0 1 1 1t 1 1 b b P P P 2 P 1 0 P P P P P P P I P P P PP P P P PGP PP PP PP PP PP LI PP PP P PP PGP PP PP PP PP I PP PP PP PP PP PP bbbt e
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Reporting Unit Rollups

Reporting trees can include the amounts from child reporting units at the parent reporting
unit level. This inclusion is called rolling up the data.

Sage Intelligence Reporting uses the following rules to roll up amounts to parent units in a
reporting tree:

e Within a reporting tree, all child units must have dimensions specified. Parent units
usually do not use a dimension filter in a reporting tree.

Warning: Using a dimension filter for both child and parent units could cause duplication

of data in the report.

e Parent reporting units that do not use a dimension filter in the reporting tree correspond
to the row amount that is in the child unit report and roll up the amount to the specified
parent unit. For example, if the parent unit has five child units and a dimension filter is
not used in the reporting tree for that parent unit, all five child units are rolled
(aggregated) up to the specified parent unit.

Edit Reporting Tree ; ;
Reporing Tres Units Parent Reporting Units
=l = Sales Regions | Company Fitter | Name | Dimensions
B ¥ Africa
B Y South Africa ,
Y Cape Town | GANY -:J South Africa
¥ Baliito @ANY | cape Town | SR=Cape Town
5 ST SRR B b
A ‘;;g"" @ANY »| Balito | SR=Ballito
T Zimbabwe | &Ny :J Angola |SR=ANGOLA
: Australia @ANY ~|lore | SR=DRC
Egypt and UK I 5 -
¥ partigsl || BAaNY :_J Zimbabwe :_SR W
¥ Switzerland L =] Austratia. |SR=Australia
@ANY = | Egypt and UK | SR=Egypt,UK
SANY | Portugal | SR=PORTUGAL
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Creating a Report using Multiple Dimensions

You may want to create a report layout that uses multiple dimensions. For example, you may
want to report on specific products by specific customers. You can also use a combination of
Reporting Trees and formula parameters to achieve this.

Note: Dimensions can only be used on Analytical formulas.

Creating a Reporting Tree using Dimensions
1. Inthe Task Pane, click the trees tab.

2. Click Manage.

FINAMCIALS

trees

no reporting trees created

R R R R R R R

3. Click Add to create a new tree or edit to edit an existing tree.

4. You can now add dimensions specifying the dimension parameters as per the example
below:

Edit Reporting Tree
Reporting Tree Units
El- = By Product C Filter Name Di
AL @ANY x| Bike PRD=BIKE
‘Wagon
Bakery @ANY _v||Wagon PRD=WAGON
Supplement @ANY _> || Bakery PRD=BAKERY
g T Vitamins @ANY + || supplement PRD=5UPPLEMENT
LT Ol Products =
@ANY || vitamins PRD =VITAMIN
@ANY || oil Products PRD=0IL
v [ |

Hrrrrrrrrrrrr sy

5. Click Apply.
6. Click OK.
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Using the Dimension Reporting Tree and a Dimension Parameter in
the Task Pane.

1. Ensure your formulas are referencing the ReportTreeUnitPath and the Dimension in

the function arguments window of the formulas.

——————————— e A A 0 A A A
SUM (" X v iﬁ] =-AnGLActualX3($E$3,5E54,5B15,5E55, 5E56,5E57,$E58, 5153,,,,,$C15,E510) E}j
Al B [ = [ D [ E T
2 (@ 020 Income Statement AncLacts3 ?
= Ledger Type 1 = L4
s * o semcaecoe [ - 4
3] Site il
i vear 2011 ReportngCode - ‘
i Dimension | $C15 [FS5| = "Sc=RESELLER 4
) ——— - ‘
10
11 Current Month ;
12 Actual Returns the month to date general ledger actual amount. Pl
T o+
R BalanceType Balance type code is either Debit or Credit. ’
14 Revenue 2805402 A
15 41100 SC=RESELLER Sales Revenue 3., 8C15 ES10 4 L4
16| "a1100 SC= Sales Revenue 27,284.26 ;
17
18 Cost of Goods Soid Sl [t A
[
19 51100 Cost of Sales 584.38 by o s R o lIl 4
20 St s 4
=21 Gross Profit/{Loss) 27,469.14 ,
?Z‘lIl}ll}llfll}llIlfllfllIllIl}ll}lt}l}IllIl}ll}llIllIllIl}ll}llIllll}ll}ll}ll}llll}ll":

On the trees tab, click the arrow to expand the dimension reporting tree.

b w X
b il
3 FINANCIALS la
b

strees

s

b

;

s

s =
:@ By Product =
s

A R

You can now drag the dimensions into the report layout into the ReportTreeUnitPath

[C4aal B T [ [ D \ E [¥] G H = - x
|| 1= I
REPORTING TREE ™

: @ 020 Income Statement
= Chart o Accouns = Batance Source o By Product
e Ledger Type 1 Source Currency

5 Company 4 020 @

65 Site Budget Code usa

7 Year 2011 Budget Version w1

8 Current Period: L] g =
T Bike

10 BY PRODUCT =BIKE BY PRODUCT>WAGON # —
1] Current Month Current Month - Bakery

12 Actual Actual - Supplement

13 - Vitamins

14 Revenue 28,054.02 167,095.00 .- 0il Produds m
15| 100 SC=RESELLER  Sales Revenue 769.76 167,095.00
16 0 SC= Sales Revenue 27,284.26 0.00

17

18 Cost of Goods Sold 584.88 130,172.95

19| %100 Cost of Sales 584.88 130,172.95

20

21 Gross Profit/{Loss) 27,469.14 36,922.05

22

Your data will automatically be updated to reflect the data for the dimension you have
dragged in, as well as the dimension in each row.
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Available Formulas

Opening Balance Formula

sage

This topic describes the formula syntax and usage of the Opening Balance formula in
Microsoft Excel. The Opening Balance formula is made available in Microsoft Excel by the

Report Designer.

Description

The Opening Balance formula returns the opening balance General Ledger amount after
applying all the filters specified as arguments. Each argument can be a cell reference, a

constant, or a named range.

Syntax

=GLOpeningBalanceX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,

BalanceSource,SourceCurrency,AccountClassCode,ReportingCode)

The Opening Balance formula syntax has the following arguments:

What needs to

Filter be filled in?

The chart of
accounts code
retrieved from the
General Ledger.

ChartofAccounts

Mandatory What is the purpose of the filter?

Filters the chart of accounts being
referenced to a specific chart of
accounts code. A chart of accounts
may be shared by several ledgers.

The ledger type
LedgerType retrieved from the
General Ledger.

Filters the General Ledger type being
referenced to a specific type. A ledger
is the principal book for recording
transactions. You can have the same
or separate ledgers for tracking
transactions and balances associated
with the General Ledger or analytical
ledger. A ledger combines a currency
and a chart of accounts.

The account code
from the accounts
or account
classes list
retrieved from the
General Ledger.

Account

used to reference one or more
General Ledger accounts for which
values must be returned. Supports
accounts, account ranges, account
wildcards & account
addition/subtraction.

A company code
Company retrieved from the
General Ledger.

Filters the General Ledger accounts
being referenced to one or more
specific companies. A Sage X3
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Filter

What needs to
be filled in?

Mandatory What is the purpose of the filter?

General Ledger supports multiple
companies and sites.

The site code

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have

SiteCode retrieved from the multiple sites. Use a comma to
General Ledger. separate multiple site codes or use
wildcards or ranges to define the list
of sites.
The fiscal year to Filters the General Ledger accounts
return data on. X .
; being referenced to a specific fiscal
The default is the . . i
: period. A fiscal year is a length of
current year in .
Year time that a company uses for
your General . )
o accounting purposes. The fiscal year
Ledger. This is a
may or may not be the same as a
mandatory
calendar year.
argument.
Filters only the balance recorded in
Type Source or source currency (Source) or balance
BalanceSource .
Ledger. recorded in ledger currency (Ledger)
to be returned.
The source , Filters the General Ledger account
currency retrieved .
SourceCurrency source currency being referenced to

from the General
Ledger.

a specific source currency.

AccountClassCode

An account class
retrieved from the
General Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign, and
the analytic sense. Account classes
represent the different sections of
financial statements such as Assets
and Liabilities.

ReportingCode

The reporting
code retrieved
from the General
Ledger

Filters the General Ledger accounts
to a specific reporting code.
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Remarks
e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell
of the Account argument allowing you to filter on Account Numbers or Account
Classes.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.

Example

An example of an Opening Balance formula could be:

=GLOpeningBalanceX3($E$3;$E$S; $B19; $ES4; SES6; SESI; $E$S;E7;$D19)

el
M5 78 xBE B
Mew  Quick  Quick Manage Show Send  Select Manage Distribution
Layout Generste = Edit = Layouts TaskPane  Mow Instructions Instructions  Settings
Bl Reports Distribution ~
E19 b » & fo  =GLOpeningBalanceX3($E$3;5E45;$B19;5E84;5E66;5E50;5E$8;5E47;5D19) v
na| Al B c o E Function Arguments ?
1 x
GLOpeningBalance)3
2 @ 180 Balance Sheet .~ ChartOfAccounts |SEs3] ~ o
3 Chart of Accounts BRI 4 LedgerType | SESS ;
4 Company 180 Account | $819
5 Ledger Type 1
& Site 810 Company | SES4
7 Source Currency SiteCode | SES6 v
8 Balance Source
9 Year F %
10 Current Period: ear | SESY
1" Reporting Code BalanceSource | SESE
12 SourceCurrency | SEST
5 AccountClassCade |SD13 ) cal)
14 ReportingCode E‘k?. - W
18| Assets -0 -
17 Returns the opening balance general ledger amount.
= 18 urrent Assets 0.00 5 ¥ f
] 3
19 I 100 Freahokd Land = SseTsoe Year ;::‘1:::':;;;}0 return data on. The default is the current year in your
+ 20| 1110 FA Freehold Buidings 1 0,00
21| 1120 FA Fumn, Fix and Fittings " 0,00
+ 22| 1130 FAOffice Equipment 1 0,00
B BRSBTS A b A S S A ASA SN AR ALLLALAALLLAAALASAAAALALLLEAAStAttttttslatstsssss
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Opening Balance (Analytical) Formula

This topic describes the formula syntax and usage of the Opening Balance (Analytical)
formula in Microsoft Excel. The Opening Balance (Analytical) formula is made available in
Microsoft Excel by the Report Designer.

Description

The Opening Balance (Analytical) formula returns the opening balance General Ledger
amount after applying all the filters specified as arguments. Each argument can be a cell
reference, a constant, or a named range.

Syntax

=AnGLOpeningBalanceX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode,Ye

ar,AccountClassCode,BalanceSource,SourceCurrency,Dimension)

The Opening Balance (Analytical) formula syntax has the following arguments:

What needs to

Filter Mandatory What is the purpose of the filter?

be filled in?

The chart of Filters the chart of accounts being

accounts code referenced to a specific chart of
ChartofAccounts . Y

retrieved from the accounts code. A chart of accounts

General Ledger. may be shared by several ledgers.

Filters the General Ledger type
being referenced to a specific

type. A ledger is the principal book
for recording transactions. You can
have the same or separate ledgers
for tracking transactions and
balances associated with the
General Ledger or analytical ledger.
A ledger combines a currency and a
chart of accounts.

The ledger type
LedgerType retrieved from the Y
General Ledger.

The account code Used to reference one or more

from the accounts General Ledger accounts for which

or account values must be returned. Supports
Account . N

classes list accounts, account ranges, account

retrieved from the wildcards & account

General Ledger. addition/subtraction.

Filters the General Ledger accounts

A company code being referenced to one or more
Company retrieved from the Y specific companies. A Sage X3

General Ledger. General Ledger supports multiple

companies and sites.
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What needs to

Filter il

The site code
SiteCode retrieved from the
General Ledger.

Mandatory What is the purpose of the filter?

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have
multiple sites. Use a comma to
separate multiple site codes or use
wildcards or ranges to define the list
of sites..

The fiscal year to
return data on.
The default is the
current year in
your General
Ledger.

Year

Filters the General Ledger accounts
being referenced to a specific fiscal
period. A fiscal year is a length of
time that a company uses for
accounting purposes. The fiscal
year may or may not be the same
as a calendar year.

An account class
AccountClassCode retrieved from the
General Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign,
and the analytic sense. Account
classes represent the different
sections of financial statements
such as Assets and Liabilities.

Type Source or

Filters only the balance recorded in
source currency (Source) or

BalanceSource Ledger. balance recorded in ledger currency
(Ledger) to be returned.
The source . Filters the General Ledger account
currency retrieved .
SourceCurrency source currency being referenced to
from the General i~
a specific source currency.
Ledger.
Filters the analytical General
Ledger dimension code being
referenced to a specific dimension
code. Analytical Accounting enables
transactions to be tagged and
reported by user-defined dimension
The dimension codes representing financial, date,
, . code retrieved or statistical information. Sage X3
Dimension

from the General
Ledger.

supports user-defined analytic
dimensions for budgeting,
allocations, and analysis. Supports
Dimension pairs as well as multiple
values, for example,
"DPT=FIN,MKT,DMC" Wildcards or
Ranges can be used to define the
list of Dimension values.
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Remarks
e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a hegative number, add a minus sign (-) to the
beginning of the formula.

Example
An example of an Opening Balance (Analytical) formula could be:

=AnGLOpeningBalanceX3($B$2,$B%$4,$A14,$B$3,$B$6,$B$5,,$B%$11)

BudgetCode BUL

BudgetVersion V1

10 BalanceType LedgerAmount
| <

| SUM + (0%« [f] =anGLOpeningBalancex3($B$2,$B$4,$A14,$B43,5B46,$B55,,$B511) ¥
A B | c :FuncﬁunAlgumems X
1 Balance Sheet AnGLOpeningBalanceX3
2 coA SAM €= ChartOfaccounts | FE =
3 Company 205 E
LedgerT: § L
4 LedgerType 1 i L ‘;‘
5 Year 2013 e SIS Ll
6 SiteCode 1001,1005 <= ) | Company | 5853
7 SourceCurrency ZAR | »  SiteCode | %845
8
9

AccountClassCode

il s e BalanceSource 5é$11 —
13 Assets ‘, ‘
5 SourceCurrency 3

13 | Current Assets Opening Balance ) 4
14 210100 Obscelesence Fin Goods |,$B$5,,$B$11} _| TURELE =
15 210101 Stock on Hand Equipment 1091695 =0

16 210102 Stock on Hand Footwear 73751281.08 X3 Analytical GL Opening Balance.

17 210103 Stock on Hand Leisure Clothin a Year .

18 210104 Stock on Hand Outdoor Clothin ]

19 210105 Stock on Hand o

20 210106 Stock on Hand Non Merchandise -737.8 | Formularesult = 0

21 210110 Provision for Count Adjustment 0

= = = Help on this function 0K Cancel

23231001 . ., StpckinTansit Faujoment | L o o L o s s gl?ﬁZZ-ELAAAAAAAAAAAAAAAA-AAAAAAAAAAAAAAAAAAAA
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Closing Balance Formula

This topic describes the formula syntax and usage of the Closing Balance formula in
Microsoft Excel. The Closing Balance formula is made available in Microsoft Excel by the
Report Designer.

Description

The Closing Balance formula returns the closing balance General Ledger amount after
applying all the filters specified as arguments. Each argument can be a cell reference, a
constant, or a named range.

Syntax

=GLClosingBalanceX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,

Period,BalanceSource,SourceCurrency,BalanceType,AccountClassCode,ReportingCode)

The Closing Balance formula syntax has the following arguments:

What needs to

: : .
Filter be filled in? Mandatory What is the purpose of the filter?
The chart of Filters the chart of accounts being
accounts code referenced to a specific chart of
ChartofAccounts . Y
retrieved from the accounts code. A chart of accounts
General Ledger. may be shared by several ledgers.

Filters the General Ledger type
being referenced to a specific

type. A ledger is the principal book
for recording transactions. You can
have the same or separate ledgers
for tracking transactions and
balances associated with the
General Ledger or analytical ledger.
A ledger combines a currency and a
chart of accounts.

The ledger type
LedgerType retrieved from the Y
General Ledger.

The account code Used to reference one or more

from the accounts General Ledger accounts for which

or account values must be returned. Supports
Account . N

classes list accounts, account ranges, account

retrieved from the wildcards & account

General Ledger. addition/subtraction.

Filters the General Ledger accounts

A company code being referenced to one or more
Company retrieved from the Y specific companies. A Sage X3

General Ledger. General Ledger supports multiple

companies and sites.
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Filter

What needs to
be filled in?

The site code

Mandatory

What is the purpose of the filter?

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have

SiteCode retrieved from the multiple sites. Use a comma to
General Ledger. separate multiple site codes or use
wildcards or ranges to define the list
of sites.
. Filters the General Ledger accounts
The fiscal year to ) s
being referenced to a specific fiscal
return data on. . ! ;
: period. A fiscal year is a length of
The default is the :
Year . time that a company uses for
current year in . ;
accounting purposes. The fiscal
your General
year may or may not be the same
Ledger.
as a calendar year.
Filters the General Ledger accounts
The period to belr_lg referen_ced_ toa specmq
period. A period is the operating
return data on. )
: cycle of a company for which
. The default is the o S
Period L accounting information is collected
current period in e
the General and reported. A period is the
operating cycle of a company for
Ledger. ; S 0
which accounting information is
collected and reported.
Filters only the balance recorded in
BalanceSource Type Source or source currency (Source) or
Ledger. balance recorded in ledger currency
(Ledger) to be returned.
ISrereSr?cur?ztrieve d Filters the General Ledger account
SourceCurrency y source currency being referenced to
from the General I
a specific source currency.
Ledger.
Filters only the credit or debit
Type Debit or balances to be returned for the
BalanceType

Credit.

accounts which are being
referenced by this formula.

AccountClassCode

An account class
retrieved from the
General Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign,
and the analytic sense. Account
classes represent the different
sections of financial statements
such as Assets and Liabilities.
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What needs to
be filled in?

Mandatory  What is the purpose of the filter?

The reporting

, code retrieved Filters the General Ledger accounts
ReportingCode from the General N to a specific reporting code
Ledger
Remarks

e Arguments are applied in the order that they are displayed.

o The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining your
worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.

Example

An example of a ClosingBalance formula could be:

=GLClosingBalanceX3($E$3;$E$5; $B19; SE$4; SES$6; $SES9; I$15;$ESS;;;$D19)

Mf 78 x BR B

Quick Quick Manage Show Send  Select Manage Distribution
Layout Generate~ Edit - Layouts TaskPane MNow Instructions Instructions Settings

Bl Reports Diistribution ~

ns - x v =GLClosi lanceX3(5ES3;5ES SES4;SES6;5E59;1515;5E58;;:5019) v
alE oAl B c o £ e Function Arguments ?
L GLOosingBalanceX3
180 Balance Sheet | ChartOfAccounts |SES3 ] - eer ~

Chart of Accounts BRI 4&—/ LedgerType |SEsS

2

3

4 Company 180 Account | SB1S
5 Ledger Type 1

Company | SE

] site B10 i — pary (S8
7

8

9

Source Currency m— SiteCode | SESS

Balance Source L!ﬂq!f u
Year 2009 vesr  sE%d &] = 2009 A
10 Current Period: Period | J515 | = 12
:; Reporting Code BalanceSource |SESS (B8] = Ledger
SourceCurrency ?li =

12 BalanceType E‘

14

16 s ActountClassCode 3]

17 | : e

ReportingCode o= ~

= 18 rrent Assets 0,00 18200.00 =

18] 110049 Freencid Land 1 0,00[358;8019) ] = 18000

20 1110 Fi Freehokd Buidings 4] 0,00 0,00 Returns the dosing balance general ledger amount.

21| 1120 FA Furn, Fix and Fittings 11 0,00 8765,00

22| 1130 FA Office Equipment " 0,00 0,00 BalanceSource type Source or Ledger,

0,00
0,00

1140 FA IT Hardware
1150 FA T Software
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Closing Balance (Analytical) Formula

This topic describes the formula syntax and usage of the Closing Balance (Analytical)
formula in Microsoft Excel. The Closing Balance (Analytical) formula is made available in
Microsoft Excel by the Report Designer.

Description

The Closing Balance (Analytical) formula returns the closing balance General Ledger
amount after applying all the filters specified as arguments. Each argument can be a cell
reference, a constant, or a named range.

Syntax

=AnGLClosingBalanceX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode,Yea

r,Period,AccountClassCode,AccountGroupCode,BalanceType,BalanceSource,SourceCurr
ency,Dimension)

The Closing Balance formula syntax has the following arguments:

Filter

What needs to be
filled in?

The chart of
accounts code

Mandatory What is the purpose of the filter?

Filters the chart of accounts being
referenced to a specific chart of

ChartofAccounts retrieved from the accounts code. A chart of accounts
General Ledger. may be shared by several ledgers.
Filters the General Ledger type
being referenced to a specific
type. A ledger is the principal book
for recording transactions. You can
The ledger type have the same or separate ledgers
LedgerType retrieved from the f . P 9
General Ledger. or tracking tran;actlon_s and
balances associated with the
General Ledger or analytical ledger.
A ledger combines a currency and a
chart of accounts.
The account code Used to reference one or more
from the accounts General Ledger accounts for which
or account classes values must be returned. Supports
Account . .
list retrieved from accounts, account ranges, account
the General wildcards & account
Ledger. addition/subtraction.
Filters the General Ledger accounts
A company code being referenced to one or more
Company retrieved from the specific companies. A Sage X3

General Ledger.

General Ledger supports multiple
companies and sites.
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Filter

What needs to be
filled in?

The site code

Mandatory What is the purpose of the filter?

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have

SiteCode retrieved from the multiple sites. Use a comma to
General Ledger. separate multiple site codes or use
wildcards or ranges to define the list
of sites.
Filters the General Ledger accounts
The fiscal year to being referenced to a specific fiscal
return data on. The period. A fiscal year is a length of
Year default is the time that a company uses for
current year in your accounting purposes. The fiscal
General Ledger. year may or may not be the same
as a calendar year.
Filters the General Ledger accounts
The period to return beir_lg referen_ced_ toa specifiq
data on. The period. A period is the operating
d , cycle of a company for which
. efault is the o o
Period accounting information is collected

current period in
the General
Ledger.

and reported. A period is the
operating cycle of a company for
which accounting information is
collected and reported.

AccountClassCode

An account class
retrieved from the
General Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign,
and the analytic sense. Account
classes represent the different
sections of financial statements
such as Assets and Liabilities.

Type Debit or

Filters only the credit or debit
balances to be returned for the

BalanceType Credit. accounts which are being
referenced by this formula.
Filters only the balance recorded in
BalanceSource Type Source or source currency (Source) or
Ledger. balance recorded in ledger currency
(Ledger) to be returned.
The source , Filters the General Ledger account
currency retrieved )
SourceCurrency source currency being referenced to

from the General
Ledger.

a specific source currency.
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What needs to be

Filter Slleding

The dimension
code retrieved from
the General
Ledger.

Dimension

Mandatory What is the purpose of the filter?

Filters the analytical General
Ledger dimension code being
referenced to a specific dimension
code. Analytical Accounting enables
transactions to be tagged and
reported by user-defined dimension
codes representing financial, date,
or statistical information. Sage X3
supports user-defined analytic
dimensions for budgeting,
allocations, and analysis. Supports
Dimension pairs as well as multiple
values, for example,
"DPT=FIN,MKT,DMC" Wildcards or
Ranges can be used to define the
list of Dimension values.

Remarks

Arguments are applied in the order that they are displayed.

The recommended method for entering data into the Sage Intelligence Reporting

formulas is by using cell references. This method makes modifying and maintaining

your worksheet easier.

Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of

the Account argument allowing you to filter on Account Numbers or Account Classes.

beginning of the formula.

Example

To change the sign of an account to a negative number, add a minus sign (-) to the

An example of a Closing Balance (Analytical) formula could be:

=AnGLClosingBalanceX3($B$2,$B$4,$A15,$B$3,$B$7,$B$5,$B$6,,,"ledger")

X  fe| =AnGLClosi

X3($B52,5B54,5A15,5853,5B57,8B85,5B56,,,"ledger")

10 BudgetVersion V1
11 BalanceType LedgerAmount

12 ce -

55

i prpe
........... o

882
s

883

A B c Function Arguments
1 Balance Sheet AnGLClosingBalanceX3
2 COA SAM < ChartOfAccounts
r -
3 Company 205 LedgerType
r L
4 LedgerType 1 Arontl|
5 Year 2013 T
Company
6 Period 11
- 2 R == SiteCode
7 SiteCode 1001,1005 =
& SourceCurrency ZAR il
9 BudgetCode BU1 T —

Period

T
13

1
|15 210100
16 210101
17 210102
18 210102

e MAIAA & 408

Assets
Current Assets
Obscelesence Fin Goods
Stock on Hand Equipment
Stock on Hand Footwear

Opening Balance Clos
0[ess,,
272923.75
13439820.27

Stock on Hand Leisure Clothin

4ol Momch Gy cdearClodhins o a0 008008

BalanceSource

AccountClassCode

BalanceType |

%3 Analytical GL Closing Balance.

E -

ks
45

.Wedger_‘

Year
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Actual Formula

This topic describes the formula syntax and usage of the Actual formula in Microsoft Excel.
The Actual formula is made available in Microsoft Excel by the Report Designer.
Description

The Actual formula returns the month to date General Ledger actual amount after applying
all the filters specified as arguments. Each argument can be a cell reference, a constant, or
a named range.

Syntax

=GLActualX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,Period,Bal

anceSource,SourceCurrency,BalanceType,AccountClassCode,AccountGroupCode)

The Actual formula syntax has the following arguments:

What needs to

Filter be filled in? Mandatory What is the purpose of the filter?

The chart of

Filters the chart of accounts being
accounts code

referenced to a specific chart of

ChartofAccounts  retrieved from Y
the General accounts code. A chart of accounts
Led may be shared by several ledgers.
ger.
Filters the General Ledger type being
referenced to a specific type. A
ledger is the principal book for
The ledger type recording transactions. You can have
LedgerType retrieved from v the same or separate ledgers for
the General tracking transactions and balances
Ledger. associated with the General Ledger

or analytical ledger. A ledger
combines a currency and a chart of
accounts.

The account
code from the
accounts or

Account account classes N
list retrieved
from the General
Ledger.

Used to reference one or more
General Ledger accounts for which
values must be returned. Supports
accounts, account ranges, account
wildcards & account
addition/subtraction.

A company code Fil'gers the General Ledger accounts
retrieved from bemg ‘referenceq to one or more
Company the General Y specific companies. A Sage X:'S
Ledger General Ledger supports multiple
' companies and sites.
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Filter

SiteCode

What needs to
be filled in?

The site code
retrieved from

Mandatory What is the purpose of the filter?

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have
multiple sites. Use a comma to

the General . .
Ledger separate multiple site codc_—zs or use
' wildcards or ranges to define the list
of sites.
. Filters the General Ledger accounts
The fiscal year . e e
being referenced to a specific fiscal
to return data . . i
period. A fiscal year is a length of
on. The default .
Year . time that a company uses for
is the current : )
. accounting purposes. The fiscal year
year in your
may or may not be the same as a
General Ledger.
calendar year.
Filters the General Ledger accounts
The period to being referenced to a specific period.
return data on. A period is the operating cycle of a
. The default is company for which accounting
Period . )
the current information is collected and reported.
period in the A period is the operating cycle of a
General Ledger. company for which accounting
information is collected and reported.
Filters only the balance recorded in
Type Source or source currency (Source) or balance
BalanceSource Ledger. recorded in ledger currency (Ledger)
to be returned.
The source
currency Filters the General Ledger account
SourceCurrency retrieved from source currency being referenced to
the General a specific source currency.
Ledger.
Filters only the credit or debit
Type Debit or balances to be returned for the
BalanceType

Credit.

accounts which are being referenced
by this formula.

AccountClassCode

An account
class retrieved
from the General
Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign, and
the analytic sense. Account classes
represent the different sections of
financial statements such as Assets
and Liabilities.
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What needs to

be filled in? Mandatory What is the purpose of the filter?

The reporting

, code retrieved Filters the General Ledger accounts
ReportingCode from the General to a specific reporting code
Ledger
Remarks

e Arguments are applied in the order that they are displayed.

o The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining your
worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.

Example

An example of an Actual formula could be:

=-GLActualX3($D$3;$D%$4;$B14;$D$5;$D$6;$D$7;$D$8; $G$4)

D14 - X f =GLACtualX3(5D$3;5D54;5B14;5D$5;5D$6;5D57,5D48;5GS4)
[Tz A B c ) E F G Function Arguments : IEH
GlAduals
> (@ 180 Income Statement et T & - - X
3 Chart of Accounts e = =
4 Ledger Type e . T LedgerType | SDS4 =] - 1
5 Company r 1 gurce Currency Account |$814 ] = -soor
L} Site B10
i Vear 2009 o Company | $D5S ] = 80
8 Current Period: 1 siteCode [5056 mi o

11 wurrent Month  Year to Date |
12 Period | 5058 £
1=l 13 " 54577990 546 779,90 0 =
18] 50004 Tumover S0sESGEd) ] 5467790 0. DEancestikctlSose )
L - 15| '6001 Group Sales 0.00 0.00 . SourceCurrency | =
16 .
14 17 Cost of Goods Sold -12421,38 1242138 0, BalanceType M - ~
24
25 Gross ProfitiLoss) [rssaaieT s aia T SourceCurrency I
26 —
I+l 27 Other Income & Expense 450822 450822 ol BARICRTIE ES
2 AccountClassCode G| =
£ Total Income B T — gt )
34 ReportingCode . - v
I+ 35 Expenses 0,00 0,00 o
50 = -546779,9
51 Returns the month to date general ledger actual amount.
52 Net ProfitiLoss) [ /T L/ —
53 BalanceSource type Source or Ledger.
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Actual YTD Formula

This topic describes the formula syntax and usage of the Actual YTD formula in Microsoft
Excel. The Actual YTD formula is made available in Microsoft Excel by the Report Designer.

Description

The Actual YTD formula returns the year to date General Ledger actual amount after
applying all the filters specified as arguments. Each argument can be a cell reference, a

constant, or a named range.

Syntax

=GLActualYTDX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,Perio

d,BalanceSource,SourceCurrency,BalanceType,AccountClassCode,ReportingCode)

The Actual YTD formula syntax has the following arguments:

What needs to

Fles be filled in?
The chart of
accounts code
ChartofAccounts retrieved from

Mandatory

What is the purpose of the filter?

Filters the chart of accounts being
referenced to a specific chart of
accounts code. A chart of accounts

f_heedgee}r.leral may be shared by several ledgers.
Filters the General Ledger type being
referenced to a specific type. A

The ledger Iedger.is the princi.pal book for

type retrieved recording transactions. You can have

LedgerType from the the same or separate ledgers for
General trackmg transactions and balances
Ledger. associated with the General Ledger

or analytical ledger. A ledger
combines a currency and a chart of
accounts.

The account
code from the
accounts or

Used to reference one or more
General Ledger accounts for which

account values must be returned. Supports
Account .

classes list accounts, account ranges, account

retrieved from wildcards & account

the General addition/subtraction.

Ledger.

A company Filters the General Ledger accounts

code retrieved being referenced to one or more
Company from the specific companies. A Sage X3

General General Ledger supports multiple

Ledger. companies and sites.
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Filter

SiteCode

What needs to
be filled in?

The site code
retrieved from

Mandatory

What is the purpose of the filter?

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have
multiple sites. Use a comma to

the General . )
Ledger separate multiple site codc_—zs or use
' wildcards or ranges to define the list
of sites.
The fiscal year Filters the General Ledger accounts
to return data being referenced to a specific fiscal
on. The default period. A fiscal year is a length of
Year is the current time that a company uses for
year in your accounting purposes. The fiscal year
General may or may not be the same as a
Ledger. calendar year.
. Filters the General Ledger accounts
The period to . o \
being referenced to a specific period.
return data on. Lo .
; A period is the operating cycle of a
The default is : .
. company for which accounting
Period the current . s
e information is collected and reported.
period in the iod is th . le of
General A period is the operating cycle of a
Ledaer company for which accounting
ger. information is collected and reported.
Filters only the balance recorded in
Type Source source currency (Source) or balance
BalanceSource or Ledger. recorded in ledger currency (Ledger)
to be returned.
The source
currency Filters the General Ledger account
SourceCurrency retrieved from source currency being referenced to
the General a specific source currency.
Ledger.
Filters only the credit or debit
Type Debit or balances to be returned for the
BalanceType

Credit.

accounts which are being referenced
by this formula.

AccountClassCode

An account
class retrieved
from the
General
Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign, and
the analytic sense. Account classes
represent the different sections of
financial statements such as Assets
and Liabilities.
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What needs to
be filled in?

Mandatory What is the purpose of the filter?

The reporting

code retrieved Filters the General Ledger accounts

ReportingCode from the N - .
to a specific reporting code
General
Ledger
Remarks

e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.

Example
An example of an Actual YTD formula could be:

=-GLActualYTDX3($D$3;$D$4;$B14;$D%$5;$D$6;D$10;$D$8; $G$4)

SUm T X & k| =-GLActualYTDX3($D$3;5D$4;5B14;5D$5;5D56;,0510;5D%8;5G54) :
R —4
GIz] A B [ | D E F G Function Arguments :
4
GLACtualfTDI3

4
. (@) 180 Income Statement =1 — B e >
I3 p

3 Chart of Accounts BRI g e — -3
4 Ledger Type 1 Tedger Ledgeriype | SOS4 ] - 1 p
5 Company r 180 gurce Currengy Account | SB14 E] = 5000" 4
[ Site Bi0 —== E
7 Year 2008 Company | $D35 ] = e :
g Current Period: 11 SRECams El L b

10 =
] vear | ps1dl | = 2009 4
LK S 4
12 Period | 5D58 M o= N 4
- 13 " 546 775,90 48 77 o, — b
[ 14| "Booo Wes Tumover 546 779 90[5088:5654) | o) BalanceSouree | 5654 &] = ledger p
15| 'B001 Group Sakes 0,00 0,00 o) = - El = 4
16 ourceLurmency 4
17 Cost of Goods Soid 1242139 1242139 0 EBala G = 4
I o alanceType E‘ ‘I
g: Gross Profit{Loss) [ R T — AtcountClassCode B b
4
27 Other Income & Expense 4506,22 4506,22 0, ReportingCode ﬁ‘ = 4
32 2 >
k) Total Income [ sesversi seversi [ g - 5467799 4
4 Returns the year to date general ledger actual amount. :

+! 35 Expenses 0,00 0,00 o,

50 BalanceSource type Source or Ledger, :
51 “
52 Net Profit(Loss) [ seyterst seymers [ o, 4
53 L
54 Formula result = 546779,90 )

MM“WMWWW-
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Actual (Analytical) Formula

This topic describes the formula syntax and usage of the Actual (Analytical) formula in
Microsoft Excel. The Actual (Analytical) formula is made available in Microsoft Excel by
the Report Designer.

Description

The Actual (Analytical) formula returns the month to date General Ledger actual amount
after applying all the filters specified as arguments. Each argument can be a cell reference, a
constant, or a named range.

Syntax

=AnGLActualX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode,Year,Period,

BalanceSource,SourceCurrency,BalanceType,AccountClassCode,ReportingCode,Dimens
ion,ReportTreeUnitPath)

The Actual (Analytical) formula syntax has the following arguments:

What needs to

Filter be filled in? Mandatory What is the purpose of the filter?

The chart of

Filters the chart of accounts being
accounts code

referenced to a specific chart of

ChartofAccounts retrieved from Y
the General accounts code. A chart of accounts
Led may be shared by several ledgers.
ger.
Filters the General Ledger type
being referenced to a specific
type. A ledger is the principal book
The ledger type for recording transactions. You can
LedgerType retrieved from v have the same or separate ledgers
the General for tracking transactions and
Ledger. balances associated with the

General Ledger or analytical ledger.
A ledger combines a currency and a
chart of accounts.

The account
code from the
accounts or

Used to reference one or more
General Ledger accounts for which
values must be returned. Supports

Account account classes N
. . accounts, account ranges, account
list retrieved from .
the General wildcards & account
addition/subtraction.
Ledger.

A company code
retrieved from
the General
Ledger.

Filters the General Ledger accounts
Y being referenced to one or more
specific companies. A Sage X3

Company
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Filter What needs to

Mandatory What is the purpose of the filter?

be filled in?
General Ledger supports multiple
companies and sites.
Filters the General Ledger site code
The site code being refe_renced to a specific site
‘ retrieved from codg. A s[ngle company can have
SiteCode the General multiple sites. Use a comma to
Ledger separate multiple site codc_—zs or use
' wildcards or ranges to define the list
of sites.
The fiscal year to Fil'gers the General Ledger accounts
return data on. belng refe(enced toa specific fiscal
The default is the perlod. A fiscal year is a length of
Year current year in time tha_t a company uses fc_Jr
your General accounting purposes. The fiscal
Ledger year may or may not be the same
' as a calendar year.
Filters the General Ledger accounts
. being referenced to a specific
::tﬁrge(;gg tc?n. period. A period is the ope‘rating
. The default is the cycle of a company _for ‘.Nh'Ch
Period current period in accounting mformat_lon is collected
the General and re_ported. A period is the
Ledger operating cyclg of‘a company for
' which accounting information is
collected and reported.
Filters only the balance recorded in
BalanceSource Type Source or source currency (S_ource) or
Ledger. balance recorded in ledger currency
(Ledger) to be returned.
The source
currency Filters the General Ledger account
SourceCurrency retrieved from source currency being referenced to
the General a specific source currency.
Ledger.
Filters only the credit or debit
BalanceType Type Debit or balances to be returned for the

Credit.

accounts which are being
referenced by this formula.

An account class
retrieved from
the General
Ledger.

AccountClassCode

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign,
and the analytic sense. Account
classes represent the different
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What needs to

Filter Mandatory What is the purpose of the filter?

be filled in?
sections of financial statements
such as Assets and Liabilities.
The reporting
ReportinaCode code retrieved N Filters the General Ledger accounts
P 9 from the General to a specific reporting code
Ledger
Dimension
Type=Dimension
gggg' D!mn5|on Filters the General Ledger data
Dimeé:DimCo based on dimension types with their
Dimension de D?/rECo de N associated dimension codes that
Fo,r exam Ie'm are set up in Sage X3. Wildcards or
DPT=S ALpEé Ranges can be used to define the
EIN: ’ list of Dimension values.
LOCATION=NO
RTH, WEST
A reporting tree
unit in the format:
Treename>Pare
nt>Parent>unit. Used to achieve organizational
: For example, reporting. Allows the account filter
ReportTreeUnitPath Worldwide N rule within one of a reporting tree’s
Enterprises>New units to be applied to the formula.
York>NY
Sales>NY Retail
Sales
Remarks

e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a hegative number, add a minus sign (-) to the
beginning of the formula.
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Example
An example of an Actual (Analytical) formula could be:

=AnGLActualX3($B$1;$B$3;$A14;$B$2;$B$5;$B$4;D$12;$B$10;$

D14 - ® W | =AnGLActualX3($BS1;5B$3;5A14;5852;5B55,5854;0512;58510;$8% ) |
[OTz] A B c D Function Arguments ? n

1 con o s

( =

21Company Lo ChantOfaccounts | 5851 |FSi| = acE -

3 |LedgerType 2 P =

4 |vear 2009 9 5853 || = 2

=l o -

5 |siteCode B10 Account | SA14 RG] = "G00

6 |SourceCurrency Company | $B52 8] = -0

7 |BudgetCode BRI SiteCade |5BSS [ = 10 v

8 |Budgetversion 2 e b

9 |BalanceType Credit vear | sesq | = “2009° &

10 |BalanceSource Ledger Period  D$12 E] S

11 |ReportingTreeUnitPath BalanceSource | $B510 @ = "Ledger

13 SourceCurrency | SBSE El -0

#

14 [6000 sales B510:8856:859) SabneTioe 505 e 5
15 (6001 Group Sales 24909944 3
| 166 Revenue countClassCode

17 ReportingCode | -
18 [7000 Cost of Sales Dimension | -

r -
19 '?000 Cost of Sales ReportTreeUnitPath o= v
20 '?1 00 Purchases =D
21 7100 Purchases Returns the month to date general ledger actual amount.
22 7100 Purchase price Variance

P BalanceType type Debit or Credit.

23 (7400 Purchase Price Variance
Manufacturing Variance
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Actual YTD (Analytical) Formula

This topic describes the formula syntax and usage of the Actual YTD (Analytical) formula in
Microsoft Excel. The Actual YTD (Analytical) formula is made available in Microsoft Excel
by the Report Designer.

Description

The Actual YTD (Analytical) formula returns the month to date General Ledger actual
amount after applying all the filters specified as arguments. Each argument can be a cell
reference, a constant, or a named range.

Syntax

=AnGLActualYTDX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,Peri

od,BalanceSource,SourceCurrency,BalanceType,AccountClassCode,ReportingCode,Dim
ension,ReportTreeUnitPath)

The Actual YTD (Analytical) formula syntax has the following arguments:

What needs to

Filter be filled in? Mandatory What is the purpose of the filter?

The chart of

Filters the chart of accounts being
accounts code

referenced to a specific chart of

ChartofAccounts retrieved from Y
the General accounts code. A chart of accounts
Led may be shared by several ledgers.
ger.
Filters the General Ledger type
being referenced to a specific
type. A ledger is the principal book
The ledger type for recording transactions. You can
LedgerType retrieved from v have the same or separate ledgers
the General for tracking transactions and
Ledger. balances associated with the

General Ledger or analytical ledger.
A ledger combines a currency and a
chart of accounts.

The account
code from the
accounts or

Used to reference one or more
General Ledger accounts for which
values must be returned. Supports

Account account classes N
. . accounts, account ranges, account
list retrieved from ;
the General wildcards & account
addition/subtraction.
Ledger.

A company code Filters the General Ledger accounts
retrieved from

Company Y being referenced to one or more

the General ) | :
Ledger. specific companies. A Sage X3
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Filter

What needs to
be filled in?

Mandatory

What is the purpose of the filter?

General Ledger supports multiple
companies and sites.

The site code
retrieved from

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have

SiteCode multiple sites. Use a comma to
the General itiole si
Ledger separate multiple site cod_es or use
' wildcards or ranges to define the list
of sites.
The fiscal vear to Filters the General Ledger accounts
y being referenced to a specific fiscal
return data on. . . ;
: period. A fiscal year is a length of
The default is the :
Year . time that a company uses for
current year in . ;
accounting purposes. The fiscal
your General
year may or may not be the same
Ledger.
as a calendar year.
Filters the General Ledger accounts
The period to belr_lg referen_ced_ toa specmq
period. A period is the operating
return data on. )
: cycle of a company for which
. The default is the S S
Period o accounting information is collected
current period in e
the General and reported. A period is the
operating cycle of a company for
Ledger. ; D -~
which accounting information is
collected and reported.
Filters only the balance recorded in
BalanceSource Type Source or source currency (Source) or
Ledger. balance recorded in ledger currency
(Ledger) to be returned.
The source
currency Filters the General Ledger account
SourceCurrency retrieved from source currency being referenced to
the General a specific source currency.
Ledger.
Filters only the credit or debit
BalanceType Type Debit or balances to be returned for the

Credit.

accounts which are being
referenced by this formula.

AccountClassCode

An account class
retrieved from
the General
Ledger.

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign,
and the analytic sense. Account
classes represent the different
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Filter

What needs to
be filled in?

Mandatory

What is the purpose of the filter?

sections of financial statements
such as Assets and Liabilities.

The reporting
code retrieved

Filters the General Ledger accounts

ReportingCode from the General to a specific reporting code
Ledger
Dimension
Type=Dimension
gggg' D!mn5|on Filters the General Ledger data
Dimeé:DimCo based on dimension types with their
Dimension de D?/rECo de associated dimension codes that
Fo,r exam Ie'm are set up in Sage X3. Wildcards or
DPT=S ALpEé Ranges can be used to define the
EIN: ' list of Dimension values.
LOCATION=NO
RTH, WEST
A reporting tree
unit in the format:
Treename>Pare
nt>Parent>unit. Used to achieve organizational
: For example, reporting. Allows the account filter
ReportTreeUnitPath Worldwide rule within one of a reporting tree’s
Enterprises>New units to be applied to the formula.
York>NY
Sales>NY Retail
Sales
Remarks

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide

Arguments are applied in the order that they are displayed.

The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining

your worksheet easier.

Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

To change the sign of an account to a negative number, add a minus sign (-) to the

beginning of the formula.
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Example
An example of an Actual YTD (Analytical) formula could be:

=AnGLActualYTDX3($B$1;$B$3;$A14;$B$2;$B$5;$B$4;C$12;$

10;$B$6;$B$9)

c14 = X & fo =AnGLActualYTDX3($BS1;5B53;5A14;5852;$B$5;5854;C512;58510;5856;5859)
(1] A B . c I
1 [coa nGE% AnGLACtuaNTDi
r
2 | Company "SCI — (] sesil
v "
3 |LedgerType 2 e, e
4 |vear 2009
5 |siteCode B10
6 | SourceCurrency
7 |BudgetCode BRI
8 |Budgetversion 2
9 | BalanceType Credit
10 |BalanceSource Ledger
11 |ReportingTreeUnitPath
13 ActualfTD 12 (ane:,*al) SourceCurrency | $B36
14 zsoeo sales 2:$6510:$B56:5659) BalanceType | 5859
15 [6000 Sales Turnover 4918 103
16 PSOG‘E Group Sales AccountClassCode
17 6003 test ReportingCode
18 Taooa Sales test Dimension
19 5100 Sales TurnoverTEST ReportTreeUnitPath |
20 f5200 salesTEST
v
= ;; & Revenue 9836 206 Returns the year to date general ledger actual amount.
Balance Debit or Credit.
F 37 Cost of Sales 327 000 L

MWWWMW
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Budget (Analytical) Formula

This topic describes the formula syntax and usage of the Budget (Analytical) formula in
Microsoft Excel. The Budget (Analytical) formula is made available in Microsoft Excel by
the Report Designer.

Description

The Budget (Analytical) formula returns the month to date General Ledger budget amount
after applying all the filters specified as arguments. Each argument can be a cell reference, a
constant, or a named range.

Syntax

=AnGLBudgetX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,Period,

AccountClassCode,ReportingCode,BudgetCode,BudgetVersion,Dimension,ReportTreeUn

itPath)

The Budget (Analytical) formula syntax has the following arguments:

Filter

ChartofAccounts

What needs to be
filled in?

The chart of
accounts code
retrieved from the
General Ledger.

Mandatory What is the purpose of the filter?

Filters the chart of accounts being
referenced to a specific chart of
accounts code. A chart of accounts
may be shared by several ledgers.

The ledger type

Filters the General Ledger type being
referenced to a specific type. A
ledger is the principal book for
recording transactions. You can have
the same or separate ledgers for

LedgerType ggr']ee\:g?g;%rngre tracking transactions and balances
ger. associated with the General Ledger
or analytical ledger. A ledger
combines a currency and a chart of
accounts.
The account code Used to reference one or more
General Ledger accounts for which
from the accounts
values must be returned. Supports
Account or account classes
: : accounts, account ranges, account
list retrieved from .
the General Ledger M & account
' addition/subtraction.
Filters the General Ledger accounts
A company code being referenced to one or more
Company retrieved from the specific companies. A Sage X3

General Ledger.

General Ledger supports multiple
companies and sites.
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What needs to be

Filter elledin

The site code
SiteCode retrieved from the
General Ledger.

Mandatory What is the purpose of the filter?

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have
multiple sites. Use a comma to
separate multiple site codes or use
wildcards or ranges to define the list
of sites.

The fiscal year to
return data on. The
default is the

Year current year in your
General Ledger.
This is a mandatory
argument.

Filters the General Ledger accounts
being referenced to a specific fiscal
period. A fiscal year is a length of
time that a company uses for
accounting purposes. The fiscal year
may or may not be the same as a
calendar year.

The period to return

Period data on.

Filters the General Ledger accounts
being referenced to a specific period.
A period is the operating cycle of a
company for which accounting
information is collected and reported.
A period is the operating cycle of a
company for which accounting
information is collected and reported.

An account class
retrieved from the
General Ledger.

AccountClassCo
de

Filters the General Ledger accounts
according to account classes which
are assigned to accounts and
account groups and determine if the
account is a Balance Sheet or Profit
& Loss account, the default sign, and
the analytic sense. Account classes
represent the different sections of
financial statements such as Assets
and Liabilities.

The reporting code
ReportingCode  retrieved from the
General Ledger

Filters the General Ledger accounts
to a specific reporting code

A budget code
BudgetCode retrieved from the
General Ledger.

Filters the General Ledger accounts
being referenced to a specific budget
code. Budget codes identify the
budget, define the controls, and
determine for which chart of accounts
and dimension types budgets are
defined. Budgets can be defined
based on dimension views, at various
grouping levels, in the company
currency or multiple currencies, in
financial and quantity form, and with
an unlimited number of revisions.
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Filter

What needs to be
filled in?

A budget version

Mandatory What is the purpose of the filter?

Filters the General Ledger accounts
being referenced to a specific budget

BudgetVersion retrieved from the version. Multiple versions of the
General Ledger same budget can be entered and
maintained.
Dimension
Type=Dimension
Code, Dimnsion Filters the General Ledger data
Code... ; based on dimension types with their
Dimension DimType:DimCode associgted dimension_ codes that are
, DimCode... set up in Sage X3. Wildcards or
For example: Ranges can be used to define the list
DPT=SALES, FIN; of Dimension values.
LOCATION=NORT
H, WEST
A reporting tree unit
in the format:
Treename>Parent> . o
. Parent>unit. For Used to achieve organlzatlona!
ReportTreeUnitP | reporting. Allows the account filter
ath examp’e, rule within one of a reporting tree’s
Worldwide units to be applied to the formula
Enterprises>New '
York>NY Sales>NY
Retail Sales
Remarks

e Arguments are applied in the order that they are displayed.

e« The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.
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Example
An example of a Budget (Analytical) formula could be:

=AnGLBudgetX3($B$1,$B$3,$A16,$B$2,$B$5,$B%$4,E$14,$B$7,$B$8)

SuM i X f =AnGLBudgetX3($B51;5B53;5A14;$852;B55;SBS4ES12;:;5B57;5B58)

[z A B e E Function Arguments » IEl
1 coa '.QGEG__ AnGLBudgetia
2 |company 180 G\ = ChartOfAccounts  SESH| %] = ace" ~
3 |LedgerType ? o —

. LedgerType | $E53 | - 2
4 |Year 2009 - :
5 |siteCode B10 Account | SAT4 ] = s000°
6 |SourceCurrency Company  $BS2 _m = T80
7 |BudgetCode BRI SiteCode £
’

8 |Budgetversion 2 : L P @
9 |BalanceType Credit ; =
10 |BalanceSource Ledger Period |E512 ]
11 |ReportingTreeUnitPath AccountClassCode =
13 ReportingCode |
14 Esoco sales St e
15 (6001 Group Sales ) ——

= 16 % e BudgetVersion | 5BS3 2
7 Dimension
18 (7000 Cost of Sales ReportTreeUnitPath =l - v
19 7000 Cost of Sales =

r

207100 Purchases Returns the month to date general ledger budget amount.
2 ,?100 Purchases ReportingCode the réporting code retrieved from the general ledger.
22 (7400 Purchase price Variance
3 (7400 Purchase Price Variance

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide Page 173 of 192



Budget YTD (Analytical) Formula

This topic describes the formula syntax and usage of the Budget YTD (Analytical) formula
in Microsoft Excel. The Budget YTD (Analytical) formula is made available in Microsoft
Excel by the Report Designer.

Description

The Budget YTD (Analytical) formula returns the year to date General Ledger budget
amount after applying all the filters specified as arguments. Each argument can be a cell

reference, a constant, or a named range.

Syntax

=AnGLBudgetYTDX3(ChartOfAccounts,LedgerType,Account,Company,SiteCode, Year,P

eriod,BudgetCode,BudgetVersion,AccountClassCode,ReportingCode,Dimension,ReportTr

eeUnitPath)

The Budget YTD (Analytical) formula syntax has the following arguments:

Filter

What needs to
be filled in?

The chart of
accounts code

Mandatory What is the purpose of the filter?

Filters the chart of accounts being
referenced to a specific chart of

ChartofAccounts retrieved from
the General accounts code. A chart of accounts
may be shared by several ledgers.
Ledger.
Filters the General Ledger type being
referenced to a specific type. A
ledger is the principal book for
The ledger type recording transactions. You can have
LedgerType retrieved from the same or separate ledgers for
the General tracking transactions and balances
Ledger. associated with the General Ledger
or analytical ledger. A ledger
combines a currency and a chart of
accounts.
The account
code from the Used to reference one or more
accounts or General Ledger accounts for which
account classes values must be returned. Supports
Account : .
list retrieved accounts, account ranges, account
from the wildcards & account
General addition/subtraction.
Ledger.
A company Filters the General Ledger accounts
Company code retrieved being referenced to one or more
from the specific companies. A Sage X3
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What needs to

Filter il

Mandatory

General
Ledger.

What is the purpose of the filter?

General Ledger supports multiple
companies and sites.

The site code
. retrieved from
SiteCode the General Y

Ledger.

Filters the General Ledger site code
being referenced to a specific site
code. A single company can have
multiple sites. Use a comma to
separate multiple site codes or use
wildcards or ranges to define the list
of sites.

The fiscal year
to return data
on. The default
Year is the current Y
year in your
General
Ledger.

Filters the General Ledger accounts
being referenced to a specific fiscal
period. A fiscal year is a length of
time that a company uses for
accounting purposes. The fiscal year
may or may not be the same as a
calendar year.

The period to
return data on.
The default is
Period the current Y
period in the
General
Ledger.

Filters the General Ledger accounts
being referenced to a specific period.
A period is the operating cycle of a
company for which accounting
information is collected and reported.
A period is the operating cycle of a
company for which accounting
information is collected and reported.

A budget code
retrieved from

Filters the General Ledger accounts
being referenced to a specific budget
code. Budget codes identify the
budget, define the controls, and
determine for which chart of accounts
and dimension types budgets are

BudgetCode the General Y defined. Budgets can be defined
Ledger. based on dimension views, at various
grouping levels, in the company
currency or multiple currencies, in
financial and quantity form, and with
an unlimited number of revisions.
A budget Filters the General Ledger accounts
version being referenced to a specific budget
BudgetVersion retrieved from Y version. Multiple versions of the
the General same budget can be entered and
Ledger maintained.
Filters the General Ledger accounts
An account . .
. according to account classes which
class retrieved :
AccountClassCode from the N are assigned to accounts ar_1d .
account groups and determine if the
General account is a Balance Sheet or Profit
Ledger.

& Loss account, the default sign, and
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Filter

What needs to
be filled in?

Mandatory

What is the purpose of the filter?

The analytic sense. Account classes
represent the different sections of
financial statements such as Assets
and Liabilities.

ReportingCode

The reporting
code retrieved
from the
General Ledger

Filters the General Ledger accounts
to a specific reporting code

Dimension

Dimension
Type=Dimensio
n Code,
Dimnsion
Code... ;
DimType=DimC
ode, N
DimCode...

For example:
DPT=SALES,
FIN;
LOCATION=N
ORTH, WEST

Filters the General Ledger data
based on dimension types with their
associated dimension codes that are
set up in Sage X3. Wildcards or
Ranges can be used to define the list
of Dimension values.

ReportTreeUnitPath

A reporting tree
unit in the
format :
Treename>Par
ent>Parent>unit
. For example, N
Worldwide
Enterprises>Ne
w York>NY
Sales>NY
Retail Sales

Used to achieve organizational
reporting. Allows the account filter
rule within one of a reporting tree’s
units to be applied to the formula.

Remarks

e Arguments are applied in the order that they are displayed.

e« The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e Ranges, Mathematical Calculations and Wildcards can be used in the referenced cell of
the Account argument allowing you to filter on Account Numbers or Account Classes.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.
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Example
An example of a Budget YTD (Analytical) formula could be:

=AnGLBudgetYTDX3($B$1;$B$3;$A14;$B$2;$B$5;$B$4;D$12;$B$7;$B$8)

D14 - #  « fv  =AnGLBudgetYTDX3( $A14;5B52;5B55;5854;0512;5B57;5858)
i ? “

na A 8 c o Function Arguments

1 |coa AGE — AnGLBudgetyTDNS
v
2 |company '1332___\__ Chartf 5851 [r®i] = ace ~
3 I;redgerT;,-pe ém; s -
ear Account | 5414 | = s000
5 |steCode B10 c :| .
6 |sourceCurrency S e = B
7 |BudgetCode BRI StteCode | 5655 | - me ¥
8 |Budgetversion % :
90 BalanceType Credit Period [DS12 E - 12
1 I d =]
Bal an:e:Snur(e . Ledger BudgetCode |$s7 | = cBAr
11 ReportingTreeUnitPath z :_| e
13 ActualyTD 12 (Analytical) | BudgetyTD 12 Sdastieniany] sasa | - ¥
1416000 Sales 4918103 2,5B37,5658) AccountClassCode ii] =
15 5000 Sales Turnover 4918 103 ReportingCode =] -
16 5001 Group Sales D =) -
17 (6002 Sales - i h
T s ReportTreeUnitPath ] = v
19 5100 Sales Turnover =0
. 20 Ts200 Ciles Returns the year to date general ledger budget amount.

- 21 ,6 Revenue 9 836 206 BudgetVersion abudget version retrieved from the general ledger.
22

[+#]. 3107  Sales 327
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Current Year Formula

This topic describes the formula syntax and usage of the Current Year formula in Microsoft
Excel. The Current Year formula is made available in Microsoft Excel by the Report
Designer.

Description

The Current Year formula returns the current fiscal year from your General Ledger after
applying the filters specified as arguments. Each argument can be a cell reference, a
constant, or a named range.

Syntax

=GLCurrentYearX3(Company)

The Current Year formula syntax has the following argument:

What needs to be

_ . T
Filter filled in? Mandatory What is the purpose of the filter~
A company code Filters the General Ledger accounts being
Company retrieved from the Y referenced to one or more specific
General Ledger. companies.

Remarks
e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining your
worksheet easier.

Example
An example of a Current Year formula could be:

=GLCurrentYearX3($B$2)

B4 ¥ X v K =GLCurrentYearX3(5B52)
[+Tz] A B Function Arguments ?
; COA ,’:‘GE .- GLCurrentreark3
Company 180 - .
3 LedgerType i = Esmranl o5 E‘ =
4 |vear =GLCurrentYearX3($652) | = 2000
5 |sitaCode 10 Returns the fiscal year from the general ledger.
6 | sourceCurrency Company a company code retrieved from the general ledger.,
7 |BudgetCode BRI
8 |Budgetversion 2 Parmula result = - 2010
9 |galanceType Credit Helo on {his fundion [ ok || cance
10 BalanceSource Ledger
11 ﬁeiﬂniTieiHﬂiPilh -
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The Current Year can also be used in formulas to return data based on the current year, for
example the report below will use the current year formula to determine the prior year to

report on.

Lz ] A& | 8
|1 Income Statement
| 2 |Current Year 2010
3 |current Period 06 2010 2010 2010 2010

| 4 | Period Period Period Period
4 E] 2 i |

$324 687.22 $340 307.77 $303 751.45 $340 307.77
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Current Period Formula

This topic describes the formula syntax and usage of the Current Period formula in
Microsoft Excel. The Current Period formula is made available in Microsoft Excel by the
Report Designer.

Description

The Current Period formula returns the current period from your General Ledger after
applying the filters specified as arguments. Each argument can be a cell reference, a
constant, or a named range.

Syntax

=GLCurrentPeriodX3(Company)

The Current Period formula syntax has the following arguments:

What needs to be filled
in?

Mandatory  What is the purpose of the filter?

Filter

Filters the General Ledger accounts
being referenced to one or more
specific companies.

A company code retrieved v

Company from the General Ledger.

Remarks
e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

Example
An example of a Current Period formula could be:

=GLCurrentPeriodX3($D$5)

SUM =l X [ =GLCurrentPeriodX3(5D55)
Gl <A B c o Function Arguments » IEl

GLCumrentPeriodid

2 180 Income Statement —— B -

3 Chart of Accounts BRI

= Ledger Type 1 lan: = 11"

5 Company r 180 Source  Returns the current period from the general ledger.

B Site 1D

7 Year ;?ngg Company a company code retrieved from the general ledger.,

B l Current Period: I@"

9 Formula result = 11

10 2009

1] Current Month  Year [TTNEL G IRl 0] oK Cancel

3 s ]
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The Current Period can be used in formulas to return periods based on the current period,
for example in the report below the result of the current period formula has been used to
work out which periods to report on prior to it.

Clipboard = Fant ¥ Alignment -] MNumbeér
DS . (= fe | =IF($BS3-1<=0,5B53-1+12,$853-1)
[ilz]] 4| A B
1 Income Statement

| 2 CumrentYear 2010
3 Cumrent Pericd 06

2010
Period

Period
. Revenue

40000 Desk Sales
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Exchange Rate Formula

This topic describes the formula syntax and usage of the Exchange Rate formula in
Microsoft Excel. The Exchange Rate formula is made available in Microsoft Excel by the

Report Designer.

Description

The Exchange Rate formula returns the exchange rate that is managed within Sage X3
after applying all the filters specified as arguments. Each argument can be a cell reference, a
constant, or a named range.

Syntax

=GLExchangeRateX3(FromCurrencyCode, ToCurrencyCode,ExchangeRateType,Year,Pe

riod)

The Exchange Rate formula syntax has the following arguments:

Filter

FromCurrencyCode

What needs to be
filled in?

The currency code
retrieved from the
General Ledger that
you wish to convert
from

Mandatory

What is the purpose of the
filter?

Filters the currency code
retrieved from the General
Ledger that you wish to convert
from.

The currency code
retrieved from the

Filters the currency code
retrieved from the General

ToCurrencyCode General Ledger that Ledger that you wish to convert
you wish to convert to to.
The exchange rate Used to return the daily or
ExchangeRateType type, for example monthly exchange rate managed
Daily or Monthly in Sage X3.
Filters the General Ledger
The fiscal year to accounts being re_'ferencc_ad toa
return data on. The speC|_f|c fiscal perloq. A fiscal
Year default is the current year is a length of time thaf[ a
year in your General company uses fpr accounting
Ledger purposes. The fiscal year may or
' may not be the same as a
calendar year.
. Filters the General Ledger
data on. The defau accounts being referenced fo a
Period is the current period specific period. A period is the

in the General
Ledger.

operating cycle of a company for
which accounting information is
collected and reported. A period
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What needs to be
filled in?

What is the purpose of the
filter?

Mandatory

is the operating cycle of a
company for which accounting
information is collected and
reported.

Remarks
e Arguments are applied in the order that they are displayed.

e« The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining
your worksheet easier.

e To change the sign of an account to a negative number, add a minus sign (-) to the
beginning of the formula.

Example
An example of an Exchange Rate formula could be:

=GLExchangeRateX3($D$13;$E$13;" Daily";$D$7;$D$8)

D9 * ¢ ®x  « Jfo | =GlExchangeRateX3($D$13;$E$13;"Daily";$D$7;$D58)
1zl <A B c I R E Function Arguments ?
| GLExchangeRateX3
2 180 Income Statement =
FromCurrencyCode | 5D513] | = EUR
3 Chart of Accounts BRI =
Fl Ledger Type 1 ToCumencyCode |ses13 €] - ww
5 Company r 180 e = -
51 She it ExchangeRateType | "Daily E = "Daily"
cd Year 2010 Year |SD5T % = 2010
8 Current Period: 1 4 7 2
9] Exchange Rate BT Period | 5058 ] = 1
10
" 2010 =g
12 Current Mortk  Current Manta BelinE A St A
13 EUR ZAR FromCumencyCode the source curmency.
1
-l 15 Revenue 151562,00 1384 058,00
16 000 Sales Tumover 125 864,00 1132776,00
17| G001 Group Ssles 25658,00 23128200 | kopmuts result= 9
18
I+ 18 Cost of Goods SoMd 0,00 : 1
Help on this fundtion |
25 Help on this fyndion ql Cancel
7 53 Rrafy ALAALALAALLLS

The Exchange Rate formula can then be used to create multi-currency layouts.

E16 ol - fe =SUM|D16*5D49)
HA| A B C
2 @ 180 Income Statemeljt
3 Chart of Accounts
4 Ledger Type
5 Company
B Site
T Year
8 Current Periad:
g Exchange Rate
10
11
12 Current Month  Current Month
13 EUR IAR
14|
= 15 REvenue 151 562,00 1 364 1158 ua‘_
[ - (48] %5000 Sales Tumover 125 854,001 132 776.008
. 1; 8001 Group Salkes 25 E58.00 231 282004
1 4
AABAALBAAD AL BADL BBAB LA D AAD AN AN DN
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Account Description Formula

This topic describes the formula syntax and usage of the Account Description formula in
Microsoft Excel. The Account Description formula is made available in Microsoft Excel by
the Report Designer.

Description

The Account Description formula returns the account description from your General
Ledger after applying the filters specified as arguments. Each argument can be a cell
reference, a constant, or a named range.

Syntax

=GLAccDescX3(AccountNumber)

The Account Description formula syntax has the following argument:

What needs to be

_ . T

Filter filled in? Mandatory What is the purpose of the filter~
An account number Filters the General Ledger accounts

AccountNumber retrieved from the Y being referenced to a specific account
General Ledger. number

Remarks
e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining your
worksheet easier.

Example
An example of an Account Description formula could be:

=GLAccDescX3($B16)

c16 v i X v fo =GlAccDescX3($816)
[Iz] FILY: C D Function Arguments ? n

(@) 180 Income Statement

GlAccDes o3

AccountNumber | 5814 6| = "6000°

2
3 Chart of Accounts BRI
4 Ledger Type 1 = “Sales”
g E?mnany r Returns description of the account number.

ne
7 Year AccountNumber the account code from the accounts or account dasses list retrieved from
a

the general ledger.,

Formula result = Sales
Current Month ST CR Tt 1] CCE Cancel
EUR

151 562,00 1364 058,00 o.00 0.00 0,00 151 562,00 0.00
125 864,00 1132 776,00 [ oow 000 125 884,00 0.0
17| "B001 Group Sales 25 696,00 231 282,00 oow oow 200 2563800 0.00

Current Period:
g Exchange Rate

Sage X3 v7.9 Intelligence Reporting - Report Designer User Guide Page 184 of 192



Account Class Formula

This topic describes the formula syntax and usage of the Account Class formula in
Microsoft Excel. The Account Class formula is made available in Microsoft Excel by the
Report Designer.

Description

The Account Class formula returns the Account Class Description from your General
Ledger after applying the filters specified as arguments. Each argument can be a cell
reference, a constant, or a named range.

Syntax

=GLAccClassDescX3(AccountClass)

The Account Class formula syntax has the following argument:

What needs to be

. . e
Filter filled in? Mandatory What is the purpose of the filter~

An account class
AccountClass retrieved from the Y
General Ledger.

Filters the General Ledger accounts being
referenced to a specific account class.

Remarks
e Arguments are applied in the order that they are displayed.

e The recommended method for entering data into the Sage Intelligence Reporting
formulas is by using cell references. This method makes modifying and maintaining your
worksheet easier.
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Example
An example of an Account Class formula could be:

=GLAccClassDescX3($A17)

B17 X ® o« fr =GlAccClassDesck3($A17)
[1]z] A B
1 |coa AGE
r GlAccClassDesd3
2 |Company 180
3 LedgerType "2 AccountClass | 5A17
4 |year 2010
5 |siteCode B10 Returns description of the account fass.
6 |SourceCurrency
7 |BudgetCode BRI
8  Budgetversion Formula result = Revenue

9 |BalanceType
10 |BalanceSource
11 RepartingTreeUnit?

Help on this function

13
14 [s000 Sales
15 (6000 Sales Turnover
16 500 Group Sales
-] Al [=GLAccCIassDesX35A1T) |
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AccountClass &0 account class retrieved from the general ledger..

ActualyTD 12 (Analytical) | BudgetyTD 12 jtual YTD 12 (Ans ctual 13 (Analytic

» IEN

Function Arguments

= "Révenue

4918 103
4918 103

9 836 206
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